AIMUHUCTPALIA
XPEHOBCKOI'O CEJIbCKOI'O ITIOCEJIEHUS
HOBOYCMAHCKOI'O MYHULIUITAJIbBHOT'O PANOHA

BOPOHEXXCKOI OBJIACTU
IHOCTAHOBJIEHHUE
or 23.05.2016 r. Ne 68
¢. XpeHOBOE
06 YTBEPKICHUU aIMUHUCTPATUBHOTO

perlaMeHTa  aIMHHHUCTpAanMu  XPEHOBCKOTO
CEIbCKOI0 IIOCEJIEHHUS 10 IPELOCTABICHUIO
MyHuLunaasHon  ycayru — «lIpegocraBnenue
YKUJIBIX ITOMELIECHU N MYHULUIAJIBHOTO
CHELMATIM3UPOBAHHOIO XKWIUIIHOTO (OHIa»

B cootBerctBun ¢ ®expepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 "O6
OpraHu3alMy MPEeAOCTaBICHHUS TOCYAApPCTBEHHBIX W MYHUUHUIAIBHBIX  YyCIyT",
NOCTAHOBJICHUSIMU aIMUHUCTPALIMU XPEHOBCKOIO ceybckoro nocenenus ot 13.05.2015
r. Ne 41 «O nopsanke pa3paOOTKU M yTBEPKIEHUS aJIMUHUCTPATUBHBIX PErIAMEHTOB
NPEIOCTABICHUS] MYHUIIMMTATBHBIX yCiayr», oT 20.05.2015 r. Ne 49 «O06 yTtBepxkaeHuu
NEPEYHs] MYHMIMIAIBHBIX YCIYyT, NPEIOCTABIAEMbBIX aJIMUHUCTpALMEH XPEHOBCKOTO
CEJIbCKOTO MOCEICHUS,

[TOCTAHOBJIALO:

. VYTBepauTh mnpuiiaraeMbli aJAMUHUCTPATUBHBIA  pErjiaMeHT  aJIMHHUCTPAIUU
XPEHOBCKOT0 CEJIbCKOr0 IMOCEJIEHUs M0 MPEAOCTABICHUI0 MYHHUIMNAIBHON YCIyru
«lIpenocraBieHne O KWIBIX IOMEUIEHUH MYHHULMOAIBHOTO CIEHUAIN3UPOBAHHOTO
XKUJIHAIITHOTO (HOHIAY.

2. OOnHapomoBaTh JaHHOE TIOCTAHOBJICHHWE B MECTax Ui pa3MEIICHUS
MYHULUNAIbHBIX ~ MPAaBOBBIX  aKTOB  XPEHOBCKOTO  CEJIbCKOIO  IOCEJICHMS
HoBoycmaHnckoro MyHHIMMNAIBbHOTO palioHa Boponexckoit obnactu - B 3/1aHUU
aMUHHUCTpPALlMM XPEHOBCKOTO CEJIbCKOIO IOCENEHUs MO ajpecy: c. XpeHOoBoe, YII.
MonopnexHnas, 16A, 1 B aIMUHUCTPAaTUBHOM 3/JaHUM TOYTHI MO aapecy: C. PvikaHb, yiI.
IlIkxonsHas, 15.

3. KoHTpo:b 3a BHIIOJHEHUEM HACTOSIIETO MOCTAaHOBIICHUS OCTABIISAIO 3a COOOIA.

I'maBa XpeHOBCKOrO
CEIIBbCKOTIO IOCEJICHUS P. B. HaymoBa



[Ipunoxxenue

K MIOCTAHOBJICHUIO AMUHHUCTPAIUU
XPEHOBCKOTO CEIBCKOTO MOCEICHHUS
otT 23.05.2016 1. Ne 68

AJIMUHUCTPATUBHBIN PETJIAMEHT
AIMUHUCTPAIIUU XPEHOBCKOI'O CEJBbCKOI'O ITOCEJIEHUA
O NPEJOCTABJEHUIO MYHUIIUTIAJIbHOM YCJIYTU
«ITPEJJOCTABJIEHUE KWJIBIX IOMEIIEHA MYHUITATIAJIBHOT' O
CIIEHUAJIM3NPOBAHHOT O X KWINITHOI'O ®OHAA»

1. O01ue moJIoKeHus

1.1.  IlIpenmer peryiaupoBaHusi aAMUHUCTPATUBHOIO PETJIaMEHTA.

[IpenmMerom peryivpoBaHus aAMHUHHCTPATHUBHOIO pETJIAMEHTAa IO HPEJOCTaBICHUIO
MyHuIMnaiabHoi — ycayru — «llpegoctaBieHue  JKMIBIX — [OMEUIEHWH — MYHUIUNAIBHOTIO
CHENMANN3UPOBAHHOTO JKWIMIIHOTO (GoHAa» (namee — aIMUHHCTPATUBHBIA pETJIAMEHT)
SBJISIIOTCSL OTHOIIEHUS, BO3HUKAIOLIME MEXAy 3asBUTEISIMH, aJMHUHUCTpalueid XpeHOBCKOTO
CEJIbCKOIO0  MOCEJNeHUS M MHOTOQYHKUIMOHAIBHBIMM  LEHTPAaMHU  IPEIOCTABIICHUS
TOCYJapCTBEHHbIX UM MYHMLUMNAIBHBIX ycnyr (nanee — MOII), npu ompenerseHuu CpoKOB U
MOCJIEIOBATEIbHOCTH  BBINIOJHEHMs]  ACWCTBUM  (aAMUHHCTPAaTHBHBIX  MpoLEeAyp) MHpu
NpeAOCTaBICHUH MyHUIIUIAIBHON YCIyTH.

1.2.  Onwucanue 3asBUTENEH

3asBUTENAMU SIBJSIIOTCS 3aMHTEPECOBAHHBIE B NPEAOCTABICHUM JKWIBIX IOMEIIEHHI
MYHUIUITAJIBHOTO  CHEIHAIH3UPOBAHHOTO JKWIHMITHOTO (hOHIA (Hanee - KHIBIX TOMEIICHHI)
¢usnueckue nuna au00 UX 3aKOHHBIE MpEeACTaBUTENH, NEHCTBYIOIIME B CHIYy 3aKOHAa WM Ha
OCHOBaHUM JIOBEPEHHOCTH (Jajnee - 3asBUTENb, 3asBUTENN) (B cooTBeTcTBUM c [lopsnkom
OPEAOCTABICHHS KHJIBIX MOMENIEHHH MYHHMIMIAIBHOIO CHEHUAIN3UPOBAHHOIO >KUIMIIHOIO
¢donna, yrBepk1eHHbIM COBETOM HApPOJHBIX JAEMYTaTOB XPEHOBCKOIO CEIBCKOTO MOCEIEHUS):

1) momydaresnssMu CITy>K€OHBIX KMJIBIX IMOMEIIEHUN SBISAIOTCS IpaxaaHe XpPEeHOBCKOTO
CEJIbCKOTO MOCEIICHMUS;

2) HoTy4aTess MU JKUJIBIX TOMELICHNH B OOIEXKUTHUSX ABIISIOTCS rpaxaHe XpEeHOBCKOTO
CEJIbCKOTO MOCENIEHUS ;

3) momywarenasiMM OJKWIJIBIX IOMELICHWH MaHEeBpEeHHOro (oHIA SBISIIOTCA TIpa)kaaHe,
oOpaTuBILIMECs B aJIMUHHUCTPALMIO CEJIBCKOTO IMOCEJEHUS C 3asBJIIEHUEM O IMPEJOCTaBICHUU
MYHUIUNAJIBHON YCIIyTH, B CIEIYIOIIUX CIIyqasx:

- B CBSI3U C KalMTaJbHBIM PEMOHTOM WJIM PEKOHCTPYKLMEW J10Ma, B KOTOPOM HaXOHSTCS
KHJIbIe TIOMEIIEHUS, 3aHUMaeMble MU 110 I0r0OBOpaM COLIMAIBHOTO HaiiMa,

- YTPaTUBIIMX >KUJIbIE NOMEIIEHUS] B pe3ysibTaTe OOpalleHHs] B3bICKAHMUS HA 3TU JKHUJIbIE
IIOMEIIEHUS, KOTOpble ObUIM NPUOOpPETeHbI 3a CUeT KpeauTa OaHKa WIM MHOM KpeauTHOM
opraHusanuu Ju00 CpPEeICTB LEJIEBOro 3aiiMa, IMPEIOCTABIEHHOTO HOPUAMYECKUM JIMLOM Ha
npuoOpeTeHne >KWIOro IOMELIEHHs, U 3aJI0KeHbl B oOOecreueHHe BO3BpaTa KpeauTa WU
LIEJIEBOTO 3aliMa, €CJIM Ha MOMEHT OOpaIleHUs B3bICKAaHUS TaKHE KHUJIbIE MOMEILEHUS SBISIOTCS
JUIS HUX €IMHCTBEHHBIMU;

- Y KOTOpBIX €JUHCTBEHHBIE )KUJIbI€ IOMEIICHNS CTall HENPUTOAHBIMU JUIsl IPOKUBAHUS B
pe3yibTaTe Ype3BbIYalHBIX 0OCTOSTEILCTB;

- UHBIX B CIIy4asiX, IPeJyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

1.3.  TpebGoBaHus K MopsaKy MHGOPMHUPOBAHUS O MPETOCTABICHUU MYHHUIMIIAIBHOM
YCIIyTH.

1.3.1. Opras, mNpenoCTaBIAIOIIANA  MYHHLMNAIBHYIO  YCIYry:  aJMUHHUCTpaLUs
XPpEHOBCKOTO CEIIbCKOTO TMoceNeHus (fanee — aAMUHUCTPALIHS).

AQMUHHCTpalsl  pacmoyioxkeHa mo aapecy: 396318, Boponexckas 001acTb,
HoBoycmanckuii paiion, c. XpeHoBoe, yia. MononaexHnas, 16A.



3a mpenocTaBlIeHHEM MYHMIIMIIAILHONW YCIyTH 3asBUTEIb MOXET TaKKe OOpaTUTHCS B
MHoro(yHKIIMOHATBHBINA LEHTP MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(mamee — M®DII).

1.3.2. Undopmanus o mecte HaxoXXAeHUs, rpaduke pabOThl, KOHTAKTHBIX TenedoHax
(Tenedonax nns CpaBOK M KOHCYJbTAIlMi), HHTEPHET-aJpecax, ajpecax AJIEKTPOHHON MOYThHI
aJMMHUCTpalMU XPEHOBCKOIO celbcKoro nocenenus, MOLI npuBoasarcs B npuiioxxkenun Ne 1 k
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY U pa3MeIlatoTCs:

- Ha odunranbHOM canre aIMHUHUCTPALUU B ceru HNHurepuer
(hrenovskoe.poselenie.net);

- B HHpOpMaLMOHHOM cucteme Boponesxckoit oonactu «Ilopran rocyaapcTBeHHBIX
U MYHUUMOAIbHBIX yciyr Boponexckoit ob6nactu» (pgu.govvrn.ru) (manee - Ilopran
rOCYJJapCTBEHHBIX U MyHHIMIIAIBHBIX YCIyT BopoHexckoii 001acTh);

- Ha EnuHOM moprane rocynapCTBEHHBIX W MYHULMMANbHBIX YCIyT ((YyHKIHI) B
cetn MHTepreT (Www.gosuslugi.ru);

- Ha odunmaibHoM caiite M®I] (mfc.vrn.ru);

- Ha UH(OPMAIIMOHHOM CTEH/I€ B aIMUHHUCTPALINY;

- Ha uHpopmaImoHHoM cteHie B MODII.

1.3.2. HWudopmanus mo BOIpocaMm MperoCTaBICHNS MYyHUIUIAIBHONH yCIYTH M YCIYT,
KOTOpBIE SIBJSIOTCS HEOOXOAMMBIMU M 00SA3aTEIbHBIMU Ui MPEIOCTABICHUS MYHUIIMIAIBHON
YCIIyTH, CBEJIEHUS O XOJI€ INPENOCTABIICHUS YKAa3aHHBIX YCIYT NPEAOCTaBISIOTCS 3asBUTENSAM
YHIOJHOMOYEHHBIMH  JOJDKHOCTHBIMM  JHMIAMU  aaMmuHucTpauuu, MOI[  (mamee -
YIOJIHOMOYEHHBIE JIOJKHOCTHBIE JIULIA).

HNudopmupoBanre o xoAe NpeaOCTaBICHUS MYHHUIMIIAIBHOW YCIYTH OCYILIECTBIISAETCS
YIOJHOMOYEHHBIMHM JIOJDKHOCTHBIMM JIMIIAMM IIPU JIMYHOM KOHTAKTE C 3asABUTEIEM WIH C
UCIIOJIb30BAaHUEM [IOYTOBOM, TeJIe(POHHON CBA3M, C UCHOJIb30BAaHMEM HH(GOPMALMOHHO-
TEXHOJIOTHUECKOM M KOMMYHHUKAIIMOHHON HMH(PACTPYKTYpHl, B TOM 4ucie EnuwHoro moprana
rOCy/IapCTBEHHBIX M MYHUIIMNAIBHBIX yciyT (dyHkuuil) u (niu) [loprana rocygapcTBEHHBIX U
MYHUIUIAJIBHBIX yCIyT BopoHexckoit obmacTu.

Ha undopManmoHHbIX CTEHAAaX B MECTax MPEJOCTaBICHHUS MYHUIUNAIBHON YCIyTrH, a
TaKkke Ha O(QUIMATBHBIX caiTax aaMuHHCTpauuu, Ha IlopTame TOCYIapCTBEHHBIX U
MYHHULIMNATBHBIX yeiIyr Boponexckoit obnactu, Ha EnuHOM mnopTaiie rocylapCTBEHHBIX U
MYHUIUIAIBHBIX yCIyT ((QyHKIMN) pa3MeIaeTcs Takxke ciaeayromas HHHopMarus:

- TEKCT HACTOSAMIEr0 AJIMUHUCTPATUBHOTO PErJIaMEeHTa;

- TEKCThbl, BBIACPKKM M3 HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJIHUPYIOIIUX
MpEeI0CTaBIEHUE MYHUIIMTIAIBHOMN YCIYTH;

- (dbopMBbI, 00pa3Iibl 3asIBICHUN, UHBIX JIOKYMEHTOB.

