AJIMAHUCTPALIUAS
XPEHOBCKOT'O CEJILCKOTO TTOCEJIEHUS
HOBOYCMAHCKOI'O MYHULIMIIAJILHOT'O PATOHA
BOPOHEKCKOI OBJIACTH

INOCTAHOBJIEHUE
Ot 17.03.2016 1. Ne 37
¢. XpeHOBOE
06 YTBEPKIACHUU aIMUHUACTPATUBHOTO

periiaMeHTa  aJMUHHCTpallM  XPEHOBCKOTO
CEIbCKOIO TIOCEJIEHHUSI IO MPEAOCTABICHUIO
MyHuLunanpHou yciayru — «lIpegocraBnenue
nHpopManuu 00 OYEPEAHOCTU MPEIOCTABICHUS
MYHULUMAIBHBIX ~ JKWJIBIX  MOMEIICHWM  Ha
YCJIOBHUSIX COLIMATIBHOIO HAaMa)

B coorBerctBuM ¢ DepepanbHpiM 3akoHOM OT 27.07.2010 Ne 210-d3 "O6
OpraHu3alMy  MPEJOCTAaBICHUS  TOCYJAapCTBEHHBIX U  MYHHUIMNAIBHBIX  ycuyr",
MIOCTAHOBJICHUSIMU aJIMUHUCTPALIMM XPEHOBCKOro celbckoro nocenenus ot 13.05.2015 r.
Ne 41 «O mnopsake pa3pabOTKH U yTBEPKIACHUS aJIMUHUCTPATHBHBIX PErJIaMEHTOB
MPENIOCTaBICHUS] MyHUIIMNAIBHBIX yciyr», oT 20.05.2015 r. Ne 49 «O6 yTBepxaeHUU
MEepPeYHs] MYHHUIMMNAIBHBIX YCIYT, MPEAOCTABISIEMBIX aJMHUHUCTpalueii XpeHOBCKOTO
CEJIBCKOTO MOCETICHUSD)

ITOCTAHOBJIAIO:

l. VYr1Bepautrs mnpuiaraeMpelii aJMUHHACTPATUBHBIA PEMNIAMEHT aJMUHUCTpALUN
XPEHOBCKOIO CEJNBbCKOIO IOCEJIEHUs 10 IMPEAOCTABICHUI0 MYHULMNAIBHOW YCIYTH
«IIpenocraBnenne uHPOpMAIMKA OO0 OYEPETHOCTH MPEIOCTABICHUS MYHHUIUIIAIBHBIX
JKUJIBIX IIOMEIICHUI Ha YCIOBUAX COLMATIBHOTO HAUMa).

2. OOnaponmoBaTb JaHHOE IIOCTAHOBJICHME B MecCTax U1  pa3MEILEHUs
MYHHUIMIAIBHBIX MTPaBOBBIX aKTOB XPEHOBCKOI'O CEIbCKOro moceneHuss HoBoycmaHCKOro
MyHUIMOAIBHOTO pailoHa BopoHexckoil obmactu - B 30aHUM  aJIMHHHUCTpALUU
XPpEHOBCKOTO CEIBCKOr0 MOCENICHUs MO ajJipecy: c. XpeHoBoe, yi. MononexHnas, 16A, u B
aAMMHMCTPATUBHOM 3JaHUM IOYTHI 11O ajpecy: ¢. Prikans, yi. [lkonbHas, 15.

3. KoHTpoJb 3a BHIIOJHEHUEM HACTOSIIIETO TOCTAHOBIIEHUS OCTABIISAIO 3a COOOI.

I'maBa XpeHOBCKOro
CEIILCKOI0 MOCEJICHUS P. B. HaymoBa



[Ipunoxenune

K IOCTAHOBJIEHUIO AJMUHHCTPALIUU
XPEHOBCKOIO CEIbCKOTO MOCEIEHUs
ot 17.03.2016 1. Ne 37

AJIMUHUCTPATHUBHBINA PETJIAMEHT
AIMUHHUCTPAIIUU XPEHOBCKOI'O CEJbCKOI'O ITIOCEJIEHUA
IO IMMPEJOCTABJEHUIO MYHUITATIAJIbHOM YCJIYTH
«[TPEJOCTABJIEHUE HH®OPMALIMHU Ob OYEPEJHOCTH NPEJOCTABJIEHUSA
MYHHUIUITAJBHBIX KAJIBIX TOMEIEHUIA
HA YCJIOBUSIX COLIMAJIBHOT'O HAHMA»

1. OO01Ime moJI0KEHNS

1.1.  Tlpeamer perynupoBaHus aIMUHUCTPATUBHOIO PErJIAMEHTA.

[Ipenmerom perynupoBaHMsl aIMUHUCTPATUBHOTO pErjJaMEeHTa 10 IPEIOCTABIICHUIO
MyHHIMnagbHOU yeiayru «llpemocraBnenne uHbopManuu 00 OUYEPEIHOCTH MPETOCTAaBICHUS
MYHHULIMIAJIbHBIX KWIbIX TIOMEUIEHMH Ha YCIOBHUSIX COLMAJIbHOIO HaiiMa» (mamee —
aJIMMHUCTPATUBHBIN pEriiaMeHT) SIBISIOTCS OTHOIIEHHUS, BO3HHUKAIOUINE MEXAY 3asBUTEISIMH,
aIMUHHUCTpanueil XpeHOBCKOTO CEIbCKOTO MOCEICHUS M MHOTO(QYHKIMOHAIBHBIMH LIEHTPaAMH
MPEIOCTaBIICHUSI TOCYNAapCTBEHHBIX M MYHUIMMNAIbHBIX yciuyr (mamee — MOILI) B cBsizu ¢
MPEJIOCTABIICHUEM MYHUIIMIIATBHON yCIYTH MO TPEAOoCTaBIeHUHM HH(OpMAIH 00 O0YepeqHOCTH
MPEAOCTABIICHNS MyHUIIMNIAIBHBIX KUJIBIX MOMEIIEHUI Ha YCIOBUAX COLMAJIBLHOTO HaliMa, a Takke
OIllpe/ieNICeHNE IMOpsAJKa, CPOKOB U TOCJEI0BAaTEIbHOCTH BBINOJHEHUS] AJMHUHHCTPATHUBHBIX
necTBHi (TIporieAyp) MpH NMPEAOCTaBICHUNA MyHHUIIMITATLHONU YCITYTH.

1.2.  Onwucanue 3agBuTeneit

3asBUTENSAMU SBISAIOTCS rpaxnaane Poccuiickoin @enepanniv, MOCTOSIHHO MPOKUBAKOLIUE HA
TEPPUTOPUU XPEHOBCKOI'O CEIBCKOT0 MOCEIEHMSI, COCTOSIIIIME HA yYeTe B KaueCTBE HYKIAOLIUXCS
B JKWJIBIX MOMEIICHUX, MPEICTABIIEMbIX 10 TOTOBOpPaM COLMAIBHOIO HaliMa, WIM UX 3aKOHHBIC
IIPEJICTaBUTEINHN (aJiee - 3asiBUTENb, 3aBUTEIH).

1.3. TpeboBanus k MOPSAKY HHPOPMHUPOBAHUS O TNPEJOCTABICHUM MYHHUIIUIAIBHOMN
YCIIyTH

1.3.1. OpraH, TpeAOCTaBIAIONMNA  MYHHUIIMIAIBHYIO  YCIYTy:  aIMUHHUCTpALUS
XPpEeHOBCKOTO CEJIbCKOTO MoceNeHus (fanee — aAMUHUCTPALIHS).

AIMUHHCTpaIds  pacmojiokeHa 1o axapecy: 396318, Boponexckas  007acTs,
HoBoycmanckuii paiton, c.XpeHnoBoe, ya.MomnoaexHsas, 16A

3a mpenocTaBIEHUEM MYHHUIMMAIBLHON yCITyTd 3asBUTENb MOXKET TakkKe OOpaTUThCs B
MHOro(QyHKIIMOHAIBHBIN LEHTP MPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYyT
(mamee — M®DII).

1.3.2. Nudopmanuss o MecTe HaXOXIeHHs, Tpaduke padOThl, KOHTAKTHBIX TeledoHax
(TenedoHax UIg CIPaBOK U KOHCYNbTallMil), MHTEPHET-aJpecax, ajapecax dSJICKTPOHHOW IOYTHI
aJIMMHUCTpALlMU XPEHOBCKOIO cesbckoro nocenenus, M®L[ npusoastcs B nmpuinokenun Ne 1 k
HacTosineMy AJIMUHUCTPATUBHOMY PETJIAMEHTY M pa3MeIlaroTCs:

- Ha ourmansHOM caunre aIMUHHUCTpALUU B ceru Hurepuer
(hrenovskoe.poselenie.net );

- B UH(pOpMaMoHHON cucteme BopoHexckoi obnactu «Ilopran rocyaapcTBEHHBIX U
MYHHUIIMIIAJIBHBIX ~ ycayr Boponexckoir — obmactw»  (pgu.govvrn.ru) (manee - Ilopran
roCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIyr BopoHexkckoit obnactn);



- Ha EnuHOM mopraine rocy1apCcTBEHHBIX U MyHHIUIIAIBHBIX yCIyT (PyHKIUI) B ceTH
WuTepuer (www.gosuslugi.ru);

- Ha opunmambHoM caiite ML (mfc.vrn.ru);

- Ha UH(OPMAIIMOHHOM CTEH/I€ B a/IMUHUCTPALINY;

- Ha nH(popMarroHHoM crenzae B MOLI.

1.3.3. Cnoco6bl mostyueHus: MHGOpPMALMM O MeECTE€ HAaXOXAEHUS M rpadukax pabdoThl
aJIMUHUCTpPAllMM W OpraHW3aluii, oOpamleHne B KOTOphlE HEOOXOIUMO Ui TOJyYeHHS
MYHUIUNAIBHON YCIIyTH.

- HETIOCPEJICTBEHHO B aJIMUHUCTPAIIHH,

- HenocpeacTBeHHo B MDI;

- C UCTIOJIb30BAHUEM CPEJICTB TeTIePOHHOMN CBSI3HU, CPENCTB ceTH MIHTEpHET.

1.3.4. HMudopmamus mo BompocaM MNPelOCTABICHUS MYHHUIMIAIBHOM yCIYyrH M YCIHYT,
KOTOpBIE SIBISIFOTCA HEOOXOJUMBIMH M 00s3aTENIbHBIMU JUISL TPEAOCTABICHUS MYHUIIMIIATBHOM
YCIyTH, CBEICHUS O XOJ€ MpPEIOCTaBICHUS YKa3aHHBIX YCIYr MPeIOCTaBISIIOTCA 3asBUTENSIM
YIOJHOMOYEHHBIMU JTOJDKHOCTHBIMU JIMIIaMK agMUHHCTpanuu, M®L] (nanee - yrmorHOMOUEHHBIE
JOJPKHOCTHBIE JIUIIA).

WndopmupoBanre o XoJe NPEAOCTABICHHS MYHHUIUMAIBHONH YCIYTH OCYIIECTBIISETCS
YIOJIHOMOYEHHBIMU JIOJDKHOCTHBIMU JIMLIAMHM TIPH JINYHOM KOHTAaKTe C 3asBUTEIEM WIH C
WCTIOJIb30BaHUEM  TIOYTOBOW, TeNe(OHHOM CBSI3M, C HCIOJB30BAaHHEM HH(OPMAIIOHHO-
TEXHOJIOTUYECKOM M KOMMYHHUKAI[MOHHOW HHQPACTPyKTypbl, B ToM uucie EnmHoro moprana
TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX ycnyr (pynkuumit) u (umm) Iloprana rocynapCcTBEHHBIX H
MYHUIUNAIBHBIX yCIyT BopoHexckoit 06acTy.

