AJIMAHUCTPALIUASA
XPEHOBCKOT'O CEJbCKOT'O IMTOCEJIEHUS
HOBOYCMAHCKOI'O MYHULIMIIAJILHOT'O PAMIOHA
BOPOHEKCKOI OBJIACTH

IOCTAHOBJIEHHUE
Ot 23.05.2016 1. Ne 61 n3MeHenns oT 02.09.2019 Ne50
c. XpeHoBOE

O0  yTBepXKAECHUUM  AJMHUHHUCTPATUBHOTO
perilaMeHTa aJMUHUCTpauuu XpEHOBCKOIO
CEJIBCKOTO TOCEICHHUS IO IPENOCTABICHUIO
MYHULATTAIBHON YCIYTH «IIpunstue
TPOXJaH Ha  ydeT HYXJAIoLUXCI B
MIPEAOCTABICHUN JKWIBIX IOMEIIEHUN 10
JOTOBOpaM  HaillMa  JKWIBIX  IIOMELICHUM
KWIHALHOTO ¢donna COLIMAIIBHOTO
HCIIOJIb30BaHMS»

B cootBerctBUn ¢ ®expepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 "O6
OpraHM3alMy  MpPEJOCTaBIEHUS TIOCYJAapPCTBEHHBIX M  MYHMIMIOAIBHBIX  ycuyr'",
ITOCTAHOBJICHUSIMA aJMUHUCTpPALlMA XPEHOBCKOIO CENbCKOro nocesnenus ot 13.05.2015
r. Ne 41 «O nopsinke pa3paOOTKu U YTBEPKACHHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB
NPEIOCTaBICHU MyHULMIAIBHBIX yciayr», oT 20.05.2015 r. Ne 49 «OG6 yTBepkIeHUH
NEPEYHss MYHHMIMNAIBHBIX YCIYyT, NPEIOCTABIAEMbIX aJIMUHUCTpALUEH XPEHOBCKOIO

CEJIBCKOTO IOCETICHUS
ITOCTAHOBJIAIO:

1. VYTBepauTe mnpuiaraeMblii aIMUHUCTPATUBHBIA PEIVIAMEHT AJIMHWHHUCTPALMHU
XPEHOBCKOI0 CEJIBCKOrO IIOCEJIEHUS IO IPENOCTaBICHUI0 MYHHLHMIIAIbHOW YCIIyTH
«IIpuHsATHE rpakJaH Ha y4eT HyKAAOIMXCS B IPEIOCTABICHUH JKUIIBIX IOMEIICHUH 110
JOrOBOpaM  HaiiMa  JKWJIbIX  [OMEIIEHUH  JKWIMIIHOTO  (OHJa  COLMAIIbHOTO
VICIIOJIb30BAHUS.

2. OOHapomoBaTh JAaHHOE IIOCTAaHOBJIEHME B MecTax I pa3MeIlleHUs
MYHULANIAJIBHBIX ~ IIPABOBBIX ~ aKTOB ~ XPEHOBCKOIO  CEJIBCKOIO  IIOCEJICHMS
HoBoycmanckoro MyHunmmnaipbHOro paiioHa BopoHexckoit o6inactu - B 3JaHHHU
aMUHUCTpauMU XPEHOBCKOIO CEJIbCKOIO IOCEIEHUs IO ajapecy: €. XpEeHOBOE, VI
MomnonexHas, 16A, 1 B aAMUHUCTPATUBHOM 3JIaHUM IIOYTHI IO ajpecy: C. PvikaHb, yi.
IIxonpnag, 15.

3. KoHTpoJ1b 3a BHIIOJHEHUEM HACTOSIIETO TOCTAHOBIIEHUS OCTABIISIO 3a COOOM.

I'maBa XpeHOBCKOIO
CEJIbCKOTO MOCEJIECHUS P. B. HaymoBa






ITpunoxenue

K IIOCTaHOBJICHUIO aIMUHUACTPALIUU
XPEHOBCKOTO CEIBCKOTO MOCEICHHUS
ot 23.05.2016 r. Ne 61

AJIMUHUCTPATHUBHBIN PETJIAMEHT
AJIMAHUCTPAIIMM XPEHOBCKOI'O CEJIbCKOI'O NOCEJEHUS
IO MPEJOCTABJIEHUIO MYHUIIUITIAJIBHOM YCJIYTH
«ITPUHSTHUE IT'PAKJIAH HA YYET HYKJAIOIINUXCS B IIPEJJOCTABJIEHUN
JKAJIBIX MIOMEIEHUM ITO JOTOBOPAM HAMMA KWJIBIX TIOMEIEHAM
JKMJIMIITHOT' O ®OHJIA COLIMAJIBHOI'O UCITOJIb30OBAHUSA»

1. O01mme noJ10KeHus

1.1. [IpenmeT peryiaupoBaHusi aAIMUHUCTPATUBHOIO PETJIaMEHTA.

[IpenmeToMm peryivpoBaHuss aIMHUHUCTPATUBHOIO pErjJaMeHTa MO MPEAOCTaBICHHIO
MyHUIIMNATBHOM ycinyru «lIpuHsTHE TpaxkaaH Ha yd4eT HYXXIAIOIIUXCA B IPEAOCTaBICHUU
KHWJIBIX TTIOMEIIEHUH 110 JOrOBOpaM HaiiMa >KHIIBIX TIOMEIICHHUIA KIIHITHOTO (POHA COIMATLHOTO
HCITOJIE30BAHMS (mamee — aAIMUHUCTPATHBHBIM PpEIVIAMEHT) SBISIOTCS  OTHOIICHMSI,
BO3HUKAIOIIME MEXIY 3asIBUTEIAMH, aAMUHHUCTpanuend XpEeHOBCKOIO CEJIbCKOTO IOCEJICHHS U
MHOTO()YHKITMOHAJIbHBIMUA IICHTPAMH TPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUITUIATBHBIX
yeayr (gmamee — MOIL[) B cB3M ¢ MNPUHATHEM HAa Yy4YeT TIpaxaaH, HYKIAIOIIMXCA B
MPEOCTABICHUM KUJIBIX MOMEILIEHUH MO JAOTOBOpaM HaiiMa WJIbIX MOMEIICHUN KUJIUITHOTO
(doHIa CONMATHLHOTO HCIOJB30BAHUSA, a TAK)KE OMNPECIICHUE COCTaBa, MOCIEAOBATEIHBHOCTH H
CPOKOB BBINOJHEHHS aJAMUHUCTPATHUBHBIX MPOLEAYpP NPH MNPEIAOCTABICHUM MYHUIMIAIbLHON
YCIYTH.

1.2. Onucanune 3asgBUTEICH.

3asBUTENSIMU SABIIAIOTCS Tpaxkaane Poccuiickoit deaepannu, MoCTOSIHHO MPOKUBAIOIINE HA
TeppuTOpUU BOPOHEKCKOM 00JIaCTH U COOTBETCTBYIOIIUE YCIOBUSAM, YCTAHOBJIICHHBIM YaCTSIMH
I u 3 crarbu 91.3 Xunmumnoro xonekca Poccuiickoir ®denepanuu, a Takke UX 3aKOHHBIE
MIPEACTaBUTENH (Jjaiee — 3asiBUTENb, 3asSBUTEIIN ).

1.3. TpeboBanus k mopsaKy WHGOPMHUPOBAHUS O IMPEIOCTABICHUH MYHHUIIMIIAIBHOM
yCIyTu
1.3.1. Opran, MNpefoCTaBISIOMIMNA MYHMLIMNAIBHYIO  YCIYTy: aJMHMHUCTPALIUA

XPEHOBCKOI'O CEIbCKOTO MoceNieHus (J1ajee — aIMUHUCTPALINS).

AIMUHUCTpAIUsl pacroyiokeHa 1o aapecy: Boponexckas oOmacte, HoBoycmaHCKwii
paiioH, ¢. XpeHoBoe, yi. MoinoaexHasi, 16A.

3a mpeaocTaBiICHUEM MYHHUIIMIAIBHOW YCIYTH 3asBHUTENIb MOXKET TaKKe OOpaTUThCS B
MHOro(pyHKIMOHANBHBIN LEHTP MPEJOCTaBICHUS OCYAapCTBEHHBIX U MYHHUIUIAIBHBIX YCIyT
(manee — M®I).

1.3.2.  Hudopmanus o mecrte HaxoxaeHus, rpaduke pabOThl, KOHTAKTHBIX TenepoHax
(TenedoHax IS CIIPABOK U KOHCYIBTAIMN), HHTEPHET-aApecax, aJpecax 3JEKTPOHHOU IMOYTHI
aIMUHHUCTpAIIMU XPEHOBCKOTO celbcKoro nocenenusi, MOL| npuBoasatcs B npuinoxeHun Ne 1 k
HacTosineMy AJIMUHUCTPATUBHOMY PETJIaMEHTY M pa3MeIlaroTcCs:

- Ha opUIHATEHOM caiite aJIMUHUCTpPALIUN B ceTH Wurepuer
(www.hrenovskoe.poselenie.net.);

- B uH(opmanuoHHOU cucteMe Boponexckoit ob6nactu «llopram rocynapcTBeHHBIX H
MYHHIMIIATBHBIX ~ ycoyr Boponexkckoit obmactu»  (pgu.govvrn.ru) (manee - Ilopran
roCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIyT BopoHexckoit o6nactn);

- Ha EnuHOM moprtane rocyJapCTBEHHBIX M MYHUIIUNAIBHBIX yCIyr (QYHKIHIA) B CETH
HNutepuer (Wwww.gosuslugi.ru);

- Ha odunmansHoM caiite M®I] (mfc.vrn.ru);

- Ha uHGOPMAIIMOHHOM CTEHJIE B aJIMUHUCTPALINU;

- Ha uHpopMaIMoHHOM cTeHae B MODLI.

1.3.3.  CnocoObl monyueHusi nHGOPMALMU O MECT€ HAXOXIEHHS U rpadukax paboThl



http://www.hrenovskoe.poselenie.net/

aJIMUHUACTPAIIMA W OpTaHM3aIlMii, OOpalieHne B KOTOpPBIE HEOOXOMUMO [UISl TIONTYYCHHS
MYHUIIMTIATLHON YCIYTH.

- HEMOCPEACTBEHHO B aJMUHHUCTpPALUH,

- HenocpeacTBeHHO B MODI];

- C UCTIOJb30BAaHUEM CPEJCTB TEeICPOHHOU CBSI3U, CPEICTB ceTu VIHTEpHEeT.

1.3.4. HNudopmanus mo BompocaM NMPeA0CTaBICHUS] MyHUITUTIATBHOW YCIYTH M YCITYT,
KOTOpbIE SIBIISIIOTCSI HEOOXOIUMBIMU M 00S3aT€NBbHBIMU JJI MIPEIOCTABICHUS MYHUIIUIAIBLHON
YCIyTH, CBEICHHUS O XOJI€ MPEAOCTaBICHUS YKa3aHHBIX YCJIYT MPEAOCTABIISIOTCS 3agBUTEISAM
YIOJIHOMOYEHHBIMU ~ JIOJDKHOCTHBIMHM ~ JIMIIaMH  aaMuHHCTpauuu, MOIL[  (mamee -
YITOJTHOMOYCHHBIC JTOJDKHOCTHBIC JTUIIA).

NudopmupoBanue o Xoje NPEIOCTABICHHUS MYHUIIMITAIBHONW YCIYyTU OCYLIECTBISETCS
YIIOJTHOMOYEHHBIMU JIOJDKHOCTHBIMHU JIMIIAMH TIPU JIMYHOM KOHTAKTE C 3asBUTEIEM WU C
UCTIOJIb30BAHUEM IIOYTOBOM, TEIC(POHHON CBS3M, C UCIOIb30BAaHUEM WH(HOPMAIMOHHO-
TEXHOJIOTHYECKOM W KOMMYHHUKAIIMOHHON HWHQPACTPYKTYyphl, B TOM umciie EnuHOoro moprana
TOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX ycuyr (¢yHkmuid) u (wm) [loprana rocyjapcTBEHHBIX U
MYHUITUTIATBHBIX YCIyT BopoHekckon 06acTy.

Ha undopmanmoHHBIX CTEHAAaX B MeCTaxX MPEJOCTABJICHHUS MYHMIIMMAIBHOW YCIIYTH, a
Takke Ha OQUIMAIBHBIX calWTaX aJIMHUHHCTpanuu, Ha [lopTame rocymapcTBEHHBIX U
MYHUIIMTIATIBHBIX yciyr Boponexckoit oOnactu, Ha EgmHOM mopTajie rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (PYHKIHI) pa3MeniaeTcsl TaKxke cieayromas nahopmarus:

- TEKCT HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- TEKCTBI, BBIJICP)KKA U3 HOPMATUBHBIX MPABOBBIX aKTOB, PETYJUPYIOMIUX MPEIOCTABICHUE
MYHHUILMNAIBHON YCIYTH;

- (opmbI, 00pa3ITel 3asBICHUN, HHBIX JTOKYMEHTOB.

1.3.5. 3asBUTENH, MPECTABUBIINE 3asBJICHUE HA MOJYYCHHE MYHUIIUIIATBLHON YCIyTH,
B 0053aTEILHOM TOPSJIKE HHPOPMHUPYIOTCS YIIOJTHOMOYCHHBIMU JTOJDKHOCTHBIMH JIUIIAMH:

- 0 NOPSAAKE NPEAOCTABICHUS MYHUIUITAIILHOW YCITYTH;
- 0 X0JIe MPEI0CTABJICHUS MYHUIUIIAIbHON YCITYTH;
- 00 oTKa3e B MPEOCTaBICHIUN MYHUITUTIAILHON YCITYTH.