1.3.3. 3asgBurtenu, Npe/ICTABUBIIKE 3a4BJICHUE HA MOJYYEHUE MYHHUIIMIAIBLHON YCIYTH,
B 00513aTETbHOM HOPsIIKE HHPOPMHUPYIOTCS YITOTHOMOUYEHHBIMH TOJDKHOCTHBIMU JIMIIAMH:

- 0 MOPSJIKE MPEIOCTABICHUS MyHUIIUITATbHON YCIIYTH;

- 0 X0/JI€ IPEJOCTABICHHS] MyHULIMIIAJIILHOM YCIIyTH;

- 00 oTKa3e B NPe0CTaBICHNN MYHUIIUTIAIIBHOMN YCIyTH.

1.3.4. HWudopmamus o cpoke 3aBepiicHUs OPOPMIICHHUS JOKYMEHTOB U BO3MOXKHOCTHU
UX MOJIYYCHHUS 3asIBUTEII0 COOOIIAETCS MIPH M01a4Ye TOKyMEHTOB.

1.3.5. B mroboe Bpemsi ¢ MOMEHTa IpueMa JTOKYMEHTOB 3asBUTENIb UMEET IMPaBO Ha
MOJIyYEHUE CBEJICHUI O MPOXOXKICHUU MPOLEAYPHI MPEAOCTABICHNUS MYHULIUIIATBHON YCIYTH, C
UCIIOJIb30BaHNEM TelneOHHOH CBs3M, cpelncTB MHTepHeTa, a Takke MpH JUYHOM KOHTAKTE C
YIOJTHOMOYEHHBIMH JIOJDKHOCTHBIMU JIUIIAMH.

IIpu ortBerax Ha TeneOHHbIE 3BOHKM M YCTHBIE OOpAIICHUS YIOJHOMOYCHHBIC
JOJDKHOCTHBIC JIMIIa TOJAPOOHO HW B BEXKIMBOW (KOppeKTHOW) ¢dopMe HHPOPMUPYIOT
OOpaTUBIIMXCS O HMHTEpECYIOIMM HUX BompocaM. OTBeT Ha Tene(OHHBIH 3BOHOK JIOJKEH
HAuYMHATBCA € HH(OpMAalMM O HAMMEHOBAaHUU OpraHa, B KOTOPbI MO3BOHMJ Tpa)kJaHUH,
(bamMuIuK, UMEHH, OTYECTBE, 3aHUMAEMOU JIOJDKHOCTH CIICIHAINCTa, PUHSBILETO Telne(OoHHbII
3BOHOK.



[lpu oTCYTCTBMM y YIOJHOMOYEHHOTO MJOJDKHOCTHOTO JIMIA, TNPHHSBIIETO 3BOHOK,
BO3MOXXHOCTH CaMOCTOSITEJIbHO OTBETHUTh Ha IIOCTABJICHHBIE BOIPOCHI TEICPOHHBIA 3BOHOK
JOIDKeH OBITh TepeaspecoBaH (TEpeBeiieH) APYroMy JOJDKHOCTHOMY JIMIy WM JKe
oOpaTuBIIEMYyCS TpaXIaHUHY JOJDKEH OBITh COOOIICH Tele(OHHBI HOMEp, MO0 KOTOPOMY
MOYKHO MOJY4YHUTh HEOOXOIUMYIO HH(OPMALHIO.

2. CrangapTt npeaocTaBjeHusi MYHUIIUTIAJIbHOM yCIyTH

2.1. HaumenoBanume MyHuIunanpHo yciayru — «lIpegocraBieHue  KUIIbIX
MOMEIIEHUI MYHUITUTIAIEHOTO CTIICIIMATU3UPOBAHHOTO KIITUIITHOTO (QOH/IA.

2.2. HaumeHoBaHue oprasa, IpeJCTaBJISIONIEr0 MyHUIIUNIAIbHYIO YCIYTY.

2.2.1. Opran, [peAOCTaBISIIOIIMA  MYHULIMIAIBHYIO  YCIYTy:  aJIMHUHUCTpauus
XPEHOBCKOIO CEIbCKOTO MOCEJICHUS .

AIMHUHHCTpalUs TpU MPEIOCTABICHUM MYHHUIUIAIBHON YCIYrH B LENMSAX MOJIyYCHUS
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPUHSATHS PELICHUS O MPEIOCTABICHUU KUIJIBIX MMOMEIIEHUN
MYHHIIATIATHHOTO CIEIUATM3UPOBAHHOTO JKIJIUIIHOTO (oHma, uHDOpMANUU ISl TPOBEPKHU
CBEJICHUI, MPEJOCTaBICHHBIX 3asBUTENIEM, OCYIIECTBIISIET B3aUMOJACHCTBHE C YIIpaBJIeHHEM
®denepalibHON  CTYKOBI TOCYHApCTBEHHOW pETUCTpAIllUU, KagacTpa © KapTorpaduu 10
Boponexckoit obmacTu.

2.2.2 3anpemaercs TpeOOBAaTh OT 3asABUTENSI OCYLIECTBICHUS JAECWCTBUN, B TOM YMCIE
COTJIACOBaHUM, HEOOXOMUMBIX [UIsl MOJyYeHUS MYHUIUIAIBHON YCIyIM M CBA3aHHBIX C
oOpaiieHueM B UWHBIE TOCYIApCTBEHHBIC OpraHbl, OPTraHbBl MECTHOTO CaMOYIIPABJICHUS,
OpraHM3alliM, 32 UCKIIOYEHHEM IOJyYEHHUs! YCIYT, BKIIOUYEHHBIX B MEpPEUYEHb YCIyT, KOTOPbIE
SIBJISIFOTCS HEOOXOUMBIMH M 00s13aTEIIbHBIMU ISl IPEIOCTABICHUS MyHUIIUIAIBHBIX YCIIYT.

2.3. Pe3ynbTat npeaocTaBieHUs] MyHULIMIAIBHON YCITyTH.

Pesynbrarom mnpenocTaBlieHMs] MYHUIUNAIBHOM  YCIyTM  SIBISIETCS  pEUICHUE O
MPEIOCTaBICHUHN KWJIOTO IMOMEIIEHUsI TUOO pernieHne o0 OTKa3ze B MPEJOCTaBICHUH >KUIIOTO
MOMEIICHHUS.

2.4.Cpok npejoCTaBICHUS] MyHUIIUTAIBHOM YCITyTH.

2.4.1. Cpok npenocTaBiIeHUs MyHUIIMIIAIbHON yCIyTU HE JOJDKEH IpeBbliaTh 30 nHel
CO [HS TpPEJCTaBICHUS 3asABICHHUS C TPWIOKEHUEM JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEI0CTaBICHUS MYHUIIUTIATBHON YCIIYTH, MPEAYyCMOTPEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM
peraaMeHToM.

2.4.2. Cpoxk wHCHpaBICHUS TEXHHUUECKUX OIIMOOK, MOMyNMICHHBIX NHpU O(OPMICHUU
JIOKYMEHTOB, HE JIOJDKEH MPEBBIIIATH TPeX pabouux AHEH ¢ MOMEHTa OOHAPYKEHHS OLIMOKH UITU
MOJTyYEHUS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIUIA B MTUCHbMEHHOH (hopMe 3asiBIeHUs 00 OnnoOKe B
3aMucsx.

2.5.  IlpaBoBbI€ OCHOBBI JIJIsl IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH.

[IpenocraBnenne MyHununanabHoit ycnyru «lIpemocraBieHue KWIbIX MOMEHICHUMA
MYHHIIATIATHHOTO CIIEIUATM3UPOBAHHOTO KUIHITHOTO (JOH/a» OCYIIECTBIISICTCS B COOTBETCTBUU
c:

- Koncrurynueit Poccuiickoit ®@enepanuu. [lpunHsaTa BceHapOAHBIM TOJIOCOBaHMEM 12
nekabpst 1993r. («Poccuiickas razerayn, Ne7, 21.01.2009, «CoOpanue 3akoHOAaTebcTBa POy,
26.01.2009, Ned,ct.445, «[Tapnamentckas razera», Ne4,23-29.01.2009);

-I'paxxmanckum kojekcom Poccuiickoit ®enepanuu (CoOpanue 3akoHomareabcTBa PD",
29.01.1996, No5, ct. 410, «Poccuiickaa razera», Ne23, 06.02.1996, Ne24, 07.02.1996, Ne 25,
08.02.1996, Ne 27, 10.02.1996);

-®enepanpubiM 3aKk0HOM OT 06.10.2003r. Nel31-®3 «OO6 00X NpUHIMIAX OpraHU3alun
MEeCTHOTO camoympasieHus B Poccuiickoit @eneparnumn» («CobOpaHue 3akoHoIaTeabcTBa POy ot
06.10.2003r. No40 ct1.3822, «Ilapnamentckas rasera» Nel86 ot 08.10.2003r., «Poccuiickas
razera» Ne202 ot 08.10.2003r.);

Kwmmaeim - Kogekcom P® ot 29.12.2004r. Nel88-D3, denepayibHblid 3aKOH OT
29.12.2004r. Nel189-®3 «O BBenenuu B aeiicteue Xumumuaoro kogexkca POy



(«Cobpanue 3akoHomatenbctBa PDy», 03.01.2005, Nel (wacts 1), cr. 14, «Poccuiickas
razera», Nel, 12.01.2005, «Ilapnamentckas razera», Ne7-8, 15.01.2005);

- YcraBoM XpEHOBCKOTO CEJIbCKOro IMocesieHuss HoBoycMaHCKOro MyHUIIMIAIBHOTO
paiiona BopoHexckoii obmacTu;

- UHBIMU HOPMaTUBHBIMHM NpaBOBbIMH akTaMu Poccuiickoit denepaiuu, BopoHexckoit
o0mactTi 1 XpEeHOBCKOTO CEJIBbCKOTO MoceneHnss BopoHexkckoil 001acTu, periaMeHTUPYIOMUMU
MPaBOOTHOIICHUS B chepe mpeocTaBIeHHs TOCYapCTBEHHBIX YCIIYT.

2.6. MHcuepmnbiBarommii mepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMA WJIM MHBIMH HOPMATHBHBIMHU IPaBOBBIMU aKTaMH [UIsl MPEIOCTaBICHUS
MYHULIMNIATBbHON YCIYTH.

2.6.1. HMcuepnbiBaronuii nepedyeHb JOKYMEHTOB I MPEIOCTABICHUS MYHHUIUIIAIbHOU
YCIIyTH, TOJUIEKAIIMNX IPEICTABICHUIO 3asIBUTEIIEM.

Jlig monydeHus: MyHUIUIAIBHOM YCIyTH MO MPEeIOCTAaBICHUIO CIIyKEOHOTO >KUIIOr0
MOMEIICHHS 3asBUTENb MPEJOCTABISICT B AJMUHUCTPALIMIO  JOKYMEHTBI, MPEIyCMOTPEHHbBIE
HOPMATHUBHBIMU TPAaBOBBIMH aKTaMU OPraHOB MECTHOTO CaMOYIIpaBJICHUs XPEHOBCKOTO
CEJIBCKOIO MTOCEICHUS.

Jlis monydeHus MyHUIIMIAIBHON YCIyTH 10 MPEAOCTaBICHUIO KUJIOTO MOMEIICHUS B
MYHUIIUTIATBHOM OOIICKUTUM 3asBUTENIh MPEJOCTABISET B AJMUHUCTPALMIO JOKYMEHTHI,
PeyCMOTPEHHbIE HOPMAaTUBHBIMH IPABOBBIMU aKTaMH OPraHOB MECTHOTO CaMOyMpaBICHUS
XPEHOBCKOTO CEIBCKOTO MOCEJIEHNUS.

Jns monydeHuss MYHULMINANbHOM YCIYTH MO MPEIOCTABJICHUIO KUJIBIX MOMEIICHHI
MaHEBPEHHOTO  (OHJA 3aABUTENb  MPEIOCTABISET B  aIMUHHUCTPAIUIO  JOKYMEHTHI,
peyCMOTPEHHbIE HOPMAaTUBHBIMH IPABOBBIMU aKTaMH OPraHOB MECTHOTO CaMOYyMpaBiICHUS
XPEHOBCKOTO CEIbCKOTO MOCEJIEHNUS.

2.6.2. MyHununanbHas yciayra HpeJOCTaBIsieTCS Ha OCHOBAaHUHU  3asIBICHUSA,
MOCTYNUBILETO B aJIMUHUCTpaLnO niau B MOLI.

B nuceMeHHOM 3asiBI€HHH JOJKHA ObITh ykazaHa uHpopmauus o 3assurene (O.1.0.,
JTAHHBIE JIOKYMEHTA, YJOCTOBEPSIOMIETO JIMYHOCTh, aJpec PETUCTPalii, KOHTAKTHBIM TenedoH
(TenedoH yka3bIBaeTCs IO JKEIAHUIO). 3asiBICHUE JOHKHO OBITh MONMCAHO 3asBUTEIEM HIIU €TI0
YIOJIHOMOYEHHBIM MPEACTAaBUTEIIEM.

®opma 3asBiieHUs PUBEICHA B MPUWIoKeHUH Ne 2 K HacToAleMy AJAMUHUCTPATUBHOMY
periaMeHTy.

[Ipu obpariennu 3a MoxydYeHHEM MYHHUIUINAILHON YCIYTH MPEACTABUTEINS 3asiBUTEINS OH
MPEACTABIISIET JOKYMEHT, YAOCTOBEPSIOIIUNA JIMYHOCTh, M JOKYMEHT, MOATBEPXKIAIOIIMA €ro
MOJTHOMOYHSI HA MIPE/ICTaBJICHUE UHTEPECOB 3asBUTEIIS.