Ha wHpOpManMOHHBIX CTEHIAX B MECTax MPEJOCTABJICHUS MYHHUIUIAIBHONH YCIyTH, a
Takke Ha oO(UUUAIbHBIX calTtax agMUHUCTpanuM, Ha Iloprame rocynapCcTBEHHBIX U
MYHUIIUMATBHBIX yCIyr BopoHexckoil obmactu, Ha EnwHOM moprane ToCyJapCTBEHHBIX U
MYHUIUNATIBHBIX yCIyT (QyHKIMIA) pa3MeriaeTcs Takxke cienyromas HHpopMarus:

- TEKCT HACTOSAIIETO AJMUHUCTPATHUBHOTO PETJIaMEHTa;

- TEKCThl, BBIACP)KKM U3 HOPMATUBHBIX IPABOBBIX AaKTOB, PETyJUPYIOIIUX
MPEOCTaBIICHNEe MyHUIIMTIATIBHON YCITyTH;

- (bopMmbl, 00pa31bl 3asBICHUN, MHBIX JTOKYMEHTOB.

1.3.5. 3agBurtenu, NpeACTaBUBIIME 3asBJICHUE HAa NMOJYyYEHUE MYHMIMIIAIbLHOW YCIYTH, B
00513aTeTbHOM HOPsIIKE HHPOPMHUPYIOTCS YITOJTHOMOUYEHHBIMH TOJDKHOCTHBIMU JINLIAMM:

- 0 TIOPSI/IKE MPEIOCTABICHUS] MyHHUIIMIIATBHON YCIyTH;

- 0 XO7/ie IPEJ0CTaBICHHUS] MyHULIUIIAIBHON YCITYTH;

- 00 OTKa3e B MPEI0CTABICHUN MYHUIIUIIATBHOMN YCIIyTH.

1.3.6. Mudopmanus o cpoke 3aBepiieHUss opOpMIICHHs JOKYMEHTOB U BO3MOXHOCTHU HX
MIOJTyYCHHUSI 3asBUTEITI0 COOOIIAETCs TIPH MOAa4Ye TOKYMEHTOB.

1.3.7. B mo0oe BpeMs ¢ MOMEHTa NpUeMa JIOKYMEHTOB 3asBHUTE]Ib HMMEET IPaBO Ha
MOJTyYeHHE CBEACHUH O MPOXOXKICHHUU MPOIETyphl MPEIOCTaBICHUS] MYHHUIMIIAIBHON YCIIyTH, C
UCMOJIb30BaHUEM TenepOHHON CBsA3M, cpelacTB MHTepHera, a Takke MPU JIMYHOM KOHTAKTEe C
YIOJTHOMOYEHHBIMHU JOJDKHOCTHBIMH JTUIIAMHU.

Ilpu oTBerax Ha TeneQOHHBIE 3BOHKM M YCTHblE OOpAIlEHUS YIOJIHOMOYEHHBIE
JOJDKHOCTHBIE JIMIIA MTOJIPOOHO U B BEXIIMBOH (KOPPEKTHOH) opme HHPOPMUPYIOT 00paTUBIIMXCS
[0 HHTEepecyloUMM HX BompocaM. OTBeT Ha TelneQOHHBIH 3BOHOK [OJDKEH HAuMHATBCA C
MHPOpPMALIMM O HAWUMEHOBAaHUHM OpraHa, B KOTOPBIM TMO3BOHMJ TPaKIaHWH, (aMIIUH, MMEHH,
OTYECTBE, 3aHUMAEMOH JI0JKHOCTH CHEIMAINCTa, IPUHSABIIETO Tele(OHHbII 3BOHOK.

[Ipy OTCyTCTBMM Yy YHOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA, HPUHSBIIETO 3BOHOK,
BO3MOXHOCTH CaMOCTOSITEIbHO OTBETUTH Ha MIOCTABJIEHHBIE BONPOCHI TeJIe()OHHBIN 3BOHOK J10JIKEH
ObITh TiepeaipecoBaH (MEPEBEACH) JAPYroMy MAODKHOCTHOMY JIMIy WIH K€ OOpaTHUBIIEMYCS
rpaXJaHUHy JOJDKEH ObITh COOOLIeH TeneQOHHBIH HOMEp, MO KOTOPOMY MOJKHO IOJIyYUTh
HEO00X0IUMY0 HH(OPMAIIHIO.

2. CrangapT npeaocTaBjeHusi MYHUIIUTIAJIbHOM yCJIYTH.



2.1. HaumenoBanue MyHuIMnaneHoil ycmyru — «lIpegocraBienue uHpopmanuu o0
OUEPEAHOCTU TPEJOCTABICHHUS MYHHUIIUNAIBHBIX KWJIBIX MOMEIICHUH HAa YCJIOBHUSX COLMAIBLHOTO
HaliMay.

2.2. HaumeHoBaHue opraHa, MpeJICTABISIONIETO MyHUIIUTAIBHYIO YCIYTY.

2.2.1. OpraH, NpeaoCTaBISIOUINNA MYHUITUIIAIBHYIO YCIYTY: aAMUHUCTpaIus XpeHOBCKOTO
CEJIbCKOTO MTOCEIEHUS.

2.2.2. 3ampemiaercst TpeOOBAaTh OT 3asBUTENS OCYIISCTBICHHUS NEHCTBHMA, B TOM YHCIE
COTJIACOBAaHUM, HEOOXOJMMBIX [UISl TIOJMYYCHHS] MYHHUIIMTIAIBHONW YCIYyrd W CBS3aHHBIX C
oOpalleHUeM B HHBIE TOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYTMpaBJICHHUS,
OpraHu3alliM, 3a HCKIIOYCHHEM IMOJYUYEHHUs! YCIYT, BKIIOYEHHBIX B TEPEUEHb YCIYT, KOTOpPbHIC
SBIIAIOTCS HEOOXOIUMBIMU U 0053aTeIbHBIMU JUIS MIPEIOCTABICHUS MyHHUIIUITAIbHBIX YCIYT.

2.3. Pe3ynpTaT NpeaocTaBiIeHNUs MyHULMITAIbHOW YCIIYTH.

Pesynbrarom npegocTaBieHHs] MyHUITUIATBHON YCITYTH SIBIISETCS:

- YBEJIOMJICHHE 00 O4YEepEeTHOCTH MPEAOCTABICHUS] MYHUIIMIIATBHBIX KUJIBIX MOMEIICHUN Ha
YCIIOBHUSIX COIMAIIBHOTO Haiima.

2.4.Cpok npeocTaBiIeHNs MyHUIMITAIBHOW YCIIYTH.

Cpok mpeocTaBieHUs] MyHHUIIMIIAILHON YCIYTH HE OJKeH mpeBbimath 10 pabounx qHei ¢
MOMEHTa PETUCTPAIUU TTOCTYIHUBILETO 3asBJICHUS.

Cpok peructpanuu 3asBjaeHus - 1 pabouuii 1¢Hb.

[Ipu mocTyruieHHH 3asBICHUS B JJICKTPOHHOW (opMe B BBIXOAHBIC (IIPa3gHUYHBIC) JTHU
perucTpanus Npou3BOIUTCS Ha CIEAYIOUUI pabouuil NeHb.

Cpok HCHOJTHEHUsI aJIMUHHUCTPATUBHOW MPOIEAYPHl MO PACCMOTPEHUIO 3asiBICHUS - 7
pabouux JTHEH.

CpoOK UCTIOTHEHHSI a/IMUHUCTPATUBHOMN MPOLIEAYPHI 110 BbIIa4Ye 3asBUTEIIO YBEIOMIICHHUS 00
OUYEPETHOCTU MPEIOCTABICHUS MYHHIIMIIAIbHBIX JKUIBIX MOMEUICHUH Ha YCIOBUSX COI[HAIILHOTO
Halima - B TeueHue 2 pabounx JTHEH.

Cpok ucrnpapieHUs] TEXHUYECKUX OMIMOOK, AOMYIIEHHBIX Mpu 0hOpMIICHUH 3asBJICHUS, HE
JIOJDKEH TPEBBINIATh TpeX padouux AHEH C MOMEHTa OOHApY>KEHUS OUIMOKU WJIM TOJYYCHHS OT
3asgBUTENS MO0 €ro 3aKOHHOTO MpPEJICTaBUTEN B MHCHMEHHOU (opme 3asBiIeHHs 00 ommnbdke B
3aMuCsX.

OcHoBaHMif 11  TPUOCTAHOBJICHHS]  MPEJOCTaBICHHUS  MYHULUNAIBHOH  yCIyTH
3aKOHO/IATEIbCTBOM HE IPETYCMOTPEHO.

2.5.  IIpaBoBbl€ OCHOBBI Ui MIPEIOCTABICHUS MyHHUIIUIIAILHON yCITyTH.

[IpenocraBnenne  MmyHununanpHoi  ycnmyru  «llpemoctaBnenwe  umHpopmammu 00
OUYEPETHOCTU MPEIOCTABICHUS MYHHIIMIIAIbHBIX JKUIBIX MOMEUICHUH Ha YCIOBUSX COI[HAIILHOTO
HaliMa» OCYIIECTBJISIETCSI B COOTBETCTBUHU C:

- XKumumaeim konekcom Poccuiickoit @enepanuu («Cobpanue 3akoHoJaTenscTBa POy,
03.01.2005 Ne 1 (uwacte 1) cr. 14; «Poccuiickas razera», 12.01.2005, Ne 1; «Ilapmamentckas
raszeray», 15.01.2005, Ne 7-8);

- ®enepanbabiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 0OuMX MPUHIMIIAX OPraHU3AIUH
MecTHoro camoynpasieHusi B Poccuiickoit ®@enepamumn» («Cobpanue 3akoHOaTenbcTBa POy,
06.10.2003, Ne 40, ct. 3822; «Ilapnamentckas razera», 08.10.2003, Ne 186; «Poccuiickas razeray,
08.10.2003, Ne 202);

- ®enepanpHpiM 3aKk0HOM 0T 27.07.2010 Ne 210-®d3 «OO6 opraHuM3anuy NpeqoCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIHMIAIBHBIX yciyr» («Poccuiickas razera», 30.07.2010, Ne 168;
«Cobpanue 3akoHonarensctBa POy, 02.08.2010, Ne 31, cT. 4179);

- 3akoHoMm Boponexckoii o6mact ot 30.11.2005 Ne 71-O3 «O mopsiake BeACHUS OpraHaMu
MECTHOTO CaMOYIpaBJICHUS ydeTa TpaKJaH B KayeCTBE HYXKIAIOUIUXCS B JKWJIBIX MOMEIICHUSX,
MPEIOCTABISIEMBIX IO JIOTOBOPaM COIMANbHOrO HaiiMa B Boponexkckoit obnactu» («Kommynay,
06.12.2005, N 187);

- 3akonoM Boponexckoit obmact ot 30.11.2005 Ne 72-O3 «O mnopsake TpU3HAHUS
TrpaXJaH MaJIOMMYIIMMH B LEJISAX MPEAOCTABICHUS UM JKWIbIX MOMEIICHHH MYHUIUIAILHOTO
KUJIUIIHOTO (POHJA MO JOTOBOpaM COLMANIBbHOrO HaiiMa B Boponexckoii ob6mactuy («KommyHay,



06.12.2005, Ne 187);

- YcraBom XpEHOBCKOTO CEIbCKOro  moceneHuss HoBOyCMaHCKOro MyHUIIMIAIBHOTO
paitona Boponexckoi o6iactu;

- WHBIMH HOpPMAaTHMBHBIMH NpaBOBbIMH akTamu Poccuiickoit ®Deneparuu, Boponexckoit
obmact W XPEHOBCKOTO CEIbCKOro TmoceneHus: HoBOyCMaHCKOro MyHHIMITAIBHOTO paioHa
Boponexckoit 00651acTH, peraaMeHTHPYIOIIMMU MPAaBOOTHOLICHUS B cdepe MpeaocTaBIeHUs
rOCy/IapCTBEHHBIX U MyHUIUIIAJIBHBIX YCIYT.

