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AJIMUHUCTPATUBHBINA PETJIAMEHT
aAMUHHACTPALIMU XPEHOBCKOTO CENBCKOrO MOCEIICHUS
10 TIPEIOCTABICHUIO MYHHIUIIAIBHON yCIIyTH
"IIPUHSATUE JOKYMEHTOB, A TAKXKE BBIJAYA PEINEHUI O
HEPEBOJIE NJIM Ob OTKA3E B IEPEBOJIE ’KWJIOI'O IOMEIINEHHUS B
HEKMJIOE IIOMEIIEHUE NJIN HEKNUJIOI'O ITIOMEIIEHHMSA B dKNJIOE
INHOMEINEHHUE"

1. OO01mue moJIoKeHus

1.1. Ilpenmer peryinupoBaHus aIMUHUCTPATUBHOIO PErJIaMEHTa

AJIMMHUCTPATUBHBIA PETJaMEHT aJMUHHUCTPAMM XPEHOBCKOIO CENBCKOIO
ITOCEJEHUS IO IPEAOCTABICHUIO MyHULIUNIAIBHOW yciryry "[IpuHATHE JOKYMEHTOB, a
TaK)K€ BblJlaya PEIICHUI 0 MEepeBOJIe UM 00 OTKa3e B MEPEBOJIE KUIIOTO MOMENIECHUS
B HEXKUJIO€ MOMELIEHUE WM HEKUIIOTO NMOMEIICHHS B KWioe nomenienue" (naiee -
AJIMUHUCTPATUBHBIN perjaMeHT) pa3paboTaH B LENIAX ONTUMU3ALMHA U TOBBIIIEHUS
KauecTBa MPEIOCTABICHUS W JOCTYIIHOCTH MYHUUMIIAIBHOW YCIYyTH, CO3JaHHUs
KOM(OPTHBIX YCIOBUH MJI IMOJIyYEHHUS MYHULUNAIBHOM YCIYyrM IO MpUEMY
3asBJICHUM M BBIJAYE PEIICHUN O IEpPEeBOJE >KWIBIX IOMEUICHUN B HEXWIbIE
IIOMEIICHUSI M HEXKWIBIX NOMEUICHUH B XWIbIC NOMEIICHUS (Jajee MO TEKCTY -
MYHMIIUIIATBHON YCIYTH).

[IpeameToM peryaupoBaHUsl HACTOSILEr0 AJIMUHUCTPATHUBHOIO pEriaMeHTa
ABJIAIOTCS. OTHOILIECHMS, BO3HHMKAIOIIME MEXIy 3asBUTEISIMHU, aJIMHHUCTpaLUEH
XPpEHOBCKOTO CEJIbCKOTO MOCEJEHUSI U aBTOHOMHBIM YUYpEXICHHEM BopoHexCcKou
ob0nactu "MHOroQyHKIMOHAIbHBIM LEHTP MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MyHUIMNANBHBIX ycayr" (mamee - AY "MOIL"), B cBs3u C MpeaoCTaBiIE€HUEM
MYHULIMIAIBHON YCIIyTH, a TAaKXe ONPENEIICHHE COCTaBa, MOCIENOBATEIBHOCTH M
CPOKOB  BBINOJHEHHS] AJMUHHUCTPATHBHBIX MPOLEAYP NpPU NPEAOCTABICHUU
MYHULIMIAIBHOMN YCITyTH.

1.2. OmmcaHue 3agBUTEICH
3asBUTENIEM SIBJISICTCSI COOCTBEHHHUK KHJIOTO IOMEIICHHS, PACIIONIOKEHHOTO Ha
TEPPUTOPUHN XPEHOBCKOTO CEJICKOTO MOCEJICHUSI WU YMOJHOMOYEHHOE UM JIMIIOM
(nanee - 3asIBUTEIb, 3asIBUTEIIH ).

1.3. TpeboBaHus K NOPSAKY HHPOPMUPOBAHUS O MPEIOCTABICHUH
MyHULUNIATBHOW YCIIYyTH
1.3.1. Opran, npenocTaBiIsSIOIIMNA MYHMIUMIIAIBHYIO YCIYTy: aIMHHUCTPALUA
XPpEHOBCKOTO CEJIbCKOTO MoceeHus (fanee — AAMUHUCTPALINS).
3a npeaocTaBlIeHUEM MYHULIUIIATLHON YCIYTH 3asiBUTENb MOKET 0OpaTUTHCS B
AY "MOI" .

! AB3al, yKa3bIBaeTCs MPU HaJIMYMK BCEX CEYIOLUX YCIIOBUIA:
- MYHULMNabHas ycayra BKAoYeHa B MepeyeHb MyHULUNAALHbIX YCAYT, NPeaoCcTaBAsSeMbIX
B MHOTOGYHKLMOHANBHBIX LIEHTPAX;



1.3.2. CBegeHust o MecTe HaX0XKAECHHUsI, rpapuke (pexume) padoThl, KOHTAKTHBIX
tenedonax (TenedoHax A CIPaBOK U KOHCYJIbTAIlU), HHTEPHET-aJpecax, ajipecax
ANEKTPOHHOM 1ouThl AnqmuHuctpanuu, AY «M®IL» npuBoasrcs B npunoxenun 1
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY U Pa3MELIAlOTCS:

- Ha odumuanbHOM  caiite  AjamMuHUCTpauuun B cetu  MHTepHer
(http://hrenovskoesp.ru);

- Ha UH(QOPMAIIMOHHBIX CTEHaX B AIMUHHUCTPALIUU;

- Ha EnnHOM mopTase rocy1apCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT (QyHKIINIA) B
cetu Matepuer (www.gosuslugi.ru) u B undopmaimonHoit cucreme BopoHexckon
obnactu "Ilopram rOCynapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYyr BopoHexckoin
obnactu" (pgu.govvrn.ru) (manee - IlopTan rocygapCTBEHHBIX M MYHHUITUTIATBHBIX
yciyr BopoHnexckoi o0nacTh);

- Ha opunmanbHoM caiite AY "M®I" (mfc.vrn.ru);

- Ha “H(QOpPMALIMOHHBIX cTeHax B AY "M®II".

1.3.3. 3asBUTENN MOTYT MOJXYYUTh UH(DOPMALIMIO MO BOIIPOCAM MPEAOCTABICHUS
MYHUIUMNATBHOM YCIIYTH, @ TAK)XKE O MECTE HaXOXACHHs U Tpaduke padoThl OPraHoB
M OpraHuzauui, oOpallleHHe B KOTOpble HEOOXOAUMO JUIsl  TOJYy4YEHUs
MYHUIUIIAIBHON YCIyTH, HEMOCPEACTBEHHO B AnMuHUCTparuu, AY «M®Ily wnm ¢
MCIIOJIb30BAaHUEM CPECTB TeNe(OHHOM CBs3U WK ceTu HTepHeT.

1.3.4. adopmaiusi o BOmpocaM MPEAOCTABICHUS MYHUIIMTAIBHONW YCIYTH U
YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMU U 00SI3aTEIBHBIMU JIJISl TIPEAOCTABIICHUS
MYHULIMIAIBHON YCIYTH, CBEIEHUS O XOAE MPEJOCTaBICHUS YKA3aHHBIX YCIYT
MPEJAOCTABISIOTCS  3asBUTENISIM  YIIOJHOMOYEHHBIMH  JOJKHOCTHBIMU  JIMLIAMU
Anmunuctpanuu, AY «M®ILy (nanee - ynmoaHOMOUYEHHbBIE TOJKHOCTHBIC JIUIIA).

NudpopmupoBanue o0 XoA€ MPEAOCTABICHUS MYHULUUNAIBHOW  YCIyTH
OCYILIECTBJISIETCS  YIOJHOMOYEHHBIMU  JIOJDKHOCTHBIMHM ~ JIMIIAMU  TIPU  JIMYHOM
KOHTaKT€ C 3asiBUTEJNIEM WM C HCIOJb30BAaHUEM MOYTOBOW, TeNe(OHHOU CBSA3M, C
WCIIOJb30BaHUEM  MH(OPMAIIMOHHO-TEXHOJIOTHYECKOW M KOMMYHHUKAIIMOHHOM
UHPpAaCTpyKTyphl, B TOM 4Yucie EauHOro mopraga TrOCyAapCTBEHHBIX W
MyHULIMOAIBHBIX yoryr (pyHkumii) u (wnm) Iloprama rocyaapCTBEHHBIX H
MYHUIIUTIATBHBIX ycIIyT BopoHexckoil o0nacTu.

Ha uHpopManMOHHBIX CTEHJAX B MECTaX MPEJOCTABJICHHUS MYHHUIIUIIAIBHOM
YCIyTH, a Takke Ha Oo(QUIMATbHBIX caiTtax AjgmuHuctpanuu, Ha I[loptane
rOCYJIapCTBEHHBIX M MYHHUIUIMAIBHBIX yciyr BopoHexckoit obmactu, Ha Emxnmnom
MopTaje TOCYIAapCTBEHHBIX W MYHHIIMNAIBHBIX yCiIyr ((QyHKIuil) pasMemaercs
TaKKe Ccleayromas nHhopManus:

- TEKCT HACTOSIIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

- TEKCThI, BBIACPKKH U3 HOPMATHUBHBIX IMPABOBBIX AaKTOB, PETrYJUPYIOIIUX
MPEAOCTABICHNE MYHULIUIIATBHON YCIIyTH;

- popMbI, 00pa3Ibl 3asBICHUN, UHBIX JOKYMEHTOB.

1.3.5. 3asgBuTenu, npeACTaBUBIINE 3asBICHUE HA IMOJIYyYECHHE MYHUIUIAIbHOU
YCIyTH, B  00S3aTeNbHOM  TIOPSAAKE HUHPOPMUPYIOTCS  YIMOTHOMOYEHHBIMU
JOJKHOCTHBIMHU JIUIIAMMU:

- 0 MOPSJIKE MPEIOCTABICHUSI MyHULIUITAIBHOW YCITYTH;

- C YNOJIHOMOY€EHHbIM MHOTOGYHKLIMOHA/IbHBIM LLEEHTPOM BOpPOHEKCKOI 061aCTH 3aK/IHOYEHO
cornaileHne o B3aUMOJENCTBUW, W TaKMM  COMNalleHWEM MpeAycMOTPeHO MNpeaocTaBfieHue
MYHULIMNANbHOM YCYTU B MHOTOMYHKLWOHAILHOM LEHTpE.
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- 0 X0JI€ IPEIOCTABICHUS MyHUIIUIIATbHON YCIIYTH;

- 00 0TKa3e B PEAOCTABICHUN MyHULIMIIATIBHON YCIYTH.

1.3.6 HWnadopmanuss o cpoke 3aBepuieHUs OG(OPMIICHHS JTOKYMEHTOB W
BO3MO>KHOCTH UX TOJIYUYEHHS 3asBUTENIO COOOLIaeTCs MPH Mojade JOKYMEHTOB.

1.3.7. B nroboe Bpemsi ¢ MOMEHTA TIprieMa JOKYMEHTOB 3asBUTEIIb UMEET MPABO
Ha TIOJIyYeHHE CBEICHHA O MPOXOKACHUM MPOLEAYPhl  MPEAOCTABICHUS
MYHULUNAIBHOM YCIYrHM, C HWCIOJb30BAaHUEM TEIE(POHHOU CBSI3U, CPEICTB
WNHTepHeTa, a Takke MpU JJUYHOM KOHTAKTE C YIMOJIHOMOYEHHBIMH JOJKHOCTHBIMU
JULAMU.

[Ipu oTBeTax Ha TenepOHHBbIE 3BOHKM U YCTHBIE OOpaIIeHHs YIIOTHOMOYEHHbIE
JOJKHOCTHBIE JIUIA MOAPOOHO M B BEXKIMBOW (KOPPEKTHOM) popMe MHPOPMUPYIOT
oOpaTUBIIMXCS MO MHTEPECYIOMMM UX BompocaMm. OTBeT Ha Telie(OHHBIA 3BOHOK
JOJDKEH HAuYMHATBhCS ¢ MHPOpMAIMM O HAUMEHOBAHUM OpPraHa, B KOTOPBIM O3BOHMII
rpakJ1aHuH, (aMuUiInM, UMEHH, OTUECTBE, 3aHMMAEMOM JIOJKHOCTU CIIELUAINCTA,
IPUHSBILETO TeIE(POHHBIN 3BOHOK.

Bpewms tenedoHHOTO pa3roBopa He TOJHKHO MPEBHIIIATh 15 MUHYT.

[Ipu oTCYTCTBHH YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIMIA, TPUHIBLIETO 3BOHOK,
BO3MOXKHOCTH CaMOCTOSITEIbHO OTBETUTh Ha IMOCTABJICHHBIE BOMPOCHI TesieOHHBIN
3BOHOK JIOJDKEH OBITh IepeaapecoBaH (IEpeBElEH) APYroMy JOJKHOCTHOMY JIHILY
WIM K€ OOpaTHBIIEMYCS TPaXIAAHUHY JTOJDKEH OBITh COOOIIEH Tele(OHHBI HOMED,
0 KOTOPOMY MO>KHO MOJIYYUTh HEOOXOIMMYIO0 HH(POPMALHUIO.

2. CTanaapTt npeaocraBjieHUs] MyHUIHMIIAJIbHOH yCJIYT'H

2.1. HaumeHoBaHWE MyHHUITUTIATBHOU YCITYTH
B pamkax geWcTBHS ~ HACTOAMIETO  AJMHHUCTPATHBHOTO  pErjiaMeHTa
OCYILIECTBIISIETCS TPEIOCTABIICHUE MYHUIIMTNIAIBHON ycinyru "IIpuHSITHE TOKYMEHTOB,
a TaKkKe BbIJIauya pEHICHUH O TepeBoie WiIM 00 OTKa3e B IEPEBOJIC JKUIIOTO
IIOMEIICHUS B HEXWIOE IMOMEIIEHUE WIM HEXKUIOro IIOMEIIEHUS B KHIOE
rnomMenieHue".

2.2. HanmeHoBaHue oprasa, IpeaoCTaBIISIOMIETO
MYHUIUNAIBHYIO YCIYTY

2.2.1. HaumeHoBaHME OpraHa, mpeACTaBISIONIEr0 MyHUIIMNAIBHYIO YCIYTY.

Opran, MpeAoCTaBIAIONIMN  MYHUIMOAIbHYIO  YCIYTy:  aJIMHHHUCTpaLUs
XPEHOBCKOT'O CEIBCKOT0 MocesieHus (fanee — AIMUHUCTPALIHS).

2.2.2. B mpenocTaBieHUM MYHHIMIIAIBHOM YCIYyTH TakK€ Y4YacTBYIOT HHbBIC
rOCyJJapCTBEHHbBIE OpPraHbl, OpPraHU3aIUu:

- ynpanenue deneparbHON CIyKObI TOCY/IAPCTBEHHON PErHCTpallii, KajgacTpa
u kaprorpaduu mo Boponexckoi o6macTu;

- OpraHbl TEXHUYECKOIO0 Yyuye€Ta U TEXHMYECKON HWHBEHTapU3alUu OOBEKTOB
KAaIUTAJIBHOTO CTPOUTEIIBCTBA.