3asiBiieHHE HAa OyMa)KHOM HOCHUTEJIE IIPEJICTaBIISIETCS:

- IOCPEJICTBOM [IOYTOBOTO OTHPABIICHUS;

- TP JTMYHOM OOpAIICHUH 3asIBUTEIS TUOO €ro 3aKOHHOTO MPEICTABUTEIIS.

3asBieHne B (opMe DIIEKTPOHHOTO JOKYMEHTa IPEACTaBISETCS IyTEM 3aroHEHUS
¢dopmbl 3ampoca, pa3MEIeHHOW Ha O(pUIIMAIbHOM CaliTe aAMUHUCTpAIMU B ceTH MHTepHeT nin
myTeM 3amojiHeHuss (opMbl 3ampoca uepe3 JMYHBIA KkaOuHeT Ha EauHom moprtane
TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX ycayr (yHkimii) u (nmm) [loprane rocyiapcTBEHHBIX U
MYHHULIMINATBHBIX yCIyr Boponexckoii obnacru.

3asBneHne B (OpME FIEKTPOHHOTO JOKYMEHTa IOJAIMUCHIBAETCS IO BHIOOPY 3asBHTEIA
(ecnu 3asBUTENIEM SIBJISIETCS MHAUBUAYAIbHBIN MPEANPUHUMATEND):

- 3JIEKTPOHHOM MOJIHUCHIO 3asiBUTENS (TIPEICTAaBUTENS 3asBUTEN);

- YCWJICHHOHM KBanu(UIIMPOBAHHON 3JIEKTPOHHOW MOAMMCHIO 3asBUTEINS (TIPEACTABUTENS
3asiBUTENS).

3asBiieHne B (opMe DBIEKTPOHHOTO JOKyMEHTa OT HUMEHH IOPHIWYECKOro JIMa
3aBepsieTcss 1O  BBIOOpY  3asBHUTENA  DJIEKTPOHHOM  MOANKMCHIO MO0  YCHIIGHHOH
KBaJIM(UIIUPOBAHHOM 3JIEKTPOHHON MOAIMKUCKHIO:

- U1, IEHCTBYIONIETO OT UMEHHU IOPHIUYECKOTr0 JIUIa O€3 TOBEPEHHOCTH;

- IpEICTaBUTENs HOPUIMYECKOro JIMIA, NEHCTBYIOIIEIO Ha OCHOBAaHUM JOBEPEHHOCTH,
BBIJJAHHOW B COOTBETCTBHUH C 3aKOHOAATENBCTBOM Poccuiickoit @enepannu;



2.6.3. HcuepnwiBaromuii mNepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMHM TIPABOBBIMH aKTaMU JIJIsi MPEAOCTABICHUS MYHMIIMIAIBHOW YCIYTH, KOTOpbIE
HaxXOJATCA B PACIOPSHKEHUU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYNPABIICHUS U
WHBIX OpraHU3alMi, y4acCTBYIOIIMX B MPEJOCTABICHUU MYHHUIMNAIBHOW YCIYTH, U KOTOpbIE
3as1BUTEJIb BIIPABE MPEACTABUTH:

- cBesleHus U3 EAMHOro rocy1apcTBEHHOTO peecTpa MpaB Ha HEJBKUMOE UMYILIECTBO U
CIEJIOK C HUM O IIpaBax Ha JKUJIO€ MOMEIIEHUE.

3asBUTENb BIIpaBe MPEACTABUTH YKA3aHHBIE JOKYMEHTBI CAMOCTOSITEIHHO.

HenpencraBinenue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SBIISIETCSI OCHOBaHUEM JUIsS
OTKa3a 3asBUTEIIO B MPEIOCTABICHUH YCIyTH.

3amnperaercst TpeOOBaTh OT 3asBUTEIIA:

- TMpeAcCTaBleHUS JOKYMEHTOB ¥ HH(OpPMAIMM WU OCYIICCTBICHHS JICHCTBUH,
IIPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMU
aKTaMH, pPETryJUPYIOIIUMH OTHOIICHUS, BO3HHUKAIOIIME B CBSI3U C TMPEIOCTaBICHUEM
MYHULMIIATBHOU YCIYTH;

- TPEICTABJICHUS JIOKYMEHTOB ¥ WHQPOpPMAIMH, KOTOPbIE B COOTBETCTBUH C
HOPMATUBHBIMM TpaBOBbIMHM akTaMu Poccuiickoii ®eneparuy, HOPMAaTUBHBIMU IPAaBOBBIMU
aktamMu BopoHexckol o00JacTM ¥ MYHHUIMIAJbHBIMH TIPABOBBIMH aKTaMH XPEHOBCKOTO
CEJBCKOIO IOCEIEHUSI HAXOIATCA B PACIOPSIKEHUM AJMUHHUCTPAIMU, UHBIX I'OCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIpaBjieHUs U (WJIHM) MOJABEIOMCTBEHHBIX T'OCYJIaPCTBEHHBIM
opranaM M OpraHaM MECTHOTO CaMOYNpAaBJICHHUs  OpraHU3allvi, YYacTBYIOLIMX B
MPEeI0CTaBICHUH MYHULIUITAILHON YCIIYTH, 32 UCKIIOYEHUEM JJOKYMEHTOB, YKAa3aHHBIX B 4aCTH 6
cratbu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opraHu3amnuu mpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT».

2.6.3. IlepeueHp yciayr, KOTOpbIE SBISIFOTCS HEOOXOTUMBIMU M 00SA3aTEIbHBIMU JJIS
MPEeIOCTaBICHUS MYHULIMIIATBLHON YCIyTHU, B TOM YUCIE CBEIACHUS O JIOKYMEHTAaX, BbIJIABAEMbBIX
OpraHU3aALMIMY, YYACTBYIOIUMHU B IPEJOCTABICHUN MYHHUIIUIIAIBHON YCIYTH.

[TomydeHnue 3asBUTENEM YCIYT, KOTOPBIE SBISIFOTCS HEOOXOAUMBIMH U 00s3aTeIHHBIMU
JUISL IPEIOCTABIICHUS MyHHUIIMIIAJILHON YCIIyTH, HE TpedyeTcsl.

2.7 WcuepnblBalolluii NEpeYeHb OCHOBAaHUM MJi OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOJUMBIX ISl IPEAOCTABICHUS MyHUIIUIAIBHON YCIIyTH.

IIepeyenp ocHOBaHMM 1JI OTKa3a B IIPUEME JTOKYMEHTOB.

- 3asBJICHUE HE MOAJNAETCA IPOUYTECHUIO WM COAEPKUT HEOTOBOPECHHBIEC 3asBUTEIIEM
3a4epKUBAHUs, UCIIPABICHUS, TOTUYUCTKHU.

2.8 HcuepnbiBaronuii  NepedyeHb OCHOBAHMM 11 OTKa3a B IIPEJOCTaBICHUU
MYHULIMNIAIbHON YCIYTH.

OcHoBaHuEM JIJIs1 OTKa3a B PEJOCTABICHUY MYHHULIMIIAIIBHON YCIIYTH SIBISETCS:

- HEMPE/ICTABJIICHUE WJIN HEIMOJIHOE MPE/ICTABIICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbBIX B
noapaszaenax 2.6.1, 2.6.2 HaCTOSIErO aIMUHUCTPATUBHOTO PETVIAMEHTA;

-00€eCIeYeHHOCTh 3asBUTEIIS UJIA YICHOB €r0 CEMbU B COOTBETCTBYIOIIEM MYHHUILIUIIAIEHOM
00pa30BaHMHU 110 MECTY CIIy>KObI (pabOThl) 3asBUTEIISI KUIBIMU TOMELICHUSIMH, HAXOISIIUMHUCS B
COOCTBEHHOCTH, BJIAJICHUU U MOJIb30BAHUU 3asIBUTEIIS WIIM YJICHOB €r0 CEMbHU;

-BBISIBJICHUE B IPEACTaBICHHBIX JOKYMEHTAX CBEIEHUH, HE COOTBETCTBYIOIIMX
JIEHCTBUTEIIHLHOCTH,

- IIPEIOCTaBIIEHNE JTOKYMEHTOB JIMIIOM, HE OTHOCSIIUMCS K KaTETOPUH I'PaKJaH, KOTOPbIM
MPEIOCTABIISETCS KIIIbIC MOMEIIEHUE CTIICIIMATU3NPOBAHHOTO KIITUIITHOTO (DOH/IA;

- OTCYTCTBHE CBOOOJHOIO KHJIOTO TOMELICHHsS B CHEIHATIM3UPOBAHHOM >KUIUIIHOM
¢doH/Ie HAa MOMEHT MPUHSTHS PEIICHHUS.

2.9 . Pa3mep miathl, B3UMAaeMOW C 3agABUTENS NPHU MPEIOCTABICHUN MYHHUIUIIATIBHOU
YCIIyTH.

MynununanbHas yeiayra npeaocTaBisieTcs Ha 6€3B03ME3THON OCHOBE.

2.10. MakcuManbpHBIii CpPOK OXHUAAHUS B oOuepedu IMpU I[ojade 3ampoca o
NPENOCTAaBICHUA MYHHLIMIAIBHONW YCIYTM W IpPH TOJY4YEHHHM PE3yJbTaTa IPeIOCTaBICHUS
MYHULIMNIATbHON YCIYTH.



MakcuManbHBI CPOK OXKHMIAHUS B OYEpequ IpH Mojaye 3ampoca O MPEeAOoCTaBICHUU
MYHUIIUTIATBHOM YCIYTH HE AOJKEH MPEBBIIATh 15 MUHYT.

MakcuManbHBId ~ CPOK  OXHUIAHUS B OYepeaud MpU  TOJYyYEHUH pe3yibTara
MPEeIOCTaBICHUS MYHULIUIIAILHON YCIyTH HE TOJDKEH MPEBBIATh 15 MUHYT.

2.11.Cpok peructpanuu 3amnpoca 3asiBUTENS O MPEIOCTABICHUN MyHULIUIAIBHON YCIIyTH.

Perucrpamust 3ampoca 3asBUTENS O MPEJOCTABICHUM MYHHUIMIAIBHOW  YCIyTH
OCYLIECTBIISICTCS B TEUEHHUE 1-r0 KajeHJIapHOTro JHS C MOMEHTA IMOCTyIUIeHUs 3asBieHus. [Ipu
MOCTYIUIGHUW 3asiBJICHUS B OJJICKTPOHHOH (opMe B BBIXOAHBIC (MIPAa3AHUYHBIC) THU €ro
perucrpanus MpOU3BOAUTCS Ha CIEAYIOIUN pabouuil IeHb.

2.12 . TpeboBaHus K MMOMEIIEHUSM, B KOTOPBIX MPEAOCTABISICTCS MyHHUIIUITAIbHAS YCIyTa.

2.12.1 TIlpuem rpaxxgaH OCYIIECTBISECTCS B  CHEUUAIbHO  BBIJCICHHBIX A
MIPEOCTABICHUS MYHULIUIIATBHBIX YCIYT TOMEIICHUSX.

[TomemieHust TOMKHBI COAEpKaTh MecTa JUisi MHGOPMUPOBAHUA, OXHUAAHUSA M IpHUeMa
rpaxjad. [lomelienus JOMXKHBI COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHOIOTUYECKUM IpaBUIaM
U HOpMaMm, a Takke ObIThb OOOpYyJOBaHBl IPOTHUBONOXKAPHONW CHUCTEMOHW U CpeICTBaMH
MOXKAPOTYIIEHUSI.

VY BXxoJla B Ka)KJ0€ MOMEIlIEHNE pa3MellaeTcss TabinyKka ¢ HauMEHOBAHUEM IOMEIECHUS
(3a11 oKmMIaHusl, MpUeMa/BbIIa4 TOKyMEHTOB U T.1I.).

2.12.2. Oxono 37aHusl JMODKHBI OBITh OPTaHM30BaHBI IAPKOBOYHBIC MeECTa IS
aBTOTPAHCIOPTa, B TOM YHCIE IS JHI C OTPAHUYECHHBIMHU BO3MOXXHOCTSMH 3/I0POBBS
(MHBAIMIOB).

Joctym 3asiBuTENel K MapKOBOYHBIM MECTaM SIBJISICTCS OCCILIaTHBIM.

2.12.3. B nomemeHusIX s OKMIaHHS 3asIBUTEIISIM OTBOJATCS MECTa, 000pYIOBaHHBIC
CTYJBSIMHU, KpPECEIbHBIMU CEKIUSMU. B MecTax OXWIaHWs JIOJDKHBI OBITH TIPETyCMOTPEHBI
CpeICTBa JJIsl OKa3aHUs MEePBOM MOMOIIU U AOCTYIIHbIE MeCTa OOIIETO MOJIb30BAHMUS.

2.12.4. Mectra uH(bOPMUPOBaHUS, NPEIHA3HAYCHHBIC JJISI O3HAKOMIICHUS 3asBUTENCH C
nHGOPMAIMOHHBIMU MaTepuaiaMu, 000pyayIOTCS:

- uHGOPMAIMOHHBIMU CTEH/IaMH, Ha KOTOPBIX pPa3MEMIAeTCsl BHU3yalbHas U TEKCTOBAs
uHdopmaIus;

- CTYJIBSIMH U CTOJIAMH JIJIs1 O(OPMIICHHS TOKYyMEHTOB.

K undopmannonssiM cTeHaaM JobKHA OBITH 0OecredeHa BO3MOXKHOCTh CBOOOJHOTO
JIOCTYTIA TPAXK/IaH.

