MOJIOKEHUE
OF OBPABOTKE U 3AIIIMTE NIEPCOHAJIBHBIX JAHHBIX
B AIMUHUCTPAIIUU XPEHOBCKOI'O CEJIbCKOI'O NOCEJIEHUSA
HOBOYCMAHCKOI'O MYHUIIMITAJIBHOI'O PAIOHA
BOPOHEKCKOH OBJIACTU

1. O0wue moJI0KEHUS

1.1. Tlomoxxenue 06 00paboOTKe M 3alIUTE MEPCOHANbHBIX JaHHBIX B aJIMUHUCTpPALUU
XPEHOBCKOIO CENbCKOro ImoceneHus (panee - IlomoskeHue) ompenenseT LENH, COACpPKAHUE U
MOPSAIOK 00pabOTKH NEPCOHANBHBIX JaHHBIX, MEPhI, HAIMPABJICHHbIE HAa 3alUTy MEPCOHAIbHBIX
JAHHBIX, a TaKXe NpPOLEIypbl, HANpPaBJICHHbIC HA BBISBICHUE W NPEIOTBpAICHHE HAPYIICHHUI
3akoHojarenbcTBa Poccuiickoit denepanuu B 00J1acTH MEPCOHANBHBIX JAaHHBIX B aJMHUHUCTPALIUU
XPEHOBCKOI0 CEIbCKOTO MOoceNeHus (Janee - aAMUHUCTPALIHS).

1.2. Hacrosee Ilonoxenue omnpenenser NOMUTHKY aIMHUHHCTpPAllMM KakK oOIeparopa,
OCYIIECTBISIONIETO 00pa0OTKY MEPCOHAJIBHBIX JAaHHBIX, B OTHOUIEHHHM OOpabOTKH W 3allUThHI
MEPCOHAIBHBIX JTaHHbBIX.

1.3. Hacrosimee Ilonoxxenue pa3paboTaHo B COOTBETCTBUM ¢ TpynoBeIM KogekcoM Poccuiickoit
Oenepannn  (manee - Tpymosoit komekc Poccuiickoit ®enepanuu), Komekcom Poccuiickoit
@eneparuu 00 aAMUHUCTPATUBHBIX MpaBOHApymIeHUIX, PenepanbHbM 3akoHOM OoT 02.05.2006 Ne
59-®3 «O mopsake paccMoTpeHust oOparieHuil rpaxknan Poccuiickori ®Depepanum» (nanee -
®denepanbHblil 3ak0oH «O mopsiiKe paccMOTpeHus oOpameHuit rpaxaan Poccuiickoit denepanum),
®enepanbubiM  3akoHOM oT 27.07.2006  Ne 149-03 «0O6 wundpopMmanuu, WHGHOPMAITMOHHBIX
TEXHOJIOTHSIX W O 3amute uHpopmarmm», DeaepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O
MePCOHANBHBIX JTaHHBIX» (Aanee - DenepanbHbliil 3ak0H «O MEePCOHANBHBIX JaHHBIX»), DenepanbHbIM
3akoHOM oOT 02.03.2007 Ne 25-®3 «O myHununaneHoi ciyx6e B Poccuiickoit ®enepauumny,
®denepanbHbiM 3akOHOM OT 25.12.2008 Ne 273-03 «O mpoTHBOJEHCTBHM KOppymnuum» (manee -
®enepanbHblil 3akoH «O npoTHBOAEHCTBUM KOppynuuu»), deaepanbHbiM 3akoHOM oT 27.07.2010
Ne 210-03 «O06 opranuzaiuy MpeaoCTaBICHUs TOCYIapCTBEHHBIX U MyHHUITUTIATBHBIX YCIYD» (Z1anee
- ®OenepanpHblii 3ak0H «O0 OpraHM3aly MPEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMIIATBHBIX
ycinyry), Ykasom Ilpesuaenta Poccuiickoit ®eneparun ot 30.05.2005 Ne 609 «O6 yTBep)acHUU
[TonoxkeHnss O NMEPCOHANBHBIX JAHHBIX MYHMIMIIAIBHOIO TI'PAKJAHCKOIO Ciykauero Poccuiickoin
®denepalid M BEACHUM €ro Ju4yHOro nena», IlocranoBinenwem IlpaButenscTtBa Poccuiickoit
Oeneparrr ot 06.07.2008 Ne 512 «OO6 yTBepkaeHUH TpeOOBaHMI K MaTepUaIbHBIM HOCHUTEISM
OMOMETPUYECKUX TMEPCOHAIBHBIX JAHHBIX M TEXHOJIOTUAM XpaHEHHs TaKuX JaHHBIX BHE
MH(POPMALMOHHBIX CUCTEM MEPCOHANTBHBIX AaHHBIX», [locTranoBNneHneM [IpaBurenscTBa Poccuiickoit
Oenepannu ot 15.09.2008 Ne 687 «O06 yrBepxknenuun I[lomoxxkenuss 06 0cOOCHHOCTAX 00pabOTKH
MEPCOHANBHBIX JIAHHBIX, OCYIIECTBIAEMOW 0€3 HCHOJB30BAHUS CPEICTB aBTOMATH3ALUN,
[Tocranosnenuem IlpaBurenscTBa Poccuiickoit @eneparun ot 21.03.2012 Ne 211 «O06 yTBep)aecHUN
NepevyHs Mep, HANpaBJICHHbIX Ha OOECIEYCHHE BBIMIOJHEHUS OOS3aHHOCTEH, MPETyCMOTPEHHBIX
@®enepalibHbIM  3aKOHOM «O TMEpCOHANbHBIX JAHHBIX» M TPUHATHIMH B COOTBETCTBUHU C HUM
HOPMAaTHUBHBIMU TPABOBBIMU AaKTaMH, OIEpaTOpaMU, SBISIOMIUMUCS TOCYJAPCTBEHHBIMU WIIU
MYHHIIMIIAIbHBIMUA OpPTaHAMUY.

1.4. O6paboTka MepCcOHATBHBIX JAHHBIX B aJIMUHHCTPALUU OCYIIECTBIIAETCS C COONIOJICHHEM
MPUHIIMIIOB M YCJIOBUM, MPEIyCMOTPEHHbIX HactosmmM I[lookeHneM H 3aKOHOAATEILCTBOM
Poccuiickoii @enepanuu B 06J1aCTH NEPCOHANBHBIX JTaHHBIX.

1.5. IlepedyeHb  JOJDKHOCTEM  CHIy)KAalMX  aJIMUHUCTPALUM, 3aMEIICHUE  KOTOPBIX
MpeIyCMaTpUBAECT OCYIIECTBICHHE OOpabOTKM MEPCOHAJIBHBIX JaHHBIX JINOO OCYIIECTBICHHE
JIOCTyTa K NePCOHAIbHBIM JaHHBIM, YTBEPKAACTCS PACIOPSIKEHUEM TIaBbl XPEHOBCKOTO CEJIBCKOTO



TIOCCJICHUA.

2. YcnoBus U OPSI0K 00pabOTKH NMepCOHATBHBIX JaHHBIX
MYHHUIUITATBHBIX CITY)KalIUX aMUHHUCTPAIINH, TPaXKIaH, MPETCHIYIOMNX Ha 3aMeICHHE
JOJDKHOCTEH MyHHIIMIIAIBHOM CITy>KOBI aIMUHUCTPALUN

2.1. llepcoHanbHble JaHHBIE MYHULHUNAJBHBIX CIYXAalIUX aJAMMHHUCTPALMH,  TIPaXKAaH,
MPETeHYIOIKUX Ha 3aMelIeHHe JOJDKHOCTEH MyHUIUNAIbHOM  CIyXO0bl  aAMHHHUCTpALMU
oOpabatbIBatoTcs B LEIsIX oOecreueHHs KaJpoBOM paboOThl, B TOM YHCIE B LEIAX COJACHCTBUS
MYHHUIMNAIbHBIM  CIYXKalllUM  aJIMUHUCTPAallMd B TPOXOXXICHHUM MYHUIUNAIBHON  CIIyXOBbI,
(opMHUpOBaHUS KaJApOBOTO pe3epBa MYyHHLMIAIBHOU CIIY:KOBI, OOy4eHUS M JOKHOCTHOTO POCTA,
ydeTa pe3yJbTaTOB HCIOIHEHUS MYHHUIMMAIbHBIMU CIY>KallUMH aJIMUHUCTPALUU JOKHOCTHBIX
00s13aHHOCTEH, oOecreyeHust TUUYHOW 0e30MacCHOCTH MYHMIMNAIBHBIX CIY)KalIUX aJMHHUCTPAIIH,
o0OecrieyeHrss MYHHMIMIAIbHBIM CIIyKallldM aJMHUHUCTPALMH YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoi denepanuu ycioBuil Tpy1a, TapaHTUN U KOMIIEHCALIMKA, COXPAaHHOCTHU IIPUHAJIEKAIIETO
UM UMYIIECTBA, a TAKXKE B IIEJIIX MPOTUBOJACHCTBUS KOPPYIILIUH.

2.2. B mwmemsax, ykasaHHelIXx B mnyHKTe 2.1 Hacrtosmiero Ilomoskenusi, oOpaOaTbIBarOTCs
CIIeyIOINe KaTeropuH MEepPCOHANbHBIX JaHHBIX MYHHUIMIAIBHBIX CIYKallMX aJAMHHHUCTPALHH,
rpakJiaH, MPEeTEeHIYIOIUX Ha 3aMelleHHEe JODKHOCTEH MyHUIIMIAIBHON CITy>KObl aIMUHUCTPALIUN:

2.2.1. ®amunus, UMsi, OTYECTBO (B TOM YHcCIe Ipeaplaynue GaMuing, uMeHa 1 (MiIn) OT4ecTBa
B CJIy4ae UX U3MEHEHUS).

2.2.2. Yucno, Mecs, TOT POXKICHUS.

2.2.3. MecTto poxxaeHusl.

2.2.4. NudopManus o TpaxkmaaHcTBe (B TOM YHCIE NPEIbIAYNIHE TpPaXTAaHCTBA, HHBIC
IpaXkJIaHCTBA).

2.2.5. Bua, cepusi, HOMEp TOKYMEHTA, yAOCTOBEPSIONIETO JUYHOCTh, HAMMEHOBAHUE OpraHa,
BBIJIABILIETO €T0, 1aTa BbIIAYH.

2.2.6. Anpec MecTa )KHUTEIIbCTBA (aIpec perucTpamuu, GakTUIECKOro MPOKHUBAHU).

2.2.7. Homep KOHTaKTHOTO TejaeoHa UM CBEJICHUS O JPYTUX Croco0ax CBA3H.

2.2.8. PEKBU3UTHI CTPAXOBOTO CBUAETEIHCTBA MYHUIIMIIAIIBHOIO IEHCHOHHOTO CTPaXOBAHMSI.

2.2.9. UneHTnUKAMOHHBIA HOMEP HAJIOTOIIATENbIIHKA.

2.2.10. PexBU3UTHI CTPaXxOBOTO MEAMULMHCKOTO TOJUCa O005S3aTeNbHOr0 MEAUIIMHCKOIO
CTPaxOBaHUS.

2.2.11. PexBH3UTBl CBUIECTENHCTBA MYHHULHUIIAIBHON PETUCTPALlMM AKTOB TIPaXKIAHCKOIO
COCTOSIHMSL.

2.2.12. CemeitHOE MOJ0KEHUE, COCTaB CEMbU U CBEJICHUS O OJIM3KUX POJCTBEHHUKAX.

2.2.13. CBeneHus 0 TPYIOBOM 1€ATEINBHOCTH.

2.2.14. CBegeHust 0 BOMHCKOM YUY€TE U PEKBU3UTHI JOKYMEHTOB BOMHCKOI'O Y4ETa.

2.2.15. Cenenust 00 oOpa3oBaHHM, B TOM YHCJIE€ O MOCIEBY30BCKOM MPO(EeCcCHOHATBHOM
o0Opa3oBaHHM (HaMMEHOBAHHE U TOJ] OKOHYaHMsI 00pa30BaTEeNbHOTO YUpEKICHHs, HAUMEHOBAaHUE U
PEKBU3UTHl JOKyMEHTa 00 o00pa3oBaHMHM, KBadM(UKALKSA, CHEUUAIBHOCT IO JOKYMEHTY 00
o0pa3oBaHHH).