1.3.6.  Hudopmamus o cpoke 3aBepiieHHs] 0GOpMICHHUS JOKYMEHTOB U BO3MOXKHOCTHU
UX TIOJTYYCHHUS 3asBUTEII0 COOOIIaeTCs P MoAayYe TOKYMEHTOB.
1.3.7. B mo6oe BpeMmsi ¢ MOMeHTa MpHeMa JIOKyMEHTOB 3asiBUTENIb MMEET MpPaBO Ha

MOJTyYeHHE CBEJICHUN O MPOXOXKJICHUH MPOLEAYPHI MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIyTH, C
UCTIONIb30BaHUEeM Telne(OHHOHN CBsI3M, cpelncTB VMHTepHeTa, a Takke NMpPU JIHYHOM KOHTAKTE C
YIOJTHOMOYEHHBIMHU JOJDKHOCTHBIMH JTUIIAMHU.

[Ipu orBerax Ha TeieOHHBIE 3BOHKM M YCTHBIE OOpAIlEHUs YIIOJTHOMOYCHHBIC
JIOJDKHOCTHBIE JIMIA TOAPOOHO M B BEXIUBOW (KOppEeKTHOH) ¢opme HHPOPMUPYIOT
OOpaTUBIINXCS TIO0 WHTEPECYIONIMM HX BompocaM. OTBeT Ha Teiae(OHHBINH 3BOHOK JOJDKCH
HAUMHATBCA C MHQOpPMAIMM O HAMMEHOBAHWUHU OpraHa, B KOTOPHI TMO3BOHHMJ TpaKIaHUH,
(dbamMuIUM, UMEHH, OTYECTBE, 3aHUMACMOU JTOJDKHOCTH CIICITUAITUCTA, TIPUHSBIIETO TeaeOHHBIN
3BOHOK.

[Tpr HEBO3MOXKHOCTH CIICITUAIIUCTA, TPUHSBIIETO 3BOHOK, CAMOCTOSATEIIEHO OTBETUTHh Ha
MOCTaBJICHHBIC BOMPOCH TeNehOHHBIH 3BOHOK JOJDKCH OBITh TepeajpecoBaH (NEpeBEIICH)
APYyroMy JTOJDKHOCTHOMY JIMILy WJIM K€ OOpaTHBHIEMYCS TPaXXIAaHHHY JOJDKEH OBITh COOOIICH
Tesne()OHHBIM HOMEp, TT0 KOTOPOMY MOKHO TOJTYYHTh HEOOXOIUMYI0 HH(POPMALIHUIO.

2. Cranaapt npeaocTaBJ/ieHUsI MyHHIMIIAJIbHON yCIyTH

2.1. HaumeHoBanme MyHunMnaapbHol yciayru — «[lpuHsATHE TpakgaH Ha yuer
HYKJAIOUIMXCS B IPEJOCTABICHUM OJKWIBIX IIOMEUICHMH II0 JOrOBOpaM HalMa JKUJIBIX
MOMEIICHUH KWIMITHOTO (POH/IA COLMAIBHOTO UCTIONB30BAHUS .

2.2. HaumMeHoOBaHME OpraHa, peACTaBISAIOIET0 MyHULIUIIAIBHYIO YCIIYTY.

2.2.1. OpraH, [OpeIOCTaBISAIOUIMNA  MYHULUNAIbHYIO  YCIyry:  aAMHHHUCTpALMs
XPEHOBCKOIO CENBCKOTO MOCEIICHUS.



2.2.2. AnMuHHCTpanus TMpH TPEAOCTaBICHUM MYHHULIMIAIBHOW YCIyTH B LEJAX
MOJTy4YeHHUsI OKYMEHTOB, HEOOXOAMMBIX NJISl MPHUHITHE TPpaKJaH Ha Y4YeT HYXJAIOIIUXCS B
MPEAOCTABIICHUN KUJIBIX TOMEIICHU MO0 JOTOBOpaM HaliMa >KUJIBIX MOMEIICHUH >KUITUIIHOTO
¢dboHIa COIMABHOTO HCIOJB30BaHUsA, OCYIIECTBISIET B3aUMOJCHCTBUE C YTpaBlIeHHEM
@enepalibHOM  CiIyKObI TOCY/IapCTBEHHOM perucTpanuy, KajgacTpa W Kaprorpapuu 1o
Boponexckoit o6macTi.

2.2.3. 3ampemaercss TpeOOBaTh OT 3asBUTENS] OCYIIECCTBICHUS NEHCTBUI, B TOM 4YHCIE
COTJIACOBAaHUM, HEOOXOMUMBIX [UIsi TOMYyYEHHUS MYHHUIMIAIBHOM YCIyTM M CBSI3aHHBIX C
oOpaimieHueM B UWHBIC TOCYJapCTBEHHBIC OpTraHbl, OPTaHbl MECTHOTO CaMOYIpPaBIICHUS,
OpraHM3alliy, 3a UCKIIOYEHHEM MOJY4YeHHs YCIyT, BKIIOYEHHBIX B MEpPEUeHb YCIYT, KOTOpHIE
SIBJISIFOTCSL HEOOXOAMMBIMH M 00513aT€IbHBIMU ISl IPEIOCTABICHUS MyHHUITUTAIBHBIX YCITYT.

2.3. Pe3ynbTaT npeaocTaBiIeHUs] MyHUIIMTIAIBHON YCIYyTH.

Pe3ynbrarom npenocTaBiieHrs MyHULIUITATBHON YCIIYTH SIBISIETCS Bbljada (HarpaBJcHUE)
3asBUTEIIO YBEJOMJICHUS O MPUHSATHH Ha y4eT U0 YBEOMIICHUSI O MOTHUBUPOBAHHOM OTKa3e B
MPEAO0CTABICHUNA MYHULIUTTAIGHON YCITYTH.

2.4. Cpok mpeoCTaBICHNUs] MyHUIIUTAIBHOM YCITyTH.

2.4.1. Cpox mnpenocTaBieHHMs MYHMIMIIAIbHOW YCIYrM HEe JOJDKeH mpeBblmarh 30
KaJleHJapHBIX JHEH CO [JHSA TPEJCTAaBIICHUS 3asiBIEHUS C NPUIOKEHHUEM JOKYMEHTOB,
HEOOXOAUMBIX JIS MPEJOCTABICHUS] MYHUIIMITAIILHOW YCIIYTH, MPETyCMOTPEHHBIX HACTOSIIUM
aJIMMHUCTPATUBHBIM PETJIIAMEHTOM.

2.4.2. Ilpu npeaocTaBlIeHUH MYHHUIIUIAIBHON YCIYTH CPOKU MPOXOKIEHUS OTIEIbHBIX
aJIMMHUCTPATHUBHBIX MPOLIETYP COCTABIISIOT:

Cpok peructpanuu 3asBJICHUS M TPHIAraeMbIX K HEMY JOKYMEHTOB - B TEUECHHE 2
KaJIeHIapHBIX JTHEH.

[Ipu moctymiueHWw 3asBICHHUS W JIOKYMEHTOB B JJICKTPOHHOH ()OpMe B BBIXOIHBIC
(Mpa3aHUYHBIE) THU pEerucTpalys MPOU3BOAUTCS Ha CIEAYIOMUN paboUuuil I1eHb.

Cpoxk paccMOTpeHUs TPEJICTABICHHBIX JOKYMEHTOB U NMPHUHITHUS PELICHUS O MPUHSATUN
3asgBUTENS Ha YUYET MO0 00 OTKa3e B MPEIOCTABICHUH MYHUIIUNAIBLHON yCIyru — B TeUeHue 25
KaJICHAPHBIX JHEH.

Brigaua (HanpaBiieHue) 3asBUTENIO YBEAOMIICHHS O IPUHATUHU Ha Y4YeT TU00 yBeIOMIICHHUS
O MOTHMBHPOBAHHOM OTKa3€ B MPEIOCTABICHUU MYHHUIIMNAIBHOW YCIYyrd - B TeueHue 3
KaJIeHIapHBIX JTHEH.

Cpok uCHpaBiIcHHs] TEXHUYECKUX OIIMOOK, TOMYIICHHBIX MPU 0(POPMIICHUH JOKYMEHTOB,
HE JIOJDKEH TMPEBBINIATh TPEX pabouux JHEH ¢ MOMEHTa OOHApy>KeHHUs OLIMOKU WU MOTYYCHHUS
OT JTF00O0T0 3aWHTEPECOBAHHOTO JIUIIA B MUCHEMEHHOUW opMe 3asBICHHS 00 ONIMOKE B 3aIHCSX.

OcHoBaHMi ISl TIPUOCTAHOBJICHUS CPOKOB TMPEAOCTABICHUS MYHHUIMIAIBLHOM YCIyTH
3aKOHOJIATEILCTBOM HE MIPETYCMOTPEHO.

2.5. [TpaBoBBIE OCHOBBI JUIsI IPEIOCTABICHUS MyHHUIIMITATBHON YCIIYTH.

[Ipenocrapienre MyHuUnaibHOM ycinyru «[IpuHsiTue rpaxkaaH Ha y4eT HYXIAOIIUXCS B
MPEIOCTABICHUH >KUJIBIX TMOMEIICHUH MO JOTOBOpaM HaiMa KWJIBIX MOMEIIEHUH >KUIHIIHOTO
($oH/1a CONMATHLHOTO UCTIOJIE30BAHMUSD OCYIIECTBIISICTCS B COOTBETCTBUU C:

Koncturymueit Poccmiickoit ®eneparuu  ("Poccmiickas razera", 21.01.2009, N 7;
"CoOpanue 3akonoaarenbctBa PD", 26.01.2009, N 4, cr. 445; "llapnamentckas razera", 23 -
29.01.2009, N 4);

Kunnmaeiv  konexcom Poccuiickoit @eneparuu ("Cobpanue 3akoHOmaTenscTBa PO,
03.01.2005, N 1 (wactp 1) cr. 14; "Poccmiickas razera", 12.01.2005, N 1; "Ilapnamentckas
razera", 15.01.2005, N 7-8);

®enepanbabiM 3akoHOM OT 06.10.2003 N 131-®3 "O06 00mux MPUHIKIIAX OPTaHHU3AIUN
MecTHoro camoymnpanicaus B Poccuiickoit @eneparuu” ("CobOpanue 3akoHomaTenbcTBa PD",
06.10.2003, N 40, ct. 3822; "I[lapnamentckas razera", 08.10.2003, N 186; "Poccuiickas razera",
08.10.2003, N 202);

®denepanbabiM 3ak0oHOM OT 27.07.2010 N 210-®3 "OO6 opraHu3anuu MpeaoCTaBICHUS
roCcy/1apCTBEHHbIX M MyHHIMNanbHbIX ycayr' ("Poccuiickas rasera" 30.07.2010, N 168;
"CoOpanue 3akoHonatenbcTBa PO", 02.08.2010, N 31, cT. 4179);



3akonoM Boponexckoit obmactu ot 30.11.2015Nel66-O3 "O mopsinke ydera TpakiaH,
HYKJAIOUIMXCA B IPENOCTABICHUM OJKWIBIX IIOMEUICHMH II0 JIOrOBOpaM HalMa JKMJIBIX
MOMEIICHUH KUIUIIHOTO ()OHJA COLMAIBLHOTO HCIONb30BaHUA B Boponexckoi obmactu"
(MUupopmanonnas cucrema «llopran Boponexckoit ob6mactu B cetm  MHTepHEeT»
http://www.govvrn.ru, 01.12.2015);

YcraBoM XpEHOBCKOIO CEIBCKOro noceyneHuss HoBoycMaHCKOro MyHMIIMIIAIBHOTO pailoHa
Boponexckoii obmacTd W JpyrdMH HOPMAaTUBHBIMH MPAaBOBBIMH aKTaMH  XPEHOBCKOTO
CEJIBCKOTO MOCEIICHUS.

2.6. HWcyepnbpiBalomuii mepeyeHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHUU C
3aKOHOJATEIbHBIMA WM HMHBIMM HOPMAaTUBHBIMM IIPAaBOBBIMH AaKTaMU JJIsl NPEAOCTAaBJICHUS
MYHHIMTNIAJIbHON YCIYTH.

2.6.1. HcuepnbiBaromuii MnepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHM C
HOPMAaTUBHBIMM  TPaBOBBIMM  aKTaMU JUIsl IPEJOCTABIEHUS MYHUIMNAIBHOM  yCIyrw,
MOJJICKAIUX MTPEICTABICHUIO 3aBUTEIIEM.

MyHununanbHasi yciyra NpeaocTaBisieTcss Ha OCHOBAHUM 3asiBICHMS, MOCTYNHBILIETO B
agMuHUCTpanuio win B MOL].

3asBIEHHE TIPEACTABISETCS 3asBUTEIEM JIMYHO B aAMHUHUCTpanuio win MOIL[ nmbo
HafpaBisleTcsl 3asBUTENEM B aJMUHHUCTPALMI0 Ha OyMa)XHOM HOCHUTENE IOCPEACTBOM
IIOYTOBOTO OTIIPABJICHUS C OINUCBHIO BJIOXKEHHMS W YBEJOMJIEHUEM O BpPYYEHUU WIU B (popme
NIEKTPOHHOTO JIOKyMEHTa C MCIOJb30BaHWEM EaWHOro moprama rocylapCTBEHHBIX U
MYHUIUNATBHBIX yenyr (dyHkmmid) u (wmm) Ilopranma rocyaapCTBEHHBIX M MYHHIMIATBHBIX
ycayr BopoHekckoi 001acTy.

IIpu oOpamieHnn 3a MOJIYYEHHUEM MYHHUIMIIAIBLHOW YCIyTH OT MMEHM 3asBUTENS €ro
IIPEICTAaBUTENb  MPEACTABIAECT JOKYMEHT, YIOCTOBEPSIOUIMM JINYHOCTb, W  JOKYMEHT,
MOJITBEP K IAIOLIUI €ro IMOJIHOMOYUS Ha MPEACTAaBICHUE UHTEPECOB 3asIBUTEIS.

B nuceMeHHOM 3asBIEHMU JIOJDKHA OBITh ykazaHa uH(opmanus o 3asButene (O.M1.O.,
cBeeHUs 00 M3MEeHeHNH (paMuiIny, IMEHHU U (WJIM) OTYECTBA, MACTIOPTHBIC JaHHbIE, apec MecTa
perucTpanuy, KOHTaKTHbIN TenaedoH (TesehoH yKa3bIBAETCS 110 JKEIAHUI0).