Ha undopmannoHHbIX CTeHIAX, a Takke Ha O(QUIMANbHBIX caiiTax B ceTd MHTepHer
pasMeniaercs cieayromias o0s3aTenbHas HHHOpPMAIIHS:

- Homepa TenedoHoB, (akcoB, aapeca OQPUIMATBHBIX CAMTOB, JIEKTPOHHOM IOYTHI
OpPraHoOB, MPEIOCTABISIONINX MYHUIIUIAIBHYIO YCIYTY;

- pexxuM paboThl OPraHOB, MPETOCTABISAIOIIUX MyHUIUIIATBEHYIO YCIYTY;

- rpadMKu JIMYHOTO MIPHEeMa TPAXKIAH YIOJTHOMOYCHHBIMH JIOJDKHOCTHBIMHU JIUIIAMU;

- HOMepa KaOMHETOB, I/I€ OCYIIECTBISIOTCS MPUEM MHUCbMEHHBIX OOpallleHul rpakaaH u
yCcTHOe WH(MOpPMHUpPOBaHHE TpaxknaH; (amuiuu, WMeHa, OT4ecTBa W JODKHOCTH  JIHIIL,
OCYUICCTBIISIIOLIMX TMPUEM IHUCbMEHHBIX OOpalleHui TrpaKgaH M YCTHOE HH(POPMUpPOBaHUE
TpaKJIaH;

- TEKCT HACTOSIIEro aJIMHHHCTPAaTHUBHOIO perjamMeHta (mojiHas BepcHus - Ha
ounmansHOM caiite aaMUHUCTpanuu B cetu MHTEpHET);

- TEKCThl, BBIAEPKKM M3 HOPMATUBHBIX MPABOBBIX aKTOB, PETYIHUPYIOIIUX
MPE0CTaBICHUE MYHUIIUIIAIBLHON YCITyTH;

- o0Opa3siibl ohopMIICHUS JOKYMEHTOB.

2.12.5. [lomenienus i preMa 3asBUTEINEH JOIDKHBI OBITh 000PYA0BaHbl TAOJMUKAMU C
yKazaHueM HoMepa kaOuWHeTa M JOJDKHOCTH JIMIIA, OCYIIECTBISIOUIEro mnpuemM. MecTto ans
npueMa 3asBUTENCH JOJDKHO OBITh O0OpYAOBAaHO CTYJIOM, HMETh MECTO JUIS HaIUCaHUS
3asIBJICHUHN U pa3MelleHUs! JOKYMEHTOB.

2.12.6. TpeboBaHus K 00ECIIEUEHUIO YCIOBUH TOCTYITHOCTH MYHUIMIIAIBHBIX YCIyT IS
WMHBAJIHJIOB.

Opran, npeAOCTaBIAIONINN  MYHUIMNAIBHYIO  YCIyry, OOECleYuBaeT  yCJIOBHS



JOCTYIHOCTH JJIsl OeCTIpEnITCTBEHHOT'O JOCTYIa MHBAJIUIOB B 3JaHUE U MMOMEIIEHUS, B KOTOPBIX
IPEIOCTABIAETCS MYyHHUIMNAIbHAS YyCIyra, M IOJIYYEHHs] MYHHULMIAIbHOW YCIYyrd B
COOTBETCTBHHU C TpeOOBaHMAMH, ycTaHOBJICHHbIMU DenepanbHbiM 3aK0HOM OT 24.11.1995 Ne
181-®3 «O couumanbHOM 3amure uHBAIMIOB B Poccuiickoit ®enepauuu», U Apyrumu
3aKOHOJATEIbHBIMA M MHBIMA HOPMATHBHBIMH IpaBOBbIMU akTamu Poccuiickoit denepanuu u
Boponesxckoii obnactu.

Ecnu 371aH1e u nmomenieHus, B KOTOPBIX MPEIOCTaBISETCS YCIyra, He MPUCIOCOOIEHBI
WIN HE TIOJHOCTBIO MPHUCIIOCOOICHBI I TOTPEOHOCTEH MHBAIMAOB, OPTaH, MPEJOCTaBIISIONIIHA
MYHUIIUINAIBHYIO YCIYTy, OOECeunBaeT IMPEeI0CTaBICHNE MYHHUIMIAIBLHOM YCIYTHd MO MECTY
YKUTEJIbCTBA UHBAIN/A.

2.13. Iloka3aTenu AJOCTYIMHOCTH M Ka4€CTBa MyHULIUIAIIbHOM YCIIyTH.

2.13.1 IloxazaTensMu JOCTYIHOCTHM MYHHULUIIAIBHON YCIYTHU SIBJISIFOTCS:

- o0opylnoBaHHE TEPPUTOPUIA, MPHUIETAIOIIUX K MECTOPACIOJIOKEHUI0 OpraHa
IIPEIOCTABISIOLIETO YCIYTy, MECTAMHU Il IAPKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCIIE
JUISL JIUI] C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3[I0POBBS (MHBAJIUIOB);

- 00OpyIOBaHME MECT OXKHJAHUS B OpraHe MPEJOCTAaBIIAIONIETO YCIYTY JOCTYIHBIMH
MECTaMH OOILEro MOJIb30BAHUS;

- o0opymoBaHMe MeECT OXHIAHMA W MeCT IpueMa 3asBUTEIC B Oprase,
MPEIOCTABISIONIUM YCIYTY, CTYJIbSIMH, CTOJIaMU (CTOMKAaMH) ISl BO3MOKHOCTU O(OPMIICHHS
JIOKYMEHTOB;

- cobmoieHue rpaduka paboThl OpraHa npeoCTaBISIOUIEro YCIyry;

- pa3MeleHue TOJHOM, TOCTOBEpHOW M aKTyaJbHOHM WMH(POPMALUU O MYHHIMIAIBHOM
yciyre Ha [lopTanie rocyaapcTBEHHBIX U MYHUIIMIIAIBHBIX YCIyr BopoHexckoil o0nactu B ceTu
Wntepuer, EnunoM mopranie TOCyAapCTBEHHBIX M MYHHUIMIIAIBHBIX ycayr ((QyHKIMIA) B ceTu
HuTepHeT, Ha opUIMATIBHOM caiiTe aAMUHUCTPAIMU, HAa UHQOPMAIIMOHHBIX CTEHAAX B MECTax
IPEIOCTABIEHUS MyHULIUIIAIIBHON YCIIYTH;

- BOBMOKHOCTb MOJIyYEHHUS] MyHUIUNAIBbHOUN yciryru B MOI;

- BO3MOXKHOCTH MOJy4YeHHS HH(POPMALUU O XOJ€ IPEIOCTaBICHUS MYHHIMIAIbHOM
YCIIyTH, B TOM YHCJI€ C UCIIOJIb30BaHUEM HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.13.2. Iloka3aTenaMu KauecTBa MyHULIUIIAIBHON YCIYTH SIBJISIFOTCSL:

- MOJIHOTA TPEJOCTABICHUS MYHUIUIAIBLHON yCIIyTH B COOTBETCTBUU C TPeOOBAaHUSIMU
HACTOSALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- cOOJII0/IEHUE CPOKOB MPEAOCTABICHUS] MyHUIIUIATBLHON YCIIyTH;

- YIIeNbHBIA BeC ajio0, MOCTYNMMBIIUX B aJIMUHHUCTPALIMIO TI0 BOIIPOCY MPEAOCTABICHHS
MYHUIIUIIATBHON YCIIYTH, B 00IIEM KOJIMYECTBE 3asBIICHUI Ha MPeJOCTaBICHIE MYHUIIUTIAIBHON
YCIIyTH.

2.14.  OcobenHoctn MPEOCTaBICHUS MYHULIMTATBHON YCIyTH B
MHOTO(QYHKIIMOHATBHBIX IIEHTPAX U OCOOCHHOCTU MPEIOCTABICHUS MYHUIIMIIATBHON yCIYTH B
3NEKTPOHHOH (opMme.

2.14.1. Ilpuem 3asBuUTenedt (mpueM U BblJaYa JOKYMEHTOB) OCYIIECTBIISICTCS
YIOJIHOMOYEHHBIMHU JTOJKHOCTHBIMM JnaMu M®LI.

2.14.2.Tlpuem  3asBUTENIE  YNOJTHOMOYEHHBIMM  JIMIIAMU  OCYILIECTBISETCA B
COOTBETCTBHH C TpadukoM (pexxumom) padotser MOII.

2.14.3. 3asButensiM oOecrieuuBaeTCss BO3MOXXHOCTh KONMUPOBaHMS (OPMBI 3asBICHUS,
HEOOXOJUMOro i MOJYYeHHUS MYHHUIUMNAIBLHOM YCIIyTH, pa3MElIEHHOTO0 Ha OQUIUAIBHOM
caifte agMuHUCTpaluu B cetu MuTepuer (www.hrenovskoe.poselenie.net.), na Equnom noprane
TOCYJapCTBEHHBIX W MYHHUIMNAIBbHBIX yciayr (pyHkmui) (www.gosuslugiru) u Iloprane
rOCYJJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIyT BopoHexkckoii o01actu (Www.pgu.govvrn.ru).

2.14.4. 3asBuTenb B I1ENAX TOJYYECHHS MYHUIMOAIBHONW YCIYTM MOXKET IMOJaTh
3asBJICHHE U HEOOXOAMMBIE JIOKYMEHTbI B D3JEKTPOHHOM BHJI€ C HCIOJIb30BAHUEM
UHGOPMAIMOHHO-TEXHOJIOTUYECKOM W KOMMYHUKAIIMOHHOW HHQPACTPYKTYphl, B TOM YHCIIE
Enunoro moprana rocyJapCTBEHHBIX W MYHUIMNAIBHBIX ycuyr (¢pynkuumit) u (wim) Iloprana
roCy/AapCTBEHHBIX U MyHHUIIMITATBHBIX YCIyT BopoHexkckoi o0nacTu.

[onyuyenue 3asBneHHs B (OpMe HIIEKTPOHHOTO JOKYMEHTAa M TPHIATAEMBIX K HEMY


http://www.hrenovskoe.poselenie.net/

JJNIEKTPOHHBIX JOKYMEHTOB IOATBEP)KAAETCS IIyTEM HAIPABICHUS 3asBUTCIIO YBEIOMIICHHUS,
COJIepKallero BXOJSIIMM pEerucTpaliMOHHBIM HOMEp 3asBJICHUS, AATy INOJYyYEHUS YKa3aHHOTO
3adBJICHMS U NPUIAraéMbIX K HEMY JOKYMEHTOB, a TAaKK€ IlepeueHb HAUMEHOBaHUH (aiios,
NPECTAaBICHHBIX B (JOPME AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM HX 00beMa.

VBenomiieHHMEe O TMOJIy4€HUM 3asdBICHMS B (OpME 3JIEKTPOHHOIO JOKyMEHTa
HAMpaBJIACTCS yKa3aHHBIM 3asBUTENIEM B 3asBICHHH CIIOCOOOM HE MO3/1HEe paboyero H,
CJIEYIOILETrO 3a JHEM IOCTYIUICHUS 3asBICHUS B aIMUHUCTPALIUIO.

DJNEeKTPOHHBIE JTOKYMEHTHI (JIEKTPOHHbIE OOpa3bl JOKYMEHTOB), IpHJaraeMbie K
3asBJICHUIO, HAMPABJISIIOTCS B BUJe daitioB B popmarax PDF, TIF. KauecTtBo nmpemocraBisieMbIx
AIIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B 1okyMeHTOB) B ¢popmarax PDF, TIF nomxHO
II03BOJISITH B IOJTHOM 00bEME NMPOUYUTATh TEKCT JOKYMEHTA U PACIIO3HATh PEKBU3HUTHI JOKYMEHTA.

CpenctBa 31€KTPOHHOM MOJAINCH, IPUMEHSEMBIE IIPH MOaue 3asBJICHUIN U IpUIaraeMblx
K 3asIBJICHUIO JIEKTPOHHBIX JOKYMEHTOB, JOJKHBI ObITh CEPTU()UIUPOBAHBI B COOTBETCTBUU C
3aKoHoarenscTBoM Pocculickont denepanuu.

1. CocTaB, 0C/1€10BaTEJILHOCTh U CPOKHU BBINOJIHEHNUSI AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHuUsl K MOPSIAKY UX BbINOJIHEHUS

I1.1. [IpenocraBieHne MYHUIMIAIBLHON YCIyTH BKIIOYAeT B ceOs  CIeAyroIIue
aJIMUHUCTPATUBHBIEC MPOLEAYPHI:

3.1.1. IlpueM u peructpanus 3asiBJICHUS C KOMIUIEKTOM JOKYMEHTOB;

3.1.2.  PaccMoTpeHue NpPECTABIEHHBIX JOKYMEHTOB, HCTpeOOBaHHE JIOKYMEHTOB
(cBemeHuit), yKa3aHHBIX B IyHKTE 2.6.2 HACTOSILEro aJAMHHHUCTPATUBHOIO pETJIAMEHTA, B
paMKax MeKBEJIOMCTBEHHOI'O B3aUMOJEHCTBYSI;

3.1.3. IloaroTroBka MpoeKkTa MpPaBOBOIO akTa JIMOO yBEAOMJICHHS O MOTUBUPOBAHHOM
OTKa3€ B IPEJOCTABICHUN MyHUIMIIAIIBHOMN YCIIyTH;

3.1.4. IlogroroBka mpoOeKTa JOTOBOpa O TMPEIOCTABICHUU KUJIOTO TMOMEIICHUS
MYHUIUITAJIBHOTO CIIEHUATN3UPOBAHHOTO )KUJIUITHOTO (POHA;

3.1.5. Beiyraua (HampaBiieHUE) YBEAOMIICHUS O MPEIOCTABICHUN MYHHUITUTIATBHOW YCIyTH
3asBUTENI0 JIMOO HAINpaBICHUE 3asBUTEIIO YBEAOMJICHHS OO0 OTKa3e B MPeIOCTAaBICHUU
MYHUIIUTIATBHON yCITyTH;

3.1.6. IlocnenoBaTenbHOCTh OEHCTBUM IMPH INPEAOCTABICHUNM MYHHULUIAIBHON YCIYTH
OTpakeHa B OJIOK-CXeME€ IMPEeIOCTABJICHUS MYHUIMNAIBHON YCIyrd, NpPUBEIECHHOW B
npwioxeHuu Ne 3 K HacTosiEMy aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IlpueM 3asiBieHUS U TpUIAraeMbIX K HEMY JIOKyMEHTOB, IIPOBEPKa MPEACTABICHHBIX
JOKYMEHTOB Ha COOTBETCTBHE TpeOOBaHMSAM 1. 2.7. HACTOSIIEr0 AJIMHUHHUCTPATHBHOTO
periamMeHTa U perucTpauus 3asiBICHUS.