2.6. HcuepnbiBaroliuii MepevYeHb JOKYMEHTOB, HEOOXOIHWMBIX B COOTBETCTBHH C
3aKOHO/ATEIbHBIMU WJIM WHBIMM HOPMAaTHUBHBIMU IPAaBOBBIMM aKTaMHU JUIsl IPEIOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

2.6.1. HcuepnbiBarolluii TEpPeYeHb JIOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHUU C
HOPMAaTHUBHBIMHU NPABOBBIMHM AKTaMU JUIsl IPEIOCTABICHUS MyHULMIIATBHON YCIYTH, MOAJIEKAITNX
IIPEACTABJICHUIO 3asIBUTEIIEM.

MyHununanbHasi yciayra NpeJoCTaBISIETCS Ha OCHOBAHMM 3asIBICHMS, IMOCTYNHBIIETO B
agMuHHCTpauio wini B MOLI.

B nuceMeHHOM 3asiBlIeHHU JOMKHA OBITh yKazaHa nHpopmanus o 3assutene (O.1.0., anpec
perucTpanuu, KOHTaKTHBIN TeraedoH). 3asBIeHUEe JODKHO OBITh MOIMTUCAHO 3asIBUTEIICM.

OO6pasen 3asBreHus MpUBEACH B NpuiokeHUH Ne 2 K HacToseMy AIMUHHUCTPATUBHOMY
perilaMeHry.

[Ipu oOpaimieHuN 3a TOTyYEeHHEM MYHHIIMIIAIbHOW YCIYTH OT HMMEHH 3asBHUTENS €ro
MIPEJICTaBUTENIb  NPEACTABISAET  JIOKYMEHT, YJIOCTOBEpPSIIOIIMHA  JINYHOCTh, U  JIOKYMEHT,
MOATBEPKIAIOIINN €ro MOJTHOMOYUS Ha IIPEICTABIIEHUE UHTEPECOB 3asIBUTEIISL.

Komnuu n1okyMeHTOB, He 3aBepEHHbIE HaJIEKAIUM 00pa30M, IPEICTABIISIFOTCS 3asBUTEIIEM C
MPEABSBICHUEM OPUTHHAIIOB.

3asBneHne Ha OyMa)XHOM HOCHTEJE MPECTaBISCTCS:

- IOCPEACTBOM MOYTOBOT'O OTIIPABIICHUS;

- TIPH JIMYHOM OOpAIICHUH 3asBUTENS JINOO €ro 3aKOHHOTO TPEACTaBUTEIIS.

B onextpoHHO#l (¢dopMe 3asBiIeHHE NPENOCTABISETCS IMyTeM 3amofHeHUs (Hopmsl,
pa3MmenieHHON Ha EQMHOM mopralie TOCyapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT (QyHKIUi) U
(unn) IToprane rocyapCcTBEHHBIX U MyHUIIUTIAIBHBIX yCIIyT BopoHexkckoil 061acTH.

3asBneHne B (opMe DIEKTPOHHOTO IOKYMEHTA IOJIIMUCHIBACTCSA 3asBUTEIEM OT WMEHH
(bU3UYECKOTO JIUIIA C UCTIOJIB30BAHUEM MTPOCTOM 3IEKTPOHHON MOIHUCH.

K 3asBnenuto B (¢opmMe D3JIEKTPOHHOrO JOKYMEHTa IpHiaraeTcss KONUS JIOKyMEHTa,
YAOCTOBEPSIOIIETO JIMYHOCTh MPEACTABUTENS 3asiBUTENS, €CJIHM 3asBJIICHUE MPEJCTaBIsACTCA
[IpEJICTaBUTENIEM 3asIBUTENS B BUJIE DJIEKTPOHHOIO 00pa3a TaKoro JOKyMEHTa.

B cnyuae mpencraBienus 3asBieHUS B (opMe DIEKTPOHHOTO JOKYMEHTa MpeICcTaBUTeNIeM
3asBUTENS, JACHCTBYIOIIMM Ha OCHOBAHUHU JOBEPEHHOCTH, K 3asBJICHHUIO B (JOPME 3IIEKTPOHHOTO
JIOKYMEHTA TaKKe MpHIaraeTcs JOBEPEHHOCTh B BUJIE 3JIEKTPOHHOTO 00pa3a Takoro JOKYMEHTA.

ONEKTPOHHBIE JOKYMEHTBhl (3JIEKTPOHHBbIE 00pa3bl JIOKyMEHTOB), IpHJIaraéMble K
3asBJICHUIO, B TOM YHCJIC JJOBEPEHHOCTH, HANIPABIISIOTCS B BUAE (aitnoB B popmarax PDF, TIF.

KauecTtBO mpenocTaBisieMbIX 3JEKTPOHHBIX JIOKYMEHTOB  (2JEKTPOHHBIX  00pa3oB
nokymeHToB) B ¢opmartax PDF, TIF nomkHO MO3BOJATH B TOJHOM OOBEME MPOYHTATH TEKCT
JOKYMEHTA U pacro3HaTh PEKBU3UTHI JOKYMEHTA

2.6.2. VcuepnblBalOmMii TMepeYeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMM IPaBOBBIMU aKTaMHU JJIs IPEJOCTABICHUS MYHHULUINAIBHOM YCIYTH, KOTOpbIE
HaxoJATCs B PAacHOPSKEHUU TOCYJAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJIEHUS U
UHBIX OpraHu3aliii, y4acTBYIOIIMX B IPEIOCTABICHUU MYHHUIMIIAJbHOW YCIYIHM, W KOTOpbIE
3as1BUTENb BIIPABE MPEACTABUTH:

- KONMS JOKyMEHTa, MOATBEPXAAIOIIEr0 IPUHATHE 3asBUTENSl HA Yy4yeT B KauecTBe
HY>KJIAIOIIETOCsl B KWJIBIX IMOMEUICHUSAX, IPENOCTABISEMBIX 10 JOTOBOPY COLMAIBHOTO Haiima. B
cllydae €CiIM TaKoW JIOKyMEHT HaxOJUTCS B PacHOpsDKEHHU aJMUHHUCTpPALUH, MPEJOCTaBICHHE
JAHHOTO JOKYMEHTa He TpeOyeTcs.

3asiBUTENb BIIpaBe MPEACTaBUTh YKAa3aHHBIE JOKYMEHTHI CAMOCTOATEILHO.



HenpencraBnenue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS OCHOBAHHUEM JIJisi
OTKa3a 3asiBUTENIO B MPEJOCTABICHUH YCIYTH.

3anpemniaercst TpeOOBATh OT 3asBUTEIIS:

- TpeAcCTaBleHUS JOKYMEHTOB U UWHGOpMAlUM WM OCYIIECTBICHHUS JIEWCTBUH,
MPEACTABJICHUE WM OCYIIECTBIEHWE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IMPABOBHIMU
aKkTaMM, pEryJHpYyIOIIMMHA OTHOLIEHUS, BO3HUKAIOUIME B CBSA3M C NPEIOCTaBICHUEM
MYHUIUTIATBHON YCIYTH;

- MIpeICTaBJICHHs JOKYMEHTOB U MH(POPMAIH, KOTOPHIE B COOTBETCTBUU C HOPMATHBHBIMHU
paBOBbIMU akTamMu Poccuiickon ®enepanyyv, HOpMaTUBHBIMU NIPAaBOBBIMU aKTaMH BOpOHEkKCKOU
o0jacT W MYHMIIMIAJIBHBIMU TMPABOBBIMU akTaMd HOBOYCMaHCKOTO MYHUIIMIAIBHOTO paioHa
HaxoJATCS B PACIOPSIKECHUU aJIMHHHCTPALIUM, HWHBIX TOCYJIapCTBEHHBIX OpPraHOB, OPTraHOB
MECTHOTO CaMOYIIpaBJICHUs W (MJIU) MOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIPABJICHHUS OpPraHU3alMi, YYacCTBYIOIIMX B MPEJOCTABICHUH MYHHUIIUIAIBHON
YCIIYTH, 332 UCKJIIFOUEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctaTbu 7 denepasbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuy MpeaoCTaBI€HUs TOCYAAPCTBEHHBIX U MYHMIIMIIATIBHBIX
YCIyT.

2.6.3. llepeueHb ycnyr, KOTOpbIE SBIISIIOTCS HEOOXOJUMBIMHU U O0S3aT€NbHBIMU IS
MPEAOCTABIICHNS MYHHUIIMNAIBHOW YCIYyTH, B TOM YHCIIE CBEIACHHUS O JOKYMEHTaX, BbIJIABAEMBbIX
OpraHu3alMsIMH, YYACTBYIOIIMMU B MPEJOCTABICHUH MYHUIIUITAIbHON YCITYTH.

[Tomydenue 3asBUTENEM YCIYT, KOTOPBIE SIBISIIOTCSI HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS
MPEIOCTABIICHUS] MYHHIIUIIATHLHON yCITyTH, HE TPeOyeTCsl.

2.7 HcuepnblBaronMii NEpeUYeHb OCHOBAHMM I OTKa3a B IpUEME JTOKYMEHTOB,
HEOOXOAUMBIX JI MPEAOCTABICHUS] MYHUIIMTTAIIbHON YCITYTH.

- IoJ1a4ya 3as1BJICHUS JIULIOM, HE YIIOJTHOMOYEHHBIM COBEPIIATh TAKOIO pOJa JEHCTBHUS,

- 3asBJICHHEC HE COOTBETCTBYET YCTAHOBJICHHOW (hopme, HE TOIaeTCs MPOUYTCHHUIO WU
COJIEPKUT HEOTOBOPEHHBIE 3asIBUTEIIEM 3a4EPKUBAHUS, UCTIPABIICHHUS, TOAYUCTKH.

2.8 UcuepnpiBaromuii  mepeyeHb OCHOBAHMM I OTKa3a B MPEIOCTaBICHUHU
MYHULHUIIATbHON YCIYTH.

OcHoBaHuUs 17151 0TKa3a B MPEIOCTABICHUN MYHHUIIUTAIBHON YCIIYTH OTCYTCTBYIOT.

2.9 Pa3mep miuatel, B3UMAEMOM € 3asIBUTEINS IIPU MPEJOCTABICHUH MYHULIUIIAIBHON YCIIyTH.

MynununanpHas yciryra npeIocTaBiIsieTcs Ha 0€3B03ME3THO OCHOBE.

2.10 MakcumanbHbld CPOK OXKHUAAHUS B OYEpeId IPH MOJAue 3arpoca O MPEJOCTABICHUU
MYHUIUTIATFHON YCIYTH U TP MOJYyUYEHUU pe3yiibTaTa MpelOCTaBICHUS MyHUITUTIATBHOW YCIYTH.

MakcuMmanbHbld CPOK OKHMJIAHHWS B OYEpEenM IpU MOJaye 3amnpoca O MPEeJOCTABICHUU
MYHUIUTIATBHON YCIYTH HE JOJIKEH MPEBBIMIATh 15 MUHYT.

MakcumanbHbId CPOK OKHMJIaHHS B OYEPENU IPH MOJYYEHUH pe3ysbTaTa MPEeAOCTaBICHUS
MYHUIUTIATFHON YCIYTH HE JOJIKEH MPEBBIMIATh 15 MUHYT.