MexBeTOMCTBEHHOE  HMH()OPMALMOHHOE  B3aUMOJEWCTBHE B LEJX
MPENOCTABICHUS MYHULMIAIBHOM YCIYTM OCYLIECTBIISIETCS B COOTBETCTBHM C
tpedoBanusimu denepanbHoro 3akoHa ot 06.04.2011 N 63-®3 "OO6 »1eKTpOHHOI
noanucu", degepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranuzauuu



NPENIOCTAaBIEHUsI TOCYJapCTBEHHbIX W  MYHUUHMIAJIbHBIX ycayr' (manee -
@enepanbHblii 3ak0oH "OO OpraHu3alnuu NpPeIOCTaBICHUS TOCYNAapCTBEHHBIX U
MYHULIMIIBHBIX YCIyT").

JInna, umeroue npaBo Ha MOJTYYEHUE MYHUIUNAIBHOW YCIyrd, UX 3aKOHHbBIE
MPEICTaBUTENIA WIHM JOBEPEHHbIE JIMIA B LIEJIAX MOJTYyYEHUs MYHUIIUIAIbHONU YCIyTU
BIIpaBE IO CBOEW WMHULIMATUBE IPEACTABUTh HEOOXOIMMBIE IJIsl IMPENOCTABICHUS
MYHMIIMIAIBHON YCIYTU JOKYMEHTHI B IOJTHOM 00BbEME.

2.2.3. 3anpemiaeTcst TpeOOBATh OT 3asIBUTENISL OCYIIECTBICHHS JEHCTBUM, B TOM
YHCclie COTJacOBaHUM, HEOOXOIMMBIX JUIsl MOJYyYEHHUS MYHULUNAIbHOM YyCIyru u
CBSI3aHHBIX C OOpaIleHHEM B HMHBIE TOCYAApCTBEHHBIE OPIaHbl, OpraHbl MECTHOTO
CaMOYIIpaBJICHUs, OPraHU3allM, 32 HCKIIOYEHUEM TOJIyYEHUS YCIIYyT, BKIIFOUEHHBIX B
nepeyeHb YCIyr, KOTOpbIE SBISIIOTCS HEOOXOAWMBIMH U OO0S3aTeIbHBIMU TS
MIPEAOCTABIEHNS MYHHLMIAIBHBIX YCIYr, YyTBepKIeHHbIM Pemennem CHJl ot
«33»12.11. 2015 rona.

3asBUTENb B LENSAX MOJYYEHHS] JOKYMEHTOB W MH(POPMALMH, MOJYyYaeMbIX B
paMKax MpeAOoCTaBI€HUS YCIOYr, KOTOpbIE SBIAIOTCS  HEOOXOAMMBIMH U
00s3aTeNIbHBIMUA  JIJISl TIPEAOCTABIICHUS MYHUIIMIAIBHON YyCIIyrd, oOpalaercs B
OpraHu3alliy, HMMEIOIINE CBHUJETENBCTBO O JOMYCKE K BBINOJHEHUIO paboOT 110
MOJIFOTOBKE IMPOEKTOB IO MEPEYyCTPOUCTBY M (WMJIM) MEPEIUIAaHUPOBKH MOMELICHUH,
BbI/IaBAEMOE CAMOPETYJIMPYEMBIMH OpraHu3alusMUi B CTPOMUTENIBHOM oTpaciu (B
cllyd4ae, €CiId NepeycTpoicTBO M (WJIM) NeperjiaHupoBKa TpedyroTcs s
o0ecrnieueHus NCTOJIb30BaHUs TAKOTO MOMEIEHHUS B KAUECTBE KUJIOTO WJIM HEXHUIIOTO
TIOMEIIICHUS ).

2.2.4. Ilogaya 3asABUTENEM 3asBICHUS U JOKYMEHTOB, YKAa3aHHBIX B IOJITYHKTE
2.6.1 Hacrosdmero AJIMHMHUCTPaTUBHOIO pETJIAMEHTa [UISl  MPEIOCTaBICHUS
MYHULUIAIBHOW YCIyTH OCYLIECTBIISIETCS B TUCbMEHHON (popMe B AJIMUHUCTPALIUIO
unmi AY «MOLIy nin B 371€KTPOHHOM BHJE.

dopMa 3adBJIEHHS] TPUBEIEHA B MPUIOKEHHUU 2 K Hacrosuemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBiieHHEe Ha OyMa)KHOM HOCUTEJIE IPEJICTaBISIETCS:

- IOCPEACTBOM ITOYTOBOTO OTIIPABJICHUS;

- IIpY JIMYHOM OOpaIlleHUH 3asBUTEISI TMOO €ro 3aKOHHOTO MPEICTaBUTEISL.

3asBlieHUE JOJDKHO OBITh MOJANKCAHO 3asiBUTENIEM WM €ro YINOJIHOMOYEHHBIM
npencraButeneM. Ilpu oOpalieHny 3a MOMyY€HHEM MYHULMIMAIBHOM YCIYTH OT
MMEHHU 3asBUTENSI €r0 IMPEACTABUTEND IPEACTABIAET JOKYMEHT, YAOCTOBEPSIOIINN
JUYHOCTh, W JOKYMEHT, MOATBEPKIAAIOLIMN €ro IMOJHOMOYMS Ha MpPEICTaBlICHUE
MHTEPECOB 3asBUTENS, KOTOPBII NpUIIaraeTcs K 3asiBICHHUIO.

2.2.5. 3asBNneHue U JOKYMEHTBI, HEOOXOAUMBbIE ISl MOTYUYEHUSI MyHULUITIAIbHOM
YCIIYTH, IPEJCTaBISIEMbIE B 3JIEKTPOHHOM BHUJIE:

1) monamuceIBalOTCSI B COOTBETCTBUHU € TpeOoBaHusMH DenepalibHOro 3aKoHa
"O6 opraHu3zanuu MNpea0CTaBICHUs TOCYJaPCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYyT":

- 3asIBJICHUE - IPOCTOM 3JEKTPOHHOM noanuceto (nanee - OII);

- KONMHU JOKYMEHTOB, HE TpEeOYIOLIUX TMPEAOCTaBICHUS OPUTMHAIOB WIH
HOTapUalIbHOTO 3aBepeHus, - mpocton JII;

- JIOKYMEHTBI, BBIIAHHBICE OpraHaMH WIA OPraHU3alusIMH, - YCUJICHHOU
kBaypuiupoBanHon D11 Takux OpraHoB WM OpraHU3aIUNT;

- KOMHMMU JIOKyMEHTOB, TpeOYIOIIUX MPEJOCTABICHUS OPUTHHAJIOB WU
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HOTApUaJIbHOTO 3aBEPEHHUS, - YCUIIEHHOH KBanupuuupoBanHoi D11 HoTapuyca;

2) TOpeacTaBistOTCS B AJIMUHUCTPAIMIO C KCIOJIb30BAHUEM AJIEKTPOHHBIX
HocuTened u (wiu) WHGOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTed oOIero
MOJIb30BaHUs, BKJIIOYas ceTh MHTepHeT:

- TIOCPENICTBOM (pefiepalbHOil TOCyAapCTBEHHOW WH(OPMAIIMOHHONW CHCTEMbI
"EnuHbii mopTan TOCydapCTBEHHBIX M MYHUIIMNAIBHBIX yciayr (pyHKmmii)" (6e3
MCIIOJIb30BAHUS AJIEKTPOHHBIX HOCUTENEH);

- TIOCPEJICTBOM HH(pOPMAIMOHHON cucteMbl Boponexckoit obmactu "IlopTan
TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX yciIyr Boponexckoir ob6mactu" (6e3
MCIIOJIb30BaHUs AJIEKTPOHHBIX HOCHUTEIEH );

- UHBIM CTIOCOOOM, TIO3BOJISIFOIIUM TIepeaTh B 3JIEKTPOHHOM BHJIC 3asBJICHHUE U
WHBIE JJOKYMEHTHI.

2.2.6. 3asgBuTens npu OOpalleHUH 3a MPEJOCTABICHUEM MYHULUIAIbLHOU
YCIYyTd B COOTBETCTBMM C TpeOoBaHUsAMH cTaThu 9 @DenepaibHOTO 3akoHA OT
27.07.2006 N 152-®3 "O nepcOHAIBHBIX TAHHBIX" MOATBEPKAAET CBOE COIIACUE Ha
00pabOTKy MEPCOHANBHBIX  JIaHHBIX MYTeM  MPEJOCTaBICHUS  JOKYMEHTA,
MOATBEPKIAAIOIIEro (pakT MOIyYeHUsl YKa3aHHOTO corjlacus, Ha OyMa)KHOM HOCHTEIe
WIM B BHJAE DJIEKTpOHHOro mgokymeHTta. ®dopma coriacus Ha 00pabOTKY
MEPCOHANBHBIX JIaHHBIX B THUCBMEHHOM (opMme TpuBeAcHa B MpWIOKeHUU 4 K
HACTOALIEMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

[IpencraBnenne 3asBiICHUS W JOKYMEHTOB (CBEIEHWI), HEOOXOIUMBIX s
MPEIOCTABICHUSI MYHHUIIMIAIBHONW YCIyrd, B (opMe SIEKTPOHHBIX JIOKYMEHTOB
MPUPABHUBACTCS K COTJIACHIO TAKOTO 3asBUTENSI ¢ 00pabOTKON €ro mepcoHabHBIX
JaHHBIX (O YeM MPOCTAaBISAETCS CIELUHAIbHAs OTMETKA B 3asBICHUM), B ILEJSIX U
o0beMe, HEOOXOAUMBIX ISl IPEOCTABICHUS MYHUIUIIATbHON YCITYTH.

B cnywae ecnu i mpeAocTaBlieHHs MYHUIMOAIBHOW YCIyrW HEoOXoJIuMMa
00paboTKa MepCOHANbHBIX JAaHHBIX JHIA, HE SBJISIOLIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBUM C (eliepaIbHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX JaHHBIX
MOXKET OCYUIECTBJISATBCS C COIJIacHsl yKa3aHHOro JHIla, NpH OOpalleHuH 3a
MOJIyYEHHEM MYHHUIUIIAJBHONW YCIYTd 3asBUTEIb JOMOJHUTEIBHO IPEACTABISAET
JOKYMEHTBI, MOJTBEPKIAIOIINE MOJYYEHUE COrJIacusl YKa3aHHOI'O JMIA WIH €ro
3aKOHHOTO TMPECTaBUTENS Ha 00pabOTKY MEpCOHATBHBIX JAHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, MOATBEPKIAIOIINE TIOTyYSHUE COTJIACHs, MOTYT OBITh IIPE/ICTABIICHBI, B
TOM 4Yuciie B ¢popMe SIEKTPOHHOTO JOKyMeHTa. JleiicTBue Hacrosimiero ads3aia He
pacmpoCTpaHsieTCss Ha JHI, NPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, W Ha
pPa3bICKUBAEMBIX  JIMI, MECTO  HAXOXJIEHUS  KOTOPhIX HE  YCTAaHOBJIICHO
YIIOJITHOMOYEHHBIM (heliepaabHbIM OPraHOM HCIOJHUTENBHOM BlacTh. B yKka3zaHHBIX
Clydyasx 3asBUTENb NPEACTaBIsCT JOKYMEHTHI, BbIJIaHHBIE (0(OPMIICHHBIC)
opraHamu JO3HaHUSA, CIEACTBUA JHOO CyJOM B XOJi€ MPOU3BOJCTBA MO YTOJOBHBIM
7enaM, JIOKYMEHTBI, BblIJlaHHbIe (0(GOpPMIICHHBIE) B XOJAE€ TPaXTAHCKOTO WIH
aIMUHUCTPATUBHOTO CYJIOMPOU3BOJICTBA JTIUOO CYAONMPOM3BOACTBA B apOUTPaXKHBIX
Cylax, B TOM YHUCJE PELICHUS, IPUTOBOPHI, ONPENECIECHUS U MOCTAHOBIICHUS CYJIOB
oO1Iel IOPUCANKIIMY U apOUTPAKHBIX CYJIOB, TOJATBEPKAAIOITNE HA3BAHHbBIE (DAKTHI.

2.3. Pe3ynbTaT npea0CTaBIeHUS] MyHULIIUIIAIBHON YCITyTH
Pe3zynpratomM 1mpenocTaBieHUsT MYHHULIMIIAIBHOM YCIYTH SIBJISIETCS BblJlada
pELICHUsI O IEPEBOJAE KWIbIX MOMENICHUM B HEXWIbIE IMOMELIEHUS U HEXKWIIBIX



MOMEIIEHUM B KWJIbI€ TOMEIIEHUS JTM00 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

2.4. CpoK peaoCTaBIeHUsI MyHULIMIIATBHON YCIIyTH

Cpox mpenocTaBieHUs] MyHUIUMIAIBHOW YCIYyTd HE JOJKEH MpeBbIaTh 45
KAJICHIAPHBIX JHEH CO JHS NPEACTABICHUS 3asBICHUS C IPUIIOKEHUEM JOKYMEHTOB,
HEOOXOJUMBIX JJIs IMPEAOCTaBICHUS MYHUIUNAIBHON YCIyTH, NpeayCMOTPEHHBIX
HACTOSIIIIMM AJIMUHUCTPATHBHBIM PETJIAMEHTOM.

Cpok peructpanuy AOKYMEHTOB - B TEUEHHE OJHOTO KajleHaapHoro aHs. [lpum
MOCTYIJIEHUU 3asBJICHUS HA BbIAAYy JOKYMEHTOB O IEPEBOAE KUJIbIX OMEIIECHUN B
HEXWIbIE TOMEIICHUS M HEXWIBIX IOMEIICHWM B JKWIbIE [OMELIEHUS U
OpujiaraéMbIX K HEMYy JOKYMEHTOB B JJEKTPOHHOW (opMe B BBIXOJHBIC
(Ipa3gHUYHBIE) THU PETUCTPALUs IPOU3BOAMUTCS HA CAEAYIOIIMI pabounii JeHb.

[lopsimok mnpueMa © CpPOKM TNiepenadyd B AJIMUHHUCTPALMIO 3asiBICHUS U
NOKyMeHTOB n3 AY «M®ILl» 1o mnpemnocTaBleHUI0O MYHHLMNAIBHOM YCIyTH
OTNPEENSIIOTCS COMIAIIEHUEM MEXAy HUMH, HO HE MO3[HEee CIEAYIoIero paboyero
JHS TIOCJIE TIOCTYIIJICHUS 3asiBICHUS U IOKYMEHTOB B AY «M®I1Iy.