3.2.1. OcHoBaHueM JJjs Hauyaja IPEIOCTABJICHUS aAMUHHMCTPATUBHONW HPOLEAYPbI
SBIISICTCS:

- JIMYHOE OOpalieHue 3asBUTENS WIA €ro YIOJHOMOYEHHOTO TPEICTABUTENS C
3asIBJICHUEM O MPEJIOCTABICHUN MYHHUIIUIIATHHON YCIYTH U KOMILIEKTOM JIOKYyMEHTOB;

- IIOCTYIUIEHUE B aJpeC OpraHa Mpel0CTaBIISAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY 3asBICHUS
C KOMIUIEKTOM JIOKyMEHTOB, HEOOXOAUMBIX I MPEIOCTABICHUS PELICHHUs] O COIJIACOBAHHUH
APXUTEKTYpPHO-TPAJIOCTPOUTENILHOTO 00MMKa O0BEKTa B BUJE MOYTOBOTO OTHPABICHUS WM B
3JIEKTPOHHOM BHUJIE.

K 3asBneHNIO JOMHKHBI OBITH MPHIOKEHBI JOKYMEHTHI, yKa3aHHBIC B 1. 2.6.1 HacTosIIero
AJMUHUCTPATUBHOTO pErjiaMeHTa.

3.2.2. Ilpu nuyHOM OOpAIllEHUU 3asBUTENIS WM YIOJHOMOYEHHOTO NPEACTABUTENS B
OpraH, NPEJOCTaBISIONMI MyHUIUMNAIbHYIO Yyciayry, Jmb6o MOILl nomxHOCTHOE JHIIO,
YIOJIHOMOYEHHOE Ha IIPUEM JIOKYMEHTOB:

- YCTaHABIJIMBAET MPEIMET OOpaIeHHs], TUYHOCTD 3asBUTEIIS;

- IpOBEpSeT IOJHOMOYMS 3asBUTENS, B TOM 4YHUCIE IIOJHOMOYHUS IPEACTaBUTEISA
3asiBUTENsl J€MCTBOBATH OT €ro HMMEHH, NOJHOMOYMS TMPEACTABUTENS IOPUAWYECKOro JIMIA
JIEICTBOBATh OT UMEHU IOPUINYECKOTO JINLIA;



- IPOBEPSIET COOTBETCTBHE 3asBJICHUS TPEOOBAHUSAM, YCTAaHOBIIEHHOTO 00pa3iia, COriIacHO
npuiokeHuto Ne 2 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY;

- CIMYaeT KONHMH MPEIOCTaBICHHBIX JOKYMEHTOB, HE 3aBEPEHHBIX B YCTaHOBJICHHOM
HOpSJKE, C MOMAJUHHBIM 3K3EMIUISIPOM U 3aBEPSAET CBOEH IMOANUCHIO C YKA3aHUEM JIOJKHOCTH,
dbamMuIMy ¥ MTHUIIUAJIOB,

- MPOBEPSAET HAIMYUE WIM OTCYTCTBHE OCHOBAHHMM I OTKa3a B IpUEME JOKYMEHTOB
IPEyCMOTPEHHBIX ITyHKTOM 2.7. HACTOSIIET0 AMUHUCTPATUBHOTO PErJIaMEeHTa;

[Ipy HasMyuu OCHOBaHMM A OTKa3a B IpUEME JOKYMEHTOB JOJLKHOCTHOE JIUIIO
YIOJHOMOYEHHOE Ha MPUEM JOKYMEHTOB YKa3bIBAaeT 3asBUTEINIO HA JIOMYLICHHbIE HAPYIICHUS U
BO3BpAIllaeT 3asBJICHUE U KOMILJIEKT JOKYMEHTOB 3asiBUTEIIO.

[Ipn oTCyTCTBUMM OCHOBaHHMM [UIsi OTKa3a B IpHUeMEe JOKYMEHTOB JOJIKHOCTHOE JIMIIO
YIOJHOMOYEHHOE Ha IPUEM JIOKYMEHTOB PpErHMCTPUPYET 3asdBJIEHUE C IpWIaracMbIM
KOMIUIEKTOM JIOKYMEHTOB M BBIJIAET 3asABUTENIO0 PACHUCKY B MOIYYEHHH JIOKYMEHTOB IO
ycTaHoBIIeHHOH (popme (mpuioxenue N 4 k HacToAmeMy AJIMHUHUCTPAaTUBHOMY PETJIAMEHTY) €
yKa3aHHeM INepeyHs JTOKyMEHTOB M JaTbhl MX IOJY4YEHHs, a TaKKe C YKa3aHHEeM I[epeyHs
JIOKYMEHTOB, KOTOpPbIE OyAyT MOITY4YEHbI IO MEXBEAOMCTBEHHBIM 3alIpOCAM.

3.2.3. B ciyuae oOpareHusi 3asBUTENS 32 MPEIOCTABICHUEM MYHHUIIMIIAILHON YCIyTH
yepe3 MO®IL] 3aperucTpupoBaHHOE 3asBJICHUE IEPENACTCS C COMPOBOJAUTEIbHBIM IHCHMOM B
aJipec opraHa npeaoCTaBISIONIEr0 MYHUIIMTIAIBHYIO YCIYTy B TE€YEHHE OJHOTO paboyero JHA C
MOMEHTa PETUCTPALIUH.

3.2.4. Ilpu nocTymjieHuU 3asBICHUS B (OpME 3JIEKTPOHHOIO JOKYMEHTAa M KOMILIEKTa
AJIEKTPOHHBIX JOKYMEHTOB 3asBUTEJII0 HANpABISETCS YBEJOMIICHHE, COJAEpIKAILEEe BXOISAIINN
PEruCTpaIlMOHHBIA HOMED 3asBIICHUS, IAaTy MOTYYSHHs YKa3aHHOTO 3asBJICHUS U MPUIaraeMbIx K
HEeMy JOKYMEHTOB, a TaKKe IEpeYeHb HAWUMEHOBaHUH (ailyioB, mpencTaBieHHBIX B (hopme
JNEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HX oObema (Jajgee - YBEIOMIIEHHE O MOJyYeHUH
3asIBJICHU).

VYBenomieHe O TMONY4YeHMH 3asBIICHUS HAMpaBiseTcsl YKa3aHHBIM 3asBUTEIEM B
3asgBIICHUU CIIOCOOOM HE MO3/Hee paboyero JHs, CIEAYIOMIETO 3a THEM ITOCTYIUICHHS 3asBICHUS
B OpraH, MPeI0CTABISAIONINN MYHULIUTIATBHYIO YCIIYTY.

3.2.5. MakcuManbHbIi CPOK MCTIONHEHHs aJMUHUCTPATUBHOM mpouenypsl - 1 paboumii
JICHb.

3.2.6. Pe3ynpraToM agMUHUCTPATUBHOW IpPOLEAYpHl SABISETCS INPUEM U PETUCTpPALU
3asIBJICHUS U KOMIUIEKTa JOKYMEHTOB JINOO OTKa3 B IIPHUEME JJOKYMEHTOB.

3.3. PaccmoTpeHue TpPEACTAaBICHHBIX JOKYMEHTOB, HCTPeOOBaHHE JOKYMEHTOB
(cBeneHuit), yka3aHHbBIX B IMyHKTE 2.6.2 HACTOSILEro aJJMUHUCTPATUBHOIO periiaMeHTa, B paMKax
MEXBEJOMCTBEHHOT'O B3aUMOJICHCTBUS.

3.3.1. OcHoBaHueM JJi Hayaja aJMUHUCTPATUBHOM MPOLIEAYPHI SABIACTCS MOCTYIUICHUE
3apEruCTPUPOBAHHOIO 3asBJICHUS M IPWIATaeMbIX K HEMY JIOKYMEHTOB YIIOJIHOMOUYEHHOMY
JOJKHOCTHOMY JIUILY .

3.3.2. VYHOJIHOMOYEHHOE JAOJKHOCTHOE JIMIO IIPOBOAMT NIPOBEPKY 3asBJICHUS U
IpUIaraeMbIX JOKYMEHTOB Ha COOTBETCTBHE TpPEOOBAHUSAM, YCTAaHOBJICHHBIM ITYHKTOM 2.6
HACTOSLIET0 aJIMUHUCTPATUBHOTO PErJIaMEHTa.

3.3.3. B ciyyae OTCYTCTBHMS OCHOBAHHWH, YCTAHOBJICHHBIX IYHKTOM 2.8 HaCTOAIIETO
AJMUHHUCTPATUBHOTO PErJIaMEHTa, a TAK)KE OTCYTCTBUS B MPEACTABICHHOM IAKETE TI0KYyMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.2, CHEIMaTUCT B paMKax MEKBEJOMCTBEHHOTO B3aWMOJCUCTBUS B
TeueHWe 3 pabouymx [JHEW HampasisieT 3anpoc B YmpasieHue DenepanabHON CITyKOBI
roCy/IapCTBEHHOW perucTpanuu, kagactpa M Kaprorpadpuu mno Boponexckoit obimactu Ha
IIOJIyYEHHUE BBIMMCKU U3 EQUHOro rocyaapcTBEHHOrO peecTpa MpaB Ha HEABUKMMOE UMYILECTBO
U CIICJIOK C HUM O IpaBax IpakJIaHWHA U YJICHOB €ro CEeMbHM Ha MMEIOLIUECS Y HUX OOBEKTHI
HEIBW)KMMOTO MMYIIECTBA M BBIIUCKM M3 EQUHOrO rocylapcTBEHHOIO peecTpa IpaB Ha
HEIBM)KMMOE HMMYIIECTBO M CHEJIOK C HUM O IpaBaxX IpaxkJaHWHA M YIEHOB €ro CeMbU Ha
MUMEBILHUECS Y HUX 0OBEKTHI HEIBKHUMOTO HMYIIIECTBA.

3anpoc I0JIKEH COAepkKaTh:

- (hammmuro, MM, OTYECTBO;



- TUI JOKYMEHTA, YAOCTOBEPSIOLIETO JIUYHOCTB;
- CEpHUI0 U HOMEP JIOKYMEHTA;
- IaTy BbIIaYU JIOKyMEHTA.

3.3.4. Ilo pe3synpraTaM TMOJYYEHHBIX CBEICHUN (JOKYMEHTOB) YIOJIHOMOYEHHOE
JOJKHOCTHOE JIMIIO OCYILIECTBIISIET MIPOBEPKY HAIMYUS WM OTCYTCTBUS OCHOBAHUI, yKa3aHHBIX
B ITYHKTE 2.8 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

B cnydae oTcyTcTBHSI OCHOBaHMM, VYKa3aHHbBIX B MYHKTE€ 2.8 HACTOSIIETO
AQIMUHUCTPATUBHOTO pErJIaMEeHTa, MPUHUMAETCS PEIICHHE O MOATOTOBKE MPOEKTa MPaBOBOTO
aKTa o MPeI0CTaBICHUU MYHUIIUIIATbHON YCIyTH.

B cayuae HanMuus  OCHOBAaHMM, YKa3aHHBIX B TyHKTE 2.8  HACTOSIIETO
aJMMUHHUCTPATUBHOIO pErJIaMeHTa, MPUHUMAETCS peuieHne o0 OTKa3e B IMPEJOCTaBICHHUU
MYHULIMNATbHON YCIYTH.

3.3.5. Pe3ynpTraroM agMUHHCTPATUBHOW MPOLEAYPHl SBIACTCS MPUHATUE PEIICHUS O
MOJITOTOBKE TIPOEKTa MPAaBOBOTO akTa, JHOO0 00 OTKa3e B MPEIOCTABICHUH MYHHUIIUIAILHON
YCIIyTH.

3.3.6. MakcuMaJIbHbIII CpPOK HCIOJHEHMsI aJIMUHUCTPAaTUBHOM mpouexypbl - 15
KaJICHIAPHBIX THEH.

3.4. TlogroroBka W TMPUHATAE NPOEKTa IMPABOBOTO aKTa JUOO YBEJAOMIJICHUS O
MOTHBHPOBAaHHOM OTKa3€ B MPEJOCTABICHUN MyHUIIUNIAIBHOMN YCIyTH.

3.4.1. Ilo pe3ynbTaraM NPUHATOTO PEIICHHS YIIOTHOMOYEHHOE JI0JKHOCTHOE JIULIO:

3.4.1.1. T'OTOBUT MPOEKT MOCTAHOBJIEHUS AJIMUHHUCTPALUU O MPEJOCTABICHUH KHIOTO
MOMEIIEHUS MYHHIIUTIATHHOTO CIICIUATH3UPOBAHHOTO KHIUIIHOTO (DOH/IA, TPOSKT IOTOBOpA O
NPEIOCTABICHUHN KHJIOTO MOMEUICHUS] MYHULUNAIBHOTO CHEIUAIU3HUPOBAHHOTO SKMIHIIHOTO
doHma MO0 yBEJOMIICHHE O MOTHBHPOBAHHOM OTKa3e B IMPEIOCTABICHUU MYHUIIMITAILHOM
YCIIyTH.

3.4.1.2. Ilepenaer NpoEeKT MOCTAHOBIEHUS aJMUHUCTPALMU O IPEIOCTABICHUU KUIIOIO
MOMEIIEHUS] MYHHUIIUIAIBHOTO CIIEHUATU3UPOBAHHOTO >KUIUIIHOTO (HOH/AA, MPOEKT JOroBOpa O
MPEJIOCTAaBICHUN JKUJIOTO TMOMENICHUS MYHHULHUIAIBHOTO CIEIHATM3UPOBAHHOTO SKHIIUIIHOTO
donma 1nuOO yBeJOMIIEHME O MOTHBHPOBAHHOM OTKa3€ B IMPEIOCTABICHUU MYHUIIMITAIBHOM
YCIIYTH Ha MOJIIMMCAHUE TJ1aBe aAMUHUCTPALINH (TIOCETICHUS).