2.2.16. CBenenus 06 y4eHOI cTeneH .

2.2.17. Nadopmanus o BiIaJCHHH HHOCTPAHHBIMH SI3bIKAMH, CTCTICHD BIIAJICHHUS.

2.2.18. MenuuHCcKoe 3aKII0YeHNe M0 YCTaHOBJIEHHON (opMe 00 OTCYTCTBUM Yy Ipa)kJIaHUHA
3a00JIeBaHus, MPEMSITCTBYIOUIETO MOCTYIUIEHUIO Ha FTOCYAAPCTBEHHYIO TPAXKIaHCKYIO CIY»KOY WM ee
IIPOXOKICHHUIO.

2.2.19. ®otorpadus.

2.2.20. CBeneHus O MPOXOXKJICHUM MYHMLIMOAIBHOW CIyXObI, B TOM YHCIIE: J1aTa, OCHOBAHMS
MOCTYIUIEHHS HA MyHUIIMIAJIBHYIO CITy>kKOy W Ha3Hau€HHUs Ha JOJKHOCTh MYHHUIMIAIBHON CITYKOBI,
JlaTa, OCHOBAHMWS HAa3HAUEHUS, INEPEBOJA, NMEPEMELIEHUS HAa WHYIO JODKHOCTh MYHHIMITAJIbHOU
Ci1y’kObl, HAMMEHOBAHHE 3aMEIAEMbIX JIOJDKHOCTEH MYHMIIMIIAIBHON CITyKObI, pa3Mepa JeHEKHOTO



COJIEp/KaHus, pe3yIbTaTOB aTTECTALlMN HA COOTBETCTBHE 3aMEIAEMON TOJKHOCTH MYHHILIUINAIBHON
Ipa)IaHCKOMU CITykOBbI, a TAKXKE CBEICHUS O NMPEKHEM MeCTe pabOTHI.

2.2.21. Nudopmanus, comepxamascs B TPYIOBOM JIOTOBOpe (KOHTPAKTE), HOMOTHUTEIBHBIX
COTJIAIIEHUSIX K TPYJIOBOMY JIOTOBOPY (KOHTPAKTY).

2.2.22. CBeneHus o npeObIBAHUH 33 TPAHULICH.

2.2.23. Hudopmanusi O KIACCHOM YHHE MYHHUIUMNAIbHON CiIykObl (B TOM 4YuCIe
JUIUIOMaTHYECKOM  paHre, BOMHCKOM WM  CHENMAJBbHOM  3BaHUHM, KJIAaCCHOM  4YHMHE
MIPaBOOXPAHUTENBHON CIyObl, KJIAaCCHOM YHMHE TpakJaHCKOM ciyk0bl cyObekTa Poccuiickoii
denepanun).

2.2.24. Undopmanust 0 HATMYUH UIH OTCYTCTBUU CYJTUMOCTH.

2.2.25. Uudopmarus 06 opopMICHHBIX JOMYCKaxX K rOCy1apCTBEHHON TalHe.

2.2.26. 'ocynapcTBeHHBIE HAarpa/ibl, MHbIE Harpaabl ¥ 3HaKU OTIUYMS.

2.2.27. Ceeaenus o mpodeCCHOHATBHON MEPENOATr0TOBKE U (MJIM) TOBHIIICHUN KBATU()UKAIIUH.

2.2.28. Undopmaiins o eXEroJHbIX OIUIAYMBAEMBIX OTITyCKaX, YU4EOHBIX OTITyCKaxX M OTIyCKax
0e3 cOXpaHEHUs! IEHEKHOTO COJICPKAHMUS.

2.2.29. Ceaenus o 10xoaax, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOTO XapaKkTepa.

2.2.30. Homep pacueTHoro cuera.

2.2.31. Homep GaHKOBCKOI1 KapThI.

2.2.32. UHple mnepcoHalbHBIE JaHHBIE, HEOOXOMUMBIE JJS  JIOCTHXKEHHUS  ILelieH,
MpeyCMOTPEHHBIX TyHKTOM 2.1 Hacrosmero [Tonoxenus.

2.3. OOpaboTka NEpCOHAIBHBIX JaHHBIX MYHMUMOAIBHBIX CIYXKallUX aJIMHUHHUCTpPAIUH,
rpaxi1aH, MPeTeHAYIOUIMX Ha 3aMelIeHHe JOHKHOCTeM MYHMIIMIAIBHON CITy>KObl aAMHHHUCTPALIUH,
OCYIIECTBIISIETCS € COTJIacHsl yKa3aHHBIX JIMII, 3a UCKIOYEHUEM CIIy4aeB, IIPETyCMOTPEHHBIX YaCThIO
2 crarbu 11 @epepanpHOro 3axkoHa «O MEPCOHAIBHBIX JTAHHBIX).

2.4. O6paboTka crnenuaibHbIX KaTeropuil MepCOHaIbHBIX JAaHHBIX MyHHIIMTAIBHBIX CITYKAIIUX
aJIMMHUCTpPAILIMU, TPaXKJaH, MPETEHIYIOIMUX Ha 3aMEIlIeHHE JIOJDKHOCTEH MYHUIMIAIBHON CITy»KObI
aMMHUCTPALIMH, OCYILIECTBIISIETCS C NMHCbMEHHOTO COIJIacHsl yKa3aHHBIX JIMIL, 3a HCKJIIOYEHHEM
CJIy4aeB, MIPEeTyCMOTPEHHBIX JIEHCTBYIOIINM 3aKOHO/1aTEIbCTBOM.

2.5. OOpaboTka NEPCOHAIBHBIX [aHHBIX MYHULUMOAIBHBIX CIYXKallUX aJIMUHHUCTpPAIUH,
rpa)xi1aH, NPeTeHAYIOUIMX Ha 3aMelIeHHe JOHKHOCTeM MYHMIMIAIBHON CITy>KObl aAMHHUCTPALIUH,
OCYIIECTBIISETCS IIPU yCIOBUH MOITYUYEHHsI COTTIaCHUsl YKa3aHHBIX JIUL[ B CJIEAYIOIINX CIydasx:

2.5.1. Ilpu mepenmaye (pacmpocTpaHEHWH, NPEIOCTABICHUHN) MEPCOHATBHBIX JAHHBIX TPETHUM
JUIIAM B CIydasX, HE MPEIyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit
®denepalnyiv 0 MyHULIMTIAIBHOH cITyX0e.

2.5.2. Ilpu TpaHCIpaHUYHOU NEpefade NEPCOHAIbHBIX TAHHBIX.

2.5.3. Ilpy OpuHATAM PEUICHUM, MOPOXKAAIOIINUX IOPUIAYECKUE TMOCIEACTBUS B OTHOILICHUH
yKa3aHHBIX JIMI] WJIM MHBIM O0pa3oM 3aTparuBalOLIMX MX I[paBa M 3aKOHHBIE HHTEPECHl, Ha
OCHOBaHUH UCKJIIOUUTEIHHO aBTOMATU3UPOBAHHONW 00paOOTKU MX MEPCOHANBHBIX TaHHBIX.

2.6. B ciryuasix, mpelyCMOTPEHHBIX IMyHKTOM 2.5 Hacrtosiero Ilongoxenus, coriacue cyobekra
MEPCOHANBHBIX JaHHBIX O(opMiIsieTcss B NHCbMEHHON ¢opMe, ecld HHOe HE YCTaHOBJIEHO
®enepalibHbIM 3aKOHOM «O MEepPCOHATBHBIX TaHHBIX).

2.7. OOpaboTka NEpCOHANBHBIX JAaHHBIX MYHHUIMIAIbHBIX CIYXAIUX aJMUHHCTpAIUH,
rpaxkJiaH, MPETCHIYIONMX Ha 3aMEeleHHEe TOJKHOCTeH MYHHIMNAIBHOW CITY>KOBI aJMUHUCTpAINH,
OCYIIECTBIISIETCS KaJpOBOW CIy)XKO0H amaMUHHUCTpArud XPEHOBCKOTO CEJIBCKOTO TIOCENECHUS |
BKJIIOYAET B ce0s ciedyroue IeicTBus: cOop, 3amKch, CUCTEMATH3aIMI0, HAKOIUIEHHE, XpaHEHHeE,
yTouHeHHe (0OHOBJIEHHE, U3MEHEHHUE), U3BJICUECHNE, UCII0JIb30BaHKE, Nepeadyy (pacnpocTpaHeHue,
NpeJCTaBICHNE, I0CTYI), 00Ee3IMYNBaHUE, OJIOKUPOBAHKE, YIaJIeHHE, YHUUYTOKEHHE MePCOHATIBHBIX
JTAHHBIX.

2.8. COop, 3amuch, cUCTeMaTH3alMsl, HAKOIJICHHE M yTOYHEHHE (OOHOBIEHHE, M3MEHEHUE)
MEPCOHANBHBIX JAHHBIX MYHUIIUIAIBHBIX CIYKalIUX aJIMUHUCTPALIUU, TPaX/aH, MPETCHIYIOMINX Ha
3aMeIIeHue JTOJHDKHOCTEH MYHHUIMIIATbHOM CITyKObl aIMUHUCTPAIIMH, OCYILECTBIISCTCS MyTEM:

2.8.1. IlomyueHuss OpuUrMHAJIOB HEOOXOAMMBIX TOKYMEHTOB (3asBJICHHME, TPYAOBas KHIKKa,



aBTOOHMOTpadusl, UHBIE TOKYMEHTHI, IPEJICTaBIIIEMbIE B KaIPOBYIO CIIY>KOY aIMUHUCTPALIUH.

2.8.2. KonupoBaHHs OpUTHHAIOB JOKYMEHTOB.

2.8.3. BHecenus cBe/ieHUH B ydeTHbIE ()OpMBI (Ha OYMa)KHBIX U SJIEKTPOHHBIX HOCUTEIISX).

2.8.4. ®opmupoBaHUs EPCOHANBHBIX JAHHBIX B X0JI€ KaAPOBOU pabOTHI.

2.8.5. BHeceHust NepcOHAIBHBIX JAHHBIX B WH(OPMAIMOHHBIE CHUCTEMbI aJIMUHHMCTpPAIUH,
HCIIONTh3yEMBIEC KaJPOBOM CITY>KOOM aIMUHUCTPAITUH.

2.9. COop, 3amuch, CUCTEeMaTH3alMsl, HAKOIJICHHE M yTOUYHEHHE (OOHOBIEHHE, M3MEHEHHE)
MIEPCOHAJIBHBIX ~ JIAHHBIX  OCYUIIECTBJISIETCS  IIyTEM  MOJYYEHHs  IEPCOHAIBHBIX  JaHHBIX
HEINOCPEACTBEHHO OT MYHUIMIAJIBHBIX CIIyKAIIUX aIMUHUCTPALUH, T'Pa)XJaH, NPETeHIYIOIUX Ha
3aMelleHe T0JDKHOCTEH MYyHHUIIUIIATbHON CITyKObI aIMUHUCTPALIUH.

2.10. B cnyyae BO3HMKHOBEHHS HEOOXOJMMOCTH TOJIYYEHHs MEPCOHANBHBIX JaHHBIX
MYHUIHUIIAIBHOTO CITY>KAIIEro aAMUHUCTPALMHN y TPEThEH CTOPOHBI, MyHULMNAIBHBIM CITyXKaIuil
aJIMUHUCTpAllUU JOJDKEH OBITh yBEJIOMJICH 00 3TOM 3apaHee M OT HEro JOKHO OBITh MOJYYEHO
MMCbMEHHOE corjlacue. AJMHMHUCTpalMsl JOJDKHA COOOMIMTh YKa3aHHOMY JIMIy O IeJfX,
Ipe/roiaraeMbIX HCTOYHUKAX M CIIOCO0ax MOJTyuyeHHsl ePCOHAIBHBIX IaHHBIX, a TAKXKE O XapakTepe
MOJIEKANIUX TTOJYYEHUIO IEPCOHANBHBIX JaHHBIX M IIOCJHEACTBUAX OTKa3a JaTh IUCBMEHHOE
COIJIacue Ha UX IOJIy4YEHHE.

2.11. 3anpemaercst noiy4yaTh, 0OpadaTeIBaTh U NPUOOIIATH K JINYHOMY €Ty MYHHUIIUIIATbHOTO
CIIy’Kalllero aJMUHUCTPallMM [E€pPCOHAJbHBIE [aHHBIE, HE NPEIYCMOTPEHHBbIE IyHKTOM 2.2
Hacrosiniero llomokeHusi, B TOM 4uCle KacaroUIUMecs pacoBOM, HAIIMOHAJIBHOM IPUHAIUIEKHOCTH,
MOJUTUYECKHUX B3IJISAI0B, PEJTMTHO3HBIX U QHIOCOPCKUX YOSKICHUN, MHTUMHOM JKU3HU.