@dopma 3asBlIeHUS NMPUBEACHA B MPWIOKEHUU 2 K HacTosAleMmMy AJMUHUCTPATUBHOMY
periIameHry.

B osnextpoHHOl (QopMe 3asBlieHHE TPEACTABIACTCS MyTeM 3arojiHeHUus (OPMBI,
pa3meleHHON Ha EnmHOM mopTane rocyJapCTBEHHbIX M MyHMUMOAIBHBIX yCIyr (QyHKIMii) u
(unn) Tloprane rocyjapcTBEHHBIX M1 MyHUIIMIIAJIBHBIX yCIIyT BopoHexckoil 0061acTH.

3asBiIeHHUE JOJKHO ObITh MOAMUCAHO 3asIBUTEIEM JIMOO MPEICTABUTEIIEM 3asBUTEIIS.

3asiBIeHUE, TIPEACTaBIsIEMOE B 3JEKTPOHHOM (opMe, TOMKHO OBbITh IMOAMNUCAHO
3JIEKTPOHHOM MOJANMKCKI0 B cooTBeTCTBUM ¢ [locTanoBnenuem IlpaButensctBa PO ot 25.06.2012
Ne 634 «O Buaax 5IEKTPOHHOM MOANKCH, MCIIOJIB30BAHME KOTOPBIX JIOMYyCKaeTcs IHpu
o0pallleHnH 3a MOJIyYeHHEM IOCYJapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIyT».

K 3asiBneHuto npuiiaratroTcsi cleayomue J0KyMEeHThI:

- JIOKyMEHTBI, yIOCTOBEPSIOUIME JIMYHOCTh TI'PAKIAHWHA M TOCTOSIHHO IPOYKUBAOIIUX
COBMECTHO C HUM YJICHOB €r0 CEMbH, a TAK)KE MOJATBEPKJIAIOLINE HAJTUUNE Y HUX IPaXKIaHCTBA
Poccuiickoit deneparuu;

- JOKYMEHTBI, TOATBEpXKAaromue (GakT poOJACTBA, CYINPYXKECKUX  OTHOIICHUH
(cBMIETENBCTBO O POXKJICHUHU, CBUJIETEILCTBO O 3aKJIOUYEHUH Opaka, CyJeOHble pelIeHus U JIp.);

- JOKYMEHTBI, NOATBEPXKAAIOIINE NepeMEeHy (paMUINU, UMEHH, OTYECTBA I'pakJaHWHA U
YJICHOB €r0 CEeMbH, B Cllydae, eciu nepeMeHa paMuiIny, UMEHH, OTYECTBA MTPOU30IILIA B TEUEHHUE
IISTH JIET, IPEAIIECTBYIOIIMX AaTe M0/Ia4M 3asBJICHUS O IPUHATUHU Ha YUET;

- aJIpeCHO-CIIPaBOYHasi MH(OpPMAIHsI U3 TEPPUTOPUATBHOTO OpraHa (eaepansbHOro opraHa
HCIIOJTHUTENILHOM BJIaCTH B cpepe BHYTPEHHUX [, O JUIaX, IPOKUBAIOIINX COBMECTHO C HUM;

- JOKYMEHTBI, TIOATBEP)KAAIOIINE OCHOBAHUS BIAJEHUS M IOJIB30BAHUSA I'PAXXIaHUHOM U
(MIM) MOCTOSTHHO MPOKHUBAIOIIMMU COBMECTHO C HUM WJIEHAMH €r0 CEMbH 3aHUMAEMbIM JKUJIBIM
MIOMEIIEHUEM (JJ0rOBOP, OPJIEP, PEIIEHUE O MPEAOCTaBICHUN KUIIOTO TIOMEILEHHS);

- JIOKYMEHT, TOATBEPKIAOIIMNA MPU3HAHUE JKUJIOTO MOMEIIEHUs, B KOTOPOM MPOKUBAET
I'PaXIaHNUH U YJICHBI €T0 CEMbH, HEIIPUTOAHBIM IS IPOKUBAHUS, 110 OCHOBAHUAM U B IOPSIKE,
KoTopele  yctaHoBieHbl [IpaBurensctBoM  Poccuiickoit  ®@enepaumm  (Juisi  TpaxkiaH,



MPOKUBAIOIIUX B IKWIBIX TOMEIICHUSX, HE OTBEUYAIOIIUX YCTAHOBJICHHBIM [UJISl KHJIBIX
MTOMENICHUI TPeOOBaAHUAM);

- TJOKYMEHT, TTOITBEP>KIAIONINN HAIMYUE COOTBETCTBYIOIIETO 3a00JIeBaHUs (ISl TPaXK/IaH,
UMEIOLIMX B COCTaBe CeMbU OOJIBHOTO, CTPAJAIOUIEro TsKENOH (QOpMON XPOHUYECKOTO
3a001eBaHus, TP KOTOPOM COBMECTHOE MPOKUBAHKE C HUM B OJHOM KBapTUPE HEBO3MOXKHO, IO
nepevHio, yreepxkaeHHomy [IpaBurensctBom Poccuiickoit deneparun);

- JIOKYMEHTBI, COJIepXKaIllhe CBEJACHHS O CTOMMOCTH HaXOJAIIErocss B COOCTBEHHOCTH
rpaxaaHvHa W (WJIM) TOCTOSHHO TPOXKUBAIOIIMX COBMECTHO C HHUM WIEHOB €ro CEeMbH
HMMYIIECTBA, MOJIJICKAIIET0 HAIOTO00I0KEHHUIO (TIPY HAJTUYUH):

3aKJIIoueHue (OTYET) OLICHIINKA O PHIHOYHOW CTOMMOCTHU TPAHCIIOPTHOTO CPEJICTBA;

- JIOKyMEHTBI, COJIepXallhe CBEACHHUS O JI0XO0JlaXx TpakJaHWHA W TOCTOSIHHO
MPOXKUBAIOLIMX COBMECTHO C HHUM YJICHOB €ro ceMbHU 3a 12 MecsieB, MNPEeAlIeCTBYIOMINUX
oOpaInieHuto Jyisi IPUHATHS Ha YYeT:

a) crpaBKa O J10X0Jax GU3NIECKOro JuIa ¢ Mmecta padboTsl 1o ¢popme 2-HIADJI;

0) cmpaBka u3 otaeneHust llencuonHoro Qonpga Poccuiickoit ®enepanuu 1Mo MeCTy
KUTENBCTBA (M1 JIUI, TOJIYYAIOIIUX TEHCHI0O B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanun);

B) KOIIMH HAJIOTOBBIX ACKJIapalyii 0 J0X0JaX ¢ OTMETKON HAJIOTOBBIX OPraHOB O MPUHATUN
HAJIOTOBBIX JIEKJIapalliii, 3aBEPEHHBbIC HAJIOTOBBIMH OpraHaMu (IUIs JIUI, 3aHUMAIOIIUXCS
MIpePUHUMATEIHCKON IeATENbHOCTHIO, U JIUI, YKa3aHHBIX B cTaThe 228 HanoroBoro koaekca
Poccuiickoii @enepanyn);

I') COpaBKH OPraHOB CIYKObl 3aHATOCTH HACENEHHS O PETUCTPallid JIUI[ B KayecTBe
0e3paboTHBIX, pa3Mepe BBIJIAYMBAEMOTO UM TMocoOust 1o Oe3pabotuile (A TpakaaH,
MMEIOIIHNX CTaTyC 0e3pabOTHBIX).

Ecnu rpaxaanuH He ©MEET BO3MOKHOCTHU MOATBEPAUTH IOKYMEHTAIBHO KaKHe-TN0O0 BUIbI
CBOMX JOXOJIOB, 3a HCKJIIOYEHHEM JIOXOJ0B OT TPYIOBOM M  HMHAUBUAYaJIbHOU
MpPEANPUHUMATEIILCKON JICSITEIBHOCTH, OH BIIPABE CAMOCTOSITEIBHO JCKIApUpPOBATH TaKUe
JIOXO/JIbI B 3asIBJICHUU O MPUHATHH HA y4erT;

- BBIMUCKAa ¢ OaHKOBCKOTO cCyYeTa O HAIMYMU Y TpakKJaHWHA U (WJIM) TOCTOSIHHO
MIPOXKUBAIOLINX COBMECTHO C HHUM YJIEHOB €r0 CEMbU COOCTBEHHBIX CPEJICTB, XpAHSIIMXCS Ha
JUIEBBIX cueTax B OaHKax (MpU HATUYHH).

JIOKYMEHTBI, TpPEACTaBISAIOTCS B  TOJUIMHHUKAX WM  KOMMSX, 3aBEPEHHBIX B
YCTAHOBJICHHOM TOPSIKE OpraHaMH TOCYJapCTBEHHOW BIIACTH WM OpraHaMUd MECTHOTO
CaMOyMpaBlieHUs, OpraHU3alMs MU, BBIIABIIUMU  COOTBETCTBYIONIMHA  JOKYMEHT, JHOO
YI0CTOBEPEHHBIX HOTAPHAIBHO 10 JKEJIAHUIO TPaXKIaHUHA.

JIOKYMEHTBI, TpEeICTaBIsIeMble B 3JIEKTPOHHOM (opme, HOMKHBI OBITh MOANKCAHBI
AJIEKTPOHHOM MOJINUCKHIO0 B cOoTBeTCTBUM C IloctanoBnenuem [lpaButenscta P® ot 25.06.2012
No 634 «O Bugax »dJIEKTPOHHOM TOAMHUCH, HCIOJIb30BAHUE KOTOPHIX JOMYCKAETCS TPH
oOpaInieHnu 3a MoJIydeHUEM TOCYAapCTBEHHBIX U MYHHUIIUTAIBHBIX YCITYT.

2.6.2. HcuepnblBalomuii TepedeHb JTOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU C
HOPMAaTHUBHBIMU TIPABOBBIMH aKTaMU JJisi MPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, KOTOpPbIE
HaxoJATCs B pacCIOpPsHKEHUH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIIEHUS U
WHBIX OPTaHOB, YYaCTBYIOIIMUX B MPEAOCTABICHUH TOCYITAPCTBEHHBIX U MYHUIIUIIATBHBIX YCITYT:

- JIOKYMEHTBI, TOATBEpKAaronue (akT OTHECEHHs TpaKIaHWHA K KaTerOpUU TpakIaH,
MPU3HAHHBIX 10 YCTAHOBJICHHBIM 3aKOHOJATEIHCTBOM OCHOBAHUSAM HYKIAIOMIMMHCS B KUJIBIX
MOMEIIEHUSX, IPEOCTABISEMBIX 10 IOTOBOPaM COLMANBHOIO HaiiMa (MpU MOCTAaHOBKE Ha Y4eT
TpaXkJiaH, OTHECEHHBIX K JAaHHOW KaTErOpuu);

- TOKYMEHTBI, MMOATBEPIKAAIONINE CBEACHUS O HATUYUU (OTCYTCTBUHU) SKUIIBIX TOMEIICHHIA
U WHBIX OOBEKTOB HEABM)KMMOCTH B COOCTBEHHOCTH TpaXKIaHWHA W (WJIU) IOCTOSIHHO
MPOXKUBAIOLINX COBMECTHO C HUM YJICHOB €ro CEMbH (BBIMUCKA M3 ENWHOTO rocyaapcTBEHHOTO
peecTpa mpaB Ha HEIBIXKMMOE MMYIIECTBO M CJAEJIOK C HUM O MpaBax OTACJIBHOrO JIMIa Ha
UMEIOLIMECs] y HEro OOBEeKThl HEIBIKMMOTO HWMYIIECTBA; CIpaBKa OpraHU3alud o
rOCy/IapCTBCHHOMY TEXHMYECKOMY Y4YeTy ¢ TEXHHYCCKOW WHBEHTapU3aluu OOBEKTOB
KalUTaIbHOTO CTPOMTENBCTBA O HAIUYUM (OTCYTCTBHHM) HEIABM)KMMOIO UMYIIECTBA B
COOCTBEHHOCTH Yy TpakJaHWHA W YICHOB €r0 CEMbH JO BCTYIUICHHS B cuily DenepanbHOTO
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3akoHa oT 21 wmrons 1997 roma N 122-®@3 "O rocynapCTBEHHOM pETrMCTpaludy IpaB Ha
HE/IBKMMOE UMYILECTBO U CENOK ¢ HUM");

- JIOKyMEHTHI, MOJTBEPKIAIOUINE CBEICHHUS O HATMYMH (OTCYTCTBHH) B COOCTBEHHOCTH
rpakJaHWHa U (WJIN) YIEHOB €0 CeMbU TPAHCIIOPTHBIX CPE/ICTB;

- JOKYMEHTBI, COJEpKallli€ CBEACHHA O CTOMMOCTH HaXOJSILIErocs B COOCTBEHHOCTH
rpaxJaHuHa W (WIKM) TOCTOSHHO TPOKUBAIOIIMX COBMECTHO C HHMM YJICHOB €ro CEeMbH
HMMYIIECTBA, MOJJICKAIIET0 HAIOTO00I0KEHHU IO (TIPU HATUYUH):

a) JOKYMEHThl, MOJTBEpXKJAIOIINE CBEeIEHUs 00 WHBEHTApH3allMOHHOHN (KaJacTpoBOif)
CTOMMOCTH HEJIBUKUMOT'O UMYILECTBA, SBJISIOLIETOCS 0OBbEKTOM HAJIO0r000JI05KEHUSI HaJIOTOM Ha
MMYILIECTBO (PU3MUECKUX JIMIL;

0) kagacTpoBas CHpaBKa O KaJaCTPOBOW CTOMMOCTH HEIABMKHUMOTO HMyIIecTBa (s
3€MEJIbHOr0 y4acTKa);

3asBUTENb  BIOpaBe  IPEICTaBUTh  yKa3aHHbIE  JIOKYMEHTBI  CaMOCTOSITENIBHO.
Henpencrasnenne 3asBUTENEM YKa3aHHBIX JTOKYMEHTOB HE SBJIAETCS OCHOBAHUEM ISl OTKa3a
3asiBUTEIIIO B IIPEIOCTABIICHUH YCIIYTH.