2.11 Cpok perucrpaiyu 3amnpoca 3asBUTEIIs O MPEI0CTaBICHUN MYHUIIMTIATLHON YCIYTH.

Perucrpamust  3ampoca  3asBUTENsE O MPEAOCTABICHUM  MYHMUIMIAIBHOW  YCIYTH
OCYLIECTBJISIETCA B TE€UEHUE |-ro KajJeHAapHOro AHS C MOMEHTa MOCTYyIUIeHUs 3asBieHus. [lpu
MOCTYTUICHUH 3asIBJICHUS B 3JIEKTPOHHOM popMe B BBIXOAHBIC (TIPA3AHUYHBIC) JHU €T0 PErUcTpaIus
MIPOU3BOIUTCS HA CIEAYIOUINI pabouHii 1eHb.

2.12 TpeboBaHus K MMOMEIIECHUSM, B KOTOPBIX MPEAOCTABISICTCS MyHHUIIUITAILHAS YCITyTa.

2.12.1 TIlpuem TpaxaaH OCYHIECTBISIETCS B  CHCHUAIbHO  BBIJICICHHBIX  JJISI
MPEA0CTABIICHNS MYHULIUNTATBHBIX YCIYT TOMEIICHUSIX.

[TomerieHus: JOKHBI COAEpXKaTh MecTa Uil MH(POPMUPOBAHUS, OXUIAHHUS M TpUeMa
rpaxjad. [lomenenust AOMKHBI COOTBETCTBOBATH CAHUTAPHO-3IHUIEMUOJIOTHYECKUM TPABWIAM U
HOpMaM, a Takke ObIThb O00OpYAOBaHBI MPOTHUBOMOXKAPHON CHUCTEMOW H  CpeACTBaMHU
MOKAPOTYIIICHHUS.

VY BXoJla B KakJ10€ MOMEIICHHE pa3MeliaeTcs Tabinyka ¢ HAMMEHOBAaHUEM TOMEIIeHUs (3all
OKUJIaHMSI, IPHEMa/BbIJaYH JOKYMEHTOB | T.]1.).

2.12.2. Oxono 37gaHUs  JODKHBI OBITh OpPraHW30BaHBl TMApPKOBOYHBIE MecTa  JUIS
aBTOTPAHCIIOPTA, B TOM YHUCJIE JIJIS JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbsI (MHBAJIHJIOB).

Joctyn 3asBuTeNnei K MapKOBOYHBIM MECTaM SIBISIETCS OECTIaTHBIM.



2.12.3.B nomemeHusaX sl 0XKHMJAQHUS 3asBUTEISIM OTBOASTCS MeECTa, 00OpYy/IOBaHHbBIE
CTYJIbSIMH, KpeCeIbHBIMU CEKLIUAMU. B MecTax oxumaHus JOHKHBI OBITh IPEyCMOTPEHBI CPEICTBa
ISl OKa3aHUs IEPBOM MOMOIIY M TOCTYTIHBIE MECTa OOIIETO TOJIh30BAHUSI.

2.12.4. Mecta wuHbOpMUPOBaHMS, TMpeAHA3HAYEHHBIC I O3HAKOMJICHHS 3asBHTENCH C
MH(POPMALIMOHHBIMUA MaTepHajIaMH, 000PYIyIOTCS:

- UHQOPMAIIMOHHBIMH CTEHJAMH, Ha KOTOPBIX pa3MellaeTcsi BU3yalbHas MU TEKCTOBAs
uHpOpMaLus;

- CTYJIbSIMH U CTOJIAMH JIJ1s1 OQOpPMIIEHUS JOKYMEHTOB.

K wuHpOpManMOHHBIM CTEHIZaM JOJDKHA OBITH oOecreueHa BO3MOXKHOCTh CBOOOJHOTO
JOCTYyIIa TPaXKJaH.

Ha wunpopmManMoHHBIX cTeHAaxX, a TaKke Ha o(UIMaNbHBIX caiitax B cetu MHTepHeT
pasMeniaercs cienyromias oos3aTenbHas HHGopMaIus:

- HOMepa TenedoHOoB, (hakcoB, ajpeca O(UIMATIBHBIX CANTOB, JIEKTPOHHOM MOYTHI OPraHOB,
MPEAOCTABIIAIOIMINX MyHULIUIIATIBHYIO YCIIYTY;

- peXuM pabOThl OPraHOB, IPEIOCTABISAIONINX MYHUIIUIAIBHYIO YCIYTY;

- rpad MKy JIMYHOTO MpHeMa IPaKIaH YIOJTHOMOYEHHBIMH JTO0JKHOCTHBIMU JIUIIAMU;

- HOMepa KaOMHETOB, IJI€ OCYIIECTBIISIOTCS NPHUEM NHUCbMEHHBIX OOpallleHu# IpaxaaH U
ycTHOe UWHPOpMUpOBaHME TpaxaaH; (aMuauM, HMEHa, OT4ecTBa M JOJDKHOCTH  JIMII,
OCYIIECTBISIIONIMX TIPUEM THUCHBMEHHBIX OOpalleHud TpakgaH W YCTHOE HWH(POPMHUPOBaHUE
TPaXKJaH;

- TEKCT HACTOSIIETO aIMHHHUCTPATUBHOTO periiaMeHTa (TOJHasi Bepcus - Ha o(uInaibHOM
caiite agMuUHHCTpalu B cetu MHTepHeT);

- TEKCTBI, BBIJIEPKKH U3 HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEIOCTABICHUE
MYHULUIIATBHON YCIYTH;

- 00pasibl opopMIIeHHUST JOKYMEHTOB.

2.12.5. Ilomemenus sl mpuema 3asiBUTENEH JODKHBI ObITh 00OpYIOBaHBI TaOJIMYKAMH C
yKa3zaHHEM HOMepa KaOMHeTa M JIOJDKHOCTH JIUIA, OCYIIECTBISIONIETO mprueM. MecTo Juisl mpueMa
3asgBUTENCH TOMKHO OBITh OOOpPYNOBAaHO CTYJOM, MMETh MECTO Ui HalHuCaHWs 3asBICHUN U
pa3MelIeHHsl TOKyMEHTOB.

2.12.6. TpeGoBaHUsa K OOCCIEUYCHHUIO YCIOBUM JOCTYITHOCTH MYHHIIUIAIBHBIX YCIYT IS
MHBaJIHU/IOB.

OpraHn, MpenoCcTaBIAIOMINNA MyHUIIUTIAIBHYIO YCIYTY, 00€CIeunBaeT YCIOBUS JOCTYITHOCTH
JUid  OECHpEmsITCTBEHHOTO JIOCTylla HHBAJIMIOB B 3JaHUE U TOMELIEHHA, B KOTOPOM
MPEAOCTABIIACTCS MyHULIUIIATIbHAS YCIIyra, U MOJIYYeHUs! MyHUIIMIAIBHOW YCIYTH B COOTBETCTBUU
¢ TpebOoBaHUSAMU, yCTaHOBICHHBIMH DenepanbHbiM 3akoHOM OT 24.11.1995 roga Ne 181-®3 « O
COLIMAJIbHOM 3alluTe MHBANIMAOB B Poccuiickoit ®enepauum», U JPYyrUMHU 3aKOHOJATEIbHBIMU U
MHBIMH HOPMaTHBHBIMH ITPaBOBbIMU akTamu Poccuiickoit @enepannu u BopoHexckoii obmactu.

Ecnu 31anMe u nomenieHus, B KOTOPOM MPEAOCTABISETCS yCayra He MPUCIOCOOICHBI WU
HE TIOJHOCTBHIO MPHUCIOCOOTCHBI Il TMOTPeOHOCTEH WHBAIMIOB, OpraH, IPeIOCTABISIOMNI
MYHHIIMIIAJIBHYIO YCIYTy, OOecledyrBaeT MNpeAOCTaBICHHEe MYHUIUMAIBbHON YCIYTrH O MECTy
KUTEJIbCTBA UHBAIN/IA.

2.13Tloka3zaTenu JOCTYMHOCTH U Kaue€CTBA MYHUIIMTIIATLHON YCIYTH.

2.13.1 TIloka3zaTenssMu JOCTYHHOCTH MYHULIMNAIBHON YCIYTH SIBISIFOTCS:

- 000pyIOBaHHE TEPPUTOPHI, MPHIETAIOIIUX K MECTOPACIONIOKEHUIO aJIMUHUCTpAIUH,
MeCTaMH JJisl NMapKOBKM aBTOTPAHCHOPTHBIX CPEJICTB, B TOM YHWCIE AJS JMI C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMH 37I0POBbsI (MHBAJIHU/IOB);

- o0opynoBaHME MeECT OXHJAHUS B AJMHHUCTPAIIMH JOCTYIHBIMH MeECTaMH OOIIEeTo
MOJIb30BAHUS;

- 000pyZJ0BaHHE MECT OKUJAHUS U MECT IpUEMa 3asgBUTEICH B aMUHHUCTPALMM CTYJIbIMHU,
CToJaMHu (CTOMKaMHM) Ul BOBMOKHOCTH O(hOPMIIEHUS TOKYMEHTOB;

- coOmoieHue rpaduka padboThl aIMUHUCTPAIINN;

- pa3MelieHHe TMOJHON, JIOCTOBEPHOW W aKTyalbHOM HMH(OpMalMM O MYHUIIUIAIBHOMN
yciyre Ha [loprane rocyaapcTBEHHBIX M MyHHMIMIIAIbHBIX YCIyr BopoHexckoil obiacTu B ceTH
Wntepuer, EauHoM mopTane rocyJapCTBEHHBIX M MYHHUIMMNANBHBIX yCIyr (QyHKUMi) B ceTH



WutepHer, Ha oduIManbHOM caiiTe aIMHUHHUCTPAIlMH, Ha WH(POPMAIMOHHBIX CTEHIAX B MECTax
MPEIOCTaBICHUS MyHUILIUTIATBHON YCIYTH;

- BO3MOXXHOCTb IIOJIyY€HHUsI MyHULUNIAIBbHON yciryru B MOLI;

- BO3MOKHOCTb MOJTy4YeHHs] HHGOPMAIIUHU O XO/1€ MPEAOCTaBICHUS MYHUIIMTIAIBHON yCITyTH,
B TOM YHCJIE C MCIIOJIB30BaHUEM MH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA.

2.13.2. [loka3arensiMu KaueCTBa MYHMITUTIATLHON YCITYTH SIBIISIFOTCS:

- TIOJIHOTA TPEJOCTABICHUS MYHHUIIMIIATBHON YCIYIM B COOTBETCTBUU C TPEOOBaHHAMHU
HACTOALIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- CO0JII0/IEHUE CPOKOB MPEJOCTABICHHSI MyHUIIUIIAIBHOMN YCIIyTH;

- YIeNbHBIN Bec kajo0, MOCTYMUBIIMX B aJIMUHUCTPALIMIO 1O BOMPOCY MPEAOCTaBICHUS
MYHUITUIATIBHON YCIIyTH, B OOIIEM KOJHMYECTBE 3asBJICHUN Ha MPEIOCTABICHHE MYHHUIIMIIATBHOM
YCIIYTH.

2.14.  OcobeHHOCTH IPE0CTaBIECHUS MYHULIUTIATBHON yCIIyTH B
MHOTO(YHKIIMOHATBHBIX HEHTPAX U OCOOCHHOCTH MPEIOCTABJICHUS MYHHUIMIAIBHON YCIyTU B
AJIEKTPOHHOU (opMe.

2.14.1. Tlpmem 3asBuTened (mMpueM W  BbIJAa4a JOKYMEHTOB)  OCYIICCTBIISICTCS
YIIOJTHOMOYEHHBIMU JOJKHOCTHBIMU JTuaMu MOL.