2.12. Tlpu cOope mnepcoHANbHBIX AAHHBIX COTPYAHHMK KaJIpOBOM CIYyXObl aJMUHHCTpAIUH,
OCYIIECTBISAIONMKA  cOop  (TMONydeHHe) TEepCOHANbHBIX  JAHHBIX  HEMOCPEIACTBEHHO  OT
MYHULUIAIBHBIX  CIY)KallUX aIMUHUCTpPAlUM, TpaxJaH, MPETCHAYIINUX Ha 3aMelleHUe
JOJDKHOCTEH MYHUIMIAIBHOM CITy>KOBI aJMUHUCTPAIMH, 00s3aH Pa3bsCHUTh YKa3aHHBIM CyObeKTaM
MIEPCOHAJIBHBIX JTAHHBIX IOPUANYECKUE TTOCIEACTBUS OTKA3a IPEICTaBUTh UX IIEPCOHAIBHBIC JJAHHBIE.

2.13. Ilepenaya (pacrpocTpaHeHHe, MPEICTABICHUE) U UCTIONb30BaHUE MEPCOHAIBHBIX JaHHBIX
MYHULUIAIBHBIX  CIY)KallUX aJMUHUCTpAlUM, TpaXJaH, MPETCHAYIIINX Ha 3aMelleHUe
JOJDKHOCTEH MYHHUIMNAIBHON CIY»Obl aJMMHUCTpAIMM, OCYLIECTBISIOTCS JIMIIL B CIydasX U B
MOpsAJIKE, IPEyCMOTPEHHBIX (heepaabHbIMUA 3aKOHAMHU.

3. YcnoBus u mopsAIok 00pabOTKH MEPCOHAIBHBIX TAaHHBIX
B CBSI3U C MPEAOCTABIEHUEM MYHULIUIIAIBHBIX YCIYT

3.1. B anmMuHuCTpanun o0paboTKa NepCOHANBHBIX JaHHBIX (PU3MUYECKHX JIUI OCYIIECTBISETCS B
LesIX MPEeAOCTaBICHHUsT MYHMIMIAIBHBIX YCIYyr B COOTBETCTBUHU ¢ llepeyHeM MyHHMIMIIAIbHBIX
YCIIyT, IPEJOCTABISAEMBIX aIMUHUACTPALIEN XPEHOBCKOIO CEJIBCKOIO MOCEIEHUS.

3.2. IlepcoHanbHble AaHHBIE TpakJaH, OOPAaTUBIIMXCS B AJAMHHHUCTPALMIO JINYHO, a TaKKe
HaNpaBUBIINX MHIUBHUIyaJbHbIC MM KOJUIEKTUBHBIE MUCbMEHHBbIE OOpalleHHs WM OOpalieHus B
(hopme PIEKTPOHHOTO JOKYMEHTa, 00padaThIBAIOTCS B IEJIAX PACCMOTPEHHS YKa3aHHBIX OOpaIieHHi
C TOCJENYIOIINM YBEAOMIIEHUEM 3asiBUTENIEH O Pe3yJIbTaTaX PacCCMOTPEHUS.

B cootBeTcTBHM ¢ 3aKkoHOAATENHCTBOM Poccuiickoit denepanyy B aAMUHUCTPALIMU TTOJICKAT
paccMoTpeHHio oOpaiieHus rpaxkiaan Poccuiickoit denepaiy, HTHOCTPaHHBIX TPaKIaH U JHIl Oe3
Ipa)<JIaHCTBA.

3.3. Coop, 3amuch, CUCTeMAaTH3alus, HAKOIUICHWE W YTOUHEHHEe (OOHOBIECHHE, M3MEHEHHE)
MEPCOHANBHBIX  JITAaHHBIX CYOBEKTOB, OOpaTUBLIMXCS B AaJMUHUCTPALUIO [UISl TOJTY4YCHUS
MYHHILMIIAJIBbHON YCIIYTH, OCYIIECTBISAIOTCS ITyTEM:

3.3.1. IlomyuyeHust OpUrMHAIOB HEOOXOUMBIX TOKYMEHTOB (3asBJICHUS).

3.3.2. 3aBepeHust KONIUN JOKYMEHTOB.

3.3.3. BHecenus cBesieHui B yueTHble (OpMBI (Ha OyMaKHBIX U JIEKTPOHHBIX HOCUTEISX).

3.3.4. BHeceHUsl NepCOHANBHBIX JaHHBIX B MPUKIIAJHBIE IPOrpPaMMHBIE NOJICUCTEMBI EnuHon
MH(OPMALIMOHHON CUCTEMBI a/IMUHUCTPALINH.



3.4. Coop, 3amuch, cUCTeMaTH3allMs, HAKOIUICHWE M yTO4YHEHHe (OOHOBJICHHE, M3MEHEHUE)
MEPCOHANBHBIX  JIAHHBIX  OCYIIECTBISIOTCS  IMyTeM  MOJY4YeHHMs  MEpPCOHAJBHBIX  JaHHBIX
HEMOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX (3asBUTEINEH).

3.5. llpu mnpenocTraBieHHMM MYHHIMIAIBHOM yCIYIM aJIMHHHUCTPAllMM  3alpeliaeTcs
3ampammBarh y CyOBEKTOB MEPCOHANBHBIX JAHHBIX M TPEThbUX JIMI, a Takke o0padaThiBaTh
NepCOHANbHbIE JaHHbIE B CJIyyasX, HE IMPEeAyCMOTPEHHBIX 3aKOHOJATEeNbcTBOM Poccuiickoii
denepauuu.

3.6. Ilpm cOope TmEpCOHAIBHBIX JaHHBIX YIOJHOMOYEHHOE JIOJDKHOCTHOE  JIMIIO
aMMHUCTPALIMH, OCYILECTBIISIONIEE IIOJYyUYEHUE IEPCOHAIBHBIX JAHHBIX HEMOCPEICTBEHHO OT
CyOBEKTOB MEPCOHAIBHBIX JaHHBIX, OOPATUBIIMUXCS 3a MPEJOCTAaBICHHEM MYHUIIMIAIbHON YCIyIH,
0053aHO Pa3bSICHUTh YKa3aHHBIM CyOBEKTaM MEPCOHAIBHBIX IAHHBIX IOPUIMYECKHUE IOCIECICTBUSL
OTKa3a MpeJCTaBUTh MEPCOHATIbHbIC JaHHBIE.

3.7. Ilepenaua (pacrpocTpaHeHHE, MPEACTABICHUE) U UCIIOIb30BaHUE MEPCOHATBHBIX TaHHbBIX
3asBUTENEH (CyObEKTOB MEPCOHANBHBIX JAHHBIX) B aJIMUHUCTPALlUU OCYIIECTBISIOTCS JHIIb B
cllydasix U B MOPSJIKE, IPeTyCMOTPEHHBIX (hefepaibHbIMU 3aKOHAMHU.

3.8. IlepeueHp  JOJDKHOCTEM  CIyKallMX  AAMUHUCTPALMHM,  3aMEUIEHUE  KOTOPBIX
IpeaycMaTpUBaeT OCYIIECTBICHHE OOpabOTKM MEpPCOHAIBHBIX JaHHBIX JIMOO OCYIIECTBICHHUE
JOCTyna K TEepCOHAJbHBIM JIaHHBIM B CBSI3W C NPEJOCTABICHUEM MYHULUIMAIbHBIX YCIYT,
YTBEPKAAETCS PACIIOPSKEHUEM TJIaBbl XPEHOBCKOTO CEIBCKOTO MOCENEHHUS.

4. ITopsimok 00pabOTKK EPCOHANBHBIX JIaHHBIX CyOBEKTOB
MEPCOHAJIbHBIX JaHHBIX B UH()OPMALIMOHHBIX CHCTEMaX

4.1. O6paboTKa NepPCOHAIBHBIX JaHHBIX B aIMUHUCTPALIUU OCYIIECTBISETCS:

4.1.1. B unopMaIiioHHOH crcTeMe MEePCOHATBHBIX JaHHBIX aJIMUHUCTPALINH.

4.1.2. Ha arrecToBaHHBIX NOJ 00pabOTKY MEPCOHAIBHBIX JAHHBIX AaBTOMATH3MPOBAHHBIX
pabouux MecTax, BXOJAIIUX B cocTaB EnuHON MH(pOpMamoHHON cHCTEMBl aIMUHUCTPALIUH.

4.1.3. Ha aBTOMaTH3MpOBaHHBIX pabOYMX MeCTaX COTPYAHHMKOB KaJpOBOM  CIIy>KOBbI
aJMMHHCTPALIHH.

4.1.4. be3 UcnoJIb30BaHUS CPEACTB ABTOMATH3AIINH.

4.2. ndopmanmoHHas cUCTeMa IMEPCOHAJBHBIX JaHHBIX agMuHHucTpauuu (naiee - MCI/In
aJIMMHUCTpPAIIMM) - COBOKYIHOCTh COJEp)Kaluxcsd B 0a3ax HJaHHBIX IEPCOHAIBHBIX JAHHBIX U
o0ecreynBaomuX UX 00paboTKy MH(POPMAITMOHHBIX TEXHOJIIOTUI U TEXHUYECKUX CPEJICTB.

Ilepeuens MCII/IH anMUHMCTpanMM yTBEPKAAETCS PACHOPSIKEHHEM TIUIaBbl XPEHOBCKOIO
CEJIBCKOTO MOCEIEHUS.

UCITJH agMHUHUCTpalWMHd COJAEPKUT TEPCOHAIBHBIE JAaHHBIE MYHUIHMNAIBHBIX CITyKalIUX
aJIMUHHUCTpaliU, CyOBbEeKTOB (3asBUTENEH), OOpAaTUBIIMXCS B aJIMUHHUCTPALMIO B IENAX MOTY4YEHUS
MYHHIMIAIbHBIX YCIYT, U BKIIIOYAET:

4.2.1. IlepcoHanbHbIi HIEHTU(UKATOP.

4.2.2. ®amuinio, UMs, OTYECTBO CyOBbEKTa MEPCOHATBHBIX JaHHBIX.

4.2.3. Bun 10KyMeHTa, yI0CTOBEPSIOLIETO JUYHOCTh CYObEKTa MePCOHATBHBIX TaHHbIX.

4.2.4. Ceputo U HOMEpP JOKYMEHTa, YJIOCTOBEPSIONIIETO JIMYHOCTh CYOBEKTa MEPCOHATBHBIX
JTaHHBIX, CBEJICHUS O JaTe BbIIaYU YKa3aHHOI'O JOKYMEHTA U BBIJABIIEM €r0 OpraHe.

4.2.5. Aapec MecTa )KUTeNbCTBa CyOBbEKTa MEePCOHATBHBIX JAHHBIX.

4.2.6. IToutoBblit agpec CyObeKTa MepCOHAIBHBIX TAHHBIX.

4.2.7. KonTtakTHbli TenedoH, ¢pakc (mpu HAIMINK) CyObeKTa NepCOHAIbHBIX JaHHbIX.

4.2.8. Anpec 3NEKTPOHHOM MOUYTH CyObEeKTa NEePCOHANBHBIX JTaHHBIX.

4.2.9. UHH cy0ObekTa nepcoHaIbHbIX JaHHBIX.

4.3. ABTOMaTH3UpOBaHHbIE pabouue MecTa COTPYAHUKOB KaIpOBOW CIykObl aJMUHHCTPALIUN
MpernoiaraloT 00paboTKy MEPCOHANBHBIX JAaHHBIX MYHHMIMIAIBHBIX CIYXAIIUX aJMUHHCTpAIH,
IIPEelyCMOTPEHHBIX MyHKTOM 2.2 HacTosAwero [lonoxenus.

4.4. Knaccudukanus MHQOPMAILIMOHHBIX CUCTEM MEPCOHAIBHBIX JIaHHBIX, YKA3aHHBIX B IMyHKTE



4.1 macrosimiero IlonokeHusi, OCyIIECTBISETCA B TMOPSJIKE, YCTAaHOBJICHHOM 3aKOHOJATELCTBOM
Poccuiickoit ®exneparum.

4.5. MyHUIMIANBHBIM CIY’KaIlllUM  aJMHHUCTPAIlMHM, HMMEIOIIMM TPaBO OCYIIECTBIAThH
00pabOTKy  TEpPCOHANBHBIX JaHHBIX B  HMH()OPMAIMOHHBIX  CHCTEMax  aJMHUHUCTPAIIHH,
NPEJOCTABIIACTCS  YHUKAJIbHBIM JIOTHH W Tapoiib JuId JIOCTyla K  COOTBETCTBYIOLICH
WHPOPMAIIMOHHOW  cHUCTeMe aAMHUHHUCTpamuu. JlocTym mpemocTaBisieTcss K HPUKIAIHBIM
MIPOrPaMMHBIM TOJCUCTEMaM B COOTBETCTBHU C (DYHKIUSAMHM, MPETyCMOTPEHHBIMH JOJKHOCTHBIMU
WHCTPYKIHSMHU MYHUIIMIIATBHBIX CITYKAIIAX aJMHHUACTPAIIHH.