Cpox HCIONIHEHMsSI aJIMMHUCTPAaTHBHOW IpOLEAYPHl IO PACCMOTPEHUIO
IPEJICTaBICHHBIX JOKYMEHTOB; UCTPEOOBAHUIO JOKYMEHTOB (CBEIEHUH), YKa3aHHbIX
B INyHKTe 2.6.2 Hacroswmero AJIMUHHCTPATUBHOIO pErjaMeHTa, B paMKax
MEXBEJIOMCTBEHHOTO B3aMMOJICHCTBHSI, KOTOPBIE HAXOJATCA B PaCHOPSIKEHUU
rOCyJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U UHBIX OPraHoOB, -
31 xaneHIapHbBINA ICHb.

CpoK UCIOJIHEHHsI aIMUHHUCTPATUBHOM NPOLELYPHI MO MPUHATUIO PELICHUS O
NEPEBOJIEC KWIBIX MOMEIIEHUN B HEXWIbIE TOMEIIECHUS U HEXWIbIX IMOMEIIEHUN B
KWIblE TIOMEIIEHUS 00 peleHuss 0 MOTUBUPOBAHHOM OTKa3€ B MPEAOCTaBICHUU
MYHHUIUIIAIBHON yCIyTH - 10 KaJleHAapHbIX JHEH.

CpoK UCIOJIHEHHS] aIMUHUCTPATUBHON MPOLIETyphl N0 BbIJIaye (HAMPABICHUIO)
pElICHHUs] O TEPEeBOJIE KUIIBIX MMOMEIIEHUH B HEXKWIbIE MOMEIICHUS W HEXKUIIBIX
NOMEILIEHUN B JKWIble MOMELIECHUS JMOO pPElIEHUs O MOTHBMPOBAaHHOM OTKas3e B
IPEIOCTaBICHUN MYHULIMINAIBHOM YCIyru - B TeueHue 3 pabouux AHEW cO JHA
IIPUHATHUS PELLICHHUS.

Cpok HuCIpaBlIeHUST TEXHUYECKMX OLIMOOK, JOMYLIEHHBIX MPH OQPOPMICHUU
JOKYMEHTOB, HE JIOJDKEH IMPEBBIIATh TPeX pabo4yux JHEH ¢ MOMEHTa OOHapyKeHUs
OLIMOKY WJIN MOJYYEHUS OT JIF0O0Tr0 3aMHTEPECOBAHHOTO JIMIIA B MUCbMEHHOM opme
3asiBJICHMS 00 OIIMOKE B 3aIIUCSX.

OcHoBaHUll 1711 PUOCTAHOBJIEHHUSI CPOKOB IMPEAOCTABIECHUS MYHHUIIMIAIbHON
YCIIYTH 3aKOHOAATEIbCTBOM HE MPETYCMOTPEHO.

2.5. [IpaBoBBIE OCHOBaHUS MIPEAOCTABICHUS MYHHUITUTIATLHON YCIIyTH

2.5.1.1lpenocraBiaeHne  MYHUIUNAIBHOW  yCIYTH OCYILIECTBIISIETCS B
COOTBETCTBHH C:

- KunumsasiM koaekcom Poccuiickoit @enepannu ot 29.12.2004 N 188-D3
("Cobpanme 3akoHomarenbcTBa PO", 03.01.2005, N 1 (wacts 1), ct. 14; "Poccuiickas
razera”, 12.01.2005, N 1; "ITapnamentckas razera”, 15.01.2005, N 7-8);

- @enepanbubiM 3ak0oHOM OT 06.10.2003 N 131-®3 "OO6 0oO0mMX MpUHIHAIIAX
OpraHu3alid MECTHOro camoytmpaBieHusi B Poccuiickoit ®@enepanuu" ("CobOpanue
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3akoHonarenscTBa PO", 06.10.2003, N 40, cr. 3822; "Ilapmamentckas raszera',
08.10.2003, N 186; "Poccmiickas razera", 08.10.2003, N 202);

- ®enepanbabiM  3akoHOM oT 27.07.2010 N 210-®3 "OO6 opraHuzauuu
MPENOCTaBIEHUsI TOCYJApPCTBEHHBIX M MyHHIMNanbHbIX ycuyr" ("Poccuiickas
razera", 30.07.2010, N 168; "Cobpanue 3akoHonarenbcta PO", 02.08.2010, N 31,
cT. 4179);

- YcTraBoM XpEeHOBCKOTO CEJICKOTO MTOCEIICHMUS;

- IlocranoBnennem Apmunuctpanuu Ne33 or 12.11.2015 «O06 yTBepxkaeHUU
MEePEYHs MYHUITUTIAJIBHBIX YCITYT»;

U IPyTUMU MPABOBBIMU aKTaMHU.

2.6. McuepripIBaroIInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUH C 3aKOHOAATEIbHBIMU WM HHBIMA HOPMATHBHBIMU
MPaBOBBIMH aKTaMU ISl PEJOCTABICHNUSI MyHULIUITAIbHON YCITyTH

2.6.1. VcuepnpiBaromiuii nepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU
C HOPMATHUBHBIMU MPABOBBIMU aKTaMU JJI MPEJOCTABICHHS] MyHUIIUTIAIBHON YCIYTH
U yCIyr, KOTOpbIE SBJSIOTCA HEOOXOJUMBIMHU U  00sI3aTEIbHBIMH IS
MPEAOCTABICHNUA  MYHULMNAIbHOM  YCIOYTH, NOMJICKAINUX  MPEIACTABICHUIO
3asIBUTEJIEM:

OcHoBaHMeM I NPENOCTaBICHUS MYHMIMNAIBHONW YCIYyTH  SIBISIETCA
3asBJIEHHE O [IEepeBOJie MOMeEIIeHUs (TmpuwioxkeHne 2,3 K  HACTOSIIEMY
AJIMUHUCTPaTUBHOMY pETJIaMEHTYy), HaIpPaBIC€HHOE B AJMUHUCTPALUIO JUYHO
COOCTBEHHHKOM KHJIOTO IIOMEIIEHUS WM YIOJHOMOYEHHBIM UM JIUIIOM B
MUCHMEHHOM BHUJE, THOO B BUE JIEKTPOHHOTO JOKYMEHTa, 00 yepe3 AY «M®DL».

K 3asBnenuto npunararoTcs cleayronme T0KyMEHThI:

1. mnpaBoyCTaHaBIMBAKOIIME JIOKYMEHTHI Ha MEPEBOAMMOE IOMEILECHUE
(MOJTMHHUKY WM 3aCBUAETEIIbCTBOBAHHBIE B HOTAPUAIBLHOM MOPSAKE KOMUU), ECIH
yKa3aHHbIE JIOKYMEHThl (MX KONWK WM CBEJEHUS, CcoJepKallhecss B HUX)
OTCYTCTBYIOT B EJHMHOM TrOCylapCTBEHHOM peecTpe TMpaB Ha HEABKHUMOE
MMYLIECTBO U CIEJIOK C HUM;

2. TJIaH MEePEeBOJUMOTO MOMEIIEHUS C €ro TEXHHYECKUM OINMHUCAaHueM (B Ciyyae,
€CJIM INIEPEBOAMMOE IOMEUIEHUE SBJSETCS KWIBIM, TEXHHYECKHM NAcHopT TaKOIro
MTOMEILEHHUS );

3. HO3TaXKHBIN IUIaH JOMa, B KOTOPOM HAXOAMTCS MEPEBOAUMOE IIOMEILEHNUE;

4. TOArOTOBIIEHHBIM U OGOPMJICHHBIH B YCTAHOBJICHHOM TMOPSAKE MPOEKT
nepeycTpoiicTBa U (MM) MEPEIUIAaHUPOBKH MEPEBOJAMMOro NOMEIIEeHHs (B cilydae,
€CIM TEePEyCTPOMCTBO M (WJIM) TMEeperylaHupoBKa TpeOyroTcss sl obecredeHust
MCIIOJIb30BaHUS TAKOT'O MOMEUIEHUS B KAUE€CTBE JKUJIOT0 WIIM HEKUJIOTO MOMEILEHNUS),
BBINIOJIHEHHBIA ~ OpPTraHU3alMel, HWMEIOIIEN CBUAECTEIBCTBO CAMOPETYIUPYEMOM
OpraHu3allid B CTPOUTEIBHOM OTpacid O JOMYCKE K BBINOJIHEHUIO paldoT Mo
MOJATOTOBKE MPOEKTOB M0 MEPEYCTPOUCTBY U (MIJIH) MEPEIIaHUPOBKE MOMEILIEHUN.

Komnuu n0okyMeHTOB, HE 3aBEpEHHBIE HAJUISKALUM 00pa3oM, MPEACTaBISIOTCA
3asIBUTEJIEM C MPEIbABICHUEM OPUTHHAJIOB.

2.6.2. VcuepnbiBarouii nepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOpPMAaTHBHBIMH IPAaBOBBIMU aKTaMH MJI1 MPEJOCTABICHHUS MYHHUIMIAIBHON
YCIIYT'H, KOTOpPBbIE HaXOAATCS B PaCIOpPSLKEHUH TOCYIapCTBEHHBIX OPIaHOB, OPraHOB
MECTHOTO CAMOYIIPaBJIEHUS M WHBIX OPraHOB, YYaCTBYIOIIMX B IPEAOCTaBICHUU
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rOCYJJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT:

- BbIUCKa U3 EJMHOr0 TroCyJapCTBEHHOTO peecTpa MpaB Ha HEABUIKHUMOE
MMYIIECTBO M CHCIOK C HHUM O 3aperUCTPUPOBAHHBIX TMpaBaX Ha OOBEKT
HEJBIDKMMOCTH, €CJIM T[paBO Ha HEro 3apeructpupoBaHo B  EauHom
rOCyJIapCTBEHHOM PEECTPE MpaB Ha HEJABUKUMOE UMYIIIECTBO U CICJIOK C HUM.

JIns mpenocTaBleHUs] MYHULHWNAIBHOW yCIyrn AJIMHHUCTpanus B paMKax
MEKBEJOMCTBEHHOIO  B3aMMOJICMCTBUSl  3alpalllMBAeT JAHHBIA JIOKYMEHT B
VYropasinenun @DenepanabHON CiyKObl TOCYJapCTBEHHOW PETUCTPAIMH, KajacTpa U
kaprorpaduu 1o Boponexckoi obmacTu;

- IJIaH MEePEeBOJAMMOrO MOMEIIECHHS C €ro0 TEXHHUYECKUM OMUCaHueM (B cllydyae,
€CJIM TEPEBOJUMOE IMOMEIICHUE SIBISETCS JKWIBIM, TEXHUYECKUH MaclopT TaKoro
TIOMEIIICHHS );

- MOATAXKHBIN IJIaH J0Ma, B KOTOPOM HaXOJIUTCSI IEPEBOAUMOE TTOMEIIEHUE.

JIns mpenocTaBleHUsT MYHULHNAIBHOW yCIyrn AJIMHHUCTpanus B paMKax
MEKBEJOMCTBEHHOI'O B3aMMOJCHCTBUS 3alpallluBaeT yKa3aHHbIE JTOKYMEHTHl B
opraHax TEXHHYECKOro Yyd4eTa W TEXHMYECKOM WHBEHTapU3aluu OOBEKTOB
KaluTaJIbHOTO CTPOUTEILCTBA.

3asgBUTENIb BIIPaBE IMPEJICTABUTh YKA3aHHBIE JOKYMEHTBI CaMOCTOSTEIBHO.
Henpencrapienne 3asBUTENEM YKa3aHHBIX JIOKYMEHTOB HE SIBJIIETCSI OCHOBAaHUEM
JUTSL OTKa3a 3asiBUTENIO B IPEIOCTABICHUU YCIyTH.

[Ipu mnpenocTaBieHUH MYHHUIIMMAIBHOW YCIYTH 3alpeliaercs TpedoBaTh OT
3asIBUTEIIA:

- TIPENICTaBJICHUS JTOKYMEHTOB W MH(GOPMAIMH WJIH OCYIICCTBICHUS JCHCTBUH,
MPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
aKTaMu, PEryJUPYyIOIUMHU OTHOIIECHUS, BO3HUKAIOIIUE B CBS3U C MPEIOCTABICHUEM
MYHULIMTAIBHON YCITyTH;

- TPEenoCTaBJEHUS JTOKYMEHTOB U UWH(OpMaluu, KOTOpPhIE HAXOIATCA B
paCIOpSIKEHUU OPTraHOB, NPEJAOCTABIISIONIUX MYHUIMNAIBHON YCIYTy, HWHBIX
rOCYJIapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO CaMOYIIPaBJICHHS W OpraHu3aIui, B
COOTBETCTBHUM C HOPMAaTUBHBIMH MpaBOBbIMU akTaMu Poccuiickoini ®Denepannu,
HOPMATHBHBIMHM TPAaBOBBIMU akTaMu CcyObekToB Poccuiickoit ®enepanuu u
MYHULIMIAIbHBIMU TPABOBBIMH AKTAMH.

2.6.3. IlepedenHnb yciyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMH M OOS3aTEIbHBIMU
JUISL TPEIOCTaBICHUS MYHUUUINAIBHOW YyCIYTrd, B TOM YHCIE€ CBEACHUS O
JOKYMEHTaX, BbIJABAEMbIX OpPraHU3alMSIMH, YYaCTBYIOUIMMU B MPEIOCTABICHUU
MYHULIMOAIBHON YCIyTH:

- MOJTrOTOBKAa W BbIJada MPOEKTa MEePeyCTPONCTBA U (WJIM) MEpPErUIaHUPOBKU
MOMEIIEHHUsI, KOTOpasi OCYIIECTBIISIETCS OpraHU3alUsIMU, UMEIOIINUMU CBUJIETEILCTBO
O JIOMYCKE K BBIMOJHEHUIO TakKuX padoT, BBIAABAEMOT0 CaMOPETYJIHPYEMbIMU
OpraHU3aIysIMH B CTPOUTENIBHOM oTpaciu (B ciydae, €Clid MepeyCcTPOMCTBO U (WIIH)
neperyiaHupoBKa TPeOYIOTCs Jisl 00€CTIeUeHUsT UCTIONBb30BAHUS TAKOT'O MIOMEIIICHUS B
KaueCTBE JKUJIOTO WM HEXHUIJIOTO MOMEIICHUS).

2.7. NcuepnpIBaloIMil IEpEYEHb OCHOBAHMI /1J11 OTKA3a B PUEME
JIOKyMEHTOB, HEOOXOUMBIX JUIsI IPEIOCTABICHHUSI
MYHHULIUIIAIBHON yCIYTH
OcHoBanueM Jyisi OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
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MMpCa0CTaBJICHUA MyHHHHHaHBHOﬁ ycCiyru, ABJCTCA TI10Jja4a MX JIMIIOM, HC
YIOJIHOMOYCHHBIM COBCPIIATL TAKOI'0 pOJa HCﬁCTBHH.