2.14.2. IlpueM 3asBUTENEH YIMOTHOMOUYEHHBIMU JIMIIAMU OCYILIECTBIISIETCSI B COOTBETCTBHH C
rpaduxom (pexumom) padotsr MOLI.

2.14.3. 3asButensaM oOecTieunBacTCs BO3MOXKHOCTH KOMHUPOBaHUS (HOPMBI  3asiBICHHUS,
HEOOXOIUMOTO JUIS MONyYeHHsT MyHHIUIIAIBHOW YCIIyTH, pa3MEIIeHHOTO Ha O(QHIMAIBHOM CalTe
agmuHuctpanmi B cetm  WHTepHer (hrenovskoe.poselenie.net), na Emunom mopTtane
TOCYJapCTBEHHbIX W MYHHIUNAIBHBIX ycuyr (¢yHkumid) (www.gosuslugi.ru) u Iloprane
rOCy/IapCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIYT BopoHekckoit o0nactu (Www.pgu.govvrn.ru).

2.14.4. 3agBuUTENb B LENAX NOJYyUYEHUS] MyHUIMIIAIBHOW YCIYTH MOKET 110/1aTh 3asBJICHHUE B
AJIEKTPOHHOM BHJI€ C UCIOJIb30BaHUEM HMH(OPMALMOHHO-TEXHOJIOTUYECKON U KOMMYHHUKAITHOHHOMN
MHPPACTPYKTYpPHI, B TOM 4YHcie EQMHOTO mopTana TOCyAapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyT
(bynkuuii) u (wm) [Toprana rocyaapCcTBEHHBIX U MyHHUITUTIAIBHBIX yCIIyT BopoHekckoit oOmacTu.

1. CocraB, nocje10BaTeIbHOCTh U CPOKH BBINIOJTHEHUS] AIMUHUCTPATUBHBIX MPoOLEAYP,
TPe0OBaHMS K MOPSAKY UX BbINOJTHEHUS.

1.1. HcuepnsiBaronuil nepedyeHb aIMUHACTPATUBHBIX POLEAYD.

1.1.1. IIpemoctaBieHue MyHUIMNAIBHOM YCIYyrd TMpH MHCHBMEHHOM OOpalleHuu
3asiBUTENS BKIIIOYAET B ce€0s ClIeyIOIINE aIMUHUCTPATUBHBIE IPOLEAYPBI:

- TpUEeM M PETUCTpalusl 3asBJICHHUS O MPEAOCTaBICHUM HHPopMaruu 00 OYepeaHOCTH
IIPEIOCTABIICHUS] MyHUIIUIIATBbHBIX JKUJIBIX TIOMEIIEHNH Ha YCIOBUSX COLUAIBHOIO HaliMa;

- paccMOTpeHHUE 3asiBJIICHHUsS, MPOBEpPKAa PErucTpaliy 3asBUTEIS B KHUTAX PETUCTPaLUU
TpakKJaH, IPUHATHIX HA YUET B KAUECTBE HYXKJIAIOIIMXCS B JKUIIBIX MTOMEIICHUSAX, PEIOCTABISIEMbIX
M0 JIOTOBOPY COLMANBHOTO HaiiMa, MOATrOTOBKAa YBEIOMIICHHS 00 O4YEepeIHOCTH MPEeIOCTaBICHUS
MYHUIUTIATBHBIX dKUJIBIX TTOMEIICHUH Ha YCIOBHIX COIMAIBHOTO Haiima;

- BbIIaua (HampaBlieHUE) YBEAOMIICHHUS 00 OYepeIHOCTH MPEAOCTABICHHUS MYyHHUIIUIIATbHBIX
YKHWJIbIX TOMEILIEHUI Ha YCIOBUSAX COLMAIILHOTO Haiima.

3.1.2. TlocnegoBaTenbHOCTh ACHCTBHIM TPU MPEIOCTABICHUU MYHMIIUIAIBHONW YCIyTH
OTpa)keHa B OJIOK-CXEME MPEJOCTaBICHUSI MYHULUIIAIbHON yCIIyTH, IPUBEIEHHON B IPUIOKEHUU
Ne 3 k HacTosIIEMYy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. [Ipuem u peructpanys 3asiBJICHUS U IPUIAraéMbIX K HEMy JTOKYMEHTOB.

OcHoBaHMeM i1 Hayajga aJMUHHCTPATHUBHOW MPOLEAYpPHI SBISIETCA JUYHOE oOpalieHue
3asBUTENS WIM €0 YIOJHOMOYEHHOTO NpPEJCTaBUTENS B aJMUHUCTpalnuio, B M®IL] c 3asBieHneM
nub0 TOCTyIJICHHE 3asBiIeHUs B ajapec aamuHucTpanuu, B M®I[ mocpeactBoM mNOYTOBOrO
OTIIPaBJICHUS C ONMCHIO BJIOKEHUS U YBEJIOMIICHHEM O BPYYEHHMHM, C HCIIOJIb30BaHHMEM EnuHOro
moprajla TOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX ycnyr (¢yHkuui) wu  (wim) Ilopranma
roCy/IapCTBEHHBIX U MyHUIMIIAJIBHBIX yCIyr BopoHexckoil o0nacTy.

3.2.2. Ilpu moCTyIUJICHUH 3asBJICHUS B DJICKTPOHHOM BHJIE 3asBJICHHE pacleyaThiBalOTCA Ha



OyMa)KHOM HOCHUTEJIE U B AaJibHEWIIeM padoTa C HUMH BEJIETCS B yCTAHOBJICHHOM IOPSIIKE.

3.2.3. Ilpu nuyHOM OOpalICHUH 3asBUTENS WM YMOJIHOMOUYEHHOTO TNPEJICTaBUTENS B
agMUHHCTpauio Wik B ML 101KHOCTHOE JIMI0, YIIOJTHOMOYEHHOE Ha MTPUEM JIOKYMEHTOB:

- YCTaHaBIIMBaeT NpPEIMET OOpalleHHs, YCTaHABIMBAET JIMYHOCTh 3asBUTENS, MPOBEPSET
JIOKYMEHT, YJIOCTOBEPSAIOIINI JIMYHOCTh 3asIBUTEIIS;

- IpOBEpPsIET MOJIHOMOYHMS TIPEJICTABUTENS 3asIBUTEIIS;

- IPOBEPSIET COOTBETCTBUE 3aBJICHUS YCTAHOBJIECHHBIM TPEOOBAHUSM;

- PETUCTPUPYET 3asIBICHHUE.

[lpn wHampaBieHWHM 3asBICHUS ¥ JOKYMEHTOB B (OpME D3IEKTPOHHOTO JOKYMEHTA,
MOJIyYEHUE JOKYMEHTOB IMOATBEPKIAETCA aJMHHUCTPAllME IyTeM HalpaBJiIeHUs 3asiBUTEIIO
(IpecTaBUTENIO 3asBUTEINSI) COOOIICHHUS O TOJNYYCHHUH 3asBICHHS M JOKYMEHTOB C yKa3aHUEM
BXOJISIIIIETO PETUCTPALMOHHOIO HOMEpA 3asBJICHMS, 1AaThl TOJYyYEHHs aJIMUHUCTPALIUEH 3asBIICHUS
U JIOKYMEHTOB, a TaKke IMepeueHh HAWMMCHOBAaHWN (ailioB, MpeACTaBICHHBIX B (opme
AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX o0beMa.

Coo01ieHre 0 TMOMYyYeHUM 3asBJICHUS W JOKYMEHTOB HAIpaBIsETCS B JUYHBIA KaOWHET
3asgBUTENS (MpeACTaBUTENs 3asBUTeNsA) Ha EAMHOM mopTane rocyaapCTBEHHBIX U MYHHUIIUIIATbHBIX
yenyr (¢ynkuuit) wnm [lopranme rocynapcTBEHHBIX W MYHHIMNAIBHBIX ycIayr Boponexckoin
o0nacTu.

CooOmieHre O TMOJIyYEHUM 3asBJICHUS M JOKYMEHTOB HAIpPAaBISAETCS  3asBUTENIO
(mpeAcTaBUTENIO 3asBUTENS) HE MO3qHEe paboyero mHS, CIEAYIOHNIEr0 3a JHEM IOCTYIUICHUS
3asIBJICHUS B IMUHUCTPAIIHUIO.

3.2.4. B cnyyae oOpalieHust 3asBUTENS 32 MPEIOCTaBICHUEM MYHHIIUIIAIBHON YCIIYTH Yepes3
M®I] 3aperucTpupOBaHHOE 3asBJIICHHE IIEPENACTCSI C CONPOBOAUTENBHBIM ITMCBMOM B aJpec
aJIMMHUCTpPAILIMU B TEUEHHE OJTHOTO paboyero JAHS ¢ MOMEHTa PETUCTPaIUH.

3.2.5. Tlpu HayMuMM OCHOBAHUM, YKa3aHHBIX B M. 2.7 HACTOSIIETO AJMHUHHUCTPATUBHOTO
periiaMeHTa, CHEUUaINCT, OTBETCTBEHHBIM 3a NPHUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O
HATMYUU TIPETSITCTBHA K TIPUHSATHUIO 3asBJICHHS, BO3BpAIaeT 3asABJICHHUE, OOBSICHICT 3asBUTEIIO
COJIepKaHUE BBISIBIICHHBIX HEIOCTAaTKOB B MPEJCTABICHHBIX JOKYMEHTax U IpeajiaraeT NPHHITh
MEpHI 110 UX YCTPaHEHHUIO.

3.2.6. Pe3ynpraroM aJAMHUHUCTPATUBHOM MPOLEAYPHl SBISIETCS NHPUEM M PErHCTpalUs
3asIBJICHUS JTUOO BO3BPAT 3asIBJICHUSI.

3.2.7. MakcuMaiabHBI CPOK HWCIOJHEHUS aJIMHHHCTPATHUBHOW MpoleAayphl - 1 pabouwmii
JI€Hb.

3.3. PaccmoTtpeHue 3asBiIeHMs], IPOBEPKA PETUCTPALIMHU 3asBUTENSI B KHUIaX PErvMCTpalliu
TpaKJaH, IPUHATHIX HA YUET B KAUECTBE HYXKJIAIOIIMXCS B JKUIIBIX MTOMEIICHUSAX, PEIOCTABISIEMbIX
M0 JIOTOBOPY COLMANBHOTO HaiiMa, MOJATrOTOBKAa YBEIOMIICHHS 00 O4YepeIHOCTH MPEeIOCTaBICHHS
MYHUIUTIATBHBIX KUJIBIX TOMEIICHU Ha YCIOBUSIX COIMAIBLHOTO HaliMa.

3.3.1. OcHoBaHMeM [JIs Hayaja aJMUHUCTPATUBHON NPOLEAYpHl SBISETCS HAIUYUE
3apEruCTPUPOBAHHOIO 3aSIBICHUS.

3.3.2. Cnenuanuct aiMUHACTPALIMU OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB:

- YCTaHABJIMBAET KATETOPHUIO TPaXJaH IO KOTOPOM 3asiBUTENbL OBLUT MPUHAT HA Y4YET B
KAaueCcTBE HYXJAIOUIETOCs B KWIBIX MOMEUICHUSX, MPEAOCTABISIEMbIX MO JOTOBOPY COLIMAIBHOIO
HaliMa, IPOBEPSIET PETUCTPALINIO 3asBUTEIIS B KHUTAX PETMCTPALUU TpaxJaH, MPUHATHIX HA YUET B
KAaueCTBE HYKJAIOIIMUXCSA B JKWIBIX MOMELIECHUSAX, MPEAOCTABISAEMbIX MO JOIOBOPY COLMAIBHOIO
HaiMma;

- TOTOBHUT YBEIOMJIEHME OO0 OUYEpPEeIHOCTH MPEJOCTaBICHHUS MYHUIIUMATbHBIX KHUIIBIX
MOMENICHUH Ha YCJIOBHUSX COLMAIILHOTO HaiiMa mo ¢opme, NpUBEACHHOW B MpuiiokeHUH Ne 4 k
HacTosineMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.3. Pe3ynbTaToM aJIMUHUCTPATUBHOMN NPOLEAYPHI SBISETCS MOJATOTOBKA YBEAOMIIEHHS 00
OUEpPEAHOCTH TMPEAOCTABICHHUS MYHHUIMNAIbHBIX KUIBIX MOMEIICHUA HAa YCJIOBHUSX COLIMAIBHOTO
HaiimMa 3asiBUTEITIO.