Wudopmannss MOXET BHOCHUTBCS KaK B aBTOMAaTHUECKOM pEeXHME, IMpHU TOIy4YEeHUH
MEPCOHATBHBIX JaHHBIX C E€IWHOTO TOpTalla MYHHIUMAIBHBIX YCIYT WIH OQUIHAIHHOTO caiTa
aJIMUHHUCTpAlLlMU, TaK U B PyYHOM PEXKUME, NIPU MOJyYeHUH WH(pOopMaluu Ha OyMaKHOM HOCHUTENe
WM B UHOM BUJIE, HE TIO3BOJISIOLIEM OCYIIECTBIISITh €€ aBTOMAaTUYECKYIO PETUCTPALIHUIO.

4.6. OOecrieueHue  0e30MAaCHOCTH  MEPCOHAJBHBIX  JAaHHBIX, 0OpabaTbiBaeMbIX B
WHPOPMAIIMOHHBIX CHUCTEMaX IEePCOHANBHBIX JAHHBIX aJMHHUCTPAIMH, JOCTHTACTCS IyTeM
UCKJTIOUEHHs] HECAHKIIMOHUPOBAHHOTO, B TOM 4HCJE CIy4alHOro, JOCTyNa K IEepPCOHAIbHBIM
JAaHHBIM, a TaK)K€ IPUHATHUS CIEIYIOIINX MEp MO 0OecrneyeHN0 6e30MacHOCTH:

4.6.1. Omnpenenenue yrpo3 O€30MaCHOCTU MEPCOHAJBHBIX JAaHHBIX NMPH UX 00paboTke B
WH(POPMAIMOHHBIX CHCTEMaX NEPCOHANBHBIX JTaHHBIX aMHHUCTPAIIHH.

4.6.2. IlpuMeHeHHe OpraHW3alMOHHBIX M TEXHHYECKUX Mep M0 obecreueHHio 0e301MacHOCTH
MEPCOHATBHBIX JAHHBIX MPHU WX 00paboTke B MH()OPMAITMOHHBIX CHCTEMaX MEPCOHANBHBIX TaHHBIX
aJIMUHUCTpAlUK, HEOOXOAUMBIX JJIS BBIOJHEHUS TpeOOBaHMN K 3alllUTE MEPCOHAIBHBIX JTAHHBIX,
HCIIOJTHEHUE KOTOPBIX olecrneunBaeT ycTaHoBieHHble [IpaButenscTtBoMm Poccuiickoit @enepanuu
YPOBHH 3alIMIIIEHHOCTH NEPCOHANBHBIX JTaHHBIX.

4.6.3. IIpumeHeHne MPOMIEAIINX B YCTAHOBIEHHOM MOPSJIKE IPOLEAYpP OLEHKH COOTBETCTBHS
CPEeZCTB 3alUThl HUH(OPMAIIHH.

4.6.4. Omenka »>G(EKTUBHOCTH TPUHUMAEMBIX MEP IO OOECMeYeHUI0 Oe30MacHOCTH
NEPCOHATBHBIX JaHHBIX 70 BBOJAA B OSKCIUIyaTalUI0 HWH(POPMALMOHHOM CHCTEMBbI NEPCOHANBHBIX
JTAHHBIX.

4.6.5. Yyer MallMHHBIX HOCUTENEH MepCOHATBHBIX TaHHBIX.

4.6.6.00HapyxeHrne (HakTOB HECAHKI[MOHWPOBAHHOTO JOCTYyINa K NEPCOHAIbHBIM JTaHHBIM U
MIPUHATHE MED.

4.6.7. BoccTtaHoBieHHE TEpPCOHAJBHBIX JAaHHBIX, MOIUGUIMPOBAHHBIX WIH YAAJCHHBIX,
YHUYTO)KEHHBIX BCIJIEICTBUE HECAHKIIMOHUPOBAHHOTO JTOCTYTIA K HUM.

4.6.8. YcraHoBleHHE MpaBWJI JOCTyla K IE€PCOHAIbHBIM JaHHBIM, 00pabaThiBa€MbIM B
MH(POPMALIMOHHBIX CHCTEMax IEepPCOHANBHBIX JaHHBIX aIMHHUCTPALlMM, a Takxke oOecreueHHeM
perucTpalii M yd4era BCeX [CHCTBUH, COBEpIIAGMBIX C TEPCOHAIBHBIMH JaHHBIMH B
MH(POPMALMOHHBIX CHCTEMaX NEePCOHANBHBIX JaHHBIX aJMUHUCTPALHH.

4.6.9. KoHTpoJb 3a MPUHUMAEMBIMUA MEpaMH 0 00ecreueHn0 Oe30TacCHOCTH TEPCOHATBHBIX
JIAHHBIX ¥ YPOBHEW 3aIlIMIIEHHOCTH UH(POPMALMOHHBIX CUCTEM MEPCOHAIBHBIX JAHHBIX.

4.7. Cneumanuct aJMHMHUCTpAllUM, OTBETCTBEHHBIH 3a oOecreyeHne HHPOPMAIIMOHHOM
0€30MacHOCTH B aJMHHHUCTPAIMM, OPraHU3yeT M KOHTPOJIMPYET BEICHHE ydeTa MaTepHallbHBIX
HOCHUTEIIEH MePCOHATLHBIX JTAHHBIX.

4.8. Croenuamyct aIMHUHHUCTPAllMM, OTBETCTBEHHBIH 3a oOecreyeHne 0€30MacHOCTH
MEPCOHATBHBIX JAHHBIX MPHU WX 00paboTke B MH()OPMAITMOHHBIX CHCTEMaX MEPCOHANBHBIX TaHHBIX
aJIMUHUCTpPAIINH, T0JKEH 00ECTIeYUTh:

4.8.1. CpoeBpeMeHHOe OOHapyxeHHe (aKTOB HECAaHKIIMOHHPOBAHHOTO JOCTyma K
NEPCOHAIBHBIM JIaHHBIM W HEMEJUICHHOE JOBEICHHME 3TOH HH(pOpMAaluu 10 OTBETCTBEHHOIO 3a
OpraHu3aIio OO0paOOTKM TEPCOHANBHBIX JAaHHBIX B aJMUHHCTPAlMA M TJIaBbl XPEHOBCKOTO
CEeNIbCKOTO  TIOCENIEHUs,, B cly4dae ero OTCYTCTBHS (OTHYCK, KOMaHJIMpPOBKA, BpEMEHHas
HETPYJIOCTIOCOOHOCTh) - HCIOJHSIOMIETO OOS3aHHOCTH TJAaBbl  aJAMHUHHUCTPAIMH  CEJIIBCKOTO
MOCEJICHUs, B cCily4ae JOCPOYHOTO MPEKpAIlEeHUs] TOJHOMOYMN TJaBbl CEIbCKOIO MOCENEHUs -
BPEMEHHO HCIIOJIHSAONIETO TOJHOMOYHS TJIaBbl aJMHHHUCTpAIMM CEJIbCKOrO IocelieHus (nanee -



I'maBa).

4.8.2. Hepomymienue BO3IeHCTBHS HA TEXHUYECKHUE CPE/ICTBA aBTOMATH3UPOBAHHOM 00paboTKH
NEPCOHAIBHBIX JAHHBIX, B PE3YJIbTaTE KOTOPOTO MOKET OBITh HAPYIIEHO UX (PYHKIIMOHUPOBAHHE.

4.8.3. BO3MOXXHOCTb BOCCTaHOBJICHUSI MEPCOHAJBHBIX JAaHHBIX, MOIAU(PHUIMPOBAHHBIX WU
YHUUYTOKEHHBIX BCJIEICTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K HUM.

4.8.4. TlocTosiHHBI KOHTPOJb 3a OOECHEUEHHUEM YPOBHS 3AIlUIICHHOCTH MEPCOHAIbHBIX
JTAaHHBIX.

4.8.5. 3HaHue U COONIO/IGHHE YCIOBHM HCIIOJIB30BAHUS CPEJICTB 3allUThl HHGpOpMaIH,
IIPEyCMOTPEHHBIX IKCILTyaTallMOHHON U TEXHUYECKOHN JTOKYMEHTALUEH.

4.8.6. YueT npUMeHseMbIX CPEACTB 3aIlUThl HH(GOPMALIUH, HKCIUTYaTal[MOHHON U TeXHUYECKOU
JOKYMEHTAlMU K HUM, HOCUTEJIEN IEPCOHAIBHBIX JAHHBIX.

4.8.7. Tlpu oOHapyXeHMHM HApPYIICHUN TOpsAKa TPEACTABICHUS TEPCOHATBHBIX JaHHBIX
HE3aMEUINTEIbHOE NPHUOCTAHOBJICHHUE IIPEJCTABICHUS IEPCOHAIBHBIX JAHHBIX I10JIB30BATENSAM
MH(OPMALIMOHHON CHUCTEMBbl NEPCOHAIBHBIX JAHHBIX [0 BBISABICHUS MNPUYMH HapyLICHUH W
YCTpAHEHUS 3TUX MPUUMH.

4.8.8. Pa30upaTenbcTBO U COCTaBJICHHE 3aKIOYEHMH MO (akTam HecoOIIOACHHS YCIOBHM
XpaHEHUs MaTEepPUAIBHBIX HOCUTENEH IEPCOHAIBbHBIX JAHHBIX, HCIIOJIB30BAHMS CPEICTB 3alllUTHI
nH(poOpMallii, KOTOpPblE MOTYT MPHUBECTH K HapyHIEHHIO KOHQUACHIIMAIHLHOCTU MEPCOHAIbHBIX
JaHHBIX WIM JPYT'MM HapylICHUsSM, [PUBOASIIMM K CHIKEHHUIO YPOBHS 3allUIIEHHOCTH
MEPCOHANBHBIX JAHHBIX, pa3paboTKy U MPHUHITHE Mep MO MPEeIOTBPALIECHUI0 BO3MOMXHBIX OMACHBIX
MOCTIEJICTBHM 1MOTOOHBIX HAPYIICHUI.

4.9. Crnenuanuct aJAMHHHUCTpAllMM, OTBETCTBEHHBIN 3a oOecnedeHue (HyHKIMOHUPOBAHMS
MHPOPMALIMOHHBIX CHCTEM MEepCOHANbHBIX JaHHBIX B aJMUHHUCTpAlliM, TNPUHUMAaeT BCe
HEO0OXOIUMBIE MeEphl IO BOCCTAHOBJIEHUIO MEPCOHAIBHBIX JIaHHBIX, MOIUGUIUPOBAHHBIX WIH
yIaJEHHBIX, YHUYTOKEHHBIX BCJIEICTBUE HECAHKIIMOHUPOBAHHOIO JOCTYIA K HUM.

4.10. OOMeH mnepcoHaNbHBIMU JaHHBIMU MpPH MX 00paboTKe B MHGOPMAIMOHHBIX CHCTEMaXx
MIEPCOHAIBHBIX JIaHHBIX aJMUHHMCTPAIMM OCYIIECTBISAETCS IO KaHajlaM CBSI3HM, 3allMTa KOTOPBIX
o0OecnieunBaeTcs IMyTeM pealn3allid COOTBETCTBYIOIIMX OpPraHM3AallMOHHBIX Mep U IyTeM
IIPUMEHEHNUS TPOTPaMMHBIX U TEXHUYECKHUX CPEJICTB.

4.11. [JocTyn MyHMIMOAJIBHBIX CIYXKAIIUX aJIMHHHCTPAlMd K TEPCOHAIBHBIM JaHHBIM,
HaxomAUMMcs B  HMH(POPMAIMOHHBIX CHCTEMax IEPCOHAJIBHBIX JAHHBIX  AJMHHUCTpAIH,
MpeycMaTpuBaeT 00s3aTeabHOE MPOX0KACHNUE TPOLEAYPhl HACHTU(DUKAIIMY U ayTEeHTU(UKALINH.

4.12. B ciyuae BbISBJICHUS HapylIeHHH TNOpska 0OpabOTKM MNEpCOHANbHBIX JAaHHBIX B
MH(OPMALIMOHHBIX ~CHCTEMaxX IEPCOHAIbHBIX JIAHHBIX aJMHUHUCTPALUM  YIOJIHOMOYEHHBIMH
JOJDKHOCTHBIMU  JIMLIAMU  HE3aMEAJIUTENIBHO TPUHUMAIOTCS MEpPbl 10 YCTAHOBJIEHWIO INPUYMH
HapyUIEHUH U UX YCTPAHEHHUIO.