2.8. OcHOBaHUWEM JIsl OTKa3a B MPEAOCTABICHUN MYHUIIUNIATIbHON
yCIIyTH

OcHoBaHUsIMH 1711 OTKa3a B MPEAOCTABICHUM MYHULMMAIBHON YCIYyrH IO
BbIJIaue pa3pelieHus] Ha CTPOUTEIbCTBO SABIISIFOTCS:

2.8.1. HenpencraBnenne YKa3aHHbBIX B 1. 2.6.1 HACTOSILIETO
AJIMAHHUCTPATUBHOTO perjaMeHTa JOKYMEHTOB;

2.8.1.1. B cnyuae, ecnu 3asiBUTENEM B TEUCHHE MATHAANATH paboOYMX JHEH CO
JTHSI HAMPABIICHUS €My YBEIOMJICHHSI O TOJYYEHUH OTBETa HAa MEKBEIOMCTBEHHBIN
3arpoc, CBUICTEIBCTBYIOMIETO OO0 OTCYTCTBUM JOKYMEHTa U (Wiu) HH(OpMaIuH,
HEOOXOJMMBIX JJIS TEPEeBOJA >KUJIOTO TMOMEIICHUS] B HEXHUIOE IMOMEIICHUE WIH
HEXUJIOTO TIOMENICHUS B KWJIOE IIOMEIICHUE, W TNPEHJIOKEHUS TMPEIACTABUTh
HEOOXOJIMMbIE JOKYMEHThI CaMOCTOATENbHO, TaKU€ JOKYMEHTBHI U CBEJICHHUS HE
MpeCTaBIICHBI;

2.8.2. IlpeacraBiieHus: IOKYMEHTOB B HEHA JICKAIIUM OpraH;

2.8.3. HecoOmtoneHnue ycioBUW MepeBOAA KUIBIX TMOMEUICHUN B HEXKUIIbIC
MOMEIICHHUS:

a) JOCTYIl K TEPEeBOJMMOMY IOMENICHUI0 HEBO3MOXEH 0€3 HCIOJIb30BaHUS
MOMENICHHM, 00eCTICUNBAIONIUX JIOCTYI K KHJIBIM MOMEIICHUSIM, WA OTCYTCTBYET
TEXHUYECKasi BO3MOXKHOCTH 000PYA0BAaTh TAKOW JIOCTYII K TAHHOMY TIOMEIIEHHUIO;

0) mepeBoaMMOE TOMEIICHHE SBISETCS YaCThIO JKHIJIOTO IOMEIIEHUs 00
UCIIOJIB3yeTCs] COOCTBEHHUKOM JAHHOTO ITOMEIICHUS WM WHBIM TPaXKIAaHUHOM B
KaueCcTBE MECTa MOCTOSTHHOTO MPOKUBAHUS,

B) IIpaBO COOCTBEHHOCTH HAa IMEPEBOJIUMOE MOMEIICHUE OOPEMEHEHO IMpaBamMu
KaKUX-JIH0O JIMIT,

I) TEepeBOJ] KBApTUPhl B MHOTOKBAPTUPHOM JOME B HEXKHUJIOE IOMEIIECHHE
JIOTYCKaeTCsl TOJbKO B CiIyyasx, €CJIM Takas KBapTHUpa pPacloJIOKEHA Ha IEPBOM
ATakKe YKa3aHHOTO JOMa WJIU BBIILIE MIEPBOTO ATaXKa, HO TTOMEILIEHUS, PACTIOJI0KEHHbIE
HETMOCPEJICTBEHHO T110J] KBapTUpPOH, MEPEeBOJAMMONW B HEXWIOE TOMEIIECHUE, HE
SIBJISTFOTCS JKWJIBIMU;

2.8.4. HecoONIOJeHUE YCIOBHM TEpeBO/a HEXKHWIbIX TOMEIICHUM B >KUJIBbIC
MOMEILECHHUS:

a) TIOMEIICHNE HE OTBEYAET YCTAHOBJICHHBIM TPEOOBAaHUSM WM OTCYTCTBYET
BO3MOXXHOCTh OOECIEUUTh COOTBETCTBUE TAaKOrO IIOMEIICHUSI YCTAHOBIICHHBIM
TpeOOBAHMSIM;

2.8.5. HECOOTBETCTBHSI MPOEKTa MNEpeyCcTpoiicTBa U (WMJIM) NEPErIaHUPOBKU
KUJIOTO TTOMENIEeHUs TPeOOBaHUIM 3aKOHOAATEIHCTRA.

2.9. Pa3mep mmarbl, B3UMAEMOM C 3a4BUTENSI TMPU TPEIOCTABICHUU
MYHUIIMNIATBHOM YCIYTH, U CIOCOOBI €€ B3UMaHHUS B ClIydasX, MPeayCMOTPEHHBIX
dbenepaqbHBIMU  3aKOHAaMHM, TPUHUMAEMBIMH B  COOTBETCTBUU C  HHBIMHU
HOPMAaTUBHBIMU ITPaBOBbIMHU akTamu Poccuiickon ®denepanumu.

MyHuunan€bpHas yciuyra npeaocTaBiseTcs Ha OeCIUIaTHON OCHOBE.

2.10. MakcumanbHbI CPOK OXHMJIAHUSL B OUEpPEIU MpU MMOoAade 3asBICHUS O



MPEIOCTABIEHUH MYHUIMNAJIBHOW YCIYrM W TpPH MOJYYCHUM pPe3yJibTaTa
MPEIOCTABJIEHUS] MyHULIMTIAIBHON YCITyTH
MakcuMmanbHbIl CPOK OXHAAHHWS B O4YEpEeOd IIPU [oOJaye 3ampoca o
MPEIOCTABIEHUN MYHULIMTIIATBHOM YCIIYTH HE IOJIKEH NPEBbIIATh 15 MUHYT.
MaxkcumanbHbIl CPOK OXHUJIAHUS B O4YEpPEAM IIPU TMOJYYCHUH pPe3ysbTara
MPEAOCTABIEHUS MYHHIIUIIAJIBHOM YCIYTH HE JOJKEH MPEBBIATh 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3assBUTENS O NPEI0CTaBICHUN
MYHULIMIAIBHON YCITyTH

Cpok peructpanui 3asiBICHHUS] O MPEJOCTABICHUU MYHUIUMAIBHOW YCIYTH C
MPUJIOKECHHBIMU K HEMY JIOKYMEHTAMU OCYUIECTBIISIFOTCS B TE€UCHUE B TEUYeHHE |
(0ZIHOTO) KaJIeHAAPHOTO JIHS.

[Ipu moctymieHun 3asiBI€HUS O MPEIOCTABICHWH MYHUIHUNAIBLHOW YCIYTH C
MPUJIOKEHHBIMU K HEMY JOKYMEHTaMU B JJIEKTPOHHOU ¢opMe B BBIXOJHbBIC
(Ipa3qHUYHBIE) THU PETUCTPALIUS IPOU3BOIUTCS HA CIEIYIOMIUNA pabounii 1eHb.

[Topsanok mnpuema W CpOKM Tiepeiaud B AJMUHUCTPALMIO 3asBICHUS WU
TOKyMEHTOB u3 AY «M®IL» 1o npeaocTaBiIeHUIO MYHUIMIAIBHON YCIyru
OTIPEJIEIISIFOTCS COTJIAIIEHUEM MEXIy HUMH, HO HE IMO3[HEee CIEeAYIoIero paboyero
JTHS TIOCJI€ TTOCTYIIJICHUS 3asIBJICHUS U IOKYMEHTOB B AY «MO®ILI».

2.12.  TpeOoBaHusi K TMOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIAIOTCSA
MYHULIMIAIBHBIE YCIYTH, K 3aJIy OXHUJAHUS, MECTaM JIJIsl 3allOJIHEHUSI 3alIPpOCOB O
MPEIOCTABICHUY MYHUITUTIATLHOUW YCIYTH, THGOPMAIIMOHHBIM CTEHAAM C 00pa3iaMu
WX 3alOJIHEHUS W TMEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTaBICHUS
KaXJI0M MYHMUIIMTIAIBLHON YCIYTH, B TOM YHUCJE K OOECIEUEHUIO JOCTYMHOCTH MJIs
WHBAJINJIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit
denepaluy 0 CONMATBHOM 3alllUTe UHBAIUIOB

2.12.1. IlpueMm rpaxkjgaH OCYHIECTBIISIETCS B CHEIMAIBHO BBIACICHHBIX JJId
MPEIOCTABICHUS MYHUIUMIIAIBHBIX YCIYT TOMEIIEHUSX.

[ToMemienust JOJKHBI COJEPKATh MECTA JUIsi MHPOPMUPOBAHUS, OKUIAHUS U
npuema rpaxnaaH. [lomemeHuss JOJKHBI  COOTBETCTBOBAaThH  CAHUTAPHO-
AMUJIEMHUOJIOTUYECKUM TIpaBUJIaM M HOpMaM, a Takxke OBITh 000pyT0BaHbBI
MIPOTUBOIIOXKAPHON CUCTEMOM.

VY BXoJa B KaxJ0€ MOMEIICHUE pa3MelniaeTcs TadJuyka ¢ HauMEHOBAaHUEM
MOMETICHUS (3aJ1 OKUIaHUs, IPUEeMa/BbIIa49l TOKYMEHTOB | T.1.).

2.12.2. Oxo0n0 37aHHS JOJKHBI OBITh OPraHU30BaHbl NAPKOBOYHBIE MECTA TS
aBTOTPAHCIOPTa, B TOM 4YHUCIE JJIs JIMI C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMU
310pOBbS (MHBATUIOB).

JlocTy 3asiBUTENEH K MapKOBOYHBIM MECTaM SBJISECTCS OECIIJIaTHBIM.

2.12.3. B nomemeHusAX i1 OXWUIAAHUS 3agBUTCISIM OTBOJATCS MeCTa,
000pyZOBaHHbBIE CTYJIbSIMH, KpECEIbHBIMU CEKUHSIMHU. B MecTax oxXuJIaHus
JIOJDKHBL OBITh MPEAYCMOTPEHBI CpECTBA MJIS OKa3aHUs MEpPBOM IMOMOIIU U
JOCTYIHBIE MecTa OOIIET0 MOJIb30BaHUS.

2.12.4. Mecra wunHDOpMHpOBaHUS, NpeAHA3HAYCHHBIE [JIs O3HAKOMJICHUS
3asBUTENEH ¢ UHPOPMAIIMOHHBIMU MaTepHraiaMu, 000pyIyIOTCS:

- WH(QOPMAIMOHHBIMYU CTECHJaMHU, Ha KOTOPHIX pa3MeIIaeTCsi BU3yalbHAs U
TEKCTOBask HH(PpOpMaLHUS;

- CTYJBSIMU U CTOJAMU JIs1 OPOpMIIEHHS TOKYMEHTOB.
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K wuHpOpManMOHHBIM cTEHAAM JAOJKHA OBbITh oOecreyeHa BO3MOXKHOCTH
CBOOOJHOTO JIOCTYyIa IPaXKJaH.

Nudopmanust o mopsake TMPeNoCTaBICHUS MYHUIUMNAIBHONW  YCIYyTU
pasMeriaeTcss Ha MHPOPMAIIMOHHBIX CTEHJAaX B MOMEIIEHUSAX MpUEMa U BbIJAuU
JTIOKYMEHTOB, KOTOPBIE€ JOJIKHBI OBITH OCBEIIECHBI, XOPOIIIO MTPOCMATPHUBAEMBI.

NudopmanmoHHble CTEHIIBI TOJKHBI COJEPkKaTh aKTyalbHYI0 MH(OpMaIuto,
HEOOXOAUMYIO JJIsi TOJYYEHHUST MYHMIIMNAIbHOW ycinyru. TekcThl MaTepuaoB
MevyaTarTcs yI0OHBIM JIJIs YTeHHs IpudTOB, 6€3 UCTIPaBICHHII.

2.12.5. TpeboBanus Kk 00ECIEUYCHUIO YCIOBUN JOCTYITHOCTH MYHHITUIIATIBHBIX
YCIYT I HHBAJIUJIOB.

[Tomemenuss s mpueMa 3asBUTEICH JOJDKHBI OBITH  000pYJAOBaHBI
TabJIMYKaMKd C  yKa3aHHMEM HoOMepa KaOuMHeTa M JIOJDKHOCTH  JIWIIA,
OCYHIECTBISIIONIEr0 mpueM. MecTo s mnpuema 3asBUTENeH JOKHO ObITh
000pyJIOBaHO CTYJIOM, UMETh MECTO JJIsl HAlMCAHUS 3asBJICHUW U pa3MeElICHUS
JTIOKYMEHTOB.

[Tomenenus s puemMa 3asgBUTENEH JOJHKHBI 00€CleurBaTh BO3MOXKHOCTD
peanun3aiuu mpas JUIl ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 3/I0POBbs (MHBAIUIOB)
Ha TPEJOCTaBICHUE MYHULMNAIBHON YCIYTd B COOTBETCTBUU C TpeOOBaHUSIMU
crateu 15 ®epepanbHoro 3akoHa or 24.11.1995 No 181-®3 «O comnuanbHOM
3amuTe MHBaIUA0B B Pocculickon denepanum».

[Tomemenuss oOOpPyAYIOTCA TAHAYCaMH, CAHUTAPHBIMU TTOMEIICHUSMH,
pPACHIMPEHHBIMH TPOXOJIaMH, TMO3BOJISIOMMMHU O00ECIEeUnTh OeCTpensiTCTBEHHbBIN
JOCTYIl K YKa3aHHbIM MOMEIIEHUSM JIUI[ C OTrPAaHUYEHHBIMU BO3MOXHOCTSIMHU
310pOBbS, UHBAJIUJIOB, UCTIOJIB3YIOUIUX KPECIa-KOISACKH.

2.13. IToka3aTenu AJOCTYIHOCTH U KAYECTBA MYHMIUIIAJIBHON yCIIyTH

2.13.1 Iloka3zaTensaMu TOCTYHHOCTH MYHHUIMIIAIBHON YCIIYTH SIBJISIFOTCS:

- 000pyIOBaHME TEPPUTOPUNA, MPWIETAIOIUX K MECTOPACIOIOKEHUIO
OpraHa, IpeAOoCTaBISAIONIErO YCIyry, MECTaMH ISl TapKOBKU aBTOTPAHCIIOPTHBIX
CPEACTB, B TOM YHCJIE I JIAI C OrPaHUYEHHBIMM BO3MOKHOCTSIMH 310POBBS
(MHBAJINIOB);

- 00opyZi0BaHME MECT OXHJAHUS B OpraHe, MPEJOCTaBISIOLIEM YCIYTy,
JOCTYIHBIMU MECTaMH OOIIEro MoJb30BaHuUs;

- o0opynoBaHHe MECT OXHAAHUS W MECT NpHeMa 3asBUTEJEH B Oprase,
MPEJOCTABIISIIOIIEM YCIYTy, CTYJbSIMH, CTOJNaMU (CTOMKaMu) I BO3MOXKHOCTHU
ohopMIIeHUS TOKYMEHTOB;

- cobutoieHue rpaduka paboThl oprana, NpeI0CTaBISIONIETO YCIYTY;

- pa3MelleHle TOJHOM, JIOCTOBEPHOM M akTyajlbHOM wuH(pOpMaLUu O
MYHULIMIIAIBHON ycayre Ha EnuHoM mnoprane, PernonambHoM mnopraie, Ha
opuLHaNTBLHOM caiiTe AJMUHUCTpaLMKU, HAa UHGOPMALIMOHHBIX CTEHJIaX B MecTax
IPEAOCTABICHUS MYHHUIIUIIAJIBHON YCIIyTH;

- BO3MO>HOCTb IIOJIyYEHUS MYHULIMTIAIbHON YCIYTH B
MHOTO()YHKIIMOHAIBHOM IIEHTPE;

- BOBMOXHOCTb  MOJy4eHHs HMHPOpPMAIMd O XOJ€ IHPEeIOCTaBIICHUS
MYHUULUNAIbHONW YCIYTd, B TOM YHCJIE C HCIOJb30BaHHEM HH(OPMALMOHHO-
KOMMYHUKAIHOHHBIX TEXHOJIOTHH.