3.3.4. MakcuMaJbHBIH CPOK HMCIOJHEHHUs aJMUHUCTPATHBHOM Mporeaypsl — He Ooisiee 7
pabounx JTHEH.



3.4. Bpeimaua (HampaBiieHHE) yBeAOMJIEHHs 00  OUEpeIHOCTH  MPEAOCTaBIICHUS
MYHUIUTNATIBHBIX XKHUJIBIX IOMEIEHUH Ha YCIOBUSIX COLMATIBHOIO HaiiMa.

3.4.1. Ilocne mnonamucaHusi YyBEAOMJIEHHE PETHCTPUPYETCS B JKypHaJle MCXOIALIEH
KOPPECTIOHICHIIMY U BBIAAETCS UM HAIIPABIISETCS 3asBUTEITIO.

- B (opMe DIEKTPOHHOTO JOKyMEHTa C UCIOJb30BaHHEM HWH(POPMAIMOHHO-
TEJIEKOMMYHHUKAI[MOHHBIX CeTel o00Imero monb3oBaHus, B TOM uucie EnmHoro mnoprana
TOCYJapCTBEHHbIX W MYHUIMNAIbHBIX ycruyr (¢ynkuumil) u Iloprama rocygapCTBEHHBIX U
MYHUIUNATIBHBIX yCIyT BopoHexckoit obnactu;

- B (QopMe [IOKyMeHTa Ha OyMa)XHOM HOCHUTEJE MOCPEICTBOM BBIAAYM 3asBUTEIIO
(MpencTaBUTENIO 3asIBUTENS) IMYHO TOJ] PACIIUCKY B aIMHUHUCTPALUH;

- B (QopMe [IOKyMeHTa Ha OyMa)XHOM HOCHUTEJE MOCPEICTBOM BBIAAYM 3asBUTEIIO
(MpencTaBUTEINIO 3asIBUTEINS) JIMYHO MO PAaCUCKy B MHOTO()YHKIIMOHAIIBHOM LIEHTPE;

- B (hopMe TOKyMeHTa Ha OyMa)KHOM HOCHTEJE MOCPEICTBOM MOYTOBOTO OTIIPABIICHUS IO
YKa3aHHOMY B 3asIBJIEHUU IIOYTOBOMY aJpecy.

3.4.2. 3asButens (MpeACTaBUTENb 3asBUTENS) UHPOPMHUPYETCS O NMPHUHATOM PEIICHHH B
HOpsi/IKE, IPEAYCMOTPEHHOM IMYHKTOM 1.3.4. HacTOAIEero aAMUHUCTPATUBHOTO perjaMeHTa.

3.4.3. Ilpu noctyruieHUH 3asiBIE€HUS B aAMUHUCTpauuto yepe3 M®I] 3aperucrpupoBanHoe
YBEIOMJICHHE HAIPABISETCSA C CONPOBOAUTENLHBIM MUCbMOM B ajipec M®II B neHb perucrpanuu
YBEIOMJICHHS B KYpHAaJIe UCXOASIIEH KOPPECTIOHICHITIH.

3.4.4 YBenomiieHue BbIJACTCS 3aSBUTEIIO YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JniioM M®I] B
JIeHb 00palIeHuUs 3a TIOJIyYeHUEM pe3ybTaTa NPeA0CTaBICHUS MyHUITUIATbHON YCITyTH.

3.4.5. Pe3ynapraToM aaIMHHHUCTPATUBHON IpPOLEAYpPHl SIBISETCS HalpaBJIEHUE 3asBUTEIIO
uHpOpMaLUU 00 04epPeTHOCTH MPEIOCTABICHNS MYHUIUITAIHHBIX KHIJIBIX IOMEICHUN Ha YCIOBHSIX
COLIMAJIBHOTO HaiiMa.

3.4.6. MakcuMallbHBI CPOK HCIIONHEHMS aJIMHUHHCTPATUBHOW IMpOLEAypbl — HE Oojee 2
pabouux JTHEH.

3.5. Ilogaua 3asiBUTENEM 3alIpOCa U UHBIX JOKYMEHTOB, HEOOXOJAUMBIX JUIsl PEAOCTaBICHUS
MYHUIUNAIBHON YCIIyTH, M IPUEM TAKHUX 3alPOCOB M JOKYMEHTOB B 3JIEKTPOHHOM (hopme.

3.5.1. Tlomawa 3asiBUTENEM 3asBICHHUS W WHBIX JIOKYMCHTOB, HEOOXOIUMBIX JUJIS
IPEJOCTaBIEHUs] MYyHMLMNAIBHOW YCIyrM, B 3JEKTPOHHOW (opme mpexycMoTpeHa Ha Eaunom
MOpTajie TOCYIapCTBEHHBIX U MyHHIMIAIBHBIX yCuyT (pyHkuuit) u [lopTane rocyaapcTBeHHBIX H
MYHUIUNATIBHBIX yCIyT BopoHexckoit 06acTy.

3asgBneHne B (QOpMe ANEKTPOHHOTO JOKYMEHTa IOJMUCHIBACTCA 3asBHTEIEM C
UCIOJIb30BaHUEM ITPOCTOM 3JIEKTPOHHOM MOITHUCH.

WNuple HEoOXomuMble JUIS  TMPEJOCTABJICHUS MYHHIWNAIBHOW YCIYTH JOKYMEHTHI
NPEJCTaBISAIOTCS B (hOpME IJEKTPOHHBIX IOKYMEHTOB, 3JIEKTPOHHBIX 00pa30B 10KYMEHTOB.

3.5.2. 3agBuTenp BIpaBe MOIYYUTh CBEJACHHUS O XOJ€ MPEJOCTABICHUS MYHUIUIAIBHON
yCIyTd B 3JEKTPOHHOM (opMe C wHcnoib3oBaHWeM EIuHOro mnoprana rocyJapCTBEHHBIX U
MYHUIUNATBHBIX yeuyr (¢yHkumil) u Iloprama rocynapcTBEHHBIX M MYHHIMIAIBHBIX YCIYT
Boponexckoii o0nact.

3.5.3. Iloxyuyenue pe3ysibTaTa MyHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOU (popme.

YBepomiieHust 00 OYEpeAHOCTH MPEJOCTaBIECHUS MYHUIUNAIBHBIX JKWIJIBIX MOMEIICHUH Ha
YCIIOBHSIX COIMAJIBHOTO HaiiMa HampaBisieTCss B JUYHBIA KaOWHET 3asBHUTENS (TIPeACTaBUTEIS
3asBUTENs) Ha EIWMHOM mopTane rocyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr ((QyHKUMHA) U
[TopTane rocynapcTBEHHBIX U MYHUIMIIATBHBIX yCIyT BopoHexkckoit obnactu.

3.6. B3aumoneiicTBue aAMMHUCTpPAlMM C WHBIMH OpraHaMH TOCYJapCTBEHHOH BIIACTH,
OpraHaMH MECTHOTO CaMOYTpPABJICHUS M OPTaHU3AIMsIMH, YYACTBYIOIIMMH B MPEJOCTaBICHUH
MYHUIUNATIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme.

[Ipu nmpepocTaBIeHNH MyHHIUIIAIBHOW YCIyTH B3aUMOJICHCTBUE aIMUHUCTPAIIMUA C MHBIMH
OpraHamMM rocyJapCTBEHHOW BJIACTH, OpraHaMH MECTHOI'O CaMOYIPABJICHUS W OpraHU3aLUsIMH He
OCYILECTBISAETCA.



2. (I)OprI KOHTPOJIA 32 UCIIOJIJHCHUEM aJMUHUCTPATUBHOI'0 perjiaMeHTa

4.1. Texkymui KOHTPOJb OpraHU3alMy MpPEIOCTABICHUS MYHUIUNAIBHON yCIyru
OCYILIECTBIIAETCS JOHKHOCTHBIMU JIMIIAMH OpPraHa MECTHOTO CaMOYTPaBJICHMsI, OTBETCTBEHHBIMH 3a
OpraHM3alMI0 padOTHI 10 MPEJOCTABICHUI0 MyHULIUIIAIBHON YCIYTH.

4.2. IlepeueHp HHBIX OOJDKHOCTHBIX JIMI aJIMHHUCTPALAH, OCYIIECTBIIAIOIIMX TEKYIIHAN
KOHTPOJIb OPraHM3alUy IIPEJOCTaBICHUS MYHULHUIIAJIBHON YCIyTH, B TOM 4YHUCIE pealu3aluy
IIPElyCMOTPEHHBIX HACTOSIIMM aJIMUHHUCTPATUBHBIM PErJIAMEHTOM aJIMUHUCTPATUBHBIX MPOLERYD,
YCTaHABIIMBAETCS MYHUIMIIAIIBHBIMU [IPAaBOBBIMU aKTaMH aIMHUHHUCTPALIUU.

MyHuIMIIaNbHbIE CIyXKallXe, OTBETCTBEHHBIE 3a MPEAOCTaBICHHE MyHULUIIAIIBHON yCIIyTH,
HECYT MEPCOHATBHYIO OTBETCTBEHHOCTH 33 COOJIOACHHE CPOKOB U TMOPSIKA MCTIOTHEHUS KaKIOH
aIMMHHACTPATHUBHOM  IPOLEAYpHl,  NPEAYCMOTPEHHOW  HACTOSIUMM  aJIMHUHUCTPATUBHBIM
perlaMeHTOM.

4.3. Texkymmil KOHTPOJIb OCYLIECTBIISIETCS ITyTEM IPOBENCHUS JOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 32 OpraHU3alUI0 paObOTHI MO MPEIOCTABICHNI0O MYHUIIUIIAIIBHON yCIyTH, IPOBEPOK
COOJIIOJICHNS U MCIIOJTHEHUS COTPYAHUKAMU MOJI0KEHUH AJIMUHUCTPATUBHOIO PETJIaMEHTA.

4.4. IlpoBeneHne TEKYIIEr0 KOHTPOJIS IOJKHO OCYILIECTBIIATHCSA HE PEKE ABYX pa3 B IO.

Texymmii KOHTPOJIb MOXKET OBITh IIAHOBBIM (OCYIIECTBIATHCS HA OCHOBAHUM TOJIYTO10BBIX
WIM TOJOBBIX IJIAHOB pabOThl OpraHa MECTHOI'O CaMOYIIPABJIEHHUS) U BHETIJIAHOBBIM (TIPOBOJUTHCS
10 KOHKPETHOMY OOpallleHHIO 3asiBUTENSI UM HHBIX 3aMHTEPeCOBaHHBIX Jull). [Ipu nposepke MoryT
paccMaTpuBaTbCsd BCE BOIPOCHI, CBS3aHHBIE C MPEJOCTABICHUEM MYHHUIMIIAIBHON YCIyTH
(KOMIUIEKCHBIE ~ TIPOBEPKH), WM  BOIPOCHI, CBSI3aHHBIE C  HCIOJIHEHUEM  OTAEIbHBIX
aJIMMHHCTPATHUBHBIX MPOLEAYP (TEMaTUUYECKHE POBEPKH).