5. Cpoku 00pabOTKH 1 XpaHECHHSI IEPCOHATBHBIX JaHHBIX

5.1. Cpokn 0OpabOTKM M XpaHEHUS IEPCOHATBHBIX TaHHBIX MYHHIMIAIBHBIX CITYXKaIluX
aJIMUHHUCTpAllUH, TPaXkJaH, MPETCHIYIONMX Ha 3aMELICHHE TOJDKHOCTEH MYHHMIMNAIBHOW CITY»KObI
aJIMUHUCTPAIIAH, JIUI, OOpaTHBIIMXCS B aJAMHHHUCTPAIMIO 32 TPEJIOCTABICHHEM MYHHIIUMAIBHBIX
YCIIYT, ONPEAEISAIOTCA B COOTBETCTBUH € 3aKOHOAATeNbcTBOM Poccuiickoit dexnepanuu.

5.2. Cpokun 00pabOTKH M XpaHEHUS MEPCOHAIBHBIX JTAHHBIX, MPEJICTaBISIEMbIX CyOBbEKTaMu
NEPCOHANBHBIX JIAaHHBIX B CBSA3M C IPEAOCTABICHMEM MYHHMIMNAIBHBIX YCIYT, OIpPEICIIOTCS
HOPMAaTUBHBIMH NTPAaBOBBIMU aKTaMU, PETJIAMEHTUPYIOLUIMMHU MOPSIIOK UX cOopa U 00pabOTKH.

5.3. IlepcoHanbHble JaHHBIE TpakJaH, OOPAaTHUBIIMXCA B aJMUHHCTPALMIO JHMYHO, a TaKXKe
HATPaBUBIINX WHIMBUIyaJbHBIC MM KOJUIGKTUBHBIC MUCHMEHHBIC OOpamIeHUs Wi OOpamieHUs B
(opMe 3IEKTPOHHOTO JOKYMEHTA, XPAaHATCS B TEUEHUE IIATH JIET.

5.4. TlepcoHanpHBIC TAaHHBIE, PEICTABIIIEMbIE CYOBEKTAMH Ha OyMa)KHOM HOCHTEJNE B CBSI3U C
MPEJOCTaBICHUEM AJMUHUCTpAIMed MYHUIMIAIbHBIX YCIYT, XpaHITCs Ha OYMa)KHBIX HOCHTEISX Y
CTEIUAIACTOB, K IMOJIHOMOYHUSM KOTOPBIX OTHOCHUTCS 00pa0OTKa MEPCOHANBHBIX JAHHBIX B CBSI3U C



MIPEOCTaBICHUEM MYHULIUTIAIEHON YCITYTH.

5.5. IlepcoHanbHbIE JaHHBIE TIPH UX 00pabOTKE, OCYIIECTBIIEMON 0€3 UCTIOIB30BAHUS CPEICTB
aBTOMATH3alllH, JOJDKHBI 000CO0IAThECA OT MHOW MH(POPMALIMHU, B YACTHOCTH, IMyTeM (PUKCALUU UX
Ha pa3HBIX MAaTEPUATBHBIX HOCUTEISX MEPCOHAIBHBIX JAHHBIX, B CHEIHMATbHBIX pa3lenax WM Ha
noJsix (hopM (6J1aHKOB).

5.6. HeoOxomumo oOecneunBaTh pa3leibHOE XpaHEHHE MEPCOHAIBHBIX JAHHBIX Ha Pa3HBIX
MaTepHabHBIX ~ HOCHTENAX, O00paboTKa KOTOPBIX OCYIIECTBISETCS B  PAa3IMUHBIX  IIEJsX,
oTpeieNIeHHBIX HacTos MM [looxennem.

5.7. KoHTpoib 32 XpaHEHHWEM M HCIOJb30BAHMEM MaTepUAIbHBIX HOCHTENEW NMEepCOHATbHBIX
JAHHBIX, HE JOIMYCKAIOIINI HeCAaHKIIHOHUPOBAHHOE MCIIOJIB30BAHNE, YTOYHEHUE, PACTIPOCTPAHEHHE U
YHUYTO)KEHUE TMEPCOHAIBbHBIX JAHHBIX, HAXOAALIMXCS HA ATUX HOCUTENSAX, OCYIIECTBIISET
PYKOBOJIUTENH aIMUHUCTPAIINH.

5.8. Cpok XpaHEHUs TEpPCOHANbHBIX IAHHBIX, BHECEHHBIX B HH()OPMAIMOHHBIC CHUCTEMBI
MEPCOHATBHBIX JIaHHBIX aJMWHHUCTPAllMW, yKa3aHHble B TyHKTe 5.1 Hactosmiero [lomokenwus,
JIOJKEH COOTBETCTBOBATH CPOKY XpaHEHUsI OyMaXKHBIX OPUTHMHAJIOB.

6. ITopssoK YHUYTOXKEHUSI IEPCOHAIBHBIX TAHHBIX
NP TOCTHKEHUH 11eIeil uX o0pabOTKH MK
IIPY HACTYIUIEHUHU MUHBIX 3aKOHHBIX OCHOBAHUM

6.1. XpaHeHHe MEpCOHAIbHBIX IAHHBIX JOJDKHO OCYLIECTBISATHCS B (popMe, MO3BOJISIOLICH
OTpeIeNUTh CyObEeKTa MEePCOHATIbHBIX JTAaHHBIX, HE JOJbIIE, YeM 3TOro TpeOyloT 1eau oOpadoTKu
NEPCOHAIBHBIX JTAHHBIX, €CJIM CPOK XPaHEHHs MEPCOHANIBHBIX JAHHBIX HE YCTaHOBIIEH (perepanbHbIM
3aKOHOM, JIOTOBOPOM, CTOPOHOU KOTOPOTO0, BHITOJONIPHOOpETATEIEM WU TIOPYUYUTENIEM IO KOTOPOMY
ABIISICTCA CyOBEKT NMEPCOHATIBHBIX JAHHBIX.

6.2. O6pabaTeiBaeMbIe TIEPCOHATBHBIC IAHHBIE TTO/IJICKAT YHHUTOXKECHHUIO JTMO0 00€3THUINBAHUIO
M0 JIOCTIDKEHUM Ieniell oOpaboTKM WM B Cllyyae yTpaTbhl HEOOXOIMMOCTH B JIOCTHXKEHHUH 3TUX
LeJIel, eClIi HHOE He IPEyCMOTPEHO (eiepabHbIM 3aKOHOM.

6.3. B cnyuyae BbIIBICHHMS HENpPaBOMEpHOW 00paOOTKM MEPCOHAIBHBIX  JAHHBIX,
YIOJHOMOYEHHOE JOJIKHOCTHOE JIMLIO B CPOK, HE MpeBblmaromuil 3 (Tpex) pabouux JHEH ¢ JaThl
9TOTO BBIABICHHS, O00S3aHO MPEKPATUTh HEMPABOMEPHYIO O00pabOTKY NMEpCOHANbHBIX NAaHHBIX WIIH
o0ecneunTh MpeKpalleHue HEempaBOMEpHOW 00pabOTKHM TMEPCOHANbHBIX  JAHHBIX  JIUIOM,
JCUCTBYIOIMM TI0 MOPYYCHHIO aaMHUHHUCTpanuu. B cimywae, ecnu obecneuyuTh NpPaBOMEPHOCTD
00pabOTKH NMEPCOHABHBIX JaHHBIX HEBO3MOXHO, YIIOJTHOMOUYEHHOE JOJKHOCTHOE JIUIO B CPOK, HE
npesbimatonmid 10 (mecatr) pabouynx AHEH ¢ JaThl BBIABICHHS HENpPaBOMEpHOH 00paboTKH
MEPCOHANBHBIX JaHHBIX, 00S13aHO YHMUYTOXKUTh TaKHE MEPCOHAJbHbIE JAHHbIE WU OOECHEeUUTh MX
yHHYTO)XeHHe. OO ycTpaHEeHHM JOMYUICHHBIX HapyIHIEHUH WM 00 YHMYTOXXEHUHU IEPCOHAIBHBIX
JAHHBIX YIMOJIHOMOYEHHOE JOJDKHOCTHOE JHMII0 00s3aHO YBEJOMUTh CyOBEKTa MepCOHAIbHBIX
JIAHHBIX WM €T0 MPEJCTaBUTENs, a B CiIydae, eciu oOpalieHne CyObeKTa NepCOHANbHBIX JaHHBIX UIIH
€ro ImpejactaBuTeNst JHOO 3ampoc YMOJHOMOYEHHOIO OpraHa [0 3allldTe IMpaB CyObEeKTOB
MEPCOHAIBHBIX JIAHHBIX ObUIM HANPaBJIEHbI YIIOJIHOMOYEHHBIM OpPraHOM I10 3alUTe MpaB CyObHEKTOB
MEPCOHANBHBIX JTaHHBIX, TAK)KE YKa3aHHBIA OpraH.

6.4. B ciydae nOCTMXXKEHHUS Lend OOpabOTKM MEPCOHAIBHBIX JAHHBIX JODKHOCTHBIC JIUIIA
aJIMMHUCTpPAILMH, OCYLIECTBIISIOMINE 0O0pabOTKY MEPCOHAIBHBIX JAHHBIX, 00S3aHbI MPEKPATUTh UX
00paboTKy WM obOecreunTh ee TMpekpamieHue (ecau o0paboTKa MEepPCOHAIBHBIX —JaHHBIX
OCYIIECTBIISICTCS JAPYTUM JIMILIOM, JIEHCTBYIOIIUM IO MOPYYEHHUIO aJIMUHUCTPALMU) U YHUYTOXXKUTH
NepCOHAIbHbIE JaHHBIC WM 00ECIICUUTh UX YHUUTOXKEHHE (eciiu 00paboTKa NepCOHANbHBIX JaHHBIX
OCYIIECTBIISIETCS JPYTUM JIMLOM, JEHCTBYIOIIMM MO MOPYYEHHUIO AIMHHHMCTpAIlMM) B CPOK, HE
npesbimatonmid 30 (TpuanaTH) IHEH ¢ JaThl JOCTHXKEHHS 1eu 00pab0TKH NEepCOHANbHBIX JTaHHbIX,
€CJIi HWHOE HE MPeAyCMOTPEHO JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBIFOJONpPUOOpETaTeNeM WIH
MOPYYHUTEIEM IO KOTOPOMY SIBJISIETCSl CYOBEKT MEPCOHATIBHBIX JaHHBIX, HHBIM COTJIAIIEHUEM MEXTY
aJMMHUCTpallMe M CyOBEKTOM IEpPCOHAJIbHBIX IaHHBIX JINOO €clu aJMHHHCTpalys HEe BIIpaBe



OCYIIECTBIIATH 00pabOTKY MEPCOHATBHBIX JAHHBIX 03 corjacus cyObeKTa MEepCOHANbHBIX JaHHBIX
Ha OCHOBAHUSX, MIPEyCMOTPEHHBIX (heiepaJbHBIMU 3aKOHAMHU.

6.5. B ciyuae oT3bIBa CyOBEKTOM NEpPCOHAIBHBIX JAaHHBIX cOryacusi Ha 0OpabOTKy CBOUX
MEPCOHANBHBIX JTAHHBIX JIOJDKHOCTHOE JIMIO aIMUHUCTpPALMU 00s3aHO MPEKpPaTUTh UX 00paboTKy U
YHUYTOXXUTH TI€PCOHAJIbHBIC JIaHHBIE B CPOK, HE MPEBBILAIONIMNA Tpex pabouux IHEW C AaThl
IIOCTYIUICHHsT YKAa3aHHOTO OT3bIBa, €CIM MHOE HE MPEAYCMOTPEHO COTJALIEHHUEM MEXAY
aJIMUHHUCTpalyel U CyObeKTOM MEPCOHATBHBIX JaHHbIX. OO0 YHMUYTOKEHUU NMEPCOHANBHBIX JaHHBIX
aJIMMHHCTpaLus 00s13aHa YBEIOMUTH CyObEKTa NEPCOHANIbHBIX JaHHbIX.