3ampeniaercs TpeOOBaTh OT 3asIBUTEIISL:

- TpeICTaBICHHUS JTOKYMEHTOB U HMH(OpPMAIMM WM OCYLIECTBICHUS JCUCTBUA,
IIPEJICTAaBICHUE MJIM OCYIIECTBICHHE KOTOPBIX HE NMPELYyCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMHU
aKTaMH, pEryJMpYIOIMMU OTHOLIEHUS, BO3HUKAIOIIME B CBSI3U C IPEJOCTaBICHUEM
MYHHLMIIAIbHON yCITyTH;

- IpeICTaBIEHUS JOKYMEHTOB U HH(OpMaLUK, KOTOPBIE B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBeIMU akTaMu Poccuiickoit denepanyy, HOpMaTUBHBIMHM MPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit @enepanyy 1 MyHUIMIAIBHBIMUA IIPABOBBIMU aKTaMU HAXOZSATCS B PaCHOPSKECHUN
OpPraHoOB, NPEJOCTABIAIOIUX MYHULUNAIBHYI YCIYry, HMHBIX TOCYJapCTBEHHBIX OpPIaHOB,
OpPraHOB MECTHOT'O CaMOYIIPABJIEHUS JIMOO MOABEIOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM WM
OpraHaM MECTHOTO CaMOYIIpaBJICHMsS OpraHu3alnii, Y4YacTBYIOIIMX B IPEJOCTaBICHUU
roCy/IapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT, 32 UCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTU
6 crateu 7 @DenepanbHOro 3akoHa "OO opraHuM3aluU MPEAOCTABICHUS T'OCYJApCTBEHHBIX M
MYHUIUTIATBHBIX YCITyT".

2.6.3. IlepedeHb ycayr, KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMH U 00s3aTENbHBIMU IS
IIPEIOCTABIICHUS] MyHULIMIIAIBHON YCIYTH, B TOM YHCIIE€ CBEICHUS O JOKYMEHTaX, BbIIaBAEMBIX
OpraHU3aLMIMM, YYaCTBYIOIIMMH B IIPENOCTABICHUN MYHULIUIIAIbHON yCIIyTH.

- IPOBEJICHNE OLEHKHU PHIHOYHON CTOMMOCTHU TPAHCIIOPTHOT'O CPEJICTBA.
2.7. HcuepnblBaloIiMii IE€peUeHb OCHOBAHMUN [UIsl OTKa3a B IPUEME JIOKyMEHTOB,
HEOOXOUMBIX ISl MPEAOCTaBICHHUSI MyHUIIUIAIBHON YCIIyTH.
[lepeyenp ocHOBaHMI sl OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAO0CTABICHUS MYHULIMITAIbHON YCIIyTH:
- 3asBJICHHE HE COOTBETCTBYET YCTAaHOBJICHHOW (opMe, HE MOAJACTCS MPOUYTCHUIO HITH
COJIEPKUT HEOTOBOPEHHBIE 3asIBUTEIIEM 3a4EPKUBAaHUS, UCIIPABIICHUS, ITOJUYNCTKH;
- 3asIBJICHHE I10/IaHO JIULIOM, HE YIIOJIHOMOUYEHHBIM COBEpPLIATh TAKOI'O PoJa JAECHCTBUS.
2.8 HcuepnbiBaromyii nepeyeHb OCHOBaHUW i1 OTKa3a B MPEIOCTABICHUU
MYHULMNAIBHON YCIYTHU:
- HEIpPEACTABJICHUE YKa3aHHBIX B M. 2.6.]1 HACTOSIIEr0 agMUHUCTPATUBHOIO pEriaMeHTa
JIOKYMEHTOB;
- MpEeACTaBJIEHbl JOKYMEHTBI, KOTOpPbIE HE NOATBEPKIAAIOT IPABO COOTBETCTBYIOIIMX
IpaXx/1aH COCTOSITh HA YUETE;
- yCTaHOBJIEH (aKT MpeCTaBICHHUS 3aBEIOMO HEJOCTOBEpHOU HH(pOopManuu;
- HE UCTEK YCTAHOBJIEHHBIN JEHCTBYIOIIMM 3aKOHOJATEICTBOM CPOK, B TEUEHUE KOTOPOTO
rpaxaaHe He MOTYT ObITh IIPUHATHI HAa yUET B KAUECTBE HYKJIAIOLIUXCA B KUJIBIX TOMEILICHUSX.
2.7 Pa3mep muaThl, B3UMAeMOW C 3asBUTENS IPU IPEIOCTABICHUU MYHHUIMIIAIBHOU
YCIIyTH.
MyHununaibpHas yciayra MpeaocTaBiIsieTcsl Ha OecIuIaTHOW OCHOBE.



2.8 MakcuManbHBIN CPOK OKUAAHUS B OUEPEIU IIPU MOAUE 3alpoca O MPEJOCTaBICHUU
MYHHIMIAIGHOW YCIYTH M TpU TONYYSHHH pe3ysbTara MPeIOoCTaBICHUsS MYHUIIUNAIbHOMN
YCIIyTH.

MaxkcuManbHBI CPOK OXHAAHUSA B OYepedu NpU IMojaye 3ampoca O MPeoCTaBICHUU
MYHMIIMIIAJIBHON YCIIyTH HE JI0JKEH MPEBbINIATh 15 MUHYT.

MaxkcuManbHBI CPOK OXKHIAHUS B OUE€pPEAN MPU MOTYyYEHUH pe3ylibTaTa MpeloCTaBICHUs
MYHMIIMIIAJIBHON YCIIyTH HE JI0JKEH MPEBbINIATh 15 MUHYT.

2.11.  Cpok peructpanuu 3amnpoca 3asBUTENS O MPEIOCTABICHUH MYHHUIIMIATbHON
YCIIyTH.

Peructpamus 3ampoca 3asBUTENs] O TPEJOCTAaBICHUM MYHUIMMNAIBHOM  YCIyTH
OCYIIECTBIISIETCS B TEUEHUE 2-X KaJECHJApHBIX JHEH ¢ MOMEHTA MOCTYIUIEeHU 3asBieHus. [Ipu
MOCTYIUIGHUU 3asiBJICHUS B ODJIGKTPOHHOM (opmMe B BBIXOAHBIE (TPa3IHUYHBIE) JHU €Tr0
peructpanus Mpou3BOIUTCS Ha CIEAYIONINN pabOUHii ICHb.

2.12. TpeGoBaHMs K TOMEIICHUSIM, B KOTOPBIX IPEIOCTABISETCS MyHUIIMTIAIbHAS YCIIyTA.

2.12.1. IlpumeM TpaxxgaH OCYHIECTBJISIETCS B  CHEIUAIBHO  BBIACICHHBIX  JIJIS
MPEIOCTABICHUS! MYHUILIUTIATBHBIX YCIIYT MOMEIICHUSX.

[TomereHust JODKHBI CONEpXKaTh MecTa A MH()OPMUPOBaHUS, OXHUIAHWUA U IpHEMa
rpaxaad. [lomenieHus AOKHBI COOTBETCTBOBATh CAHUTAPHO-3MHAEMUOIOTMYECKUM MpaBUiIaM
U HOpMaMm, a TaKkKe OBITh 000pYyIOBaHBI TPOTHUBOIOKAPHOM CHUCTEMOW U CpeAcTBaMU
MOKapOTYIICHUSI.

VY BXoJla B KaXJ0€ MOMEIICHUE pa3MeIIaeTcs] TabIMUKa ¢ HAaMMEHOBAaHHEM MOMEIICHUS
(3a11 OKuaaHus, IpreMa/BbIIau9n TJOKYMEHTOB | T.1I.).

2.12.2. Oxono 31aHuWs JOJKHBI OBITh OpPraHM30BaHBl MApKOBOYHBIE MecTa IS
aBTOTPAHCIOPTa, B TOM 4YHCIE [JIS JHUI[ C OrPAaHUYCHHBIMH BO3MOXXHOCTSIMH 3/10POBbS
(MHBAIHUIOB).

JlocTym 3asiBUTENEl K MapKOBOYHBIM MECTaM SIBISIETCS OECIIaTHBIM.

2.12.3. B momemeHusIX IS OXKHIAHHS 3asBUTEISIM OTBOSTCS MecTa, 00OpYIOBaHHBIE
CTYJIbSIMH, KpPECeIbHBIMU CEKIUSAMHU. B MecTax OXuAaHUA JOJKHBI OBITH MPEAyCMOTPEHBI
CpezAcTBa /ISl OKa3aHUs TIEPBOM TOMOIIU M JJOCTYITHBIE MeCTa OOIIETo IMOJIb30BaHMs.

2.12.4. Mecra uHGOPMHUPOBAHUS, TPEIHA3SHAYCHHBIC NI O3HAKOMJICHHS 3asBUTEICH C
MH(POPMALIMOHHBIMUA MaTepHajIaMH, 000PYIyIOTCS:

- uHGOPMAIIMOHHBIMU CTEH/JIAaMHU, Ha KOTOPBIX pa3MellaeTcsl BU3yalbHas U TEKCTOBAs
uHpOpMaLus;

- CTYJIbSIMH U CTOJIAMH JIJ1s1 OQOpMIIEHUS TOKYMEHTOB.

K uHpOpManMOHHBIM CTEHIaM JOJDKHA OBITH OOecriedeHa BO3MOXKHOCTH CBOOOTHOTO
JOCTyTa TPaXKIaH.

Ha undopmannoHHBIX CTEHIax, a Takke Ha OQUIMAIbHBIX caiiTax B ceTd MHTepHer
pasMerniaercs cienyromias oos3aTenbHas HHGopMaIus:

- Homepa TenedoHoB, (akcoB, aapeca O(PHUIMATBHBIX CAWTOB, SJICKTPOHHOW IOYTHI
OpraHoB, MPEJOCTABIAIONINX MyHHUIIUIIAIbHYIO YCIYTY;

- peXuM pabOThl OPraHOB, IPEIOCTABISAIONINX MYHUIIUNIAIBHYIO YCIYTY;

- rpad Ky JIMYHOTO MpHeMa rPpaKIaH YIOJTHOMOYEHHBIMH JT0JKHOCTHBIMU JIUIIAMU;

- HOMepa KaOMHETOB, I7I€ OCYIIECTBIISAIOTCS MPUEM NMHCbMEHHBIX OOpaleHUH IpaxaaH 1
ycTHOe HWH(OpPMHUpOBaHHME TpaxkIaH; (aMuIuM, HMEHa, OT4eCTBa M JIOJDKHOCTU JIHII,
OCYIIECTBISIONIMX IPUEM IUCHBMEHHBIX OOpallleHui TIpaxJAaH M YCTHOE HH(OpPMHpOBaHHUE
rpax/iaH;

- TEKCT HaCTOSILEro aJMUHHCTPATUBHOTO perjamMeHTa (IoJiHas Bepcus - Ha
oduIMaTEHOM caiiTe aIMUHUCTpaluu B ceTh HTepHeT);

- TEKCThl, BBIAEPKKM M3 HOPMATUBHBIX IPABOBBIX aKTOB, PETYJIHUPYIOIINUX
MPEIOCTaBIIEHUE MYHULIUTIATBHON YCIYTH;

- 00pasibl opopMIIeHUST JOKYMEHTOB.

2.12.5. Tlomemienus s mpueMa 3asiBUTeNEH JOHKHBI ObITh 000pyAOBaHbI TAOIMUKAMHU C
yKa3zaHHEeM HoMepa KaOWHeTa M JOJDKHOCTH JIMIA, OCYIIECTBIISIONIEro hpueM. Mecto mms
npueMa 3asBUTENEH JODKHO OBITh 00OpYAOBAaHO CTYJIOM, MMETh MECTO Ui HAIUCAHMS
3asBJICHUM U pa3MELICHUs IOKyMEHTOB.



2.12.6. TpeOoBaHus K 00ECHEUEHUIO YCIOBUI TOCTYIHOCTH MYHMIIMIAIBHBIX YCIYT JUIS
MHBAJINIOB.

Opran, mNperoCTaBISIOMUN  MYHUIUNAIBHYIO — YCIyTy, OOECleYnBaeT  YCIOBHS
JOCTYITHOCTH JUIsl OECTIPENITCTBEHHOIO 10CTyIa MHBAIM/IOB B 3/laHHE U IOMEIIEHUS, B KOTOPBIX
NPEJOCTABIISCTCSl MYHHUIMIIATbHAS yCIyra, M TMOJyYeHHS MYHHUIMIIAIBHOW YCIyTH B
COOTBETCTBUHM C TpPeOOBaHMAMH, yCTaHOBJICHHbIMU DenepanbHbiM 3aKkoHOM OT 24.11.1995 Ne
181-®3 «O coumanpHOW 3amuTe HHBAIMAOB B Poccuiickoit ®enepauun» U HHBIMHU
HOpPMAaTHBHBIMHU NIPaBOBBIMU akTaMu Poccuiickoit denepanyu u Boponexckoit o6aacTu.

Ecnu 31aH1e U mOMeIeH s, B KOTOPBIX MPEIOCTABISIETCS yCIyTra, He PUCTIOCOOICHBI WITH

HE MOJHOCTBIO TPHUCIIOCOONEHBI JUIsi MOTPEOHOCTEH HWHBAIUAOB, OpraH, HPeAOCTABISIONIMN
MYHHUIMINAJIBHYIO YCIYTy, OO€CleunBaeT MPEeJI0oCTaBICHNE MYHULMMNAIBHON YCIYrd MO MECTy
KUTEIbCTBA UHBAIN/A.

2.13. [Toka3zaTenu TOCTYNMHOCTH M Ka4€CTBA MYHHUILIUIIAIBHON YCIIyTH.