2.13.2 IlokazaTensaMu KauyeCTBA MyHULIUITAIIbHON YCIIYTH SIBJISFOTCS:

- TIOJIHOTA MPEAOCTABICHHS MYHHUIIMIIAJBHONW YCIYTH B COOTBETCTBUU C
TpeOOBaHUSMH HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTAa;

- cOOJII0IEHNE CPOKOB MPEJOCTABICHUSI MYHUIIMIIAIBHOMN YCIIyTH;
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- YIENbHBIM BeC Xano0, MOCTYMUBIIMX B AJMUHHCTPALMIO IO BOIPOCY
NPEJOCTABICHUS MYHULMIAIbHONW YCIYrd, B OOIIEM KOJIMYECTBE 3asBJICHUN Ha
MIPEIOCTaBICHUE MYHULIUTIAJIBHON YCIIyTH.

2.14. Nuble TpeOOBaHUsA, B TOM YHCJIE YUUTHIBAIOIINE OCOOEHHOCTH
MPEIOCTaBIECHUS MyHUIIUTNIATBHOW YCIIYTH B MHOTO()YHKIIMOHATBHBIX
LEHTpaxX U 0COOEHHOCTH MPEIOCTABICHUS MyHUIIMIAIBHON YCIIyTH
B 3JIEKTPOHHOM (hopme

2.14.1. Ilpuem 3asBIE€HUS U JOKYMEHTOB IO MPEIOCTABICHUI0 MyHULIMIIAIIbHON
yCIIyTH, UH()OPMHPOBAHUE O MOPSAKE M XOJ€ NPEAOCTaBICHUS YCIYTd U BblIaua
pELICHNUsT O NEPEBOJE JKMUIBIX IOMEIIEHUN B HEXWIbIE IMOMELICHUS U HEXKUIIBIX
MTOMEILIEHUM B )KWJIbIE IOMEILIEHHS] MOTYT OCYIIECTBIAThCS uepe3 AY «MPL».

IIpuem  3asBUTENEH  YNOJIHOMOYEHHBIMM  JIMI[AMH  OCYILECTBIIETCS B
COOTBETCTBHH C TpaGukoM (peskuMoM) paboTel AY «M®DIIy.

2.14.2. 3asButensim oO0OecleYUBAETCI BO3MOXKHOCTh KOMUPOBaHUS (GoOpM
3asIBJICHHUI, HEOOXOIUMBIX JJI MOJYyYEHUS MYHHIMIAIBHON YCIYTH, pPa3MENIEHHBIX
Ha OQUIMAIBHOM caiiTe AAMUHUCTpaLMK, Ha EAMHOM mopTasne rocy1apCcTBEHHBIX U
MyHUIMOANbHBIX  ycayr  (pynkouit)  (www.gosuslugiru) u  Iloprane
rOCyAapCTBEHHBIX M MYHHIIMIIAJIbHBIX YCIYT BopoHexkckoi obmactu (pgu.govvrn.ru).

2.14.3. 3agBuTenp B LENSX MOTYYEHUS MyHULHUNAIBHOW YCIYTH MOYKET IOJATh
3asiBJIEHHME B  DJIGKTPOHHOM BHJI€ C  HUCIOJIb30BaHUEM  HMH(POPMALIMOHHO-
TE€XHOJIOIMYECKON U KOMMYHUKAallMOHHON MH(PacCTpyKTyphl, B TOM uucie EgunHoro
MopTaJia TOCYJAPCTBEHHBIX M MYHHMIIUTIAIbHBIX ycayr (pyHkumii) u (unu) Iloprana
roCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIyT BopoHexkckoit obnacru.

3. CocraB, n0cJ1e10BaTEJIbHOCTh U CPOKHU BbINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEIYP, TPEOOBAHUSA K NMOPSAKY UX BbINIOJHEHHS, B TOM
Yyucje 0COOEHHOCTH BBINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B
3JIeKTPOHHOH opMe, a TaK:Ke 0COOEHHOCTH BbINOJIHEHUS A IMUHUCTPATHBHBIX
npoueayp B MHOrO(p)yHKIIMOHAJBHBIX IEHTPaX

3.1. McuepnbiBaronuii IepedeHb aIMUHUCTPATUBHBIX MPOIICAYP

3.1.1. IIpenocTaBieHre MyHUITUIIAILHON YCIYTH BKJIIOYAET B ce0s CIeayroNne
aJIMUHUCTPATUBHBIC MTPOIICTYPHI:

- IPUEM U PETUCTpalusl 3asiBICHUS U MPUTIAraeéMbIX K HEMY JIOKYMEHTOB;

- paccMOTpeHHuE MPEJCTABICHHBIX JTOKYMEHTOB M HCTpPeOOBaHME JOKYMEHTOB
(cBeneHuil), ykKa3aHHBIX B TyHKTe 2.6.2 HacTosuiero AJIMHHUCTPATUBHOIO
periiaMeHTa, B paMKax MEeXBEJIOMCTBEHHOTO B3aUMOICHCTBUS, KOTOPhIE HAXOISITCS B
pPacCHopsHKEHUN TOCYJapCTBEHHBIX OPTraHOB, OPTAaHOB MECTHOTO CaMOYIPABJICHHS H
WHBIX OPTaHOB,;

- MOJITOTOBKA MPOEKTA PELICHUSI O MEPEBOJIC KUIbIX MOMEIICHUM B HEXWIbIC
MOMEIICHUS W HEXKWIBIX TOMEIIEHUH B JKWJIbIC TMOMEIIEHUS JIMOO IOATOTOBKA
pelieHrs 0 MOTUBUPOBAHHOM OTKa3€ B MPEAOCTABICHUN MYHUIIMTIATBLHON YCIIyTH;

- BhIJIaua (HAMpaBJICHUE) 3aBUTENIO PEIICHUS O TIEPEBOC JKWIBIX MOMEIICHUN
B HEKWJIbIC TIOMCIICHHWS M HEXWIBIX IOMCIICHWA B KWJIBbIC ITOMEIICHUS OO0
pelieHrs 0 MOTUBUPOBAHHOM OTKa3€ B MPEAOCTABICHUN MYHUIIUTIATLHON YCIIyTH.

3.1.2. IlocnenoBarenbHOCTh JAEHCTBUN NMPU MPEAOCTABICHUU MYHHUIIMITATILHON
YCIYTH OTpakeHa B OJIOK-CXeME TMPEJOCTABICHUS MYHUIMIIAIBLHON YCIyTH,
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MPUBENECHHON B MpUJIokeHNHU N 3 Kk HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IIpueM u peructpauus 3asBJICHHUS U IPUIIAraeMbIX
K HEMY JJOKYMEHTOB

3.2.1. OcHoBaHHMeM i1 Hayajla aJIMHUHUCTPATUBHOW MPOLEAYPHI SBIACTCS
JUYHOE OOpalleHue 3asBUTENS] WM €ro YINOJIHOMOYEHHOrO IIPEACTABUTENS B
Anmunuctpanuio, AY « MOLy ¢ 3asBieHneM 1100 NOCTYyIIEHUE 3asBIECHUS B aJpec
AQMUHHCTpaly, HAPABJIEHHOIO ITOCPEACTBOM IOYTOBOT'O OTIIPABJIEHUS C OMHUCHIO
BJIO’KEHUS M YBEIOMJICHHUS O BpYUYEHHH, J10O0 C ucrnosib3oBaHueM EnnHoro moprana
TOCYapCTBEHHBIX M MYHUIUNATBHBIX ycuayr (pynkmuit) w  (umm) [loprana
rOCy/IapCTBEHHBIX U MyHHIIMIIAJIbHBIX YCIyT BopoHexkckoit obnacrtu.

3.2.2. B cnydae HanpaBi€HHS 3asBUTEIEM 3asIBJICHUS MMOCPEICTBOM MOYTOBOTO
OTIPABJIEHUS K 3asABJICHUI0O O MPEJOCTABICHUM MYHULUNAIBHOW  YCIyru
MPWIAraloTCd KOMUHU JOKYMEHTOB, YJAOCTOBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOM
MOPSJIKE; TOJJTMHHUKHA TOKYMEHTOB HE HAPaBIISIOTCS.

3.23. Ilpm nuyHoM oOpaleHUuH 3asBUTENSI WM  YIOJHOMOYEHHOTO
npeactaBuresis B AaMuHHCTpanuio wid AY «MOL» [101KHOCTHOE MO,
YIOJHOMOYEHHOE Ha IIPUEM JIOKYMEHTOB IIPOBEPSET IOJHOMOYMS JIMIIA,
oOpaTuBLIErocss C 3asBJICHUEM Ha MPEAOCTaBICHUE MYHUIMIAIBHON YCIyTH,
IPaBWIBHOCTh O(QOPMIICHHS 3asBJIEHUS M KOMIUIEKTHOCTh IPEICTaBICHHBIX
3asIBUTEJIEM JOKYMEHTOB, PErMCTPUPYET 3asBJICHUE C INPUIaraéMbIM KOMIUIEKTOM
JOKYMEHTOB M BBIJAET PACHUCKY B IOJYYEHUH JOKYMEHTOB I10 YCTaHOBJICHHOW
dopme (mpuioxkeHne S5 K HacToseMy AJIMUHUCTPAaTUBHOMY pETJIAMEHTY) C
yKa3aHUEM NEPEUHs JOKYMEHTOB M 1aThl UX MOIYUYEHHUS.

[lopsimok mnpuemMa u CpPOKM TNiepefadyd B AJIMUHHUCTPALMIO 3asBJICHUS U
NOKyMeHTOB n3 AY «M®IL» 1o mnpemnocTraBleHUI0 MYHHLMNAIBHOM YCIyTH
OTNPEENSIIOTCS COIIAIIEHUEM MEXAYy HHMH, HO HE IMO3[HEeEe CIEAYIOIero padboyero
IHS TIOCJIE TIOCTYTUICHUS 3asIBJIEHUS U TOKYMEHTOB B AY « M®IL».

3.2.4. Ilpy Hanuuuum OCHOBAaHUM, YKa3aHHbIX B 1. 2.7 HACTOSLIETO
AJMUHUCTPAaTUBHOTO  PETJaMEHTa, CHELUAINCT, OTBETCTBEHHBIM 3a IpUEM
JOKYMEHTOB, YBEAOMJISECT 3asBUTENII O HAJIUYMM MPENATCTBUA K IPUHATHUIO
JOKYMEHTOB, BO3BpalllaéT JOKYMEHTBI, OOBSICHSIET 3asBUTEII0 COJAEpIKAHUE
BBISIBJICHHBIX HEJOCTATKOB B IPEACTABICHHBIX JOKYMEHTax M IpeaaracT MPUHATH
MEpBI 10 UX YCTPAHECHHUIO.

3.2.5. Pe3ynpTraroM aJIMUHUCTPATUBHOW MPOUEIYpPbl SIBISETCA NpPHEM U
perucTpanus 3asBJICHUS U KOMIUIEKTa JJOKYMEHTOB, BblJlaya PaclUCKH B MOJYyYEHUN
JOKYMEHTOB I10 YCTaHOBJIEHHOM (POpME C YKAa3aHHEM UX MEPEYHS U JAThI OIYYEHUS
(oTMETKa Ha KOMHWM 3asiBICHHS (BTOPOM 3K3EMIUIApPE 3asBJICHUS - NPH HAJIMYWN))
7100 BO3BpAT IOKYMEHTOB.

3.2.6. MakcumanbHbIi CPOK UCIIOIHEHUS aJIMUHUCTPATUBHOW Npouexypsl - |
KaJICHIApPHBIN JICHb.

3.3. PaccMoTpeHue npeacTaBIeHHBIX TOKYMEHTOB U UCTPEOOBAaHKE TOKYMEHTOB
(cBeneHuil), ykKa3aHHBIX B TyHKTe 2.6.2 HacTosuiero AJIMHHUCTPATUBHOIO
pErIaMeHTa, B paMKaX MEKBEJOMCTBEHHOTO B3aUMOJICHCTBUS, KOTOPHIE HAXOMSTCS B
pPaCHOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHHS U
MHBIX OPraHOB
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3.3.1. OcHoBaHMeM /i1 Hadajla aJIMHHUCTPATUBHOW MPOLEAYPHl SBIAECTCS
MOCTYIJIEHUE 3apErUCTPUPOBAHHOTO 3asBJICHUS U MPUJIATaeMbIX K HEMY JIOKYMEHTOB
CHEUATHUCTY AMUHUCTpAINH, YIOJTHOMOYEHHOMY Ha  pacCMOTpEHHE
MPEICTABIICHHBIX IOKYMEHTOB.

3.3.2. Cnenuanuct AJMHUHUCTpPAlWH, YIOJHOMOYEHHBII Ha pPACCMOTPEHUE
MPE/ICTABICHHBIX JIOKYMEHTOB, YCTAHABJIMBAET HAJIMYME BCEX HEOOXOIUMBIX
JOKYMEHTOB, COIJIACHO M. 2.6.1. HacTOAILIEro perjJaMeHTa.

3.3.3. B ciyuyae OTCYTCTBUSA JOKYMEHTOB, MNpPEIyCMOTpPEHHbIX M. 2.6.1.
HACTOSIIIET0 aJMHWHHUCTPATUBHOIO pErJaMEHTa, CIEHHMAINACT 3alpalluBacT TaKUe
JOKYMEHTBI ITyTEM HaIpPaBJICHUS MEKBETOMCTBEHHBIX 3aIIPOCOB:

- B YmpaBnenue ®PenepanbHON CIy)Obl TOCYAApPCTBEHHOW PETHCTPAIIUH,
KamacTtpa u kaprorpadpuu mo BopoHEkckoi 00acTH Ha TONYYCHUE BBIMHCKU W3
EauHOro rocyiapcTBEHHOTO peecTpa MpaB HA HEIBH)KMUMOE MUMYLIECTBO M CHIEJIOK C
HUM O 3apETrMCTPUPOBAHHBIX MTpaBax Ha OOBEKT HEJBUKUMOCTH, €CJIM IPABO HA HETrO
3aperucTpupoBaHo B EJMHOM TrocyJapCTBEHHOM peecTpe MpaB Ha HEIBHXKHMOE
MMYIIECTBO U CAEJIOK C HUM;

- B OpraHax TEXHHYECKOIO y4eTa M TEeXHWYECKOM WHBEHTapu3aluu OOBEKTOB
KaluTaJIbHOTO CTPOUTENBCTBA HA MOJIYYEHHUE IIJIaHA NTEPEBOIUMOTO TOMEUIEHUS C €T0
TEXHUYECKUM OIMCaHueM (B CiIy4yae, €CJIM TMEepEeBOJMMOE IOMEIICHUE SBISETCA
KWIbIM, TEXHUYECKUI MacnopT TaKOro MOMEHICHMs) M MO3Ta)XHOIro IUIaHa JIoMa, B
KOTOPOM HaXOJUTCS NEPEBOIUMOE ITOMEIICHHUE.