3.4.1.4. OOGecneuynBaeT pPETUCTPAIMIO TIOCTAHOBJIEHUS O TMPEAOCTABICHUH >KHUIIOTO
MOMEIIEHUS MYHHIIUIIAIHHOTO CIICIUATH3UPOBAHHOTO KIIMITHOTO (POHIA JIMOO YBETOMIICHUS O
MOTHBHPOBAHHOM OTKa3€ B MPEJOCTABICHUN MyHUIIUIIAIBHOMN YCIyTH.

3.4.2. Ilpy NOCTYIJEHUU B AIMUHHUCTPAILMIO 3aSBJIICHHUS O MPEAOCTABICHUU KHIOTO
MOMEIIEHUS] MYHULUIAIBHOTO CHEHUAIU3UPOBAHHOTO >KWIMIIHOTO ¢oHma uepe3 MOIL]
3apETUCTPUPOBAHHBIA  TOCTAHOBJIEHUS ~ O  MPEJOCTABJICHUM  KWJIOMO  TOMEIIECHUS
MYHHIIMIATBHOTO  CIEHUATU3UPOBAHHOTO SKUIUIIHOTO (oHAa, auO0 3aperucTpUpOBAHHOE
YBEJIOMJICHHE O MOTHBUPOBAaHHOM OTKa3¢ B MPEAOCTAaBICHUHM MYHUIUNAIBHON YCIyru
HAMPAaBISIOTCS C COMPOBOAUTEIHHBIM MUCHMOM B ajipec M®L] B TeueHne oAHOro KajleHAapHOTO
JTHSL CO JTHSI PETUCTPALMU YKa3aHHBIX JOKYMEHTOB.

3.4.3. Pe3ynbTaToM aIMHUHUCTPATUBHOM MPOLIEAYPHl SIBISETCS IOATOTOBKAa U
YTBEPKJICHUE TIOCTAHOBJICHUS O TMPEJOCTABICHUH >KUJIOTO TOMEIICHUS MYHHULUIAIBHOTO
CHEIHMATU3UPOBAHHOTO KWIHIIHOTO (hOHIA, JOTOBOPA O MPEJOCTaBICHUH >KUJIOTO TOMEUICHHUS
MYHHIIATIATHHOTO CIEIUATM3UPOBAHHOTO KWIHIHOTO OHIa MO0 MOATOTOBKA YBEAOMIICHHS O
MOTHUBHPOBAaHHOM OTKa3€ B MPEIOCTABICHUN MyHUIIUIIAIIBHOMN YCIyTH.

3.4.4. MakcuManbHbBIi CpPOK HCIIOJIHEHUS aJIMUHUCTPATUBHOM mpoueaypsl — 9
KaJICHAAPHBIX JTHEH.

3.5. Beinaua (HampaBlIeHHE) 3asiBUTENIO0 MOCTAHOBIECHUS O MPEIOCTABICHUH >KUIIOTO
MOMEIIEHUS] MYHHIMIAIBHOTO CIEHUATU3UPOBAHHOTO KHIMIIHOTO (oHAa, J0roBopa o
MPEJIOCTAaBICHUN JKUJIOTO TMOMENICHUS MYHHULHUIIAIBHOTO CIEIHATM3UPOBAHHOTO SKHIIUIIHOTO
donma nuOO yBEeIOMJICHHS O MOTMBUPOBAHHOM OTKa3e B IMPENOCTABICHUH MYHHIIMIIAIbHOU
YCIIyTH.

3.5.1. IlpuHATO€ TNOCTAaHOBJIEHUE O MPEJOCTABICHUU  JKUAJIOTO  IOMEIICHUS
MYHHIIATIATHHOTO CICIHATU3UPOBAHHOTO JKWJIMIMHOTO (DOHJA, JOTOBOP O MPEIOCTABICHUU



KHJIOTO TOMELIEHUS MYHHUIMIIAIBHOIO CIELUAIN3UPOBAHHOIO KWIMIIHOTO ()OHJAa B TEUECHUE
JBYX KaJEHJApHbIX IJHEM CO JHS NPUHATHUS BbIAACTCA 3asABUTEII0 B aJIMUHUCTPALUU WU B
M®OII.

YBenomieHre 0 MOTUBUPOBAHHOM OTKa3€ B MPEAOCTaBICHUM MYHUILIUIIAIbHON YCIYTH B
TE€YEHHE [BYX KAJICHAAPHBIX IHEW CO JHA MNPUHATHS PEIICHUS BBINACTCS 3asBUTEII0 B
agMuHUCTpauuu wiv B MOILI.

3asgBUTENIb UHPOPMUPYETCST O MPUHATOM DEUICHUU B IMOPAIKE, MPELyCMOTPEHHOM II.
1.3.4. HacTOALIETO aIMUHUCTPATUBHOTO PErJIaMEHTA.

3.52. B caywyac HenosydeHus 3asBUTEJIEM B aJIMUHUCTPALUU IIOCTAHOBICHUS O
IPEIOCTABIEHUHN JKWJIOT0 IMOMEUIEHUs] MYHULUNAIBHOIO CHEUUAIN3UPOBAHHOIO SKMIMIHOTO
doHma, OoroBopa O  HOPEAOCTABIEHUMM  JKWJIOTO  IOMEUIEHHS  MYHUIUNAIBHOIO
CHEUMAIN3UPOBAHHOTO JKWIMIIHOTO (poHIa JIMOO yBEIOMIICHHS O MOTHBHPOBAHHOM OTKa3e B
IIPEOCTABIEHUN MYHULMIIAIBHON YCIYI'M B CPOK, YCTAHOBJICHHBIN IIyHKTOM 3.5.1 Hacrosmiero
aJIMMHHUCTPATUBHOI'O PErVIAaMEHTA, YKa3aHHbIE JOKYMEHTh! HAIPABJISIOTCS 3asSBUTENIO B TEUEHUE
OJIHOTO KaJICHJApPHOI'O IIOYTOBBIM OTIIPABICHUEM C YBEAOMIICHHEM O BPYYECHHH IIO aJpecy,
YKa3aHHOMY B 3asIBJICHUU.

3.5.5. Ilpn nocrymuieHMM B aJIMHUHUCTPALMIO 3asBJICHUS O IIPEIOCTABICHUU KUIOTO
NOMEIIEHUS! MYHUIMIAIBHOTO CIEHUAIN3UPOBAHHOTO KUIUIIHOTO (oHna uepes MOPIL[ u B
cilly4ae HemnoislydeHus 3assureneM B MOI[ NmpuHATOro NOCTaHOBIEHHS O IPENOCTABICHUU
KHJIOTO TIOMEIICHUS! MyHHIUIIAIBHOTO CHEIMATU3UPOBAHHOTO KIIUIIHOTO (POH[A, JOTOBOPA O
IIPEJOCTABIECHUHN >KWJIOTO IOMEUICHUs MYHHULMIAIBHOIO CHEUUAIN3UPOBAHHOIO SKUJIMIIHOTO
donma MO0 yBeNOMIICHHS O MOTMBHUPOBAHHOM OTKa3€ B NPEAOCTABICHHHM MYHHIHUNAILHON
YCIIyTH B CPOK, YCTAHOBJICHHBIN ITyHKTOM 3.5.]1 HacTosIero aIMUHUCTPAaTUBHOIO PEIJIAMEHTA,
yKa3aHHbIE JOKYMEHTHl Hampasisitorcss M®PI[ 3adBuTento B Te4eHHE OJHOIO KaJEHIAPHOIO
IIOYTOBBIM OTIIPABJICHUEM C YBEIOMIICHUEM O BPYUYEHUH I10 aIpECy, YKa3aHHOMY B 3asBJICHUU.

3.5.6. Pe3ynbTaToM agMUHHCTPATUBHON MPOLIETYPHI ABISETCS Bblaya 3assBUTEII0 JIUYHO
0 MeCTy oOpallleHHsI IIOCTAaHOBJIEHUS O  IPEJOCTaBIEHUM  JKUJIOIO  IMOMELICHUs
MYHUIUIAIBHOTO CHEIHATH3UPOBAHHOTO JKHJIUIIHOTO (OHAA, JOTOBOPAa O MPEIOCTAaBICHUU
AKHWJIOTO MOMEIIEHUS MYHHLIMIIAIBHOIO CHEHHMAIM3UPOBAHHOIO JKWIMIIHOrO (oHma  aubo
YBEAOMJIEHHSI O MOTMBHUPOBAHHOM OTKa3€ B IPEJOCTABICHUM MYHHULUIAIBHOM YCIYyI'M WIN
HaIPAaBJIECHUE YKA3aHHBIX JOKYMEHTOB IIOYTOBBIM OTIIPABJICHHEM C YBEIOMIICHHEM O BPYYEHUU
10 aJpecy, YKa3aHHOMY B 3asiBJICHUU.

3.5.7. MakcuMaJIbHbII CPOK HCIOJHEHHS aJIMHHUCTPATUBHOM mpoueaypbl - 2
KaJICH/IapHBIX JIHS.

3.6. Ilomaua 3asBHUTENIEM 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEIOCTABJIEHUS MYHULUIAIBHOM YyCIyr'H, M IPUEM TaKuUX 3alpocoOB M JOKYMEHTOB B
3JIEKTPOHHOH opMme.

3.6.1. 3asBnenue B (hopMe 3JIEKTPOHHOTO JOKYMEHTA MPEACTABISIETCS IIyTEM 3arlOJIHEHHS
Gopmbl 3ampoca uepe3 JUYHBIA kaOuHer Ha EnmHOM moprane TrocyZapcTBEHHBIX U
MYHUIUNAIbHBIX ycayr (¢yHkuuid) u (unm) [lopTranme rocynapcTBEHHBIX M MYHHIMIIAIBHBIX
yciyr BopoHekckoii 00s1acTu.

3asBneHne B (OpMeE FIEKTPOHHOTO JOKYMEHTa IMOJAIMHUCHIBAETCS IO BHIOOPY 3asBHTEIA
(ecnu 3asBUTENEM SBJISIETCS MHAUBUYAJIbHBIN NPEANIPUHUMATED):

- 3JIEKTPOHHOM MOJIHUCHIO 3asiBUTENS (TIPEICTABUTENS 3asBUTENA);

- YCWJIEHHOH KBalIU(UIUPOBAHHOM 3JEKTPOHHON MOAIUCHIO 3asiBUTENS (IIPEICTABUTEINS
3asiBUTENS).

3asgBneHue B (opMe DJIEKTPOHHOIO JOKYMEHTa OT HMEHHM IOpPUANYECKOro Jnia
3aBepsieTcss 1O  BBIOOpY  3asBHUTENA  DJIEKTPOHHOM  MOANKMCHIO MO0  YCHIIGHHOH
KBaJIM(ULHUPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO:

- JIUIIa, IEHCTBYIONIETO OT UMEHHU IOPHIUYECKOTr0 JIUIa O€3 TOBEPEHHOCTH;

- IPEICTaBUTEIN HOPUINYECKOrO JIMLA, NEHCTBYIOIIEIO HA OCHOBAaHUM JOBEPEHHOCTH,
BBIJJAHHOW B COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickoit @enepanuu.

3.6.2. 3asBUTENb BOpPABE MOJYYUTh CBEACHUSA O XOJE MPEAOCTABICHHUS MYHUIIMIIAILHON
YCIYTH B 3JEKTPOHHOW (opMme ¢ HuCHoib3oBaHMeM EamHOro moprana TocyJapCTBEHHBIX U



MyHUIUTIATBHBIX yeuyr (pyHkiui) m (wnn) Ilopranma rocyaapCTBEHHBIX W MYHHUITUTIATBHBIX
yciryT BopoHexckoii 0071acTH.
3.6.3. [lonyuenue pe3ynbTaTa MyHULIUIIAILHON YCIYTH B 3JIEKTPOHHOU (opMe.
[lonyuyenune pe3ynbraTa MYyHHIMOAIBHOW YCIOYTH B  JJIEKTPOHHOH ¢opme He
PeyCMOTPEHO.

4. ®opMbI KOHTPOJISI 32 UCTIOJTHEHUEM aIMMHUCTPATHUBHOIO perjiaMeHTa.

4.1. Tekymuii KOHTPOJb OpPraHU3alMM MPEIOCTABICHUS MYHULIMUNAIBHON YCIyTH
OCYILECTBIISETCS IOJKHOCTHBIMU JIMIIAMU OpraHa MECTHOT'O CaMOYIPaBJICHUs, OTBETCTBEHHBIMU
3a OpraHu3anuio paboThl MO MPEIOCTABICHUIO0 MyHHUIIMIIAIbHONW YCIIYTH.

4.2. TlepeueHb MHBIX JOHKHOCTHBIX JIMI] aIMUHUCTPAIUHU, OCYIIECTBIISIONINX TEKYIIHI
KOHTPOJIb OpPraHu3alliy IMPEeJIOCTABICHUS MYHUIUMIAIBHON YCIyrd, B TOM YHCJE peaau3aluu
NPEAYyCMOTPEHHBIX  HACTOSIIIMM  aJAMUHUCTPATUBHBIM  PETIaMEHTOM  aJIMHUHHUCTPATHUBHBIX
IpoLEayp, YCTAaHABIMBAETCS MyHUILIUIIATbHBIMU IPABOBBIMH aKTaMH aIMUHUCTPAIUH.

MyHununanbHble CIy’Kalllue, OTBETCTBEHHbIE 32 MPEJOCTABICHUE MYHHUIUIAIBLHOMN
YCIIyTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTh 33 COOJIIO/IEHHE CPOKOB U MOPSAKA MCIOTHEHUS
KOKJI0M aAMUHUCTPATUBHON MPOLEAYpPHI, IPEIyCMOTPEHHON HACTOSIIUM aIMUHUCTPATUBHBIM
peraaMeHToM.

4.3. Texymuii KOHTPOJIb OCYHIECTBISIETCS MyTEM MNPOBEICHUS TOJDKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 OpraHu3alio padoThl MO MPEAOCTaBICHUIO MYHULMIAIBHON YCIyTH,
MPOBEPOK COOJIOJICHUST M MCIOJHEHUS COTPYJHUKAMH TOJIOKEHUN AJIMUHHUCTPATUBHOTO
periameHTa.