6.6. B ciiyqae oTCyTCTBHSI BO3MO>KHOCTH YHMUTOKEHHUS NMEPCOHAIBHBIX JTAHHBIX B TEUEHHE
CPOKOB, YKa3aHHBIX BBILIE, aIMUHUCTpALUS OCYIIECTBISET OJOKHMPOBAHUE TAKUX IMEPCOHAIBbHBIX
JAHHBIX WM oOecneynmBaeT HX OJiokMpoBaHHE (ecnd 00pabOTKa MEPCOHATBHBIX JIAHHBIX
OCYIIECTBIISIETCS APYTUM JIMIIOM, ACHCTBYIOLUIMM IO MOPYYECHUIO aIMUHUCTpPALUU) U OOecrieunBaeT
YHUYTOKEHUE MEPCOHANBHBIX JaHHBIX B CPOK He Oosiee yeM 6 (IIecThb) MECSIeB, €ClIM MHOM CPOK He
YCTaHOBJIEH (eiepabHBIMU 3aKOHAMH.

7. PaccmoTpeHnue 3anmpocoB CyOBEKTOB MEPCOHAIBHBIX JTAHHBIX
WM UX MpeACTaBUTENeH

7.1. MyHuIMnanpHble CayXallie aJMUHHUCTpALUK, FPpaXKAaHe, IPETEHAYOINE Ha 3aMEIICHNE
JOJKHOCTEH MYHUIMNAIBHOM CIy>KObl aJMUHHCTpAIlMM M MOJABIIUE JOKYMEHTHI Ha ydacTue B
KOHKYpCE U JIMIA, COCTOSIIIME C HUMM B POJCTBE (CBOICTBE), a TakkKe TpakIaHe, MepCOHAIbHbIC
JTaHHbIE KOTOPBIX 00pa0aThIBAIOTCS B aIMUHUCTPALIMU B CBSI3U C MPEJOCTaBICHUEM MYHUIIUIATbHBIX
yCIyTr, UMEIOT MpPaBO Ha TMOJy4YeHHe HH(POpMaluH, Kacamoueics oOpaboTKHM MX MEepCOHATbHBIX
JTAHHBIX, B TOM YHUCJIE COAEpKaIIeH:

7.1.1. ITonTBepxaenue pakra 00pabOTKM NEPCOHANBHBIX JaHHBIX B 3 IMUHUCTPALIHH.

7.1.2. IlpaBoBble OCHOBAaHHUSA U LIeIH 00paOOTKU NMEPCOHAIBHBIX JaHHbBIX.

7.1.3. Llenu ¥ mpuMeHsieMbIe B aIMHUHUCTPAILIUH CITIOCOOBI 00pabOTKH NMEPCOHATIBHBIX JAHHBIX.

7.1.4. HaumeHoBaHWE W MECTO HAXOXIACHUS aJIMUHUCTPAIMH, CBEACHHS O JHmax (3a
UCKIIIOYEHUEM MYHHMIMIIAIBHBIX CIY’KallMX aJMHUHUCTPALIMK), KOTOPbIE HMEIT JAOCTYN K
MIEPCOHANBHBIM JAHHBIM HJIM KOTOPBIM MOTYT OBbITh PACKPBITHI IEPCOHATbHBIE JAHHBIE HA OCHOBAaHUU
JIOTOBOpA C aJMUHUCTpAIEeN WK HAa OCHOBAaHUHM (heZiepalIbHOTO 3aKOHA.

7.1.5. OOpabatbiBacMble MEPCOHAJIbHBIE JIaHHBIE, OTHOCSIINECS K COOTBETCTBYIOIIEMY
CyObEKTy NMepCOHANBHBIX JaHHBIX, UCTOYHUK HX IMOJYYCHHS, €CIU MHOW MOPSIO0K MpEACTaBICHUS
TaKMX JIaHHBIX HE MPEAYCMOTPEH (eiepalbHbIM 3aKOHOM.

7.1.6. Cpoku 0OpabOTKH MEPCOHATIBHBIX JAHHBIX, B TOM YHCIE€ CPOKH HX XpaHEHUS B
aJIMMHUCTpPALIHH.

7.1.7. TlopsiAoK OCyIIECTBIEHUsS] CYOBEKTOM MEPCOHATIBHBIX JaHHBIX MpaB, MPeyCMOTPEHHBIX
3aKoHO1aTeILCTBOM Poccuiickoii denepariu B 00J1aCTH IEPCOHATBHBIX JTAHHBIX.

7.1.8. Undpopmanuio 06 OCYIIECTBICHHOW WM IpeanojaraeMoil TpaHCTPaHUYHOM mepenayde
JTAHHBIX.

7.1.9. HaumeHoBaHME OpraHuzalMd Wid (GaMHINIO, HMS, OTYECTBO M ajpec JHIa,
OCYIIECTBIISIONIETO 00pabOTKY MEPCOHANbHBIX JAHHBIX MO MOPYYEHHIO aIMUHHCTpAIUH, €Cld
00paboTka nopydeHa uiu OyieT nopyueHa Takoi opraHu3aluy Wi JUILY.

7.1.10. Nuble cBeneHus, MpeayCMOTPEHHbIE 3aKOHOAATENLCTBOM Poccuiickoit denepaunu B
00JIaCTH NMEPCOHATIBHBIX JAHHBIX.

7.2. Jluua, ykasaHHble B myHKkTe 7.1 Hactosmero Ilomoxenuss (mamee - CyOBEKTHI
NEPCOHAIBHBIX JIaHHBIX), BIpaBe TPeOOBaTh OT aJMUHHMCTPALMU YTOUHEHHUS HX MEPCOHAIBHBIX
JAHHBIX, UX OJIOKUPOBAHUS WJIM YHUYTOXKEHHUS B CIyyae, €CIU NEepCOHAJbHBIC TaHHbIE SBISIOTCS
HEMNOJHBIMM, YCTapeBILIMMH, HETOYHBIMM, HE3aKOHHO IIOJIYYEHHBIMH WM HE  SBISIOTCA
HEO0OXOIUMBIMHU JIJIS 3asIBJIGHHOM 1€ 00paboTKH, a TaKKe MPUHUMATh IPEyCMOTPEHHbIE 3aKOHOM
MepBI 110 3aIUTE CBOUX IPaB.

7.3. CBenenus, ykazanuele B noanyHkrax 7.1.1 - 7.1.10 mynkra 7.1 Hacrosmero I[lonoxenus,



JIOJDKHBI OBITH IPEJCTAaBICHBI CYOBEKTY MEpPCOHAIBHBIX TaHHBIX aJMUHHCTpalUedl B JIOCTYIHOM
dbopMe, U B HUX HE JOJDKHBI COJAEpXKATbCs MEPCOHATIbHBIE JaHHbIE, OTHOCSIIMECS K APYTUM
cyObeKTaM MepCOHAIbHBIX JaHHBIX, 32 HCKIIOUEHHEM CIy4yaeB, €CIM UMEIOTCS 3aKOHHbIE OCHOBAHUS
JUISL PACKPBITUS TAKUX MEPCOHATBHBIX JJAHHBIX.

7.4. CBeneHus, ykazanHble B noanyHkrax 7.1.1 - 7.1.10 nynkra 7.1 Hacrosmero Ilonoxenus,
MIPEJICTaBISIIOTCS CyOBEKTYy MEPCOHAIBHBIX JAaHHBIX WM €ro IMPeICTaBUTENI0 YIOJTHOMOUYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM ~ @JIMUHHUCTpAlliM, OCYUIECTBIISIOIIEr0 00pabOTKy COOTBETCTBYIOIIUX
MEPCOHANBHBIX JAHHBIX, MPU OOpalieHnH JUO0O0 MpU MOJYUYEHUH 3arpoca CyObeKTa MepCOHANbHBIX
JAHHBIX WJIU €T0 MPEACTABUTENS. 3aNPOC I0JKEH COAEPKATh:

7.4.1. Homep OCHOBHOTO JOKYMEHTa, YJAOCTOBEPSIONMIETO JUYHOCTh CYOBEKTa MEPCOHATBHBIX
JAHHBIX WJIN €ro MPEACTaBUTENS, CBEACHUS O JaTe BbIJAa4M YKAa3aHHOIO JOKYMEHTAa U BBIIABIIEM €TO
Oprase.

7.4.2. CpeneHus, NOATBEpXKIAIOIIME Yy4yacTUe CyObEKTa IEPCOHAIBHBIX JIAaHHBIX B
MIPaBOOTHOUICHUSIX C aJAMHHHUCTpale (JIOKyMEHT, MOATBEPXKIAIOMIMNA TpHUeM JIOKyMEHTOB Ha
ydacTHe B KOHKypCE Ha 3aMEIICHHE BAKAHTHBIX JOJDKHOCTEH MYHUIMMAIBHOM CIyXObl, OKa3aHue
aJMMHUCTpallMe MYHUIUNAIBbHON yCIyru), JTuOO CBeleHUus, MHbIM 00pa3oM MOATBEPKIAIOLINE
(akT 0O0pabOTKM MEpPCOHANBHBIX JAHHBIX B aJIMUHHMCTPALUH, MOANUCH CYyOBEKTa NEepCOHAIBHBIX
JaHHBIX MJIM €ro NpeiCcTaBUTeNs. 3anpoc MOXKET ObITh HampaBlieH B (OpMe 3JIEKTPOHHOIO
JOKYMEHTa U TMOAMNMCAH 3JIEKTPOHHOM MOANMUCBHI0 B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM «O
MEePCOHANBHBIX JaHHBIX» U DeepaabHbIM 3aKOHOM.

7.5. PaccMoTpeHue 3alpocoB OCYIIECTBIISETCS TOJKHOCTHBIMM JIMI[AMH aIMUHUCTPALIMH, B UbU
00513aHHOCTH BXOAUT 00pabOTKa NEPCOHAIBHBIX JaHHbBIX.

7.6. J1oJKHOCTHBIE JIMIA AAMUHUCTPAIIUU 00ECTIEYHBAIOT:

- 00bEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHUE 3aIpOca;

- IPUHSATHE MEp, HAPABJICHHBIX Ha BOCCTAHOBJICHNE WM 3aILUTY HapyIIEHHBIX MIPaB, CBOOO U
3aKOHHBIX HHTEPECOB CyOBEKTOB IMEPCOHAIBHBIX JTaHHBIX;

- HaIlpaBJICHUE IMCbMEHHBIX OTBETOB I10 CYLIECTBY 3aIIpoca.

7.7. B cnyuae, eciii cBeJIeHUs, yKa3aHHbIe B noamyHkTax 7.1.1 - 7.1.10 mynkra 7.1 HacTosiero
[lonoxxenus, a Takxke oOpabaTbiBaeMble IIE€PCOHANbHBIC JAHHbIC ObUIM TPEJICTaBICHBI I
O3HaKOMJIEHUSI CyOBEKTy MEePCOHAIbHBIX JAHHBIX MO €ro 3arpocy, CyObEeKT MEepCOHAIbHBIX JaHHBIX
BIIpaBe OOpATUTHCS MOBTOPHO B AJMHHUCTPAIMIO WM HANpaBUTh MOBTOPHBIM 3ampoc B LEIX
MOJTyYEHHUs] YKAa3aHHBIX CBEJACHUNA M O3HAKOMJICHHUS C TaKMMH NEPCOHAIbHBIMH JAHHBIMH HE paHee
YyeM 4epe3 TPUALATh JAHEH 1mociie IepBOHaYaIbHOTO OOPAIeHUs WK HalpaBJIeHUs IEPBOHAYATIBHOTO
3ampoca, eciu 0ojiee KOPOTKHH CPOK HE YCTaHOBJIEH QefepalbHBIM 3aKOHOM, MPHUHSATHIM B
COOTBETCTBHHM C HUM HOPMATHBHBIM IPABOBBIM aKTOM HJIM JOTOBOPOM, CTOPOHOIH KOTOPOro MO0
BBITOZONIPHOOpETATENIEM WK MOPYUUTETIEM 110 KOTOPOMY SIBIISIETCSA CyOBEKT MEPCOHAIBHBIX JaHHbBIX.

7.8. CyOBeKT NepCOHANbHBIX JAaHHBIX BIPaBE OOpAaTUTHCS MOBTOPHO B aJAMUHHUCTPALMIO WIH
HaIlpaBUTh MOBTOPHBIM 3allpoc B LEJAX IOJYyYECHHs CBEICHUM, yKa3aHHBIX B moinmyHkrax 7.1.1 -
7.1.10 mynkra 7.1 Hactosimero ITonmoxeHus, a Takxe B LEISIX O3HAKOMIIEHHUS ¢ 00pabaThIBaeMbIMU
MepPCOHANBHBIMU JAHHBIMU JI0 UCTEUEHUS CPOKa, YKA3aHHOTO B IMyHKTe 7.7 Hactosuiero [lomoxenus,
B Cllydae, €ClIM Takue cBedeHMs U (uiaM) oOpabaTbiBacMble IEPCOHAJIbHBIC JAHHBIE HE ObUIM
MPEIOCTaBIIEHbl €My Ui O3HAaKOMJIGHHS B TOJHOM OOBbEMEe IO pe3ysbTaTaM pPacCMOTpPEHUs
nepBoHayabHOro obOpamieHus. I10BTOpHBIN 3anpoc HapsLy CO CBEACHUSAMH, YKa3aHHBIMH B ITyHKTE
7.4 nacrosimero [lonoxenus, TOMHKEH coiepkaTh 000CHOBAHKE HAIIPABJIEHUS! IOBTOPHOT'O 3aIpoca.