MeXBEIOMCTBEHHBIN 3alpOC HAIpPAaBISETCS B CPOK, HE MPEBBIMIAIOIINN TPEX
pabounx JHEH, CIEeIyIOMMX 3a JTHEM MOCTYIUICHHUS CHEIHATUCTy AJMHMHUCTPAIUH,
YIOJHOMOYEHHOMY Ha PAacCMOTPEHHUE MPEACTABICHHBIX JOKYMEHTOB, 3asBJICHUS U
MPUIAraeMbIX JOKYMEHTOB.

3.3.4. HampaBieHnue MeEXBEIOMCTBEHHOTO 3ampoca OCYLIECTBIIAETCS B
ANEKTPOHHOM  (opMe TOCPEICTBOM €IMHOW CHUCTEMBbl MEXKBEIOMCTBEHHOIO
AJIIEKTPOHHOTO B3aWMOJEHCTBUS M TOJKIIOUYEHHBIX K HEW pEeruoHaNbHBIX CHUCTEM
MEXBEJIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICHCTBHUSI.

HamnpaBnenue mMeXBEJOMCTBEHHOTO 3arpoca B OyMa)XHOM BHUJE JIONYCKAeTCs B
CIydyae OTCYTCTBUSI TEXHHUYECKON BO3MOKHOCTH HAIpPaBJICHUS MEKBEIOMCTBEHHBIX
3allpoCcOB B DJJEKTPOHHOM  (opmMe  MOCPEACTBOM  €IMHONM  CHCTEMBI
MEXXBEJIOMCTBEHHOTO JJIEKTPOHHOI'O B3aUMOJACHCTBUS W NOAKIIOYEHHBIX K HEW
PETHOHAIBHBIX CUCTEM MEXBEJOMCTBEHHOT'O JIEKTPOHHOTO B3aMMOJIEHCTBHSL.

MexBe1OMCTBEHHBIN 3aMpoc B OyMa)KHOM BHUJE 3aIMOJHSAETCS B COOTBETCTBUU C
TpeOOBAHMSIMH, YCTAHOBJIECHHBIMU cTaThel 7.2. PenepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO6 opraHu3alMi  OPENOCTaBIEHUS  TOCYJApPCTBEHHBIX  H
MYHULUOATBHBIX YCIyT».

3.3.5. Ilo pesynpTaTaM MOJYyYEHHBIX CBEICHUH (IIOKYMEHTOB) CHEI[UATIUCT
OCYUIECTBIISIET NPOBEPKY JOKYMEHTOB.

B ciydae noctymieHus B paMKax MEXBEIOMCTBEHHOTO B3aMMOJICHCTBUS OTBETA
Ha MEXBEJIOMCTBEHHBIN 3ampoc 00 OTCYTCTBHM JOKYMEHTa U (WUiau) MHGOpMAIINH,
HEOOXOJMMBIX Uil TEPEeBOJa KUJIBIX TOMEIICHUN B HEXWIble IMOMEUICHUs U
HEXWIBIX IIOMELIEHUI B JKUJIbIE IOMEUIEHUS, €CJIM COOTBETCTBYIOIINNA JOKYMEHT HE
ObUT MPEJCTABIICH 3asBUTENIEM 10 COOCTBEHHON MHULIMATUBE, CIICUAINUCT B TEUCHUE
1 paboyero AHS CO JTHS TOJYyYEHHUS YKAa3aHHOTO OTBETAa HAINpPaBISIET 3asBUTEIIO
YBEJOMIICHHE O MOJYYEHUU TAKOro0 OTBETAa C MPEIIOKEHUEM O IMPEACTABICHHUU
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JIOKYMEHTOB U (1) uH(pOpMaIru, HEOOXOAUMBIX JIJIsl IEPEBOJIA KUIBIX TOMEIIEHUM
B HEXKUJIbIE TTOMEIIECHUS U HEXXWIBIX TTOMEIIEHUN B JKUJIbIE TTIOMEIICHUS.

3.3.6. Pe3ynpraroM aJIMUHUCTPATUBHOW NPOLENYPHI SBISAETCS yCTAaHOBJIEHUE
IpeJMeTa OTCYTCTBHS OCHOBAaHWUW, YKa3aHHbIX B IMYyHKT€ 2.8 HACTOSILIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.7. MakcuMalnbHbIi CPOK MCIOJHEHUSI aJIMUHUCTPATUBHOM mpoueaypsl - 31
KaJICHJApPHBIN JICHb.

3.4. IloaroroBka MpoOEKTa PEMICHHsI O IEPEBOJIE KUIIBIX IIOMEIIECHUN B HEKUJIbIE
MOMEIEHUS 1 HEXKUIIBIX MOMEILIEHUH B )KUJIbIe TOMEILEHUS JIN00
NOJIrOTOBKA PELIEHUS 0 MOTUBUPOBAHHOM OTKa3€ B MPEIOCTABICHUU
MyHULMIIATBHOW YCIIYTH

3.4.1. B caydae OTCYyTCTBUSI OCHOBAaHMM, YKa3aHHBIX B IIyHKTE 2.8 HACTOSALIETO
AJIMUHHUCTPAaTUBHOIO pErjlaMeHTa, MPUHUMAETCS pPEIICHUE O IEPEBOAE KHIIbIX
MOMEIICHUI B HEXKUJIbIE OMEIIEHUS U HEXKWIIBIX IIOMEIEHUHN B KUJIbIE TOMEIICHHUS.

3.4.2. B ciaydae Hanu4usl OCHOBAHWM, YKa3aHHBIX B IYHKTE 2.8 HACTOSLIETO
AJIMUHUCTPAaTUBHOTO  perjaMeHTa, M[pUHHUMAETCs peuieHue o0 oOTKaze B
IIPEIOCTABICHUN MYHULIUNIAIBHON YCIIyTH.

3.4.3. Ilo pe3ynpTaTaM OPHUHITOrO PEUICHUS CIENUANINCT AIMUHUCTPALIUU:

3.4.3.1. TOTOBUT B COOTBETCTBUU C YCTAHOBJICHHOU (DOPMOI MPOEKT perieHus
AJIMUHHCTpaMM O INEPEBOJE JKUJIBIX IOMEUICHUI B HEXKWJIbIE IMOMELIEHUS H
HEXWIBIX TMOMEIICHUH B JKWJIble MOMEUIeHHs JHO0 pelleHHe O MOTHBUPOBAHHOM
OTKa3e B MPEAOCTABICHWH MYHULMIAIBHON YCIYTHM C 00s3aTeIbHOW CCBHUIKOM Ha
HapylIeHus, NPEeAyCMOTpeHHbIe dYacTblo | craten 27 JKuiaumHOro Kouekca
Poccuiickon @enepanumn.

3.4.3.2. llepenaeT NOArOTOBIIEHHBIE MPOEKT PEUIEHUS O IEPEBOJE KUIIBIX
MOMEIICHUI B HEXWJIbIE TTOMEIIEHUS U HEKWIIBIX TOMEIICHUI B )KHUJIbIE TTOMEIEHUS
aub0 pelleHre O MOTHBHPOBAHHOM OTKa3e B MPEAOCTaBIECHUU MYHHUIIMNAIbHOU
YCIIYTH Ha MOJIMUCAaHUE YIIOJTHOMOYEHHOMY JTOJKHOCTHOMY JIUILY AJIMUHUCTPALUU.

3.4.3.3. ObecnieynBaeT peruCTPaIMIO PEIICHUS O MEPEBO/JIC KIIIBIX MOMEIIICHHM
B HEXWIbIE TOMEUICHUS M HEXWUJIbIX IOMEUICHUM B JKUJIble IOMEIIEHUs JUO0
pELIeHNs] O MOTUBUPOBAHHOM OTKA3€ B IIPEJIOCTABICHUN MYHULIUIIAIBHON yCIIyTH.

3.4.4. Ilpu nocTymieHMd B AJMUHUCTPALUIO 3asBICHUS O NPEIOCTABICHUU
MYHHUIIUNIAIBHON yciyru 4epe3 AY «MO®Ily 3aperucTpupoBaHHOE peIICHUE
AJIMUHHCTpaMM O MEPEBOJE KWIbIX IOMEIIEHUA B HEXWIbIE IOMEIIECHUS H
HEXWIbIX IOMEUIEHUN B JKHUJIbIE MOMEUIEHUS JIMOO penieHue O MOTHBHUPOBAHHOM
OTKa3e B  NPENOCTAaBICHUM  MYHHLIMOAIBHOM  YCIYyTM  HAmpaBJSIlOTCA €
CONPOBOJUTENBHBIM TUCBMOM B afpec AY «M®DILI» B 1eHb perucTpanuu yKa3aHHbIX
JOKYMEHTOB.

3.4.5. Pe3ynpraroM aJMUHUCTPATHUBHOM NpOUEAYpbl SBISETCA MPUHATHE
pelieHuss AJIMUHUCTPALMK O TIEPEBOJIE KWIIBIX MMOMEIICHUI B HEXUIIbIE TTIOMEILICHUS
Y HEXWIbIX IOMEIICHUH B JKWJIble TIOMEUIEHMsI JIMOO PEelIeHUs] O MOTUBUPOBAHHOM
OTKa3€ B NIPEJOCTABICHUA MYHULIUIIAJILHON YCIIYTH.

3.4.6. MakcuMaibHbI CPOK MCHOJHEHUS aJMUHUCTPATUBHOM mpoueaypst - 10
KaJICHIapHBIX JTHEM.

3.5. Boijaua (HampaBiieHHE) 3asIBUTEIIO PELICHUS O IEPEBOE KUITBIX
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MOMEIICHUI B HEXKHUJIbIE TOMEILEHUS U HEXUIIBIX TOMEILEHUN B KUJIbIE TOMEIICHUS
1100
pelieHnsi 0 MOTUBUPOBAHHOM OTKa3e B MPEAOCTaBICHUN
MYHUIUMTNIATBHON yCIyTH

3.5.1. Pemenue o mepeBoji€ XKWIbIX MOMEIIEHUH B HEXKWIbIE MOMEIICHUS U
HEXWIbIX TOMEUICHUN B JKUJIbIE MOMEUICHUsI JIMOO penieHue O MOTHUBUPOBAHHOM
0TKa3€ B MPEOCTABICHUH MYHUIIMITAIbHON YCIIYTH B TEUEHUE TPEX pabOUunX JAHEH co
JHSI TIPUHATHUS HApaBIsieTCs 1O aJpecy, YKa3aHHOMY B 3asBJICHHUH, JTUOO BbIIAETCS
3asIBUTENIO JINYHO B AJIMMHHMCTPALMU IO aJpecy, yKa3aHHOMY B IPWJIOXKEHUU | K
HACTOALEMY AJIMUHUCTPATUBHOMY pErIaMeHTy, Wi B AY «MOL».

3.5.2. Pe3ympraroM aaIMUHUCTPAaTUBHON NpOLELYpbl SBISETCA  BblJaya
3asBUTEIIO JMYHO 0 MECTY OOpalleHHs UK HampaBieHHUE MO aJpecy, YKa3aHHOMY B
3asIBJICHUM, PELICHHUS O MEPEBOJE >KWIBIX NOMEIICHHH B HEXKWJIbIE MOMEIICHUS U
HEXWIbIX MOMEUIEHUN B JKUJIbIE MOMEIIEHUsS JIMOO pElIeHHs] O MOTUBUPOBAHHOM
OTKa3e B NMPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

3.5.3. MakcumanbHbIil CPOK MCIIOIHEHUS AJIMUHUCTPATUBHOW Mpouexypsl - 3
pabouux JHS.

3.6. Ilomaya 3asBUTENIEM 3apOcCa U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MyHUITUTIATLHOW YCIIYTH, U IIPUEM
TaKHUX 3aIPOCOB U JIOKYMEHTOB B AJICKTPOHHOH (hopme

3.6.1. Ilogaua 3asBUTENIEM 3asBIICHHS M MHBIX JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUSI MYHUIIUIIAILHON YCIYTH, B JJIEKTPOHHON (hOopMe TperycMOTpeHa
npyu  TOMOIM  WH()OPMAITMOHHO-TEXHOJOTUYECKOH W KOMMYHHUKAITMOHHOU
UHPpACTPpyKTyphl, B TOM 4yucie EauHOro moprasa TrocyAapCTBEHHBIX U
MyHUIUOANBHBIX ycayr (pyHkuuil) m (wim) Iloprama rocyaapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT BopoHexckoii 00nacTu.

3.6.2. 3asBuUTENnb BIIPAaBE IOJIYYUTh CBEACHUS O XOJI€ NPEAOCTABICHUS
MYHULIMOQIBHOM  YCIyTM B DJIGKTPOHHOM  QopMe ¢  HCHOJIb30BAHUEM
MH()OPMAITMOHHO-TEXHOJIOTUYECKON U KOMMYHUKAIIMOHHON HH(PPACTPYKTYPHI, B TOM
yuciie EnuHoro moprana rocyJapcTBEHHBIX U MYHULUINAIBHBIX YCIYyT (QyHKIMIA) U
(nnn) [loprana rocy1apcTBEHHBIX U MyHUITUMTIATIBHBIX yCIIyT BopoHexckoit o0nacTu.

3.6.3. Ilonyuenue pesyibTaTa MyHUIIUTIAIBLHOM YCIyTH B 3JIEKTPOHHOU (QopMme
MPEAYCMOTPEHO.

4. (I)Oprl KOHTPOJIsA 324 HCITOJTHCHUEM AAMUHUCTPATHUBHOI'O PErjIaMeEHTa

4.1. Texymuii KOHTPOJIb OpPraHU3ALMU MPEIOCTABICHUS MYHUIMNAIBHOU
YCIyTM  OCYILIECTBJISAECTCS  JOJDKHOCTHBIMH — JIMIAMM  OpraHa  MECTHOTO
caMOyTpaBJIe€HUs, OTBETCTBEHHBIMHM 3a OPraHU3AIMI0 pabOThl MO MPEIOCTABICHUIO
MYHUIUNIAIBHON yCIYTH.