4.4. IlpoBeneHne TEKYIIETO0 KOHTPOJISI TOJIKHO OCYLIECTBIIATHCS HE PEXKE JIBYX pa3 B IOJ.

Texymuii KOHTPOJIb MOXKET ObITh IJIAHOBBIM (OCYIIECTBISATHCS HAa OCHOBAaHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IUIAHOB pabOThl oOpraHa MECTHOTO CaMOYIpaBIEHUs) U
BHEIUIAHOBBIM  (IIPOBOAMTHCS IO KOHKPETHOMY OOpAlllEeHUIO 3asBUTENS WM  HHBIX
3aMHTEPECOBAHHBIX Jinll). [Ipu mpoBepke MOTyT paccMaTpuBaThCS BCE BOIMPOCHI, CBS3AHHBIC C
NPEIOCTaBICHUEM MYHULIMIMAIBHON yCIIyrd (KOMIUIEKCHBIE MPOBEPKH), HIM BOIPOCHI,
CBSI3aHHBIE C HCIIOJHEHUEM OTIEIbHBIX aJAMUHUCTPATUBHBIX TNpoLeayp (TeMaTHYeCKue
MIPOBEPKH).

PesynpTarel mpoBepku O(OPMIISIOTCS B BHIE CHOPAaBKH, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE HEJTOCTATKU U YKA3bIBAIOTCS MPEIOKEHUS 110 UX YCTPAHEHHUIO.

[Io pesynbraraM MpPOBEACHHBIX MPOBEPOK B CiIyyae BBISABICHUS HapyLICHUW MIpaB
3asiBUTENIC BHUHOBHBIC JIMI]A NPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
JEHCTBYIOINM 3aKoHO1arenscTBoM Pocculickon denepanum.

4.5. KoHTpouib 3a MpeloCTaBIEHUEM MYHHUIIUIIAIBLHOM YCIYTH MOKET OBITh OCYIIECTBIICH
CO CTOPOHBI TpaKJaH, UX 00BEIMHEHUI U OpPraHU3alMii B COOTBETCTBUE C 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparumu.

5. JocyneOHblii (BHecyaeOHBIN) MOPSAAOK 00:KAJT0OBAHUS PpelleHUd M JeiicTBUi
(6e31elicTBHUS) OPraHa, NPeI0CTABISIONIEr0 MYHUIMIAJIBHYIO YCIYTY, J0JKHOCTHOTO JIMIA
OpraHa, mNpPeJOCTABJSIIONIEr0 MYHHIMNAJIBHYI0 YCIYry, JuH00 MYHHIHNAJILHOTO
CJIy2KaIero.

5.1. 3asBHUTENM WMEIOT MPAaBO Ha OOXKAIOBAHME DPEIICHUA W JNEUCTBHUM (Oe31eHCTBHS)
JOJDKHOCTHBIX JIMI] aJMHHHUCTPAIIMM B JIOCYJCOHOM IMOpSIKE, Ha TOdydeHHe WH(GOpMAIUH,
HEOOXOIMMOM /11 00OCHOBAHUS 1 PACCMOTPEHHUS KaJIOOBI.

5.2. 3asgBUTENb MOKET OOPATUTHCS C KaI00O0I B TOM YHCIIE B CIEAYIONUX CIydasx:

1) HapylIeHHne CpoKa PEruCTpaIMy 3asBICHHS 3asBUTEINsI 00 OKa3aHWU MYHUIIMIIATBHOM
YCIIyTH;

2) HapylIIeHUE CPOKa MPEIOCTABICHUSI MyHHUIIMIIATBHOMN YCIyTH;

3) TpeboBaHMEe Yy 3asBUTENS] JOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMATUBHBIMU
NpaBOBBIMU  akTamu Poccuiickoit  ®Denepannu, HOPMATHBHBIMH IIPAaBOBBIMH  aKTaMH
Boponexckoit  o0mactd, HOPMATHUBHBIMH  IPABOBBIMH  aKTaMHd  OPraHOB  MECTHOTO



caMOYIpaBJIeHUss XPEHOBCKOI'O CEJIbCKOIO IMOCEJICHMs ISl MPEJOCTABICHUS MYHHUIMIAIBHON
YCIIyTH;

4) oTkaz3 B TIpUEME JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX IMPEIyCMOTPEHO
HOPMATHBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMAaTUBHBIMU IPAaBOBBIMU
aktamMu Boponexxckoit o00yiacTd HOPMATUBHBIMU IPAaBOBBIMU aKTaMH OPraHOB MECTHOTO
caMoyTpaBJieHUss XPEHOBCKOTO CEJIbCKOTO MOCENeHUsl MJig MPEAOCTaBICHUS] MYHUIIMITATIbLHON
YCIIYTH, Y 3asIBUTEIIS;

5) OoTKa3 B MPEJOCTABICHUM MYHHUIMNAIBHOM YCIyTH, €CIM OCHOBAaHHUS OTKa3a HeE
peIyCcMOTpeHbl (efepaabHbIMA 3aKOHAMU M MPUHATHIMA B COOTBETCTBHUM C HHMH HHBIMHU
HOPMATHBHBIMM IIpaBOBbIMM akTamu Pocculiickonn ®enepanuu, HOPMAaTUBHBIMU IPaBOBBIMU
aktamMu Boponekckoit o005acTd HOPMATUBHBIMHU IPABOBBIMU aKTaMH OPraHOB MECTHOTO
caMoyTpaBJieHHuss XPEHOBCKOTO CEJIbCKOTO MOCENCHUS;

6) 3aTpeOoBaHUE C 3asBUTEIS MPH MPEAOCTABICHUN MYHMIIUIAIBHON yCIyTH IUIAThI, HE
IIPENYyCMOTPEHHOW  HOPMATMBHBIMM  IIpaBOBBIMH  akTtamMu  Pocculickonn ~ @enepauuu,
HOPMATHUBHBIMU MPABOBBIMU aKTaMu BopoHexckoi o0nacTv, HOPMATHUBHBIMU IPAaBOBBHIMU
aKTaMH OPraHOB MECTHOT'O CAMOYIIPABJICHHUS] XPEHOBCKOTO CEIHCKOTO MOCEIICHHUS,

7) 0TKa3 JOJHKHOCTHOIO JIUIA aIMUHUCTPALIMU B UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK U
OIIMOOK B BBIJIAHHBIX B Pe3yJIbTaTe MPEAOCTABICHIS MYHUIIUTIAIILHON YCIyTH JOKYMEHTaX OO0
HapyllIEHUE YCTAHOBJIIEHHOI'O CPOKA TAKUX MCIIPaBICHUM.

5.3. OcHOBaHMEM I Havayia MpOIEeAyphl TOCYAeOHOTO (BHECYIeOHOT0) 00XKaTOBaHUS
SBJISIETCS IOCTYNHBILIAS KaI00a.

Xanoba MoxkeT OBITh HAIpPaBJICHA IO IMOYTE, Yepe3 MHOTO(YHKIMOHAIBHBIC IICHTPHI, C
UCIOJb30BaHUEM EnuHOro moprana rocylapCTBEHHBIX W MYHUIMNAIBHBIX ychyr ((pyHKUu)
6o TlopTana rocynapcTBEHHBIX W MYHUIIMIAIBHBIX YCIYT BOpOHEKCKOW 00JIacTH, a Takxke
MOJKET OBITh MPUHSATA MPU JIUYHOM MIPHUEME 3asIBUTEIIS.

5.4. XKanoba nmomKHa COAepIKaTh:

- HAUMEHOBAHUE OpraHa, MPEeAOCTABISIONIET0 MyHHUIMIIAIBHYIO YCIYTY, (haMUIHIO, UMS,
OTYECTBO JIOJKHOCTHOTO JIMIA JIMOO MYHHUIMIAIBLHOTO CITY)KAIero, pPelIeHus W JeHCTBUS
(6e3aeiicTBHE) KOTOPOTO 0OKATYIOTCS;

- (hamMunHro0, UMsI, OTYECTBO (MOCIEAHEE - IPH HAIUYUH), CBEJACHUS O MECTE KHUTEIhCTBA
3asiBUTENS - (PU3MUYECKOTO JIMIa TUOO0 HAUMEHOBAaHUE, CBEJICHHS O MECTE HaXOXK/ICHUS 3asiBUTENS
- IOPUJAMYECKOTO JUIa, a TaKkKe HOMep (HOMepa) KOHTAaKTHOTo TenedoHa, aapec (ampeca)
AMEKTPOHHON MOYTHI (IIPU HAIMYUM) U MMOYTOBBINA a/Ipec, MO0 KOTOPBIM JIOJDKEH ObITh HalpaBieH
OTBET 3asBUTEIIIO;

- cBeleHUsl 00 00KalTyeMbIX DPEIICHUSX W JNEeUCTBHSIX (0e31elCTBUM) aJIMHUHHUCTPAIINH,
JIOJDKHOCTHOTO JIMIA TUOO0 MyHHUIIUMIIATBLHOTO CITYXKAIIETo;

- JI0BOJBI, HA OCHOBAaHHWHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PELIECHUEM U JCHCTBUEM
(6e3melicTBMEM) aIMUHHCTPAIMH, JOJDKHOCTHOTO JUIA OO0 MYHHIIMIIAIBLHOTO CITY)KAIEero.
3asiBUTENIEM MOTYT OBITh HPEICTABJICHbI JOKYMEHTHI (IpU HAJIWYKMM), MOATBEPXKAAIOIIUE €ro
IIOBOJBI, INOO MX KOIIHH.

5.5. 3asgBuTENh MOXKET 00XKAJIOBATh PEIICHUS W JCUCTBUS (O€37eHCTBHE) MTOKHOCTHBIX
JUL, MyHUIIUTAIBHBIX CIIYXKaIIMX aIMUHUCTPAIIUH TJIaBE€ aIMUHUCTpAUHU (TTOCEJICHHUS).

5.6.JI0KHOCTHBIE TUIA aIMUHUCTPALlMY, YKa3aHHbIE B ITyHKTE 5.5 HACTOSWIEro pasjesna
aJIMUHUCTPATUBHOTO PErjaMeHTa, IPOBOIAT JIMUHBIN IPUEM 3asBUTEIICH.

JInuHbI NpUeM JOHKHOCTHBIMHU JIMLIAMHU IMPOBOAMTCS IO IPEABAPUTEIBHON 3aluCH.
3anuch 3asBUTENECH NPOBOIUTCS MPHU JIMYHOM OOpAaIEHUU WM C HUCIOJIb30BAaHUEM CPEACTB
TeneOHHOM CBSI3U 1O HOMEpaMm Tele(OHOB, KOTOPbIE pa3MeNIaloTcs Ha O(QUIMAIBHOM CcaiTe
aJIMAHHUCTpauu B ceTd MHTepHET 1 nH)OPMAIIMOHHBIX CTEHIAX.

Crienmanuct, OCyIIECTBISIIOIINNA 3aUCh 3asiBUTENICH Ha JIMYHBIN MpUeM, HHPOPMUpPYET
3asiBUTENsE O Jare, BPEMEHU, MECTe€ NpHUeMa, JOJDKHOCTH, (aMHIMK, UMEHH U OTYECTBE
JIOJKHOCTHOTO JIMIIA, OCYILECTBIISIOIIETO IPUEM.

5.7. JIOIKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha pPAacCCMOTPEHHUE KaloObl, WM
aJIMMHUCTPALIMS OTKA3bIBAIOT B YIOBJIETBOPEHHUHU KAT00bI B CIEIYIOMIUX CITydasx:

1) HanuuMe BCTYNUBIIETO B 3aKOHHYIO CHJIY pEIICHUS CyAa, apOUTpakHOro cyda Mo



XKanobe 0 TOM ke MpeIMeTe U 10 TeM K€ OCHOBAHUSIM;

2) momaya >kanmoObl JUIOM, MOJHOMOYHS KOTOPOTO HE TOJTBEPKICHBI B MOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJIaTEJIbCTBOM;

3) HanMuue pemeHus Mo xajnole, MPUHATOTO pPaHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HACTOSLIET0 aJIMUHUCTPATUBHOTO perjiaMeHTa B OTHOLICHUH TOTO K€ 3asBUTENS U MO TOMY XKe
peaMETY KalOOBL.

5.7.1. JIOMKHOCTHOE JIMIIO, YIIOJJTHOMOYEHHOE€ Ha PACCMOTPEHHUE JKAJIOOBI, WIH
aJIMUHUCTpAIXS BIIPaBE OCTABUTH KaJI00y 0€3 OTBETa B CIECAYIONINX CIIydasx:

1) Hannuus B ’kano0e HEeHEH3YPHBIX TUOO OCKOPOUTENBHBIX BBHIPAKEHUI, YIPO3 KU3HHU,
3I0pOBbI0O M HMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TakXe YJIEHOB €ro CeMbH U COOOIIUTH
rpaX<IaHUHY, HallpaBUBLIEMY oOpallleHue, O HEJI0IYCTUMOCTH 3JI0YIIOTPEOICHUS IPABOM;

2) OTCYTCTBYET BO3MOXKHOCTh MPOYUTATH KAKYIO-JIMOO YacTh TEKCTA 5KajJ00bl, (aMUIIHIO,
UM, OTYECTBO (IpU HAIMYMM) U (MJIM) TOYTOBBIN aJipec 3asBUTENS, yKa3zaHHbIe B jkanobe. [lpu
3TOM OTBET Ha kanolOy He JaeTcd W OHa HE TMOJUICKUT HAIPABJICHUIO HAa PACCMOTPEHUE B
rOCy/IapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPABIIEHUS WU JOJDKHOCTHOMY JIMIy B
COOTBETCTBUH C UX KOMIIETEHIIUEH, O UeM B TEUEHHE CEMH JHEH CO JHS pEerucTpaiuu KanaoObl
coo0IaeTcsl rpa)/JIaHWHy, HalpaBUBIIEMY 3Kajio0y, eciau ero ¢amMuwius U TOYTOBBIN aapec
HOJIJAKOTCS IPOYTEHUIO.