2.13.1.  Iloka3zarensiMu AOCTYNHOCTH MyHULMIIAJBLHOU YCIIYTH ABIISIOTCA:

- o0opylnoBaHHE TEPPUTOPU, MPWIETAIOIIUX K MECTOPACIIOJIIOKEHUIO  OpraHa
IIPEIOCTABIISAIOIIEr0 YCIYTy, MECTAMHU I IAPKOBKH aBTOTPAHCIOPTHBIX CPEACTB, B TOM YUCIE
JUISL JIUL ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbS (MHBAJIUOB);

- 00OpyZOBaHHE MECT OXXHIAHHS B OpraHe HPEOCTABIAIOLIETO YCIYTy AOCTYHHBIMHU
MECTaMH OOIIEro IOJIb30BaHMS;

- o0opynoBaHME€ MeECT OXUAAHUS W MECT TIpueMa 3asBUTENEed B  OpraHe
MIPEAOCTABIISAIONIETO YCIYTY CTYJBSMH, CTOJaMHU (CTOMKaMM) i BO3MOKHOCTH O(OPMIICHHS
JIOKYMEHTOB;

- cobmoieHne rpaduka padoThl OpraHa npeJoCTaBISIOLIEro YCIyry;

- pa3MellleHHe IO0JIHOW, JOCTOBEPHOM M aKTyaJbHOH HMH(OpPMALMM O MYHHUIMNAIbHOMN
yciyre Ha [loprane rocyjapcTBEHHBIX U MyHULIMNIANBHBIX yciayr BopoHexckoil obnactu B cetu
Wutepner, EnuHoM mopTtajne rocyapcTBEHHBIX M MYHMLMOAIBHBIX YCIyT ((YHKLUUH) B CETH
WuTepHet, Ha 0pUIMAILHOM caiiTe aIMUHUCTPALUU, Ha UH()OPMALIMOHHBIX CTEH/IaX B MECTax
IIPEIOCTABIECHUS MyHULIUIIAIBHON YCIIYTH;

- BO3MO>KHOCTb ITOJIyYEHUSI MyHUIIMITIAIbHOUN ycayru B MOLI;

- BO3MOXHOCTb MOJY4YeHHS HHPOPMALUM O XOJAE NPEAOCTABICHHS MYHUIUMNAIbHON
YCIIyTH, B TOM YHCJIE C UCIIOJIb30BaHUEM HH(DOPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.13.2.  Tloka3arensiMu KadecTBa MyHHULUIIAIBLHOW YCIIyTH SABIISIOTCSA:

- MOJIHOTA MPEJOCTABIECHUSI MYHUIUIAIBHON YCIyTH B COOTBETCTBUU C TPEOOBAaHUSIMU
HACTOALIETO AZIMMUHUCTPATUBHOIO PETJIAMEHTA;

- cO0JII0/IEHUE CPOKOB MPEOCTAaBICHHSI MyHUIIUIAIBHOMN YCIIyTH;

- yZeNbHBIM Bec ajo0, MOCTYNHUBIIUX B aIMUHHCTPALMIO IO BOIPOCY MPEAOCTABICHHUS
MYHHIIMIIAJIBLHON YCIIyTH, B 001IEM KOJIMYECTBE 3asBJICHUI Ha MPEAOCTaBICHUE MyHULIUIATBHOM
YCIIyTH.

2.14. OcobeHHOCTH NpPeaOCTaBICHUSI MyHUIIUIIAIbHON YCIYIH B MHOTO(YHKIIMOHAIBHBIX
LIEHTPaxX U 0OCOOCHHOCTHU MPEAOCTABICHUS MyHUIIUIIAJILHON YCIYTH B 3JIEKTPOHHOM (opme.

2.14.1. Tlpuem 3asBiICHUSI ¥ HEOOXOIUMBIX JOKYMEHTOB W BbIJaya JIOKYMEHTOB IIO
pe3ysibTaTaM IpPEJOCTaBICHUS MYHMLMINAIBHONW yCIyrH ocywecTtBisitorcs B MOI[ B
COOTBETCTBHHU C 3aKJIIFOUEHHBIMH B YCTAHOBJICHHOM MOPSJIKE COTJIAIlIEHUSIMU O B3aUMOJICHCTBUH.

2.14.2. 3asButensM oOeCIEeYMBAETCS BO3MOXHOCTH KONMUPOBaHHS (POPMBI 3asiBICHUS,
HEOOXOUMOro i TOJY4YEHHUs] MYHHUIMIIAJBLHOM YCIyrd, pa3MEUIeHHOI0 Ha O(QHUIMAIBLHOM
caiite anmMuHuctpauuu B cetu MutepHer (www.hrenovskoe.poselenie.net.), Ha Enunom noprane
rOCy/JapCTBEHHBIX W MYHUIMNAIbHBIX Yycuayr (dyHkuuil) (www.gosuslugiru) u Iloprane
rOCYJapCTBEHHBIX U MyHHLIUIIAIBHBIX YCIyT BopoHexckoi o0nacti (Www.pgu.govvr.ru)

2.14.3. 3asBUTENb B LENSIX MMOJTYYEHUS MYHULIUNIATBHON YCIYI'H MOKET M0/1aTh 3asBJICHHE
B (hopMe 3IIEKTPOHHOTO JOKYMEHTa C UCIOJIb30BaHWEM EnuHOro moprana rocyaapCTBEHHBIX U
MYHULIMNAIbHBIX yeuayr (dynkuui) u (wim) IlopTrama rocyJapcTBEHHBIX M MYHUIUMIAIbHBIX
yciyr BopoHnexckoii 061macTH.

2.14.4. 3asBneHue U npuiaraéMble K HEMy JOKYMEHTBI, PEACTABIsEMbIE B SJIEKTPOHHOU
dopme, JOJDKHBI ~ OBITh  MOJNMCAaHBl AJIEKTPOHHOM MOANUCHI0 B COOTBETCTBUU C

10


http://www.hrenovskoe.poselenie.net/
consultantplus://offline/ref=7A3C0018101911653F86554726404A403FEBF33EC9F9CDEF46CBFB15B07A03I

ITocranoBnenuem IlpaButensctBa PO ot 25.06.2012 Ne 634 «O Bugax 31€KTPOHHON MOJINUCH,
UCITOJIb30BaHUE KOTOPBIX JOIYCKaeTCsl MPU OOpaIleHUH 3a MOJIYYEHHEM TOCYIAApCTBEHHBIX U
MYHMIMIAIBHBIX YCIYI».

1. CocraB, noc/jie10BaTEJbHOCTh U CPOKHU BBINOJIHEHUS] A/IMUHUCTPATUBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BbHINOJHEHUS

1.1.1. IlpemocraBieHHe MyHHULMIIAIBHOM YyCIyrH BKIIOYaeT B cebd cleayroume
aJIMUHUCTPATUBHBIC TIPOIIETYPHI:

- IPUEM U pETUCTpalysl 3asBJICHHS U IPUJIaraeéMbIX K HEMY JIOKYMEHTOB;

- paccCMOTpPEHHE TPEJICTABICHHBIX TOKYMEHTOB M TMPHHATHE PEIICHUS O MPHUHATHH
3asBUTEIIS Ha y4eT JInO0 00 0TKa3e B MPEeI0CTAaBICHUN MyHHUIMIIAIBHOMN yCIIyTH;

- BbIJaua (HANpaBJICHWE) 3asABUTENIO YBEAOMIIGHHS O NPUHATHM Ha Yy4eT Jubo
YBEIOMJICHHSI 0 MOTMBUPOBAHHOM OTKa3€ B IIPEJOCTABICHUH MyHULIUIIATILHON YCIyTH.

3.1.2. TlocnenoBaTeNbHOCTh JEHCTBUI NMpPU MNPEJOCTABICHUM MYHUIMIAIBHOM YCIyTIH
OoTpakeHa B OJIOK-CXeM€ TpEeAOCTAaBICHUS MYHMLIMNAIBHOW yCIyrH, TpHUBEICHHONH B
npuioxeHnu Ne3 K HacTosimeMy AJIMHUHUACTPATHBHOMY PETJIaMEHTY.

3.2. Ilpuem u peructpanus 3asBiIeHUs U MPUIIATaeMbIX K HEMY TOKYMEHTOB.

3.2.1. OcHoBaHueM [uisl Hayaja aJMUHUCTPATUBHOM NPOLEAYpPHl SIBISIETCA JIMYHOE
oOpalieHue 3asBUTENS UM €ro YIOJHOMOUYEHHOTO MpeicTaBuTeNs B agMuHucTpanuo, MOI] ¢
3asBICHUEM JIMOO TIOCTYIUICHHE B aJpec aaMHHUCTPAIlMHM 3asBICHUS, HAMpPaBICHHOTO
MOCPEJICTBOM IIOYTOBOTO OTIIPABIICHHSI C ONUCHIO BIOKEHUS M YBEIOMIICHHEM O BPYUYEHHUH WIIHU C
UCTIONBb30BaHUeM EJMHOTO mopTana rocyapcTBEHHBIX M MyHHIMTAIBHBIX YCIyT (QYHKIHN) U
(umm) IopTana rocyiapcTBEHHBIX U MyHHUIMIIAIBHBIX ycIyr BopoHexckoil obmactu.

3.2.2. Ilpu nuaHOM OOpaIeHNH 3asiBUTENS WM €r0 YHOJIHOMOYEHHOTO TPEICTaBUTENS B
anMuHHCcTpanuio 1160 B M®PI] cennanucT, OTBETCTBEHHBIH 3a IPUEM JT0KYMEHTOB:

- YCTaHaBJIMBAeT IMpEIMET OOpalleHHs, YCTAaHABIUBACT JIMYHOCTH 3asBHUTENS, TPOBEPSET
JOKYMEHT, YAOCTOBEPSIIOIIUI INYHOCTD 3asBUTEIIS;

- IPOBEPSET MOJTHOMOYHS MPECTABUTEIIS TPaKJaHUHA JICHCTBOBATH OT €T0 UMEHH;

- IPOBEPSIET COOTBETCTBHE 3asBJICHUS YCTAaHOBJICHHBIM TPEOOBAHUSAM;

- CBEpseT KONWHU JOKYMEHTOB C WX TNO/UIMHHUKAMH, 3aBEpseT HMX M BO3BpAIIaeT
MOJUIMHHUKH 3asIBUTEIIO;

- TPOBEPSIET COOTBETCTBUE IPEICTABICHHBIX JOKYMEHTOB CJEIYIOIIUM TPEeOOBAHUSIM:
JOKYMEHTbl B YCTaHOBJIEHHBIX 3aKOHOJATEILCTBOM CIIydasiX HOTapHUalbHO YAOCTOBEPEHBI,
CKPEIUICHBI TMEeYaTsMH, WUMEIOT HaJJIeKallhue MOJMHUCH OIpPEIeIeHHBIX 3aKOHOIATEeIhCTBOM
JOJDKHOCTHBIX JIMIL; B JOKYMEHTaX HET IMOJYHMCTOK, NMPHUIIHUCOK, 3aYEPKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX HCIPABICHUH; JOKYMEHTHl HE HMEIOT CEPhE3HBIX MOBPEXKICHHUN, HaUUne
KOTOPBIX HE MO3BOJISIET OIHO3HAYHO UCTOJIKOBATh MX CO/EPIKAaHUE;

- PETUCTPHPYET 3asBJICHUE C NMPHUIAraeMbIM KOMILJIEKTOM JIOKYMEHTOB;

- BBIJIAET PACIMCKY B MOJYYEHHUHU JOKYMEHTOB 110 YCTaHOBJIEHHON (hopMe (mpuitoxkeHue Ne
4 x HacTOAUIEMY aJMHUHUCTPATHBHOMY PErJIaMeHTY) C YKa3aHHEM IMEepeyHsl JOKYMEHTOB U JaThl
UX MOJYyYECHHUS.

3.2.3. B cnydae oOpaiieHusi 3asBUTENS 3a MPEJOCTAaBICHHMEM MYHHUIMIAIBHOW YCIyIH
yepe3 MO®IL] 3aperucTpupoBaHHOE 3asBICHHUE IEPeNaeTcs C CONPOBOAUTENBHBIM MHCBMOM B
aZipec aJMUHUCTPAIlMM B TIOPAJIKE M CPOKH, YCTAaHOBJICHHBIC 3aKIIOUYCHHBIM MEXKIy HUMH
COIJIAIIEHUEM O B3aMMOAECHCTBHH.

3.2.4. Ilpy HanM4UUM OCHOBAHUM, YKa3aHHBIX B M. 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO
periaMeHTa, CHEeLUAINCT, OTBETCTBEHHBIM 3a IpHUEM JIOKYMEHTOB, YBEAOMIIAET 3asBUTEIS O
HAJIMYUM TIPETSATCTBHA K NPUHATHIO JIOKYMEHTOB, BO3BpAllaeT JIOKYMEHTHI, OOBSICHSIET
3afBUTEIII0 COJEP)KAHUE BBIBJIECHHBIX HENIOCTAaTKOB B IIPEACTaBICHHBIX JOKYMEHTaX U
npeJyiaraeT MPUHITh MEPHI 110 UX YCTPAHEHHUIO.

3.2.5. Pe3ynpTaToM aJMHHUCTPAaTHUBHON MNpOLEAYpPbI SBISETCA NPUEM U pPErucTpanus
3asBJICHUS W MIPUJIaraeMbIX K HEMY JOKYMEHTOB, BbIJladya PACIUCKU B MOJYYCHHUU TOKYMEHTOB
1100 BO3BpaT JOKYMEHTOB 3asiBUTEIIO.
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3.2.6. MakcumanbHbIl CPOK MCIIOJIHEHUS aJMUHUCTPATUBHOM MpoOIEenyphl - 2
KaJIeHJApHBIX JHS.

3.3. PaccMoTpeHHe NpeACTaBIEHHBIX JOKYMEHTOB W INPHUHATHE PELICHHUS O IMPUHITHH
3asBUTENS Ha y4eT Ju00 00 O0TKa3e B MPEAOCTaBICHUN MyHHUIIMIIAIBLHOU YCIIYTH.