7.9. AnmunHucTpanus (yHOJIHOMOYEHHOE [JOJDKHOCTHOE JIMIIO AJMUHUCTpPAllMU) BIIPaBe
OTKa3aTh CyOBEKTy TME€pPCOHAJbHBIX JaHHBIX B BBINOJHEHWU TOBTOPHOTO 3ampoca, He
COOTBETCTBYIOILIETO YCJIOBUSAM, NPEAYCMOTPEHHBIM NyHKTamMu 7.7 u 7.8 Hacrosmero Ilonoxenus.
Taxoif 0TKa3 J0JKeH ObITh MOTUBHPOBAHHBIM.

7.10. JlosKHOCTHBIE nMIA AaJMUHHCTPALMM IIPH PACCMOTPEHMM W Ppa3pelleHHH 3arpoca
00s13aHBI:

- BHUMATEJIBHO pPa300paThcsi B €ro COACP)KaHUHM, B clydae HEOOXOTUMOCTH HUCTpeOOBaTh
JIOTIOJIHUTENIbHBIE MaTepuaibl WIM HalpaBUTh COTPYJHHUKOB Ha MecTa JUIsl NPOBEPKH (aKTOB,



U3JI0KEHHBIX B 3alpoce, MPUHATH JAPYrHe Mephbl sl 00BEKTHMBHOTO pPa3pelIeHUsl MOCTABICHHBIX
3asiBUTENIEM BOMPOCOB, BBISBICHHUS M YCTPAHEHUS NPUYMH M YCJIOBUHM, MOPOXKAAIOMIUX (aKThI
HapyLIeHUs] 3aKOHOJATEIbCTBA O IEPCOHAIBHBIX JaHHBIX;

- NpPUHHUMATh MO 3ampocy 3aKOHHbIE, OOOCHOBAaHHbIE M MOTHBHPOBAaHHbIE pEUICHUS U
o0ecreynBaTh CBOEBPEMEHHOE U KaUeCTBEHHOE UX UCIIOJIHEHUE;

- cooOmiath B MMCbMEHHOH (opMe 3asBUTENI0 O PEIHICHUSX, MPUHATHIX MO €ro 3ampocy, co
CCBIJIKAMU Ha 3aKoHoJaTenbcTBO Poccuiickoit ®denepanuyu, a B ciaydyae OTKJIOHEHHUS 3ampoca -
Pa3bACHATH TAKXKE MOPSIOK 00kKaIOBAaHUS MPUHSATOTO PEIICHUS.

7.11. Aamunuctpanus o0s3aHa COOOLUIUTH CYOBEKTYy MEPCOHAIbHBIX JaHHBIX WM €ro
MpeICTaBUTENI0  MHGOPMALMI0O O HAJUYUM  TEPCOHAIBHBIX  JaHHBIX, OTHOCSIIUXCS K
COOTBETCTBYIOLIIEMY CYOBEKTYy TIEpCOHAJIbHBIX [aHHBIX, a TaKXe IMPEeJOCTaBUTh BO3MOKHOCTh
O3HAaKOMJICHUSI C ATHUMM IEPCOHAIbHBIMU JAHHBIMU TpU OOpallleHuu CcyOBbeKTa MepCOHATbHBIX
JAHHBIX HWJIM €ro MpeJCTaBUTeNs MO0 B TeUeHHE TPUILATH AHEH C JaThl MOJyYEHHUs 3ampoca
CcyOBbeKTa NepCOHANBHBIX JAHHBIX WIH €T0 MPeICTaBUTEIS.

7.12. B ciydae oTkaza B IMpeAOCTaBICHUM MHPOPMALIMU O HAJTMYUU MEPCOHAIBHBIX JaHHBIX O
COOTBETCTBYIOILIEM CYOBEKTEe IEpPCOHANbHBIX MJAHHBIX WJIH TEPCOHANBHBIX JIaHHBIX CYOBEKTY
NEPCOHAIBHBIX JTAaHHBIX MM €r0 MPEeACTaBUTENIO NP X 00palleHuH JTUO0 IpH MOJYyYSHUH 3arpoca
cyOBbeKTa MEepCOHANBHBIX JAHHBIX WM €ro MPEeACTaBUTENs YIOJIHOMOYEHHbIE JOKHOCTHBIE JIMIIA
aJMUHHUCTpaluu 00s3aHbl J1aTh B NHCbMEHHOH (hopMe MOTHUBUPOBAHHBIM OTBET, COJEpKaIlUit
CCBIJIKY Ha TOJIOKEHUE YacTh 8 cTaThil 14 denepanbHOro 3aKOHA WM UHOTO (perepanbHOro 3aKoHa,
SIBJIAIOIEECS OCHOBAaHMEM Ul TAKOTO OTKa3a, B CPOK, HE NPEBBINIAIOIIMN TPUALATH AHEW CO JIHA
oOpaiieHust cyObeKTa NEepCOHAIBHBIX JAHHBIX WM €ro MpeACcTaBUTENS JUOO C JaThl MOJy4YeHUS
3arpoca cyObeKTa NepcoHaNbHBIX JaHHBIX WM €T0 MPEICTABUTEIS.

7.13. AqmuHHCTpanus 00s13aHa IPEeI0CTaBUTh 0€3BO3ME3/IHO CYOBEKTY MEePCOHATBHBIX TaHHBIX
WM €T0 MPEICTABUTENI0 BO3MOKHOCTh O3HAKOMJIEHUS C NIEPCOHAIBHBIMU JaHHBIMU, OTHOCSIIIMMHUCS
K 3TOMY CYOBEKTY MEepPCOHAIbHBIX TJAHHBIX.

7.14. B cpok, He NpEeBBILAIOIIMNA ceMu pabouux AHEH co JHS MpPEJCTaBICHUS CYyOBEKTOM
MEPCOHANBHBIX JaHHBIX UJIU €r0 MPeICTaBUTENIEM CBEICHUH, MTOATBEPIKIAOIINX, YTO MIEPCOHATIbHBIE
JTaHHbIE SIBJIAIOTCS HETIOJIHBIMU, HETOUHBIMM WJIM HEAKTYaJIbHBIMHU, YIIOJTHOMOYEHHBIE JOJKHOCTHBIE
JUIa aIMUHUCTPALUH 0053aHbl BHECTH B HUX HEOOXOIMMbIE H3MEHEHUS.

7.15. B cpok, He NpEeBbILAIOIIMNA ceMu pabouux AHEH cOo JHS MpPEJCTaBICHUS CYyOBEKTOM
MEPCOHANBHBIX JAHHBIX WM €ro MpeACTaBUTEIEM CBEICHHUM, MOATBEPXKAAIOMINX, YTO TaKue
NepCOHAJbHbIE JaHHBIE SBJIAIOTCS HE3aKOHHO MOJTYYEHHBIMU MJIM HE SBISIOTCS HEOOXOTUMBIMU IS
3asiBJIGHHON 1€ 00pabOoTKH, YIOJIHOMOYEHHBIE JIOJDKHOCTHBIE JIMLA aJIMUHUCTpAlUU OOs3aHbI
YHUUYTOKUTh TAKUE MIEPCOHATILHBIE JJaHHBIE.

7.16. AnmuHuCTpanusi o00si3aHa yBEJAOMUTh CyOBEKTa TIEpPCOHANbHBIX JaHHBIX MIH €ro
IIPEJICTABUTEINS O BHECEHHBIX U3MEHEHUAX U NPEINPUHATHIX MEPax U MPUHATH pa3yMHbIE MEPHI I
YBEJOMJICHUS TPETHHUX JIHII, KOTOPHIM MEPCOHAIbHbIE JaHHBIE 3TOT0 CYObEKTa ObLIIN MEepPEAaHbI.

7.17. B cinyuyae BBISBICHHUS HENPAaBOMEPHOH OOpaOOTKHM MEPCOHAIBHBIX JaHHBIX MpHU
oOpartieHuu cyObeKTa MEePCOHANBHBIX JIAaHHBIX WJIM €ro MPEACTaBUTENS OO0 MO 3ampocy cyObeKTa
NEPCOHAIBHBIX JIAHHBIX WM €ro MpeACTaBUTENs JHOO0 YIMOJTHOMOUYEHHOTO OpraHa Io 3alluTe MpaB
CyOBEKTOB NEPCOHAIBHBIX JaHHBIX YIIOJIHOMOYEHHbIE JOJKHOCTHBIE JIUIA aIMUHUCTPALIUN 00sI3aHbI
OCYIIECTBUTh  OJOKMpPOBaHHE  HEMpPaBOMEPHO 00pabaThIBaeMbIX  MEPCOHAIBHBIX  JIAHHBIX,
OTHOCSIIIUXCS K ATOMY CyOBEKTYy MEpPCOHAIBHBIX JaHHBIX, C MOMEHTa TaKOro OOpalleHus WIH
MIOJIyYEHUs YKA3aHHOTO 3aIpoca Ha EPHOJ] IPOBEPKH.

7.18. B cimyuyae BBISBICHHMSI HETOYHBIX IEPCOHAIBHBIX JAHHBIX IMPHU OOpalleHuH CyOBeKTa
NEPCOHATBHBIX JaHHBIX WM €ro TNpeAcTaBUTeNs JUOO0 MO HX 3ampocy WA IO 3ampocy
YIOJHOMOYEHHOTO OpraHa IO 3allUTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX YHNOJIHOMOYECHHbIE
JOJPKHOCTHBIE JIMLA aJIMUHUCTPALUU 0053aHbl OCYIIECTBUTH OJOKHPOBAaHUE NEPCOHATBHBIX TaHHBIX,
OTHOCSIIIUXCS K ATOMY CyOBEKTYy MEpPCOHAIBHBIX JaHHBIX, C MOMEHTa TaKOro OOpalleHus WIH
MOJTyYeHHsI YKAa3aHHOTO 3aIlpoca Ha MEepUoJl MPOBEPKH, eciii OJOKHPOBAaHHE NEPCOHANBHBIX JTaHHBIX
HE HapyIllaeT IpaBa U 3aKOHHBIE HHTEPECHl CyObEKTa MEPCOHATBHBIX TAHHBIX WJIM TPETHUX JIUIL.



7.19. B cnyuyae noaTrBep:kieHHUs (pakTa HETOYHOCTU MEPCOHATBHBIX JAHHBIX YHOJIHOMOYEHHBIE
AOJDKHOCTHBIC JIMIA AAMHUHUCTPAIIlMKM Ha OCHOBaHUH CBC}IGHI/IfI, MMpEaACTaBICHHBIX Cy6’beKTOM
NEPCOHAIBHBIX JAHHBIX WU €r0 MpeICTaBUTEIeM JTHO00 YIOIHOMOYEHHBIM OPraHOM I10 3allUTe MpaB
Cy6T)eKTOB NEPCOHATIBHBIX IOAaHHBIX, WM HHBIX HeO6XO)II/IMI)IX JAOKYMCHTOB 00s13aHbI YTOYHHUTH
NepCOHAJbHBIC JaHHBIE B TEUCHHE CEMHU PabOUYMX THEHW cO JHS MPEACTaBICHUS TaKUX CBEJICHHHA U
CHATH 6J'IOKI/Ip0BaHI/Ie NEPCOHATIBHBIX TaHHBIX.

7.20. [nsa npoBepku (PaKTOB, U3JOKEHHBIX B 3alpocax, MpU HEOOXOJMMOCTH OPTaHU3YIOTCS
CITy>Ke€OHBIE POBEPKU B COOTBETCTBUHU C 3aKOHOIATEILCTBOM Poccuiickoit Deneparmm.