4.2. IlepeyeHb MHBIX JOJDKHOCTHBIX JIML AJIMUHUCTPALUH, OCYIIECTBISIOIMINX
TEKYIIH KOHTPOJIb OPraHU3ALMU MPEIOCTABICHHUSI MYHHUIIMIIAIBHON YCIyTH, B TOM
Yucie — pealu3alydd  [PEAYyCMOTPEHHBIX  HACTOSIIMM  aJAMUHHUCTPATHUBHBIM
pEriIaMeHTOM aJMUHUCTPATUBHBIX MNPOLEAYP, YCTAHABIMBAECTCS MYHULUNAIbHBIMU
MIPAaBOBBIMH aKTaMH AJIMUHUCTPALIUH.
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MyHunuMnanbHple  CIy’Kallue,  OTBETCTBEHHBIE 34  IPEIOCTABIICHHE
MYHULUNAIBHOM YCIIYyI'M, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE
CPOKOB M TOpAAKAa HCIOJHEHHUS KaXAOW AaJIMUHUCTPATUBHOM IPOLEAYPHI,
MIPEAYCMOTPEHHOM HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

4.3. Texymuid KOHTPOJIb OCYUIECTBISETCS IIyTEM IPOBEICHHUS TOJKHOCTHBIM
JUIOM, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO  MNPEIOCTaBICHUIO
MYHUIIUNIATBHOM YCIYTH, MPOBEPOK COONIOACHUS W HCIOJHEHHUS COTPYAHUKAMU
MOJIOXKEHUN AJJMUHUCTPATUBHOTO PEIJIAMEHTA.

4.4. IIpoBeneHHE TEKYIIETO KOHTPOJIS JOKHO OCYLIECTBISATECA HE PEXE ABYX
pa3 B rof.

Texyuuii KOHTPOJIb MOXET OBbITh IJIAHOBBIM (OCYLIECTBIATHCS HA OCHOBAHHUH
MOJIYTOJOBBIX WJIA FOJOBBIX IIJIAHOB PabOThl OpraHa MECTHOI'O CaMOYIIPaBJIEHUs) U
BHEIJIAHOBBIM (ITPOBOJIUTHCA MO KOHKPETHOMY OOpAILEHHUIO 3asBUTENS WJIM WHBIX
3aMHTEpEeCcOBaHHbIX JHI). [Ipu mpoBepke MOTyT paccMaTpuBaTbCs BCE BONPOCHI,
CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIMNAIBHONW YCIyTH (KOMILIEKCHBIE TPOBEPKH),
WJIY BOITPOCHI, CBSI3AHHBIE C UCIIOJIHEHUEM OTACIIBHBIX aIMUHUCTPATUBHBIX MPOLIEAYD
(TemaTuuyecKue POBEPKHU).

PesynbraThel npoBepku 0OpMIISIOTCS B BUIE CHPABKU, B KOTOPOH OTMEUAIOTCS
BBISIBIICHHBIE HEJJOCTATKU U YKA3bIBAIOTCS MPEUIOKEHHS IO UX YCTPAHEHUIO.

IIo pesyinbraraM NPOBEAEHHBIX IMPOBEPOK B CIy4yae BBISBICHUS HAPYIICHUI
IIpaB 3asBUTEIEH BHUHOBHBIE JIMIA [PUBJICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOIATENBLCTBOM Poccuiickon denepanum.

4.5 KoHTposib 3a NpeAoCTaBICHHEM MYHHUIMNAIBHON YCIYTH MOXET OBITH
OCYIIECTBICH CO CTOPOHBI TpaXJaH, WX OOBEAMHEHWUN U OpraHW3aluil B
COOTBETCTBHE C 3aKOHOIATENbCTBOM Poccutickon denepanumu.

5. JocyneOHblii (BHeCy1eOHbII) MOPSIAOK 00:KAT0BAHUSA PellIeHUHA U
aercTBUil (0e31elCTBHS) OPraHa, NpPeAoCTABJIAIOIIECI0 MyYHHIUNIAJIBHYIO YCJIYTY,
AOJKHOCTHOIO JIMLIA OPTraHa, MPeA0CTABJISIOIIEr0 MYHHIIUNAIBHYIO YCIYTY,
JIN00 MYHUIIUTIAJIBHOTO CJIYKALIEro.

5.1. 3asBuTenu UMEIOT MpPaBO Ha OOXaJIOBaHWE pEIICHUH | JACUCTBUI
(6e3neicTBUS) JTOHKHOCTHBIX JIMIT AJMUHHUCTpPAllMM B JIOCYJACOHOM IOpsIKE, Ha
nmoiydyeHne uHGOpPMaAIUM, HEOOXOJAMMON JII OOOCHOBAaHHMS W PACCMOTPEHUS
KAIOOBI.

5.2. 3asBUTENH MOXET OOpPATUTHCS C Kajao0O0i, B TOM YHUCIEC B CICAYIOIINX
CITyvasx:

1) HapylieHue cpoka perucTpaludud 3asiBICHHsS] 3asBUTENS 00 OKa3aHUU
MYHULIMTAIBHON YCITyTH;

2) HapylIeHHUE CPOKA MPEIOCTABICHUS MYHUIIUITAIBHOW YCITyTH;

3) TpeboBaHue 'y 3asABUTENS  JOKYMEHTOB, HE€  MPEIyCMOTPEHHBIX
HOPMATUBHBIMM TPABOBbIMU akTamMu Poccuiickoit ®Denepaiuy, HOPMATUBHBIMU
MpaBOBBIMU akTaMu BopoHexkckoil 005acTH, HOPMAaTHBHBIMU TMPAaBOBBIMHU aKTaMU
OpPraHOB MECTHOTO CaMOYyIpaBJ€HUs XPEHOBCKOIO CEJIbCKOIO TMOCEIECHUS MJIs
MPEAOCTABICHUS MYHUIUMIIAJIBbHON yCIYyTH;

4) oTka3 B mpueMe JTOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickonn ®enepanun, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMH BOpOHEKCKOW 0071acT HOPMATUBHBIMH TIPABOBBIMH aKTaMU
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OpraHOB MECTHOI'O0 CaMOYNPAaBJIECHHUS XPEHOBCKOTO CEJIbCKOrO TIOCENEeHUS s
MPEIOCTABICHUS MyHUIUMIIATBHOU YCIIYTH, Y 3asiBUTEIS;

5) oTKa3 B MpeIOCTaBICHUN MYyHUIUIAIBHOW YCIyTH, €CIM OCHOBaHUS OTKa3a
HE NPeIyCMOTpPEeHbI (heepalIbHBIMU 3aKOHAMU U PUHSTHIMUA B COOTBETCTBUU C HUMHU
VHBIMM  HOPMATUBHBIMM  IIpaBOBbIMM  akTtamMu  Poccuiickon — Denepanuu,
HOPMATUBHBIMH TPaBOBBIMH aKTaMu BopoHeXckoil 0051acTh HOpPMAaTUBHBIMU
MIPAaBOBBIMM AKTaMU OPraHOB MECTHOIO CaMOYIIPaBJIEHHS XPEHOBCKOIO CEIbCKOIO
IIOCEJICHHS],;

6) 3arpeOoBaHUE C 3asgBUTENS MPH NPEJOCTABICHUH MYHULUIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickon
denepani, HOPMATHUBHBIMH TPABOBBIMH aKTaMH BOpOHEXKCKOW o0iacTu,
HOPMATHBHBIMM  [PAaBOBBIMM aKTaMHU OpPraHOB MECTHOI'O  CaMOYIIPaBJIEHUS
XPEHOBCKOI'O CEIBCKOIO MOCEIEHUS;

7) OTKa3 AOHKHOCTHOIO JIMIa AJIMUHHUCTPAMU B UCHPABICHUH JOMMYLIEHHBIX
OMEYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEJOCTABICHHUS MYHULUNAIbHON
YCIIYTH IOKYMEHTax JIM0O HapylIeHHE YCTAaHOBJIEHHOTO CPOKA TAKUX MUCIIPABICHUM.

5.3. OcHoBaHueMm g Hauyajga NpoUeaypbl AocyAeOHOro (BHECYIeOHOIO)
00>aloBaHMs SBJISETCS MOCTYIHMBILIAS Kalo0a.

XKanoba mMoxxker ObITH HampaplieHa MO IOYTE, Yepe3 MHOroQyHKIHOHAIbHBIC
LEHTPBI, C UCIIOJIb30BaHUEM ENMHOro moprajia rocyapCTBEHHBIX U MYHHUIIMTIATbHBIX
yenyr (pyskruit) nu6o Iloprama rocynapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyT
Boponexckoit o0mactu, a TakkKe MOXET ObITh MNPUHATA NPU JIMYHOM IpUEMe
3asIBUTEIISL.

5.4. ’Kanoba nomkHa coaepxKaTh:

- HaVMEHOBAHHME OpraHa, MPEJOCTABISIIOUIEI0 MYHHUIMIAIBHYIO YCIYTy,
(baMuuIo, UM, OTYECTBO JOHKHOCTHOTO JIMIA JUOO MyHULUIAIBHOTO CITY>KAILEro,
penieHus u nerctBus (0e31eliCTBHE) KOTOPOTro 00KaIyOTCS;

- (daMunuio, UMs, OT4eCTBO (MOCIEHEE - MPU HAJTUYUH), CBEACHHUS O MECTe
KUTEJIbCTBA 3asIBUTEINS - (PU3UUECKOr0 JUIa JMO0 HAMMEHOBAHHUE, CBEJCHUSI O MECTE
HAaXOXXJEHUSl 3asBUTENS - IOPUAMYECKOro JIMIA, a Takke HoMep (Homepa)
KOHTakTHOro TeiedoHa, aapec (agpeca) HJIEKTPOHHON MOYTH (IPU HATWYUHU) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JIOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;

- cBedgeHuss 00 OOXKaNyeMBIX pEIICHUSX U JedcTBUsIX (Oe3neicTBUn)
AJMUHHUCTpAIUH, JOIKHOCTHOTO JIUIA TUOO MYHHUIIUIIAIBHOTO CITYXKAaIllero;

- JIOBOJbl, HA OCHOBAaHMWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUIEHUEM U
neiicteueM  (Oe3medicTBUeM)  AJIMHHHCTpPANlM, JOJDKHOCTHOTO — JIMIA  JTUOO
MYHUIMOAIBHOTO CIIYXaIlero. 3asBUTEIEM MOTYT ObITh IPEACTABIECHbI JOKYMEHTHI
(Ipy HATU4KHK ), TOATBEPHKAAIOLIME €r0 JOBOIbI, TUOO UX KOIUHU.

5.5. 3asgBuTENh MOXET OO0XajaoBaTh peEIICHUS U JAehcTBUS (Oe3neicTBue)
JNOJDKHOCTHBIX — JIMI, MYHHMIMOAQJIbHBIX  CIyXalmux AJMHUHUCTpAallUd  TJaBe
AJIMI/IHI/ICTpaIII/II/IZ.

5.6. JlomxHOCTHBIE JUIla AJMWHUCTpPAIlMK, YKa3aHHbIE B MyHKTE 5.5
HACTOSILIEro paszesia aAMUHUCTPATUBHOIO PEIIAMEHTA, MPOBOJAT JUYHBIN MpHUEM
3asBUTEJIEH.

JIn4HBIN TIpUE€M NOJDKHOCTHBIMH JIMIIAMH MPOBOJUTCSA IO IPEABAPUTEIBHOMN

2YKa3blBaeTCA A,O/HKHOCTHOE JILLO, KOTOPOE B COOTBETCTBUM C YCTABOM MYHULIMNALHOrO 06pa3oBaHUs BO3rNaBaset
MECTHYI aiMUHUCTPALMIO.
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3alMCH. 3aluch 3adABUTENIEd MPOBOAUTCS TMPU JMYHOM OOpAIEHUH WU C
UCIIOJIb30BAaHUEM CPEICTB TeIE(OHHOM CBSA3M MO HOMEpPAM TeIEPOHOB, KOTOPHIE
pasMemaTcss Ha OQUUUAIbHOM caiTe AJIMUHUCTpalMud B cetu VIHTepHeT u
MH(OPMAIMOHHBIX CTEH/IAX.

CrnenuanucT, OCYILIECTBISIONIMA 3aluCh 3asBUTENICH HA JUYHBIA IIPUEM,
uHOpPMUpPYET 3asgBUTENS O JaTe, BPEMEHU, MECTe MpHuema, JOJDKHOCTH, (pamuinu,
MMEHH U OTYECTBE JOJKHOCTHOTO JIMIIA, OCYIIECTBIISIOIETO TPUEM.

5.7. JIoJ>KHOCTHOE JIMIIO, YTOJHOMOYEHHOE Ha PACCMOTPEHME >KajoObl, HIIU
AJMUHHUCTpAIUS OTKA3bIBAIOT B YAOBJIETBOPEHUH 5KaJI00BI B CIAEAYIOUINX CIydasiX:

1) HamyMyMe BCTYNUBIIETO B 3aKOHHYIO CHIIy pELICHHS CyJaa, apOUTpa)KHOTrO
Cy/Jla IT0 ’Kajio0€e 0 TOM K€ IIPEIMETE U MO0 TEM K€ OCHOBAHUSIM;

2) monmaya >kajioObl JHMIIOM, TOJHOMOYHS KOTOPOTO HE TMOATBEPXKICHBI B
MOPSJIKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM;

3) Hamuuyue pemieHus Mo XKajno0e, MPUHATOr0 paHee B COOTBETCTBHM C
TpeOOBAHUSIMHU HACTOSIIETO aAMUHUCTPATUBHOTO PErJIaAMEHTa B OTHOILLIEHUHU TOTO K€
3asIBUTEIISI U 110 TOMY K€ MPEIMETY 5KaJI0OBbI.

JIOMKHOCTHOE JIMIIO, YINOJHOMOYEHHOE Ha PACCMOTPEHHUE HKaoObl, WU
AJMUHUCTpAaIMs BIIpaBe OCTaBUTH KaJlo0y 0€3 OTBETa B CICAYIOIIUX CIIydasx:

1) Hanuume B kano0e HEelEeH3YPHBIX JTUOO0 OCKOPOUTENBHBIX BBIPAKEHUH, YyTPO3
’KU3HH, 3I0POBbI0 U UMYILECTBY JOJKHOCTHOI'O JIMILIA, & TAK)KE YIEHOB €r0 CEMbU;

2) OTCYTCTBHE BO3MOXHOCTH IMPOYUTATh KaKy-IHOO YacTb TEKCTa KajloObl,
dbaMunuio, uMs, OT4ecTBO (MIPU HAIMYMKM) W (WIM) TOYTOBBIA aJpec 3asBUTENS,
yKa3zaHHbIE B JKajnooe.

B cnywae ocraBieHuss xanoObl 0€3 OTBETa, 3asABUTENI0 HANpPaBIAECTCA
YBEJOMIIEHHE O HEJOMYCTUMOCTH 3J1I0yNOTPEOICHHS IPABOM.