3.3.1. OcHoBaHueM a5 Hayana aJMUHMCTPATUBHOW IPOLEAYpPHI SBISETCS MOCTYIUIEHHE
3apErUCTPUPOBAHHOTO 3asBJICHHUS M TpUIaraeMblXx K HEMY JOKYMEHTOB CIEIHAaJUCTY,
OTBETCTBEHHOMY 32 IIPEIOCTABJIEHNE MYHULIMIIAIBHON YCIYTH.

3.3.2. Cnemnuanuct, OTBETCTBEHHBIA 3a TMPEJOCTABICHHE MYHUIUNAIBHON YCIyTH,
IIPOBOAMT IPOBEPKY 3asBICHUS U NPUIATaeMbIX JOKYMEHTOB Ha COOTBETCTBHE TPEOOBaHUSM,
YCTaHOBJICHHBIM ITYHKTOM 2.6.1. HACTOSIIETO aIMUHUCTPATUBHOTO periiaMeHTa.

3.3.3. B ciyyae oTCyTCTBHSI B IIPE/ICTABICHHOM MTAKETE JOKYMEHTOB, YKa3aHHbBIX B ITyHKTE
2.6.2 HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA, CIEUAINCT B TeYeHHE 5 pabouynx AHEH B
pamMKax MEXBEJIOMCTBEHHOIO B3aMMOJCHCTBMSI HAmpaBisgeT 3alpockl B YIIpaBlIeHHE
@OenepalibHOI  CIykObI TOCY/IapCTBEHHOW perucTpalnuu, Kagactpa U Kaprorpaduu 1o
Boponexckoii 061acTH.

3.3.4. HanpapneHue MEXBEIOMCTBEHHOTO 3alpoca OCYIIECTBISETCA B O3JIEKTPOHHOM
(dopMe MmocpeICTBOM €AMHOM CUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACHUCTBUS U
MOJKIIOYEHHBIX K HEM perdoHajdbHBIX CHUCTEM  MEXBEIOMCTBEHHOIO  DJIEKTPOHHOTO
B3aUMOJICHCTBUS.

HanpaBrienne MeXBeJOMCTBEHHOTO 3alpoca B OyMa)XHOM BHJE JIOMYCKaeTCs B Cilydae
OTCYTCTBHMSI TEXHMUYECKOH BO3MOYKHOCTH HAIPABJICHUS MEXBEIOMCTBEHHBIX 3alpoOCOB B
ANIEKTPOHHON (OpME TOCPEICTBOM €IUHOM CHCTEMBl MEXBEIOMCTBEHHOTO H3JIEKTPOHHOTO
B3aMMOJCHCTBUSI M TOAKIIOYEHHBIX K HEH pETHOHAJIbHBIX CHCTEM MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJCHCTBHS.

Me:XBeTOMCTBEHHBI 3ampoc B OyMaXHOM BHJI€ 3allOJIHSIETCI B COOTBETCTBHM C
TpeOOBaHUAMH, YCTAaHOBJICHHBIMH cTaThel 7.2. denmepanpHoro 3akoHa oT 27.07.2010 Ne 210-
@3 «O0 opraHu3aluy MpeaoCTaBICHNs FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT».

3.3.5. Ha ocHOBaHMU JOKYMEHTOB, NPEICTABICHHBIX 3asBUTEJEM, U CBEICHMIA,
MOJMYYCHHBIX B  TIOPSJIKE MEXKBEJOMCTBEHHOTO  HMH()OPMAIIMOHHOTO  B3aWMOJCHCTBUS,
CHEIMATUCT, OTBETCTBEHHBIM 3a MPEIOCTABIEHUE MYHHIIMIIAIBLHOW YCIYTH, YCTaHaBJIMBAeT
HaJIMYUE WIM OTCYTCTBHE OCHOBAHMM JUIsl OTKa3a B MPENOCTABICHUN MYHHUIMIIAJBLHOW YCIYTH,
YKa3aHHBIX B IMyHKTE 2.8 HACTOAIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.6. Ilpu OTCYTCTBMM OCHOBAHMH [UIsl OTKa3a B IIPEIOCTABJIECHUU MYHMIIMIAIbHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8. HACTOAIIET0 aJMUHUCTPATUBHOIO PErjaMeHTa, CIEIUAIUCT,
OTBETCTBEHHBIM 32 MpPEAOCTaBICHUE MYHULMNAIBHON YCIyTH, TOATOTABIMBAET IPOEKT
MOCTAaHOBJICHUS AaJIMUHUCTPAllMd U YyBEJAOMJICHHS O TPHUHATAM HA Yy4YeT TpaxJaHUHa,
HY)KJAIOUIErocsl B TNPEJOCTAaBICHUM JKUJIBIX TOMEHIEHWH 110 JO0roBOpaM HalMa >KMIIBIX
MOMEIIEHUI >KUIUIIHOTO (OHAA COIMAIBLHOTO HCIOIb30BaHMs, OOECIeYnuBaeT MOJMUCAHHE
IIOCTAHOBJICHUS U YBEJIOMJICHHUS IJIaBOM aJIMUHUCTpALUU (TIOCENIEHNS) U UX PETUCTPALUIO.

3.3.7. Ilpu ycTaHOBNEHUM OCHOBAHMU U1 OTKa3a B MPEAOCTaBICHUHU MYHHIIUINATHHON
YCIIyTH, YKa3aHHBIX B IyHKTE 2.8. HACTOSALIET0 aJMUHUCTPATHBHOIO PErjaMeHTa, CIEUAINCT,
OTBETCTBEHHBIN 3a MPEOCTaBICHHNE MYHUIIUNAIBHON YCIyTH, TOTOBUT MPOEKT YBEAOMIICHHS O
MOTHBUPOBAaHHOM OTKa3€ B MPEAOCTaBICHUH MYHUIUNAIbHON yCIyIH, 00ecreunBacT
MOJIMMCAaHUE TIOKyMEHTA IJIaBOM aJIMUHUCTPALIUU (TIOCETCHUS) U €T0 PEeruCTPaIHIo.

3.3.8. Pe3ynpTaToM aJiMHUHUCTPAaTUBHOM MPOLEAYpHl SABISETCS MPUHITHE MOCTAHOBIICHUS
aJIMMHUCTpPALIMU O TIPUHITHU Ha YYeT Tpa)<JIaHWHa, HYXJAIOIIErocs B MPeIOCTaBICHUH KUIBIX
MOMEMICHUH TO J0roBOpaM HaiMa KHJIBIX TOMEIIEHHH >KWJINIIHOTO (OHAA COIMATBHOTO
UCIIONb30BaHUsl, M TMOATOTOBKA YBEAOMJIEHHS O TMPHUHATHM Ha Y4eT, Ju00 MOATOTOBKA
YBEJOMJIEHHSI O MOTHBUPOBAHHOM OTKa3€ B MPEJOCTABICHIUN MYHUIUIIAIIBHON YCIIyTH.

3.3.9. MakcuMaJIbHBII1 CpPOK MCIOJHEHUS aIMHUHUCTPATUBHOM TMpouleaypbl - 25
KQJICHAPHBIX JHEH.

3.4. Bplnaua (HampaBlieHHE) 3asBUTENI0 YBEJOMJICHUS O MPUHATHHU 3asBUTENS Ha Y4eT
100 YBEIOMIIEHUSI O MOTUBUPOBAHHOM OTKa3€ B IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIyTH.

3.4.1. YBenomiieHre o PUHATHH HA y4eT JIU0O0 YBEJOMIIEHHE O MOTUBHPOBAaHHOM OTKa3e B
MIPEIOCTABJIEHUN MYHUIMIAIBHON yCIIyTM HampaBisSIOTCS CIELHATNCTOM, OTBETCTBEHHBIM 3a
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MPEAOCTaBICHHEe MYHUIIMNIAIBHOM YCIYTH, HE TMO3JHEE TpeX KaJCHJAPHBIX ITHEH cOo JHS
MIPUHSATHUS PEIICHHS OJTHAM U3 CIIOCOOOB, YKa3aHHBIM B 3asIBIICHUM:

B BHJE OYMaXHOTO JIOKyMEHTa, KOTOPBIA 3asABUTENIb IMOJYYaeT HEMOCPEACTBCHHO MPH
JUYHOM OOpaIlleHu! B aIMUHUCTpaInto win MOLI;

B BUJE OyMaXHOTO JTOKYMEHTAa, KOTOPBIM HaIpaBiseTCs aJIMHUHHUCTpPAIMEH 3asBUTEIIO
MOCPEJICTBOM MMOYTOBOTO OTIPABICHUS C YBEIOMJICHHEM O BPYUYEHHUH IO a/Ipecy, yKa3aHHOMY B
3asBJICHHM.

3.4.2. Pe3ynbraroM aJMUHUCTPATHUBHON NPOLEAYpPHI SBISETCS BbIJa4ya (HAMpaBIICHUE)
3asBUTEIIO0 YBEJIOMIICHHUS O TMPUHITHH 3asBUTENs Ha yd4eT Ju00 yBEJIOMIICHHS 00 OTKaze B
MPEOCTAaBICHUN MYHULIMNIAIBHOMN YCIIyTH.

3.4.3. MakcuManpHbBIi CpPOK HCIIOJHEHHUS aJMHUHUCTPATUBHOM mpouexypel - 3
KaJICHAAPHBIX JTHS.

3.5. Tlogaua 3asBUTENEM 3ampoca W UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEOCTAaBICHUS] MYHULMNAIBHON YCIyrd, W TpPUEM TaKuX 3alpocoB U JTOKYMEHTOB B
AJIEKTPOHHOU (opMe.

3.5.1. 3asgButenp B LENAX MOJTYYECHHUS] MyHUIUITAIIBHOW YCIYTH MOKET MOJAaTh 3asBICHUE
B (hopMe 3IIEKTPOHHOTO JOKYMEHTA C MCIIONh30BaHHEM EIMHOTO mopTaiia ToCyIapCTBEHHBIX U
MYHUITUTIATBHBIX yciIyT (hyHknuii) u [loprana rocymapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYyT
Boponexckoii 061acTH.

3.5.2. 3asBlICHHE W JTOKYMEHTHI, IIPEICTABIISIEMbIC B AJICKTPOHHON (hopme, HOIKHBI ObITh
MOJIMCAHBI JIEKTPOHHOW NOANKUCHIO B cOOTBETCTBUU ¢ [locTranoBnenuem IIpaBurenscta PO ot
25.06.2012 No 634 «O BuIax 3JAEKTPOHHOW MOJIMKMCH, WCIOJIB30BAHUE KOTOPBIX JTOMYCKAECTCS
MpU OOpaIIeHUH 32 TOJIYYCHHEM TOCYIapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT.

3.5.3. TlomydeHune pe3ysibTaTa MYHHUIIMNAIBHOW YCIyTH B DJCKTPOHHOW ¢dopme He
MPETYCMOTPEHO.

2. ®opMBbI KOHTPOJIA 32 MCIIOJTHEHHEM a/IMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. TekymMii KOHTPOJb OpPraHU3alMU MPEAOCTABICHUS MYHHIIMIAILHON YCIyTH
OCYHICCTBIIACTCA NOJDKHOCTHBIMH JIMITaMH OpraHa MCCTHOI'O0 CaMOYIIpaBJICHUA, OTBETCTBCHHBIMU
3a OpraHu3aIuo padoThl MO MPEIOCTaBICHUI0 MyHUIIUNIATHHON YCIyTH.

4.2. IlepeueHb MHBIX TOJDKHOCTHBIX JIUI aAMHHHMCTPALMM, OCYILIECTBISIONIMX TEKYLIHM
KOHTPOJIb OpPTraHu3alliy MPEeJIOCTABICHUS MYHUIUNAIbHON YCIYrH, B TOM YHCIE pealu3aluu
npeaAyCMOTPCHHBIX HaACTOsAIIINM AIMUHUCTPATUBHBIM PErilaMCHTOM AIMUHUCTPATUBHBIX
MpOLEAYp, YCTAaHABINBAETCS MYyHHUIIUIIAIbHBIMU IPABOBBIMU aKTaMH aIMUHUCTPALIUH.

CrenmanucTbl, OTBETCTBEHHBIE 32 IPEIOCTABICHWE MYHULUNAIBHON YCIyTrH, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIOZCHHE CPOKOB M TMOPSJIKA HCHOJHEHHS KaKIOM
aAMUHUCTPATUBHOM  IIPOLEAYpPHI, MNPEAYCMOTPEHHOM  HACTOSIUMM  aJMUHUCTPATUBHBIM
pEerJamMeHToM.

4.3. Texymuil KOHTPOJIb OCYIIECTBIISIETCSI MYTEM MPOBEACHUS JOHKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 32 OPraHM3alMI0 PabOThl MO MPEIOCTABICHUIO MYHHUIMIIAIBLHOM YCIyTH,
IPOBEPOK COOMIOZICHHUST M WCHOJHEHUS COTPYAHUKAMHU TOJIOKEHUH AJMHHUACTPATHBHOTO
periJameHTa.

4.4. IIpoBeaeHNE TEKYIIETO KOHTPOJISI TOJKHO OCYLIECTBIISATHCS HE PEXKE IBYX pa3 B IOJ.

Texkymuid KOHTPOJIb MOXKET ObITh IUIAHOBBIM  (OCYIIECTBISTHCS Ha OCHOBAHHUH
MOJIYTOAOBBIX WX TOHJOBBIX IIJIAHOB pa6OTBI OopraHa MECTHOI'O caMoynpaBneHmI) u
BHEIUIAHOBBIM  (IIPOBOAMUTHCS 1O KOHKPETHOMY OOpAallleHHI0 3asBUTENS WM  HHBIX
3aMHTEpecoBaHHBIX Jnl). [Ipu mpoBepke MOryT paccMaTpHUBaThbCs BCE BONPOCHI, CBSI3aHHBIE C
MPEIOCTaBIIEHUEM MYHULIMMNAIbHON yCIyrd (KOMIUIEKCHBIE TIPOBEPKH), WM BOIPOCHI,
CBA3aHHBIC C HCIOJHCHHUEM OTACIBbHBIX AJMUHHUCTPATUBHLBIX MPOUCAYP (TeMaTI/I‘-IeCKI/Ie
MIPOBEPKH).