Pe3ynpTarsl npoBepku 0(hOpMIISIOTCS B BUIE CIIPABKU, B KOTOPOWH OTMEYAIOTCS BBISBICHHbIE
HEJIOCTATKHU U YKa3bIBAKOTCS IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

[Io pe3synapTaraM MNpPOBENECHHBIX IPOBEPOK B CIIydyae BBIABICHMS HapyLICHUN IIpaB
3asiBUTEJIC BUHOBHBIE JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C JEHCTBYIOIUM
3aKkoHOzaTenbCcTBOM Poccuiickoit denepanuu.

4.5 KoHTpomb 3a Mpel0CTaBIEHUEM MYHULMIAIBHON yCIyTH MOXET OBITh OCYILIECTBIIEH CO
CTOPOHBI TpaXIaH, MX OOBEIMHEHWH M OpraHu3alUii B COOTBETCTBHE C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanym.

5. locyneOHblii (BHecy1eOHbIH) MOPSIOK 005KaJ10BAHMS pellieHUil U 1eCTBHH
(0e3nmeiicTBUS) Oprana, NpeI0CTABJIAIONIEr0 MYHUUMIIAIBHYIO YCJIYTY, H0JKHOCTHOTO JTHIA
opraHa, npeaoCcTaBJsIIONIEro MyHHIMIAJIBHYIO YCJIAYTY, JJH00 MyYHHITUNIAJIBHOTO CJIYKAIIEro.

5.1. 3agBuTenw WMEIOT TNPaBO Ha OOXaJIOBaHWE PEIICHWH W JeHCTBUN (Oe3mercTBHS)
TOJDKHOCTHBIX  JIMI] aJMHHUCTPAIlMM B JOCYIEeOHOM TOpsIKe, Ha MOJy4YyeHHe WHQPOpPMaInH,
HE00X0IMMOM 1711 000CHOBAHUS M PACCMOTPEHUS KaJOOBI.

5.2. 3asBUTENL MOXKET 00OPATUTHCS € HKaJT000H B TOM YHCIE B CIACTYIONIIUX CITydasK:

1) HapylleHHe CpoKa perucTpaluu 3asBIIEHHs 3asBUTENs 00 OKa3aHWUM MYHMLIMNAIbHOU
YCIIyTH;

2) HapylIeHHe CpoKa MPel0CTAaBICHUS MyHUIMIIAIbHOM yCIIyTH;

3) TpeOoBaHue Yy 3asBUTENS JIOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBeIMU akTamMu Poccuiickoit denepannu, HOPMaTUBHBIMH NPABOBBIMM akTaMH BopoHexckoit
00JIacTH, HOPMATHBHBIMH TPABOBBIMH aKTaMH OPTaHOB MECTHOTO CaMOYIpAaBJICHUS XPEHOBCKOTO
CEJIbCKOTO MOCEIECHUS Ul MPEJOCTaBICHUs] MyHULIUIIAIBHON YCITyTH;

4) oTKa3 B IpUeMe TOKyMEHTOB, IPEJOCTaBIECHHE KOTOPBIX IPEyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTamMu Poccuiickoit denepannu, HOpMaTUBHBIMH NPABOBBIMM akTaMH BopoHexckoi
00JIaCT HOPMATHUBHBIMU TPABOBBIMH aKTaMH OPIaHOB MECTHOTO CaMOYTpPaBJICHUS XPEHOBCKOTO
CEJIbCKOTO MOCEIECHUST /ISl IPEeIOCTaBICHUS] MyHUIMIIATBHOM yCIIyTH, Y 3asIBUTEIS;

5) oTka3 B MNpEeAOCTaBICHHMM MYHMIMIAILHOW YCIYTHM, €CIIM OCHOBaHHMS OTKaza He
NPEeIyCMOTPEHBl (efepaIbHBIMU 3aKOHAMH W IPHUHATBIMH B COOTBETCTBUM C HUMH HHBIMHU



HOPMAaTHUBHBIMU MPAaBOBBIMU akTaMu Pocculickoit denepannu, HOPMATUBHBIMHA MIPABOBBIMH aKTaMH
Boponexckoif 001acTi HOpMaTUBHBIMH MPAaBOBBIMH aKTaMH OPraHOB MECTHOTO CaMOYIpaBlIECHUS
XPEHOBCKOTO CEIbCKOTO MOCENIEHNUS;

6) 3arpeboBaHue C 3asABUTENA MPU MPEAOCTABICHUH MYHUIIUNAIBHON yCIyru IJaThl, HE
MPEyCMOTPEHHON HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickoii denepaninu, HOpMaTUBHBIMHU
MPaBOBBIMU akTamMu BopoHexckoil 005acTH, HOPMATHBHBIMH TPABOBBIMU aKTaMU OPraHoB
MECTHOI'O CaMOYIIpaBJIEHNsI XPEHOBCKOIO CEIbCKOTO MOCEJICHUS ;

7) OTKa3 AOMKHOCTHOTO JIMIA afMUHHUCTPAIIMN B UCHPABICHUH IOMYIIEHHBIX OMEYaTOK M
OomMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHHIIMITATBLHOW YCIYTH JOKYMEHTaX JHOO
HapylIeHHEe YCTAHOBJICHHOT'O CPOKa TaKUX MCIIPABICHUM.

5.3. OcHoBaHMeM [yIsi Hayaja MpoLEaypbl J0CYAeOHOro (BHECYneOHOTO) 00KaJOBaHUS
SIBJIICTCS IOCTYMHBIIIAS JKano0a.

XKanoba Moxker OBITH HampaBleHa IO IMOYTE, Yepe3 MHOro(pYHKIIMOHAIBHBIC IEHTPHI, C
UCIONIb30BaHueM EMMHOro moprana rocyapcTBEHHBIX U MyHHUIIMINAIBHBIX YCIyT (GQyHKIuiT) 1100
[Toprama TOCyIapCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT BOpOHEXKCKOW 001acTH, a TakKe MOMKET
OBITh MPUHSATA MPU JIUYHOM MIPUEME 3asIBUTEIIS.

5.4. XKanoGa omkHa coaepKarh:

- HAaUMEHOBAaHHE OpraHa, MPeIOCTABIAIOIIET0 MYHUIUNAIBHYIO YCIyTy, (hamMuiIuio, uMms,
OTYECTBO JIOJDKHOCTHOTO JIMIA JIMOO MYHHUIMIIAIBHOTO CIYXaIIero, pelieHUuss U JIeUCTBUS
(6e3neiicTBHE) KOTOPOTO 00KATYIOTCS;

- (pammmuro, wMsi, oT4ecTBO (TIOCTIEHEE - TIPH HAJIWYWH), CBEICHHS O MECTE KHTEIhCTBA
3asgBUTENS - (PU3MYECKOTO JUIa TUO0 HAMMEHOBAHUE, CBEJICHUS O MECTE HaXOXKJICHUS 3asSBUTEINS -
IOPUIMYECKOTO JIMIIA, a TaKke HoMep (HOMepa) KOHTAKTHOTO TenedoHa, aapec (ampeca)
ANIIEKTPOHHON MOYTHI (MPU HAJTUYMK) M MOYTOBBIA aJpec, MO KOTOPHIM JIOJDKEH OBITh HalpaBlieH
OTBET 3asBUTEIIIO;

- cBeAcHUS 00 OOKadyeMbIX PEIICHUSX W JCUCTBHUAX (Oe31eHCTBHM) aIMUHUCTPAIUH,
JOJHKHOCTHOTO JIUIA TUOO MYHHIIUTIATBHOTO CITYXkKAIIero;

- JIOBOJIbI, HA OCHOBAaHUHM KOTOPBIX 3asBUTENIb HE COIJIACEH C pPEUICHHEeM U JeiCTBHEM
(Oe3nelicTBMEM) aIMUHHCTpALMM, JODKHOCTHOIO JIMIA JIMOO MYHMIMIAIBHOIO CIIY)KallEro.
3asgBUTENIEM MOTYT OBITh NPEICTABJICHbl JAOKYMEHTHl (IIPU HATUYMU), TOJATBEPKIAIOIINE €ro
JIOBOJIBI, TUOO0 X KOITHH.

5.5. 3asgBuTenb MOXKET 00KaIOBaTh pelIeHHs U JeicTBUs (0e3eiicTBrEe) JOHKHOCTHBIX JIUII,
MYHUIUTIATBHBIX CIYKaIUX aIMUHUCTPALIUU TJ1aBe a]MUHUCTPAIH (TIOCETICHUS).

5.6.JlomKHOCTHBIE JUIIA aJIMUHUCTpAIlMU, yKa3aHHbIe B MyHKTE 5.5 HACTOSIIEro pasiena
aJMUHUCTPATUBHOTO PETJaMEeHTa, MPOBOIAT JIMYHBIN MpUEM 3asiBUTEIICH.

JInuHbIi pueM AOTKHOCTHBIMU JIMIIAMU TTPOBOAMTCS T10 MPEBAPUTEIHHON 3aMucy. 3amnuch
3asiBUTEJICH MPOBOJUTCS MPHU JIMYHOM OOpAIIEHUM WU C WCIOJB30BAHUEM CPEICTB TelIeOHHON
CBSI3M TI0 HOMEpaM TeJedOHOB, KOTOPbIE pa3MeIIaloTcs Ha O(pUIIMaTbHOM caliTe aMUHUCTPAIH B
cetn UHTEepHET U MHPOPMAITMOHHBIX CTCH/IAX.

CriennanucTt, OCYLIECTBISIOMIUNA 3alKCh 3asBUTENCH Ha JUYHBIA mpueMm, UHGOPMHUPYET
3asBUTENST O JlaTe, BPEMEHH, MeCTe IMpHeMa, IOJDKHOCTH, (QaMIIiid, WUMEHH W OTYECTBE
JOJHKHOCTHOTO JIMIIA, OCYIIECTBIISIONIETO TPUEM.

5.7. JIOWKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha PACCMOTPEHHE KaloOBbl, WIH
aJIMMHHCTpPALIUS OTKA3bIBAIOT B yIOBJIETBOPEHHUH KAJIOOBI B CIETYIOIMIUX CIydasx:

1) HaMYWe BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHUS CyJa, apOUTPAKHOTO Cy/1a T0 jKajaooe
0 TOM >K€ TIPEeIMETE U IO TEM e OCHOBAHUSIM;

2) momada >KajmoOBI JIUIOM, TIOJTHOMOYHS KOTOPOTO HE TIOATBEPXKICHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOJIaTeIbCTBOM;

3) Hanmuuue pemieHus Mo aynole, MPUHATOTO paHee B COOTBETCTBUU C TPEOOBAHHUSIMHU
HACTOAIIETO aJIMMHUCTPATUBHOTO PErjaMeHTa B OTHOIICHHHM TOTO K€ 3asBUTENS U MO TOMY XKe
MIPEMETY JKAIOOBI.