5.8. 3asgBUTENM HMMEIOT MPAaBO Ha MOJYYEHUE JIOKYMEHTOB M HH(OpManuwu,
HEO0OXOIUMBIX JJ1s1 00OCHOBAHUS M PACCMOTPEHUS KaTOOHbI.

5.9. XKanoba moaieKuT pacCMOTPEHHUIO B TEUCHHME MATHAALATH paboumx AHEH
CO JHSA €€ perucrpanuu, a B ciyyae oOXajoBaHHUS OTKaza AJIMUHUCTpAIUH,
JOJIKHOCTHOTO JIMIA AJAMUHUCTPALIMK, B MPUEME TIOKYMEHTOB y 3asiBUTENS JIMOO B
UCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK WIM B cllydae O00KallOBaHUs
HapyLICHHUs YCTAaHOBJIEHHOI'O CPOKA TAKUX MCIPABICHHUM - B TEUEHUE IATH pabodnx
JTHEN CO JTHS €€ PETUCTPALUH.

5.10. He no3nHee AHs, CAEAYIONIETO 3a JHEM NPHUHATHUS PEIICHUS], YKA3aHHOTO B
nyHkre 5.9 Hacrosuiero AJMHHHUCTPAaTHBHOIO  PErJaMEHTa, 3asBUTEII0 B
MUCBMEHHOU (OpME U M0 KEJAHUIO 3asBUTEINS B DJICKTPOHHOU (opMe HaIpaBIIsIeTCs
MOTHUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUSI KajJ00BbI.

5.11. B cnydae ycraHOBIEHMS B XOAE WM IO pPeE3yJbTaTaM PpPacCMOTPEHMS
KanoObl NPHU3HAKOB COCTaBa  AJMUHUCTPATUBHOTO  IPAaBOHAPYILIEHUS WU
MPECTYIJIEHUSI TIOJDKHOCTHOE JIMIIO, HAJEJIEHHOE MOJHOMOYMSIMHU MO0 PACCMOTPEHUIO
XKano0, He3aMEUIMTENIbHO HaNpaBisieT MMEIONIMecs MaTepualibl B OpraHbl

MIPOKYpaTypHhI.

19



20

[Ipunoxenue 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY



l. MecTto  HaxOXAEHUS  AIMHUHHMCTPALMM  XPEHOBCKOTO  CEIBCKOTO
nocesieHnss HoBoycMaHCKOro MyHHMIIMNAIBHOrO pailoHa Boponexckoil obiactu:
396318, Boponexckas o6nacte, HoBoycMmaHCkumit paiioH, ceno XpPEeHOBOE,
yi1. Mononexnas, 16A.

2. ['paduix paboThl afMUHUCTpAIIMU XPEHOBCKOTO CEIBCKOTO MOCEJICHHUS:

noHenenbHuK: ¢ 08.00 1o 17.00; BropHuk — nsatauma: ¢ 08.00 xo 16.00

nepepsiB: ¢ 12.00 qo 13.00.

CoTtpyaHuku aIMUHHUCTPAIMM  XPEHOBCKOTO  CEIbCKOTO  MOCEJICHUS
OCYIIECTBIISIOT MIPUEM 3aBUTENICH B COOTBETCTBUU CO CIETYIONINM TpadUKOM:

ITOHEACIILHUK - 08.00 - 17.00;

cpena -08.00 - 16.00

MSATHUIIA - 08.00 - 16.00;

IIepephIB - 12.00 - 13.00.

3. Anpec oduIHMAIbHOTO calTa XPEHOBCKOTO CEIbCKOTO TMOCEJICHUS

HoBoycMaHCKkOro MyHHUIIMNAIBHOTO palioHa BopoHexckoit o0nacTu B CeTH
WNurtepuer: http://hrenovskoesp.ru, aapec 3JIEKTPOHHOM MOYTHI AJMUHUCTPALIUU
CEJIbCKOTO TocesieHus: hrenovoe.nusm@govvrn.ru.

4. CrnpaBounsiii TenedoH, Gpakc s oJTydeHHs] THPOPMALIMH, CBSI3aHHOM C
MIpe0CTaBICHUEM MYHHITUTIATbHOU yeinyru: (47341) 6-11-39.

Konrtaktapiii  TenedoH MOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a IIPHEM
MPEUIOKEHUIN OT 3aMHTEPECOBAaHHbBIX Jul, (47341) 6-11-39.

5. ABToHOMHOE yupexaeHue Boponexckoit o6mactu «MHOToQyHKITMOHATBHBIN
IEHTP MPEAOCTABICHUS TOCYIaPCTBEHHBIX W MYHHUIIUITAIBHBIX yCcIyT» (mamee - AY
«MODIy):

5.1.  Mecro Haxoxaenus AY «MOL»: 394026, 1. BopoHex,
yi1. pyxuHHuKOB, 30 (KoMHUHTEpHOBCKHII paiioH).

Tenedon mst cnpaBok AY «M®@L»: (473) 226-99-99.

Odunmaneheiii caiit AY « M®L» B cetn MaTepuer: mfc.vrn.ru.

Anpec anextpoHHol mouthl AY «M®I»: odno-okno@mail.ru.

I'paduk padoter AY «MDIL»:

BTOpPHUK, yeTBepr, nmsatHuia: ¢ 09.00 no 18.00;

cpena: ¢ 11.00 no 20.00;

cy66ora: ¢ 09.00 mo 16.45.

5.2. Mecro mnaxoxaenus ¢uwmana AY «M®PIl» B HoBoycmanckom
MyHUIUNanpHOM parione: 369310, Boponexckas o6imacts, HoBoycMaHCkuil paiioH,
c. HoBas Ycmansb, yin. Jlenuna, 2630.

Tenedon nns cnpaBok pumnana AY «M®L»: 8 (47341) 5-77-15.

I'paduk padotel punuana AY «MOIL»:

noHenenbHuK, BTopHukc08.00 mo 17.00

cpena ¢ 08.00 mo 20.00

yetBepr, natHuia: ¢ 08.00 xo 17.00;

cy66ota ¢ 8.00 mo 15.45;

nepepsbiB: ¢ 12.00 go 12.45
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[Tpunoxxenue 2
K AZIMUHUCTPaTUBHOMY PEIrJIaMEHTy

dopma 3asBICHUS

(HanMeHOBaHKE OpTaHa MECTHOTO

caMOyTpaBlieHUS] MYHHUIIUTIAIBHOTO 00pa30BaHMsI)

(®.1.0. pykoBOAHTEIS)

(®.N.0. 3asBuTeNs,

MMacIIoOpTHHIC ,Z[aHHLIe)

(0 JOBEPEHHOCTH B MHTEpECax)

(ampec peructpaui cOOCTBEHHHKA)

3asBJIcHUE
0 MEPEBOJIe HEXKMIIOTO MOMEIICHUS B KUJIOE TTIOMEIIEHUE

[Ipomy Bac paccMoTpeTh NpeacTaBleHHbIE JOKYMEHTHI Ha IIPEAMET MepeBojia
HEXKUJIOTO TIOMEILIECHUSI B JKWIOE IOMEIICHHE, PACIOI0XKEHHOTO II0 aApecy:
aqoM Ne  koprm.  TIOMElIEHUE
No , KaJlacTpoBbIi HOMEp (B CiIydae €ciiv MpaBoO Ha MEPEBOAMMOE MTOMEICHUE
3aperuCTpUpOBaHO B EJMHOM TrocygapCTBEHHOM peecTpe IMpaB Ha HEJIBHXKHUMOE
UMYIIECTBO M CHEJIOK C HHUM) JUISL OpraHu3aliy KUJIOTO
MTOMEIIEHUSI.

C ycimoBusiMH M TOPSAJIKOM TIepeBOjJia, a Takke ¢ TpeOOBaHUSIMU TO
MCIIOJIB30BAaHUIO KUJIOTO TOMEIIECHHS TMocie mnepeBoaa o3HakomyieH (KK PO,
3aKOHOJATENBCTBO O IPAOCTPOUTEIBHON JAEATENBHOCTH).

B cootBercTBUM ¢ TpeOoBanusmu deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-
®3 "O mnepcoHadbHBIX JaHHBIX" a0 corylacke Ha cOop, CHCTeMaTH3aluio,
HAKOIUJICHUE, XpaHEHWe, yTOouHeHue (OOHOBJIEHUE, WM3MEHEHHWE), MCIOJIb30BaHUE,
pacrpocTpaHeHue (B clyvasx, MIPEyCMOTPEHHBIX JNENCTBYIOIIUM
3aKOHOAATENbCTBOM  Poccuiickoit ~ ®@enepauuu)  OpPeIOCTABICHHBIX  BBIIIE
MEePCOHANBHBIX JaHHBIX. HacTosmee cormacue gaHO MHOKW OeccpoyHo (Iuis
(bU3NYECKUX JUL).

(moamuce)
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[Ipunoxxenue 3
K AIIMHHUCTPaTUBHOMY perjaMeHTy

dopma 3asBICHUS

(HauMeHOBaHKE OpraHa MECTHOTO

caMOyTpaBlIeHUS] MYHHUIIUTIAIBHOTO 00pa30BaHMsI)

(®.1.0. 3asBuTeNS,

MAaCHOPTHBIE 1AHHBIE)

(10 JOBEPEHHOCTH B MHTEPECAX)

(ampec peructparuu cOOCTBEHHUKA)

3asBJICHUE
0 MEPEBO/IC KUJIOTO MOMEIIICHHS B HEKUIIOE TTIOMEIIECHUE

[Ipomry Bac paccMOTpeTh NpEACTaBICHHBIE JOKYMEHTBI Ha MPEIMET
MEPEBO/IA JKUJIOTO TOMEILIEHHS B HEXUIIOE MOMEIEHUE, PACIION0KEHHOTO 0 aApecy:
V1. nom Ne KOPIL. kB. N |
KaJacTpOBBIA HOMEp (B cllydae €clid TMpaBO Ha IEPEBOAUMOE MOMEIECHUE
3aperucTpupoBaHo B EJQMHOM ToCyJIapCTBEHHOM peecTpe IpaB Ha HEIBUKUMOE
UMYIIECTBO U  CAEJIOK C  HUM) Ul OpraHu3aliu

(ouca, marazuna u T.1.)

C ycnoBussiMH W TIOPSJIKOM TEpeBOJa, a Takke C TpeOOBaHUSIMHU TIO
MCIIOJIb30BAaHUI0 HEXKHWIIOTO IMOMEIIeHHsT mociie mnepeBoja o3HakomieH (KK PO,
3aKOHOJATENIBCTBO O IPAJOCTPOUTENLHON NEATEILHOCTH).

[lepeBoarmas B HEKUIIOM (POH]T KBapTHpPa HE OOpEeMEHEHA IPAaBaMU KAKUX-JTM00
JIUI, B HEW HUKTO HE 3apETUCTPUPOBAH U HE MPOKUBACT.

B cootBercTBUM ¢ TpeGoBanusmMu deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-
®3 "O mnepcoHaldbHBIX JaHHBIX" J[al corylacue Ha cOop, CcHUCTeMaTH3alluio,
HaKOIUICHUE, XpaHEHHE, yTOYHeHue (OOHOBJICHHE, W3MEHEHHUE), HCIO0JIb30BaHMUE,
pacrpocTpaHeHue (B Cly4asx, IPEAYCMOTPEHHBIX NENCTBYIOIUM
3aKOHOJATENbCTBOM  Poccuiickoit ~ @enepanuu)  MPEJOCTABICHHBIX  BBIIIIE
MEepPCOHANBHBIX JaHHBIX. Hacrtosiee coriacue JgaHO MHOKO OeccpodyHo (s
bU3UYeCcKuX JIUII).

(monuch)
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[Ipunoxenue 4
K AZIMUHUCTPaTUBHOMY PEIrJIaMEHTy

biok-cxema

HpI/ICM U perucrpanus 3asBJICHUSA U
Inpujlara€MbelX K HEMY JOKYMEHTOB
|

PaCCMOTpeHI/Ie MNPpCACTAaBJIICHHBIX JOKYMCHTOB H IPUHATUC
pemeHuss o TmepeBoje (OTKae B TIEPEBOJIC) KHUIIOTO

(HEXUIIOr0) MOMEIIEHHS B HEXIIIOE (5KHAIoe) TIOMEIICHUE

Pemenue o nepesoze Pemenne 06 oTkase B nepeBoje
\
\
[logroroBka  mpoekTa  pelleHus O [TogroroBka TmpoekTa pemieHust 00
nepeBose KHUIOTO  (HEKHIIOTO) OTKa3€ B IEPEBOJIE KHUJIOTO (HEXKUIIOr0)
MOMEIIEHUs B HEXWIoe  (KUIOe) MOMEIIEHUs] B  HeXwioe (3Kujoe)
HOMEIIICHNE HOMEICHNE

Brinaua (HanpaBiieHre) yBEAOMIICHUS
0 mepeBo/ie (0TKa3e B MEPEBOJIC) KUIOTO (HEKUIIOTO) TIOMEIIIEHHUS B
HEKUII0€ (KHII0e)
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[Ipunoxenue 5
K AZIMUHUCTPaTUBHOMY PEIrJIaMEHTy

PACIIMCKA
B MIOJTyYEHUH JTOKYMEHTOB, IPECTABICHHBIX I IPUHSITHS PEIICHUS
0 mepeBojie (0TKa3e B MEPEBOJIC) KUIIOTO (HEKUIIOTO) TOMEIIESHHUSI
B HEeXWI0e (KUIIOE) MOMEIIEHUE

HaCTOSIHII/IM YOOCTOBCPACTCA, UTO 3aABUTCIIb

(pammmust, UM, OTIECTBO)
npeacTaBull, a ClicOUaJInucCT

"

" .

MMOJYYHII cleayromue JOKyYMCHTDI:
(HauMeHOBaHME JOKYMEHTA, KOMHS MIIH MTOJUIMHHHK, KOJTMYECTBO SK3EMILIIPOB)

(HauMeHOBaHUE TOKYMEHTA, KOIHS WU MOAJIMHHHK, KOJIMYECTBO 3K3EMILISIPOB)

(HanMeHOBaHNE TOKyMEHTA, KON WIIN TOJUIMHHUK, KOJTMYECTBO SK3EMILISIPOB)
(HanMeHOBaHNE TOKyMEHTA, KOTHS WIIN TOUIMHHUK, KOJTMYECTBO SK3EMILISIPOB)

(HaI/IMCHOBaHI/Ie AOKYMCHTA, KOIIUS WJIN MOJJIMHHUK, KOJIUYCCTBO 3K3€MHJ’I$IpOB)

[lepeyeHb TOKYMEHTOB U CBEJCHUM, KOTOpbIe OYIyT MOJY4YEHBI IIO
MEKBEJOMCTBEHHBIM 3aIIPOCAM:

(TOKHOCTD CIEINAIINCTA, (mommuce) (pacmmdpoBKa OAHCH)
OTBETCTBEHHOTO 32 IPUEM JTOKYMEHTOB)
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