Pesynbrathl mpoBepkd O(GOPMISIIOTCS B BHJE CHOpPaBKM, B KOTOPOH OTMeEYaroTcs
BBISIBJICHHBIE HEIOCTATKH U YKA3bIBAIOTCS MPEJIOKEHHS 110 UX YCTPAHEHHUIO.
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Ilo pesynpTaTamM NpPOBEIEHHBIX IPOBEPOK B CIyyae BBIABICHUS HapyUIEHUM IIpaB
3asBUTENIE BUHOBHBIE JIMIIa NPUBJIEKAIOTCd K OTBETCTBEHHOCTH B COOTBETCTBHU C
JENCTBYIOIUM 3aKOHOIaTeIbCTBOM Pocculickoit denepanuu.

4.5. KoHTponb 3a IpeAoCTaBICHUEM MYHUIUNAIBHON YCIYT'M MOKET OBbITh OCYILECTBIIEH
CO CTOPOHBI TPaKJaH, UX 0O0BEIMHEHUH U OpraHU3aluii B COOTBETCTBHE C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanym.

5. JocyneOHblii (BHecy1eOHbIH) MOPSIIOK 005KAJOBAHUS PellleHUuii U 1eiicTBUi
(0e3meiicTBHUSI) Oprana, NpeaoCTABIAINIEr0 MYHHIMIAJBHYIO YCIYTY, 10JKHOCTHOTO JIHIA
opraHa, nmpeaoCcTaBJISIIONIEr0 MyYHHIMIAJIBHYIO YCJIAYTY, JJH00 MyHUITUNIATBHOTO
cJIyKalero.

5.1. 3asBUTENM MMEIOT MPaBO Ha O0XKaJOBaHHWE pEeIICHUH U JeicTBUM (Oe3aeiicTBHS)
JOJDKHOCTHBIX JIML[ AJAMMHHUCTpAlMM B JOCYJeOHOM MOpsJKe, Ha MOJy4deHHe HH(OpMaluy,
HEOOXO0IUMOI JIst 0OOCHOBAHHS U PACCMOTPEHUS KAJIOOHI.

5.2.  3asBUTENIb MOXKET 00OPATUTHCS € XKaJT00O0H B TOM UHUCIIE B CISAYIOIINX CIydasx:

1) HapylIeHHEe CpOKa pETUCTpaluy  3asBJIECHUS  3asiBUTENsT 00  OKa3aHWUU
MYHULUNAIBHON YCIIyTH;

2) HapylIeHUE CPOKa MPETOCTABICHNS MyHUIIUIIAIbHON yCIIyTH;

3) TpeOOBaHUE Yy 3asBUTEN JOKYMEHTOB, HE HPEIYCMOTPEHHBIX HOPMATUBHBIMHU

nmpaBoBbIMM  akTamu  Poccuiickoit  ®enepanuy, HOPMATHBHBIMM — IIPABOBBIMU  aKTaMU
Boponexckoit  obmactu, HOPMATHBHBIMH  MPaBOBBIMH  aKTaMHW  OpPraHOB  MECTHOTO
caMOyTIpaBlieHHsT XPEHOBCKOTO CEJIBbCKOTO IMOCEJCHUsS ISl MPEIOCTABICHUS MYHHUIIMITAIBHOM
YCIIyTH;

4) OTKa3 B TMpHEME JIOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMaTHUBHBIMHM TPaBOBBIMU akTamH Poccuiickoit denepanuu, HOPMATUBHBIMU MPABOBBIMU
akTaMu BopoHexXcKkoi 007acTH HOPMATHBHBIMH TPAaBOBBIMH aKTaMH OpPTaHOB MECTHOTO
camoynpaBiieHUs XPEHOBCKOTO CEIbCKOTO MOCENEHUs JJIsl MPEAOCTaBICHUS MYHHUIIUITAIbHOM
YCITyTH, y 3asIBUTEIS;

5) OTKa3 B MPEIOCTAaBICHUN MYHUIIMIAIbHON yCIyTH, €Cii OCHOBAaHHUS OTKa3a He
MPEeyCMOTPEHBI (helepaTbHbIMA 3aKOHAMHU W TMPUHSITBIMH B COOTBETCTBUU C HUMHU WHBIMH
HOPMAaTHUBHBIMM TPaBOBBIMU akTamH Poccuiickoit denepanuu, HOPMATUBHBIMU MPABOBBIMU
akTaMu BopoHexXcKkoi 007acTH HOPMATHBHBIMH TPAaBOBBIMH aKTaMH OpPTaHOB MECTHOTO
camoynpaBiieHUs] XpPEHOBCKOTO CEJIbCKOTO MOCENEHUS;

6) 3aTpeOOBaHuUE C 3aBUTENS MIPU NPEAOCTaBICHUN MyHUIIMIIAIBHON yCIyTH IUIaThI,
HE TMPEeAyCMOTPEHHOW HOPMAaTUBHBIMHM TMpaBOBBIMU akTamMu Poccuiickoit ®enepanum,
HOPMATUBHBIMH TIPABOBBIMU aKTaMH BOpPOHEKCKON 00acTH, HOPMATHBHBIMHU TIPABOBBIMH
aKTaMU OPTaHOB MECTHOTO CaMOYyIpaBlieHUs] XPEHOBCKOTO CEIbCKOTO MOCETICHHUS ;

7) OTKa3 JOJDKHOCTHOTO JIMIAa aJMUHHCTPAllMd B WCIPABICHUH JOIMYIIEHHBIX
OleyaToK ¥ OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MNPEJOCTaBICHUS MYHHIMIAILHOW YCIYyTH
JOKyMEHTaX JJH00 HapyIIeHHE YCTAaHOBJICHHOTO CPOKA TAKUX UCTIPABICHUI.

5.3.  OcHoBanWeM i1 Havaja TpoUeaypbl  jJocyacOHoro  (BHecyaeOHOTO)
00>aJIOBAaHUS SABJISICTCS IMOCTYIUBIIIAS JKaao0a.

’Kanoba moxxeT OBITH HalpaBlieHA MO MOYTE, Yepe3 MHOTO(GYHKIIMOHATIbHBIE LIEHTPHI, C
UCTIONIb30BaHueM ENWHOrO mopTrana TOCyZapCTBEHHBIX M MYHHUIMIIANBHBIX YCIyT ((yHKITHIA)
mu6o IlopTana rocynapcTBEeHHBIX U MYHUIIMMAIBHBIX yCIyr Boponexkckoil obmactu, a Takxke
MOJKET OBITh MPUHSATA TPU JIMYHOM MIPUEME 3asIBUTEIIS.

5.4. JKanoba momkHa comepxaTh:

- HAaMEHOBAaHUE OpPTaHa, MPEJOCTABISIONIET0 MyHUITUIATBHYIO YCIYTY, (haMIITHIO, UM,
OTYECTBO JOJKHOCTHOTO JHIAa MO0 MYHMIIMIAIBHOTO CIYXKAIIero, PElIeHUus U JeUCTBUS
(Oe3melicTBIE) KOTOPOTO 00KATYIOTCS;

- (hamMumHIO, UMs, OTYECTBO (MOCIEAHEE - IPU HAIMYKMH), CBEIEHUSI O MECTE JKUTEIbCTBA
3asBUTEIS - PU3UUECKOTO JIUIA THOO0 HAMMEHOBAHHE, CBEACHHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMmepa) KOHTaKTHOTO TenedoHa, aapec (ampeca)
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AIIEKTPOHHOM MOYTHI (TP HAJTMYUH) M TIOYTOBBINA aapec, MO0 KOTOPHIM JIOJDKEH ObITh HalpaBlieH
OTBET 3asBUTEIIO;

- CBeJIcHHs 00 00KaTyeMbIX PEIICHUSX M JEHCTBUSX (O€3MeHCTBUM) aIMUHHCTPAIUH,
JOJPKHOCTHOT'O JIMLA JIMOO MyHHUIMIIAIBHOTO CIyXKAallero;

- JIOBOJIbl, HA OCHOBAaHMM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHHEM U JIEHCTBUEM
(Oe3neiicTBUEM) aIMUHHUCTpPALUM, IOJDKHOCTHOIO JIMIA JMOO MYHMLIMNAIBHOTO CIyXallero.
3asBUTENEM MOTYT OBbIThb HpPEICTaBJICHbI JOKYMEHThI (IpU HAJIWYMM), MMOATBEPHKAAIOIINE €ro
JI0BOJIbI, TMOO UX KOIHH.

5.5. 3asBurenr MOXeT oOXajmoBaTb pemieHuss U jAedictBua  (Oe3neiicTBue)
JOJPKHOCTHBIX JIMLI, MYyHUIMIIATbHBIX CIYKAIUX aMUHUCTPALIIH IJ1aBe MOCEIECHUS.

5.6.  JlomKHOCTHBIE JMIAa AAMUHHMCTpAlMM, yKa3aHHbIE B IIyHKTE 5.5 HacCTOALIETO
paszena aJMMHUCTPATUBHOIO periaMeHTa, IPOBOJIAT JIMYHBIM ITpUeM 3asBUTEICH.

JInuHBIi TpUeM JOHKHOCTHBIMU JIMIIAMM MPOBOJUTCS IO TPEABAPUTENBHON 3aIlHCH.
3anuch 3asgBUTENEH MPOBOAUTCS IMPH JMYHOM OOpPALICHWH WM C HCHOJIb30BAHUEM CPENICTB
Tene()OHHOM CBSA3M MO HOMEpaM Tele(OoHOB, KOTOPHIE pa3MENIaloTCs Ha O(UIIMAIEHOM caiTe
aJIMUHHCTpAllUU B ceTu VIHTepHeT 1 MHPOPMALIMOHHBIX CTEHIAX.

CrienanucT, OCYIISCTBIISIONINI 3amicCh 3asBUTENEH Ha JMYHBIN npueM, HHQOpMHUpYET
3afBUTENI O JlaTe, BPEMEHM, MECTe Ipuema, AOJDKHOCTH, (aMMINM, UMEHH U OTYECTBE
JOJKHOCTHOTO JIMIA, OCYIIECTBIISIONIET0 IPUEM.

5.7. JIOJKHOCTHOE JIMIO, YIOJIHOMOYEHHOE Ha pacCMOTPEHHME IKaJoObl, WM
aJIMMHHCTPALIMS OTKA3bIBAIOT B yIOBJIETBOPEHHUH KOOI B CIEAYIOIINX CIydasx:

1) HaJIN4YKE BCTYNHUBIIETO B 3aKOHHYIO CHJIy pEIlIeHHs CyJa, apOUTpa)KHOTO cy/a Io
&Kay00€e 0 TOM K€ IIPeIMETE U 110 TEM YK€ OCHOBAHUSIM;

2) 1ojaya >kajno0bl JUIOM, MOJIHOMOYUS KOTOPOTO HE MOATBEPKACHBI B MOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJIaTEIbCTBOM;

3) HaJIMYMe peleHus Mo KajnoOe, MPHUHIATOrO paHee B COOTBETCTBHUHM C
TpeOOBaHUSAMU HACTOSIIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTA B OTHOLIEHUH TOTO K€ 3asBUTEIS
U 110 TOMY K€ IPEIMETY KaJIOOBI.

5.7.1. J1oKHOCTHOE JIMIO, YIIOJIHOMOYEHHOE Ha PacCMOTPEHHUE KaJIoObl, WIH
aJIMUHHCTpPALMs BIIPaBE OCTaBUTH kajlo0y 03 OTBETA B CIEAYIOUINX CIydasX:

1) HanmMuus B jkanode HeleH3YPHBIX JIN0O OCKOPOHUTENBHBIX BBIPAKEHHUH, yTrpo3 )KU3HH,
3I0POBBIO U UMYIIECTBY JOPKHOCTHOI'O JIMLA, a TAK)KE YJICHOB €r0 CEMbH U COOOLIUTH
rpaX<1aHNHY, HallpaBUBLIEMY OoOpallleH!e, O HEJOIYCTUMOCTH 3JI0YIIOTPEOJICHUS ITPABOM;

2) OTCYTCTBYET BO3MOXHOCTh MPOYUTATh KaKyrO-THMOO 4acTh TEKCTA »ajloObl, (haMHUIIHIO,
UMs1, OTYECTBO ( IPU HAJIMYMK) U (UIIM) TIOYTOBBIN ajpec 3asBUTENS, YKa3aHHbIE B jkano0be. [Tpu
TOM OTBET Ha *kajoOy He JaeTcs M OHa He MNOJUIeKHUT HANpaBJICHHIO HAa PAacCMOTPEHHE B
rOCy/IapCTBEHHbI OpraH, OpraH MECTHOI'O CAaMOYNpAaBICHHUS WIM JOHKHOCTHOMY JIMILy B
COOTBETCTBHM C UX KOMIIETCHIIMEH, O YeM B TEUCHHME CEMHU JIHEHl CO JHS perucTpanuu *aaoObl
cooOmraercsi TpaKAaHWHY, HalpaBUBIIEMY >Kanoly, eciau ero (amMuius U TOYTOBBIA ajapec
MOJ/IAt0TCS IPOUYTEHUIO.

5.8. 3asBuUTENM WMEIOT TIPAaBO Ha TMOJyYeHHE JOKYMEHTOB W HH(OpMaImm,
HEOO0XOUMBIX JIsl 000CHOBaHMS U PAaCCMOTPEHHS JKaI00BbI.

5.9.  KanobGa moaniexuT pacCCMOTPEHHUIO B TEUEHHUE TSATHAIIATH pabOuUuX JTHEU CO JTHS
ee perucTpaluu, a B ciydae OOKaJoBaHMsS OTKa3a aJMHMHUCTPALMM, JOJDKHOCTHOIO JIMIa
aJIMUHHUCTpALlUK, B TIpUEME JOKYMEHTOB Yy 3asBUTENs JIMOO B HWCHPABICHUU JOMYIIEHHBIX
OIeYaTOK M OMIMOOK MM B clydyae OO0KaJOBaHMS HapYyIIEHHs YCTAaHOBJIEHHOI'O CPOKa TaKUX
WCIPABJICHUH - B TE€YEHHE IIATU pabOUUX JHEH CO JIHS €€ PerucTpaluy.