B cimyuae ocraBieHus xanoObl 6e3 OTBeTa, 3asBUTEINIO0 HAIMPABISAETCS YBEJOMJICHHUE O
HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHHUS TTPABOM.

5.8. 3asgBUTENN UMEIOT MPABO HA MOTYYCHHE TIOKYMEHTOB U MH(OPMAIIUU, HEOOXOIUMBIX
JUIst 0OOCHOBAHMSI U PACCMOTPEHHUS KAIOOBbI.

5.9. XKanoba nmoUIeKUT PaCCMOTPEHUIO B TEUEHUE MATHAANATA PabOUUX JHEH Co JHS ee
perucTpanu, a B Ciydae OOKaJOBaHWsA OTKa3a aIMUHUCTpAIMH, JIOJKHOCTHOTO JIMIIA
aIMUHHUCTpAIMM, B TIpUEeMEe JOKYMEHTOB Yy 3asBUTENs JHOO0 B HCIPABICHUU JOMYIIEHHBIX
OMeyaToOK M OIIMOOK WM B ciydyae O0XaJOBAaHUS HApYIICHUS YCTAaHOBJIEHHOTO CpPOKa TaKHUX
UCTIPABIICHUH - B TEUCHUE TISATH pabOUYUX THEH CO THA €€ PerUCTpaIiu.

5.10. He no3gHee AHs, CIEAYIOUIETO 32 JHEM MPUHITHUS PEIICHUS, YKa3aHHOTO B ITYHKTE
5.9 Hacrosiiero AIMUHHCTPATHBHOTO periiaMeHTa, 3asBUTENI0 B MUChMEHHOW (opme U 1o
JKEJaHWIO 3asBUTENA B OJEKTPOHHOW (opMe HampaBiseTCs MOTHBHPOBAHHBIH OTBET O
pe3ysbTaTax pacCMOTPEHUS KATOObI.

5.11. B cnyuyae ycTaHOBJICHHMSI B XOJi¢ WU IO pPe3yJbTaTaM PACCMOTPECHHS KaTOOBI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPABOHAPYIICHUS WU TMPECTYIUICHHUS JOJKHOCTHOE
JUI0, HAJIEJIEHHOE TMOJHOMOYHMSIMHU IO PACCMOTPEHHIO JKajao0, He3aMeJIUTEIHLHO HaIpaBJIsSeT
HMMEIOIIHECS MaTepUalibl B OPraHbl MPOKYPATYPHI.



[Tpunoxenue No 1
K AIIMHHHCTPATHUBHOMY PETIIaMEHTY

HNudopmanus o mecte HaAX0xKAeHUs, TPaduke padoThl, KOHTAKTHBIX Teje(oHaX
(Tesedponax ISl CIPABOK M KOHCYJIbTalMii), HHTEPHET ajpecax, aipecax JIeKTPOHHOI
MOYThI AAMUHUCTPALMH,

MHOTO()YHKIHOHAJIBHBIX LIECHTPOB

1. Mecto HaxoXAEHHA aAMHMHHUCTpPAlMM XPEHOBCKOTO CEJIBCKOTO  IOCEJICHUS
HoBoycmaHckoro MyHunmnaiabHoro paiioHa Boponexckoit oGmactu: 396318, Boponexckas
obmnacts HoBoycmaHckuit paiioH, c. XpeHoBoe, yi1. MonoaexHas, a. 16A.

I'paduk paboTsl aaMUHKUCTpaMU XPEHOBCKOIO CeIbCKOro noceneHus HoBoycmaHnckoro
MYHUIMIIAJIBHOTO paiiona BopoHexckoit obsacTu:

noHenenb,HUK - naTauIa: ¢ 08.00 go 16.00;

nepepsiB: ¢ 12.00 no 13.00.

OdunmanbHpli  calT  aIMUHHUCTpPAIlMA ~ XPEHOBCKOTO  CEJIBCKOTO  TOCEJICHHS
HoBoycmaHckoro MyHHUIMIIANBHOTO pailoHa Boponexckoit obmactu B cetu HWHTepHet:
hrenovskoe.poselenie.net.

Anpec DIIEKTPOHHOM TMOYTHl AJMUHHUCTPALMM XPEHOBCKOIO CEJIBCKOIO IIOCEIECHUS
HoBoycmaHnckoro MYHULUIIAJIBHOTO paiiona Boponexckoit oOnactu:
hrenovoe.nusm@govvrn.ru.

2. Tenedonsr my1s cupaBok: 8(47341) 61139.

3. ABTOHOMHOE yupexJeHne Boponexckoir obmacti «MHOTroQyHKIMOHAIBHBIM HEHTP
MIPEI0CTABIIEHUS TOCYIaPCTBEHHBIX U MyHULIMINAIBHBIX YCIyr» (aanee - AY «MOLy):

3.1. Mecto Haxoxnenuss AY «M®Ll»: 394026, r. Boponex, yn. JpyXKUHHUKOB, 30
(KomuHTEpHOBCKUI paiioH).

Tenedon ans cipaBok AY «M®DL»: (473) 226-99-99.

Odummanererii caiit AY «M®II» B cetn UnTepuet: mfc.vrn.ru.

Anpec anexrponHol mouTsl AY «M®L»: odno-okno@mail.ru.

I'paduk paboter AY «MOL»:

BTOpPHUK, 4eTBepr, matHuna: ¢ 09.00 go 18.00;

cpena: ¢ 11.00 go 20.00;

cy66orta: ¢ 09.00 mo 16.45.

3.2. Mecro Haxoxaenus ¢uwmmana AY «MO®L» B HoBoycmanckoM MyHHUIIMIIATBHOM

paifone: c.HoBas Ycmans, yi.Jlennna,n.263 6.
Tenedon nns cnpaBok punuana AY «M®Ly»: (473) 226-99-99.

I'paduk (pexxum) paboThl MHOTO(YHKIIMOHAIBHOTO LIEHTpA:
NoHenenbHUK: ¢ 8 10 17 yacos;
BTOPHUK, cpefia, ueTsepr, naTauna: ¢ 08.00 no 20.00;
cy606oTa: ¢ 08.00 mo 15:45;
BOCKPECEHbE: BBIXOJIHOM.



http://usmanskoe1.poselenie.net/

[punoxxenne Ne 2
K a]MIHUCTPATUBHOMY PETJIaMEHTY

B agMuauMCTpanuto
CEJIBbCKOT0 MOCEIICHUS

oT

(®.11.0.)

HJOKYMCHT, y,Z[OCTOBepﬂIOH_II/Iﬁ JINYHOCTDB

(cepusi, Ne, keM U KoT/1a BBIJIaH)

MpoXKKBaroIiero(ei) mo aapecy:

KOHTAKTHBIN TenedoH

3ASBJIEHUE

[Tpomry nmpenocTaBuTh MHE Ha COCTaB CEMbBH YeJIOBEK

KHUJIOE TOMEIICHNUE CHEIHATM3UPOBAHHOTO KHJIUIIHOTO (HOHAA Ui BPEMEHHOTO

OPOXXMBAHUS (B MAHEBPEHHOM >KUIMIIHOM (OHJAE, B OOILEKUTUH, CIYyKEeOHOE

KWJIOE TIOMEUIEHUE) Ha BpeMsa padoThl, KAallUTaJIbHOTO PEMOHTA WU
PEKOHCTPYKIMU >KHJIOTO TOMEIICHHUS (JIoMa).

EnvHCTBEHHOE JKHIIOE TMOMEIICHHE YTPAadyeHO B CBSI3U C

Pesynbrar yciyru mnpomry MpeAcTaBUTh Ha OyMaKHOM HOCHTENE/B

AIIEKTPOHHOM BUJE MO apECy AMEKTPOHHOM NOUTHI (HEHYKHOE 3a4€PKHYTh):

(Yka3zaTb ajgpec 31EKTPOHHON MOYTHI)

HepequB mpujiaraCMbiX TOKYMCHTOB!

" " 20 T / /
(monmuce) (®.1.0.)




[Ipunoxxenue Ne 3
K aIMAHUCTPATUBHOMY PETIIAMEHTY

BJOK-CXEMA

HpI/IeM U peructpanud 3asABJICHUA O IIPCAOCTABJIICHUHU KUJIOTO0 MTOMCHICHU A
CHICIHUAIN3UPOBAHHOI'O KUJIIUIIHOTO q)OHHa

v v

Hamune Bcex He0OXOAUMBIX HemnosHblii KOMIUJIEKT TOKYMEHTOB
I[OKyMeHTOB n HpaBOMO‘-IHOCTB
3asBUTEIIS i
¢ OTka3 B mpuemMe U perucTpanuu -
Paccmotpenue 3asBieHus u JIOKYMEHTOB
HpeI[CTaBHeHHBIX Z[OKYMCHTOB Ha
COOTBETCTBHUE MPEIBSBISIEMBIM
TpeOOBaHUAM
\
v v
[IpenocraBieHHbIE JOKYMEHTHI JIOKyMEHTBI HE COOTBETCTBYIOT
COOTBETCTBYIOT IIPEALABIIEMBIM NpeIbABISEMBIM TPEOOBaHUAM, JINOO N
TpeOOBaHUSIM coJiepKaT HeIOCTOBEPHBIC CBEICHHMS
A
[ToaroroBka U MPUHSATHE TTOCTAHOBIICHUS VYBegomiieHue 00 OTKa3e B
0 MPETOCTABICHUH KUJIOTO TTOMEIIEHUS MPEAO0CTaBICHUHA MYHHUIIUIIATBEHOMN L
CHEIMATU3UPOBAHHOTO KHIIUIITHOTO YCIIyTH

(doH/1a, TIOATOTOBKA JIOTOBOPA O
MPEOCTABJICHUH JKUJIOTO TIOMEIICHUS
CTHCTIMATU3UPOBAHHOTO KIITAIITHOTO
¢donma

!

Beiaua mocTaHoBIeHUS O
IPETOCTABICHUHN JKUJIOTO TTOMEIICHHSI
CIIEMATH3UPOBAHHOTO KHIHIIHOTO
(boHa, TOroBOpa 0 MPEIOCTABICHUH
KHJIIOTO TIOMEIICHUS
CIEIUATM3UPOBAHHOTO KHUIHIIIHOTO
¢donna




[punoxenune N 4
K a/IMHHUCTPATUBHOMY PETJIaMEHTY

PACIINCKA
B [IOJIYYEHUU JOKYMEHTOB, IIPEACTABICHHBIX I IPUHATHS PELICHUS
O IPEAOCTABICHUU KUAJIOIO [IOMELIECHUS CIIENUAIA3UPOBAHHOIO KUJIUIITHOTO

dbonga
Hacrosmum YIOCTOBEPAETCH, 4To 3asIBUTEIIb
(baMumust, UMs1, OTYECTBO)

IPEACTaBUI, a COTPYIHUK
AJIMUHUCTpALUU CCJIBCKOI'O IIOCEJICHUA IMOJIYy4HnJI
" " JTIOKYMEHTBI
(ancmo) (mecs mponucho) (Ton)
B KOJINYECTBE SK3EMIUISIPOB IO IIpUJIara€éMoMy K 3asIBJIEHUIO

(Tpomnuckro)

NEepPeYHI0 JIOKYMEHTOB, HEOOXOJMMBIX JJii TPHUHATHA PEIICHUS O
IPEIOCTaBICHUH KUJIOTO OMEIEHUS CIIEIUATN3UPOBAHHOTO KIJIUIIHOTO (POHA,
pacCIOJOKEHHOTO HAa  TEPPUTOPUU
CeJNIbCKOTO ToceneHus (cormacHo 1. 2.6.1 HacToSIIEro aaMUHUCTPATUBHOTO
periameHTa).

Hepequb AOKYMCHTOB, KOTOPLIC 6YHyT IMOJIYYCHBI 110 MCKBCIOMCTBCHHBIM
3arpocam:

(momKHOCTB CrienManucTa, (moamuck) (pacmudpoBka
TIO/IITHCH )
OTBETCTBEHHOTO 32
TIPUEM TOKYMEHTOB)
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	-выявление в представленных документах сведений, не соответствующих действительности;
	- предоставление документов лицом, не относящимся к категории граждан, которым предоставляется жилые помещение специализированного жилищного фонда;
	- отсутствие свободного жилого помещения в специализированном жилищном фонде на момент принятия решения.
	Орган, предоставляющий муниципальную услугу, обеспечивает условия доступности для беспрепятственного доступа инвалидов в здание и помещения, в которых предоставляется муниципальная услуга, и получения муниципальной услуги в соответствии с требованиями, установленными Федеральным законом от 24.11.1995 № 181-ФЗ «О социальной защите инвалидов в Российской Федерации», и другими законодательными и иными нормативными правовыми актами Российской Федерации и Воронежской области.
	3.3. Рассмотрение представленных документов, истребование документов (сведений), указанных в пункте 2.6.2 настоящего административного регламента, в рамках межведомственного взаимодействия.
	3.4. Подготовка и принятие проекта правового акта либо уведомления о мотивированном отказе в предоставлении муниципальной услуги.
	3.5. Выдача (направление) заявителю постановления о предоставлении жилого помещения муниципального специализированного жилищного фонда, договора о предоставлении жилого помещения муниципального специализированного жилищного фонда либо уведомления о мотивированном отказе в предоставлении муниципальной услуги.
	3.6. Подача заявителем запроса и иных документов, необходимых для предоставления муниципальной услуги, и прием таких запросов и документов в электронной форме.
	4.3. Текущий контроль осуществляется путем проведения должностным лицом, ответственным за организацию работы по предоставлению муниципальной услуги, проверок соблюдения и исполнения сотрудниками положений Административного регламента.
	Текущий контроль может быть плановым (осуществляться на основании полугодовых или годовых планов работы органа местного самоуправления) и внеплановым (проводиться по конкретному обращению заявителя или иных заинтересованных лиц). При проверке могут рассматриваться все вопросы, связанные с предоставлением муниципальной услуги (комплексные проверки), или вопросы, связанные с исполнением отдельных административных процедур (тематические проверки).

	