5.7.1. JIOMXHOCTHOE JHUIIO, YIOJTHOMOYEHHOE Ha pPAcCMOTPEHHE JKajoObl, WU
aJIMUHUCTpAIIMS BIIpaBE OCTABUTH Kal00y 0e3 OTBETa B CIEAYIONINX CIydasx:



1) Hamuuus B xanoOe HEIeH3YPHBIX JIMOO OCKOPOHUTENBHBIX BBIPAKEHHM, YIPO3 KHU3HH,
30POBBI0O M HMYIIECTBY JOJDKHOCTHOTO JIMIA, a TaKXe UJIEHOB €ro CeMbH M COOOIIUTH
rpaX<JIaHNHY, HallpaBUBLIEMY OoOpallleHUe, O HEJOIYCTUMOCTH 3JI0YIIOTPEOJICHUS ITPABOM;

2) OTCYTCTBYET BO3MO>KHOCTb IIPOUUTATh KaKyl0-JINOO YacTh TEKCTA JKalo0bl, (haMUIINIO, UMS,
OTYECTBO (MpU HATWMYMK) U (WJIN) TOYTOBBIM aapec 3asBUTEINs, yKa3aHHbIe B jxkanoOe. [Ipu sTtom
OTBET Ha ajo0y HE JaeTcsi W OHa He IMOJJICKUT HAIlpaBICHUIO Ha pPACCMOTpPEHHE B
rOCy/IapCTBEHHbI OpraH, OpraH MECTHOI'O CaMOYIIpaBJICHHUS WM JODKHOCTHOMY JIMLY B
COOTBETCTBMM C UX KOMIIETCHLIMEH, O 4eM B TE€UYEHUE CEeMH JHEH CO JHS PErucTpaluu >KaloObl
cooOmraercsi TpakIaHHHY, HalpaBUBIIEMY XajoOy, eciau ero (amMuius W TOYTOBBIH ajpec
MOJIAt0TCS IPOUYTEHUIO.

5.8. 3asgBUTENN MMEIOT MPABO Ha MOJIYYEHHE JOKYMEHTOB W MH(pOpMAIMU, HEOOXOIUMBIX
11 0OOCHOBAHUS M PACCMOTPEHUS KaJIOOBI.

5.9. XKanoba momIexKUT pacCCMOTPEHHUIO B TEUEHUE MSATHAAIATH pabouux JHEH CO JIHS ee
perucrpanuy, a B ciydae oOOXaJloBaHMS OTKa3za aJMHHUCTPAILMM, JOJDKHOCTHOIO JIMIA
aJIMUHHUCTPALIH, B TIpPUEME IOKYMEHTOB y 3asiBUTENS JIMOO B UCTIPABJICHUH OMYIIEHHBIX OMEYaTOK
1 oIMOOK WK B Cilydae 00KaJOBaHUS HApYyIICHHUs YCTAHOBJIEHHOT'O CPOKA TAKMX HUCIPABJICHUH - B
TE€YEHHE MATH pabouuX JHEHN CO JAHS €€ PErUCTpaliy.

5.10. He nmo3aHee AHs, CIEAYIOLIETO 3a JHEM NMPUHATHS PEIICHUs], YKa3aHHOTO B IMyHKTE 5.9
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJaMEHTa, 3asBUTENIO B MMUCbMEHHON (OpMe U MO KEeTaHHIO
3afBUTENII B JJIEKTPOHHOW (hopMe HampaBiseTcss MOTMBMPOBAHHBIH OTBET O pe3yJbTarax
PacCMOTPEHHUSI 5KaATTOOBbI.

5.11. B ciyuae ycTaHOBJEHUS B XOJ€ WM IO pe3yjibTaTaM PAaCCMOTPEHHs >Kajao0bl
MIPU3HAKOB COCTaBa aJMMHHUCTPATUBHOIO IMPABOHAPYIIEHUS WM MPECTYIUIEHUS JOKHOCTHOE
JMIIO0, HAJEJCHHOE IOJHOMOYMAMHU IO PACCMOTPEHHUIO XKajol, HE3aMEeAJIUTENIbHO HampaBisier
MMEIOIIMECS] MaTepUaIIbl B OPTaHbl TPOKYPATYPHI.



[Tpunoxxenne Ne 1
K AZIMMUHUCTPaTUBHOMY PEIJIaMEHTY

Nudopmanus o mecre HaAX0xkAeHUSA, rpaduKe padoThl, KOHTAKTHBIX
TesiepoHax (TesrepoHAX ISl CIPABOK M KOHCYJIbTAllMii), MHTEPHET aJpecax,
aapecax 3JIeKTPOHHO MOYThI A/IMUHUCTPAIIUH,

MHOTO()YHKIMOHAJIBHBIX LIEHTPOB

1. Mecro HaxokIeHUs aIMUHUCTPALMH  XPEHOBCKOIO  CEILCKOTO  MOCEIEHUS
HoBoycmaHckoro MyHuIMnanpHOro paiioHa Boponexckoit o6nactu: 396318, Boponexckas
obnacte HoBoycMaHCKuUi paiioH, ¢. XpeHoBoe, yiI. MonoaexHas, 1. 16A.

I'padux paboTel aaMUHHCTpanUu XPEHOBCKOTO CENbCKOro moceneHus: HoBoycmaHCKOTo
MYHHIIMIIAJIBHOTO paifona Boponexckoi obmacTu:

MOHeNENbHUK - IIaTHHIA: ¢ 08.00 1o 16.00;

nepepsiB: ¢ 12.00 qo 13.00.

Odunmanbuplii  caiT  aAMUHUCTpAaMK  XPEHOBCKOTO CEIbCKOTO  TOCEJEHUS
HoBoycmanckoro MyHuIIMDanbHOTO paiioHa BopoHexckoi oOnactu B cetu UHTepHerT:
hrenovskoe.poselenie.net.

Agnpec DNEKTPOHHOM TOYTHl AAMHHHUCTpAMM XPEHOBCKOTO CEIBCKOTO TMOCETICHUS
HoBoycMaHCKOT0 MyHUITMTIAIEHOTO palioHa BopoHexckoit o0actu: Xxrenovoesp@yandex.ru.

2. Tenedonsr ms cupaBok: 8(47341) 61139.

3. ABToHOMHOE yupexnaeHue BopoHexckoil obmactn «MHOTOMYHKIIMOHATBHBINA IIEHTP
MIPEIOCTAaBIEHUS TOCYIAPCTBEHHBIX U MyHHUIIUNIATBHBIX yCIyr» (nanee - AY « MOLy):

3.1. Mecro naxoxnaeaus AY «M®Ll»: 394026, r. Boponex, yn. JpyxuHHUKOB, 30
(KoMuUHTEpHOBCKHUI palioH).

Tenedon ans cipaBok AY «M®DL»: (473) 226-99-99.

Odummanbrpiii cait AY «M®Ly B cetn MHTEpHET: mfc.vrn.ru.

Anpec anexrponHoii mouTsl AY «M®L»: odno-okno@mail.ru.

I'padux paboter AY «MDIL»:

BTOpPHUK, 4eTBepr, natHuna: ¢ 09.00 no 18.00;

cpena: ¢ 11.00 go 20.00;

cy66orta: ¢ 09.00 o 16.45.

3.2. Mecto Haxoxaenus ¢umrana AY «M®OIL» B HoBoycMaHCKOM MyHHUITUTIAIBHOM palioHE:

c.Hogas Ycmans, yn.Jlennna,n.263 0.
Tenedon ms cnpaBok ¢punuana AY «M®PL»: (473) 226-99-99.

I'padux (pesxum) paboThl MHOTO(YHKITMOHAIBHOTO LIEHTpA:
MOHENEeNbLHHUK: ¢ 8 10 17 yacos;
BTOPHHUK, cpena, uerBepr, nsaTauna: ¢ 08.00 no 20.00;
cy66oTa: ¢ 08.00 no 15:45;
BOCKPECEHbE: BBIXOIHOM.



http://usmanskoe1.poselenie.net/

[Tpunoxxenne Ne 2
K AZIMUHUCTPaTUBHOMY pErJIaMEeHTy

Dopma 3aa61eHun

B apmMunmCTpanmio

ITOCCIICHHUA

(®.11.0.)

(®.MN.0. 3asBUTENSN)

(0 TOBEpEHHOCTH B MHTEPECAX )

(ampec perucrpaiun)
KoHTakTHBIN TenehoH

3agBieHne

[Ipomry Bac mpemoctaBuTh HMHGOpPMAIMIO O HOMEpPE MOEH Odepeau B CIUCKaX TpaxkIaH,
HYKJAIOUIMXCS B KWIBIX TOMEIEHUX, IPEI0CTABIAEMBIX 10 JOTOBOPY COLMAIBHOTO HalMa.

« » 20 T

(®.1.0. 3asBUTENS, TOJIUCH, aTa)



BJIOK-CXEMA

[Tpunoxxenue Ne 3
K a/IMUHACTPAaTUBHOMY PETrJIaMEHTY

ObparieHue ¢ 3asBJICHUEM 3asBUTEIS JIUYHO JINOO HAIIPABIIEHUE 3asBJICHUS TOCPEICTBOM
MOYTOBOM CBSI3H UJIU B DJIEKTPOHHOU popme

!

Omnpenenenre HATUYUS OCHOBAHUI JIJIsl OTKa3a B MpUEME IOKyMEHTOB, HEOOXOAUMBIX IS
NpeI0CTaBlIeHUS] HHPOPMAITUN 00 0YSPETHOCTH NIPETOCTABICHUS MYHHUIIUTIATBHBIX KUJIBIX
MTOMENICHUI Ha YCIOBUSAX COLIMAIIBHOIO HaliMa

\/

[Tpuem u perucTpanus 3asBIICHUS 0
MPeOoCTaBICHUA WHpopMaIuu 00 O04YepeTHOCTH
MIPETOCTABICHI MYHUITUTIATHHBIX JKHITBIX
MOMEIICHUI Ha YCIOBUSAX COLIUAIBLHOrO HailMa

Bo3sBpar 3asaBnenus

i}

P ACCMOTPCHUC 3asBJICHUSA, ITPOBCPKA PErUCTPALlUN
3ad4BUTCIII B KHUraXx perucTtpanud rpaxiaas,
MNPUHATBIX Ha Y4YCT B KaUCCTBC HYXKIAAIOIUXCA B
JKHIIBIX  IIOMCHICHUAX, npeaoCTaBIAEMBIX 110
AOTrOBOpPY COHNAaJIbHOTO HaﬁMa, IOATOTOBKA
YBCOAOMIICHUA 00 O4YCpCAHOCTU NPCAOCTaBJICHUA
MYHUIIUIIAIIBHBIX KUJIBbIX HOMCH_ICHI/II‘/’I Ha
YCIOBUAX COIIUAJIBHOTO HaiiMa

\/

Brigaua YBEIOMJICHUS 00 04epeHOCTU
MPEIOCTABICHUS MYHHLIUTATbHBIX SKUIIBIX
MOMEIIIEHUI Ha YCIOBUSIX COLMAJIbHOTO HailMa




[Tpunoxenne Ne 4
K aJIMUHUCTPATUBHOMY
periaameHTy

cDO}’)MEI YBCAOMIICHUA

Komy
(pamummmst, UMsI, OTYECTBO)
Kyna
(TOYTOBBIN MHJEKC U apec
3asBUTEIISl COTJIACHO 3asIBJICHUIO)
YBEJIOMJIEHUE

00 O4YCPCAHOCTHU MPEAOCTABICHHUA MYHUIIUITAJIbHBIX
KHIIBIX HOMGH_ICHI/Iﬁ Ha YCJIIOBUAX COLUAIIBHOT'O Halima

AnMuHHCTpanus CETIbCKOTO TIOCEJICHUS, PAaCCMOTPEB
3asiBJICHUE, HHOOPMUPYET O TOM, YTO

(pamumms, UMsI, OTYECTBO 3asIBUTEIIS)
COCTOUT (HE COCTOMT) Ha y4eTe IpakJaH B KaueCTBE HYKIAIOIIErocsl B >KUIOM
MIOMEILEHUH, PEAOCTABISIEMOM 10 JOTOBOPY COLMAIIBHOTO HaliMa
1o o01el ouepean ¢ ,

(cocTaBOM CEMBbH) (maTa MOCTaHOBKH Ha y4eT)
IO JILTOTHOW OYepeIu C ,
(kaTeropus yuera)
Ha JaTy HOMEp OYepeu

I'maBa nmocenenus

« » 20 T.
M.IL.
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