5.10. He mno3nHee 1Hs, CIEAYIOUIETO0 3a JHEM IPHUHATHS pEIeHHs, YKa3aHHOTO B
myHKTe 5.9 HacTosiero AJMMHUCTPATUBHOIO PErilaMeHTa, 3asBUTENI0 B MHCbMEHHOU (hopMe U
[0 KEJaHWIO 3asBUTENIA B SJICKTPOHHOM (opMe HampaBiisieTcss MOTHBHPOBAHHBIH OTBET O
pe3yibTaTax pacCMOTPEHHUS JKaOOBbI.

5.11. B cnyyae ycTaHOBJIEHHUS B XOJie¢ WJIM IO pe3yibTaTaM PACCMOTPEHHUS *KaJlOObI
IIPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO IPABOHAPYLIEHMS WM MPECTYIUIEHUS JOJKHOCTHOE
JMI0, HAJIeICHHOE MOJHOMOYMSMHU IO PACCMOTPEHMIO Kanod, He3aMeIUIMTENbHO HalpaBlsieT
MMEIOLINECS] MaTEPHAJIbl B OPraHbl IPOKYPaTyphl.
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[Tpunoxxenne Ne 1
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

HNudopmanus o mecTe HaxXo:KaeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJedoHax
(TesepoHax 11l CIPABOK M KOHCYJILTALMIA), HHTEPHET ajpecax, aJjpecax 3JeKTPOHHOI
mouThl aAMuHNCTpannu, MOI{

1. Mecrto HaxoXIEHUS AaJIMUHUCTpAlMU XPEHOBCKOTO CEJIBCKOTO  MOCEICHHS
HoBoycmaHckoro MyHunmnaiabHOro paiioHa Boponexckoi obGmactu: 396318, Boponexckas
obnacte HoBoycMaHCKui paiioH, ¢. XpeHoBoe, yiI. MonoaexHas, 1. 16A.

I'padux paboThl agMUHHUCTpAIIUH XPEHOBCKOTO CEIILCKOTO TMoceneHns: HoBoycmaHnckoro
MYHHIIMIIAJIBHOTO paifona Boponexckoi obmacTu:

MOHeNEeNLHUK - IIaTHHIA: ¢ 08.00 1o 16.00;

nepepsiB: ¢ 12.00 g0 13.00.

Odunmanbuplii  calT  aJAMUHHCTpAllUd ~ XPEHOBCKOTO  CEIBCKOTO  IMOCEJICHHS
HoBoycmanckoro MyHHIMNaabHOro paiioHa BopoHexckoit obmactu B cetu MHTepHeT:
hrenovskoe.poselenie.net.

AJnpec DIEKTPOHHON TMOYTHI AaIMUHHUCTPAIMM XPEHOBCKOTO CEIBCKOTO IOCENICHUs
Hosoycmanckoro MYHUIUIIATIBHOTO paiiona Boponexckoit obnacru:
hrenovoe.nusm@govvrn.ru.

2. Tenedonsr mist cripaBok: 8(47341) 61139.

3. ABTOoHOMHOE yupexiaeHue Boponexckoil o0nactu «MHOTOQYHKIIMOHATBHBINA LIEHTP
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHUIIMINIANBHBIX yCIyD» (nanee - AY « M®Ly):
3.1. Mecto HaxoxaeHus AY «M®Lly: 394026, r. Boponex, yin. pyXuHHUKOB, 30
(KoMuHTEpHOBCKUI palioH).
Tenedon mns cupaBok AY «M®Ly: (473) 226-99-99.
Odwurmanererii caiit AY «MO®ILy B cetn UaTepHeT: mfc.vrn.ru.
Anpec anekrpornoit moutsel AY «M®LI»: odno-okno@mail.ru.
I'padux padbotsr AY «MOLy»:
BTOPHUK, 4eTBepr, nsaTHuia: ¢ 09.00 no 18.00;
cpena: ¢ 11.00 o 20.00;
cy66oTa: ¢ 09.00 no 16.45.
3.2. Mecto HaxoxneHus ¢wimana AY «M®PL» B HoBoycMaHCKOM MyHHUIMIIAIBHOM
parione: c.HoBas Ycmans, yn.JlennHa,n.263 6.
Tenedon ans cripaBok pmmana AY «M®PLy: (473) 226-99-99.
I'padux (pexxum) paboThl MHOTODYHKIIMOHATBHOTO IICHTPA:
MMOHEACILHUK: ¢ 8 70 17 Jacos;
BTOPHUK, cpena, uetBepr, nsatHuua: ¢ 08.00 mo 20.00;
cy66ora: ¢ 08.00 mo 15:45;
BOCKPECEHbE: BHIXOHOM.
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ITpunoxenue Ne 2
K AJMHUHHACTPAaTUBHOMY pETrJIaMEHTY

®dopmMa 3asBICHUS

B apmunucTpanuio
CEJbCKOTO MOCEJICHUS

OT TpaKAaHUHA(KH)

(®.1.0. 3asBuTENAN)

(ecin paHee nMen Apyrue paMHIIIO, UM,

OTYECTBO, YKAXKUTEC X, KOTJa MeHSIJ'lI/I)

>

MIPOYKUBAIOIETO(Ei)

nacmopr:

(cepusi, HOMep macropra)
TeJL.:

3ASBJIEHUE
O NPUHSATHU Ha YUYET Ipak/laH, TPa)IaHUHA, HYKJAIOLIEroCs B IIPENOCTABICHUY JKUJIbIX IIOMEIEHUH 110
JOTOBOpaM HaiMa >KMJIBIX IIOMELICHUH KIITUITHOTO ()OH/AA COLMAIbHOTO UCIIOJIb30BaHMUS

HpOIHy Bac INPUHATH MCHSA Ha Y4YC€T KaK TI'pakAaHWHa, HYXXIArOUICTrOoCd B MPCAOCTABICHUHN KUJIBIX
HOMeIJ.ICHHfI o0 A0roBopamMm HaliMa JKHUIIbIX TOMEIICHUIN JKHUJIUIITHOI'O (bOH,Z[a COIMAJIBHOI'O UCITI0JIb30BaHUA
OcHOBaHHEM IUIA IPUHATUA HAa YUET ABJIACTCA:

(YKa3bIBarOTCS COOTBETCTBYIOIINE YCIOBHS, YCTaHOBIEHHbIE yacTsIMH 1u 3 ctateu 91.3
JKunmunHoro kojekca PD)
PerieHre o MpUHATHY HA yYET IPOIIY: BbIIAThH JIUYHO B aMUHHCTPALIMK/BbIIATh JIUIHO B MDILL/
HaIpaBUTh TTOYTOBBIM OTIIPABJIICHUEM 10 aJIPECY: (Hy>XKHOE TTOTYEPKHYTh).
K 3asBneHuto mpunararo ciexyronme 10KyMEHThL:

(®.1.0. 3asBuTens) (mommucsk)

(cneuy}omne MO3ULNH 3aOJIHAOTCA JOJDKHOCTHBIM JIMIIOM, IPUHABIINM SaHBJ'IeHI/Ie)

JoxymenTsl npeacraBineHsr " " 20 T
Bxogsiuuii Homep perucTpanuu 3asiBICHUs

(TOIKHOCTD ) (®.1.0. 10mKHOCTHOTO JINIIA, (moamuce)
TIPUHSBIIIETO 3asBIICHUE)

Brinana pacnicka B OTy4eHUN TOKYMEHTOB
Pacnucky momyunn " " 20
(moamuck 3asBUTEIN)
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IIpunoxxenne Ne 3
K aIMUHHCTPAaTUBHOMY pETIaMEHTy

BJIOK-CXEMA TTPEJJOCTABJIEHWS MYHULIMITAJIBHONU VCIIYTH

HpI/IeM 3as4BJICHUA C IIpUJIaraCMbIMU JOKYMCHTaAMH

v

HpOBepKa 3asBJICHUA U IpUJIaraCMbIX JOKYMCHTOB Ha MMPECAMCT HAJIMIUA OCHOBaHUM JJIs1 OTKa3a
B IpUEMEC TOKYMCHTOB, HGO6X0}II/IMBIX JJI TpEAOCTABJICHHUA MYHHHHHaHBHOﬁ YCIYyru

OTka3 B npuemMe TOKyMEHTOB

PCI‘I/ICTpaI_II/ISI 3asBJICHUSA C ITpUIaracMbIMH JOKYMCHTAMU

PaccmoTpenue npencraBieHHbIX TOKYMEHTOB

DopMUPOBaHUE U
HalpaBICHAE
MEXBEJOMCTBCHHBIX <

3alpOCOB U MOJy4YeHUE
OTBETOB Ha HUX

IIpoBepka Hanpasnenue
HEOOXOAMMOCTH MEKBEJOMCTBEHHBIX
HaIpaBJICHUSA > 3ampocoB He TpedyeTcs
MEKBEJOMCTBEHHBI
X 3aIlpOCoB

HpOBepKa JAOKYMCHTOB Ha HaJIMYHC OCHOBaHHM AJIs1 OTKa3a B MPEAOCTABIICHUN MYHHHHHaHLHOﬁ yciayru

HNwmerorcsa ocHOBaHUS U1 OTKA3a B
MPEAOCTABICHUN MYHULUIIAIbHON
YCIIyTH

H

[loxroroBka yBeJOMIICHHS O
MOTHUBUPOBAHHOM OTKa3e B
MIPEIOCTaBICHUN MYHHIIATIATLHON YCITYTH

v

Brigaua (HampasieHue) yBeIOMICHHS O
MOTHUBHPOBAHHOM OTKa3€ B
MIPEOCTAaBICHUN MYHUIIUIIAILHON yCIyTH

A

Het ocHoBanwmii AJist 0TKa3a B Npe10CTABICHUN
MYHUIUIAIBHON yCIyTH

%

HpI/IHHTI/IC IIOCTAaHOBJICHUA aAMUHHUCTpALIUN O
NPUHATHUU 3a4BUTCIIA HA YUCT U IOATOTOBKA
YBCIAOMIICHHUA O MIPUHATUHN HA YUCT

i

Brigaua (HampaBieHue) yBeIOMICHUS O
NPUHATHY 3asIBUTENS HA y4eT
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ITpunoxenue Ne 4
K aIMUHHCTPATUBHOMY PETJIAMEHTY

@Dopma pacnucku

PACIIMCKA

B ITOJIYUYCHUH JOKYMCHTOB, IIPCACTABJICHHLIX AJIA MMPUHATUA PCIICHUS
O IPUHATHUU Ha YUCT I'paXJaHWHA, HYKAAOIICTOCA B IPCIOCTABIICHUHN JKUJIBIX HOMGH.[CHI/Iﬁ 110
A0roBopam HaliMa JKHJIBIX HOMGHI@HI/Iﬁ KHUIIUITHOTO (i)OHI[a COMaJIbHOI'O UCITIOJIb30BaHUA

HaCTOHH_II/IM YAOCTOBCPACTCA, YTO 3asABUTCIIb

MPEACTAaBUI, a COTPYAHUK aIMUHUCTPAIUN MOy YT
« » AOKYMCHTBI
(amcmno) (Mecsy porckio) (Tox)
B KOJIUYECTBE SK3EMIUIAPOB 110
(mporucsio)

MPUJIAraéMoOMy K 3asiBJICHUIO TIEPEYHIO IOKYMEHTOB, HEOOXOIUMBIX ISl TPUHSATHUSI PELICHUS O
MPUHATUM Ha y4eT TpaXKIaHWHA, HYXKIAIOLIETOCs B MPEAOCTABICHUU JKUIBIX TMOMEIICHUN IO
JOTOBOpaM HaiiMa JKHJIBIX IMOMEIICHUH JKHIUIIHOTO (OHIA COIHAIBHOTO HCIIOJIb30BAHUS
(cornmacHo 1. 2.6.1. HacTosero AIMUHUCTPATUBHOTO PEriiaMeHTa):

IlepeueHp JOKYMEHTOB, KOTOpbIE OyJIyT TOJIY4YEHBI 110 MEXBEJIOMCTBEHHBIM 3alpocam:

(TOMKHOCTD CHIEIUANINCTA, (moamuce) (pacurugpoBKa MOAMUCH )
OTBETCTBEHHOT'O 32
TIpHEM TOKYMEHTOB)
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	Орган, предоставляющий муниципальную услугу, обеспечивает условия доступности для беспрепятственного доступа инвалидов в здание и помещения, в которых предоставляется муниципальная услуга, и получения муниципальной услуги в соответствии с требованиями, установленными Федеральным законом от 24.11.1995 № 181-ФЗ «О социальной защите инвалидов в Российской Федерации» и иными нормативными правовыми актами Российской Федерации и Воронежской области.
	3.2. Прием и регистрация заявления и прилагаемых к нему документов.
	3.4. Выдача (направление) заявителю уведомления о принятии заявителя на учет либо уведомления о мотивированном отказе в предоставлении муниципальной услуги.
	3.5. Подача заявителем запроса и иных документов, необходимых для предоставления муниципальной услуги, и приём таких запросов и документов в электронной форме.
	3.5.1. Заявитель в целях получения муниципальной услуги может подать заявление в форме электронного документа с использованием Единого портала государственных и муниципальных услуг (функций) и Портала государственных и муниципальных услуг Воронежской области.
	4.3. Текущий контроль осуществляется путем проведения должностным лицом, ответственным за организацию работы по предоставлению муниципальной услуги, проверок соблюдения и исполнения сотрудниками положений Административного регламента.
	Текущий контроль может быть плановым (осуществляться на основании полугодовых или годовых планов работы органа местного самоуправления) и внеплановым (проводиться по конкретному обращению заявителя или иных заинтересованных лиц). При проверке могут рассматриваться все вопросы, связанные с предоставлением муниципальной услуги (комплексные проверки), или вопросы, связанные с исполнением отдельных административных процедур (тематические проверки).
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