7.21. Tlo pe3ynabTaraM ciIyeOHOW HPOBEPKHU COCTABISAETCS MOTHMBHPOBAHHOE 3aKIIIOYEHUE,
KOTOpO€ JOJIKHO COJIep’KaTh OOBEKTUBHBIM aHain3 coOpaHHBIX MaTepuaioB. Eciu mpu mposepke
BBISIBJIEHBl  ()aKThl ~ COBEpIIEHUS PAaOOTHUKOM  aJMUHHUCTpalMu  JACUCTBUS  (Oe3aelcTBHs),
COACPpKAIICTO IMPU3HAKKW AAMHUHUCTPATUBHOIO IIPABOHAPYIICHHA WK COCTaBa IPCCTYIINICHHA,
uHpopManus O JaHHOM (aKTe MepelaeTcsi He3aMEUIUTENIbHO B IPABOOXPAHUTEIBHBIE OPIaHBI.
PesynbTatsl ciry>keGHOM MpoBepKU JoKIaapIBatoTCs [ naBe.

7.22. 3anpoc CUUTAETCS UCIIOJHEHHBIM, €CJIM PACCMOTPEHBI BCE ITIOCTABJIEHHBIE B HEM BOIIPOCHI,
IIPUHATBL HGO6XOJII/IMI)IQ MCPBI U JaHBI UCUCPITBIBAIOIIHUE OTBETHI 3aABUTCIIIO.

7.23. IIpaBo cyObeKTa NepCOHAIbHBIX JAHHBIX HA JOCTYI K €ro MepCOHATBHBIM JAHHBIM MOXKET
OBITH OTPAaHUYEHO B COOTBETCTBUHU C (efiepaibHbIMU 3aKOHAMHU, B TOM YHCJIE €CIIU JIOCTYI CyOBbeKTa
MIEPCOHAIBHBIX JaHHBIX K €ro NEPCOHAJBHBIM JIaHHBIM HapyllaeT IpaBa U 3aKOHHBIE HMHTEPECHI
TPEThUX JIUII.

8. JIuio, OTBETCTBEHHOE 3a OpraHMU3aIlio 00pabOTKH
NEPCOHAIBHBIX JaHHBIX B a]MUHUCTPAIIH

8.1. OTBeTCTBEHHBIN 3a OpraHu3anMi0 00pabOTKM MEPCOHANBHBIX JaHHBIX B aJMUHHUCTPAIUU
Ha3HayaeTcsl U3 YUClIa MYHHUIMIMAIbHBIX CIY)Kal[UX, OTHOCSIIMXCS K BBICIIEH M (WIM) TJIaBHOM
rpymIe J0JKHOCTEH aIMUHUCTPAIIMK B COOTBETCTBHHM C pactpeaesieHueM 00s3aHHOCTEH.

8.2. OTBeTCTBEHHBIH 3a 00pabOTKy MEepPCOHANbHBIX JAaHHBIX B aJIMUHUCTpPALMU B CBOEH padboTe
PYKOBOJICTBYETCS 3aKOHOAaTeNbcTBOM Poccuiickoit deneparu B 0071aCTH EPCOHANBHBIX JaHHBIX U
HacrosumMm llonoxenuem.

8.3. OTBeTCTBEHHBIH 32 00pa0OTKY MEPCOHABHBIX JAaHHBIX B a/IMUHUCTPALIUU 00s3aH:

8.3.1. OpraHu3oBbIBaTh NPHUHATHE IPABOBBIX, OPraHU3ALMOHHBIX W TEXHUYECKHX MeEp U
oOecrieyeHnss 3allUThl TEPCOHAIbHBIX JaHHBIX, OOpabaTblBaéMbIX B aJIMHUHHMCTPALMH, OT
HEMpPaBOMEPHOI0 WM CIy4yalHOro JOCTyNa K HHUM, YHUYTOXXEHMS, U3MEHEHHs, OJIOKHPOBAaHUS,
KOIIMPOBAHUS, TPEJCTABICHUS, PACIPOCTPAHEHUSI NEPCOHAIBHBIX JaHHBIX, a TaKXKe OT HHBIX
HENPaBOMEPHBIX JIEHCTBUI B OTHOIIEHUU MEPCOHAIBHBIX JAHHBIX.

8.3.2. OcyuiecTBIsATh BHYTPEHHUH KOHTPOJIb 32 COOIIOICHUEM MYHUIMTIATBHBIMU CITYKAIlIUMHU
aIMUHUCTpAIMKN TpeOOBaHUI 3aKoHOMaTenbCcTBa Poccuiickoit denepanuu B 007aCTH MTEPCOHATBHBIX
JTAHHBIX.

8.3.3. JoBoauTh 10 CBEAEHWUS MYHMIUIAIBHBIX CIYXKAIMUX AIMUHUCTPAIMU TOJOKECHUS
3akoHoJaTenbcTBa Poccuiickoil @enepanuul B 006JaCTH NEPCOHANBHBIX IaHHBIX, JIOKAIBHBIX aKTOB MO
BOIpocaM 00pabOTKH MEPCOHATBHBIX JaHHBIX, TPEOOBAHUMN K 3alllUTE MEPCOHAIBHBIX JAHHBIX.

8.3.4. OpranuzoBbiBaTh nOpueM U 00paOOTKy oOpamieHuii H 3ampocoB CyOBEKTOB
MEPCOHANBHBIX JIAaHHBIX WM UX MPEACTaBUTENEH, a TaKKe OCYLIECTBIIATh KOHTPOJb 33 MPUEMOM U
00paboTKOM TakuxX 0OpalleHUH U 3aIPOCOB B aIMHUHUCTPALIUH.

8.3.5. B ciyuyae HapyImieHus B aIMHHUCTPAIMA TPEOOBAHHM K 3aIUTE MEPCOHATBHBIX JTaHHBIX
NIPUHUMATh HEOOXOMMbIE MEpHI 110 BOCCTAHOBJICHUIO HAPYIIEHHBIX MPaB CyOBEKTOB NMEPCOHAIBHBIX
JTAHHBIX.

8.4. OTBETCTBEHHBIH 32 00pabOTKY MEPCOHAIBHBIX TAHHBIX BIIPABE:

8.4.1. metp mocTynm k wHGOpMAIMHU, Kacaromiehcsi oOpabOTKH TMEPCOHANBHBIX JTaHHBIX B
aJIMUHHUCTPAIIMU U BKJIIOYAIOIICH:

8.4.1.1. llenu oOpaOOTKH NEPCOHANBHBIX JAHHBIX.



8.4.1.2. Kareropumn o6pabaTsiBaeMbIX EPCOHATBHBIX JTaHHBIX.

8.4.1.3. Kareropuu cyOBeKTOB, MepCOHAIbHBIC JaHHBIE KOTOPBIX 00padaTHIBAIOTCHI.

8.4.1.4. IIpaBoBbIe OCHOBAaHUS OOPAOOTKU MEPCOHAIBHBIX JTAHHBIX.

8.4.1.5. Ilepeuens ACHCTBUI C TIEPCOHATBLHBIMH JTAHHBIMU, OOIIEe ONMHMCAHUE HCTIOIb3YEMBIX B
aJIMUHHUCTpAIMU CIOCO00B 00pabOTKM MEPCOHATBHBIX JAHHBIX.

8.4.1.6. Onucanne Mep, NMpeaycMOTpeHHbIX cTaThaMmu 18.1 m 19 ®enepanpHoro 3akona «O
MEPCOHAIBHBIX JTAHHBIX», B TOM YHUCIIE CBEJCHUS O HAIMYMU IIUPPOBAIBHBIX (KpUNTOrpapruuecKux)
CPEJCTB M HAUMEHOBAHUS 3TUX CPE/CTB.

8.4.1.7. Nary Havana 06pabOTKH NMEPCOHATIBHBIX JAHHBIX.

8.4.1.8. Cpok win yCcIoBHsI MPEKpaIleHnuss 00pabOTKU MEePCOHATBHBIX JTAHHBIX.

8.4.1.9. CBeneHus 0 HAJMYUHM WM 00 OTCYTCTBUU TPAHCTPAHWYHOM Nepenadyn NepCOHATbHBIX
JAHHBIX B MPOIECCe UX 00PabOTKH.

8.4.1.10. Cenenust 00 obecriedyeHnH 0€30MaCHOCTH MEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C
TpeOOBaHUAMM K 3alllUTe NEPCOHAIBHBIX NaHHBIX, ycTaHOBIeHHBIMU [IpaBuTtensctBoM Poccuiickoit
denepanuu.

8.4.2. TlpuBnekaTh K peaju3allid MeEp, HAMNPaBICHHBIX Ha oOecnedyeHne Oe30MacHOCTH
NEPCOHAIBHBIX JAHHBIX, 00pabaThIBAEMBIX B aJMUHHUCTPALIMU, MHBIX MYHUIUMNAIBHBIX CIYXKAIIUMX
aJMMHUCTPAllUM C BO3JIOKEHHEM Ha HHUX COOTBETCTBYIOLIMX OO0s3aHHOCTEH U 3aKpeIuieHHeM
OTBETCTBEHHOCTH.

8.5. OtBercTBeHHBII 3a O0OpPaOOTKY TEPCOHANBHBIX JJAHHBIX B aJMHHHCTPALIUA HECET
OTBETCTBEHHOCTH 32 HA/IJIE)KAIllee BHIMOJIHEHHE BO3JIOXKEHHBIX (DYHKIMN MO OpraHu3aluu 00paboTKu
MEPCOHANBHBIX JAaHHBIX B AJMHMHUCTPALIMM B COOTBETCTBUHU C TMOJIOXKEHUSIMH 3aKOHOJATENIbCTBA
Poccuiickoii @enepanuu B 06J1aCTH NEPCOHANBHBIX JaHHBIX.



[Tpunosxenue 2

K [TIOCTaHOBJICHUIO aIMUHUCTPALIUU
XPEHOBCKOTO CEIILCKOrO MOCETICHHUS
oT 23.12.2020 r. Ne 54

HHOJIO’KEHHUE
Ob OBPABOTKE INEPCOHAJIBHBIX TAHHBIX
B AI/MUHUCTPALMU XPEHOBCKOI'O CEJIbCKOI'O HOCEJIEHUA
BE3 UCITIOJIb3OBAHUSA CPEACTB ABTOMATU3ALIUA

1. OO01me MoM0KEHU

1.1. OO6paboTka mNEpPCOHAIbHBIX JAHHBIX, COJEPKAIIMXCS B HH(OPMALMOHHOW CHCTEME
NEPCOHATBHBIX JAAHHBIX JUOO M3BJICUEHHBIX M3 TAKOM CHUCTEMbI (Jajiee - MepCcOHaJbHbIC JIAHHBIE),
CUMTAETCS OCYIIECTBICHHON 0€3 UCIOIb30BaHUs CPEACTB aBTOMATU3aluu (HEaBTOMaTU3UPOBAHHOI),
€CIM Takue JEeHCTBUS C IMEPCOHAIBHBIMU JAaHHBIMHM, KakK MHCIIOJIb30BAHHUE, YTOYHEHHUE,
pacnpocTpaHEeHHE, YHUYTOKCHHE IEPCOHAIbHBIX JaHHBIX B OTHOIIEHMHM Ka)KJIOTr0 M3 CYOBEKTOB
NIEPCOHAIBHBIX JaHHBIX, OCYILLIECTBIIAIOTCS IIPU HETIOCPEICTBEHHOM Y4aCTUHU YEJIOBEKa.

1.2. OO6paboTka NEepCOHANBHBIX JAaHHBIX HE MOXET ObITh IPHU3HAHA OCYLIECTBIIAEMOHN C
HCIIOJIb30BAaHUEM CPEACTB aBTOMATU3aLUU TOJIBKO HAa TOM OCHOBAHMHM, YTO IEPCOHAJIBHBIE JaHHBIE
coJiep;kaTcsi B *HPOPMAIIMOHHOM crcTeMe NePCOHANIbHBIX JaHHBIX MO0 ObUIM N3BJICYEHBI U3 HEE.

2. Oco0eHHOCTH OpraHU3ali 00padOTKH MEPCOHATIBHBIX TaHHBIX,
OCYILECTBIIsIEMON 0€3 UCIOIB30BAHUS CPEACTB ABTOMATH3AIUU

2.1. [lepcoHanbHble AaHHBIE IPU UX 00pabOTKe, OCYIIECTBISIEMOM 0€3 NCIOIb30BAHUS CPEIICTB
aBTOMATH3ALUU, JOJDKHBI 000COONSThCS OT MHOW MH(OpPMAalMU, B YACTHOCTH, IyTeM (UKCALUU UX
Ha OTJAEIbHBIX MAaTepHAJbHBIX HOCUTENIAX IEPCOHAJBHBIX JaHHBIX (Jajsee - MaTephalbHbIe
HOCHTEJH), B CIIELUAJIbHBIX pa3zesiaX Wi Ha MoJisix GopM (OIaHKOB).

2.2. Tlpn ¢uxcanuu NnepcoHajbHBIX JAaHHBIX HA MAaTEPUAIbHBIX HOCHTEISIX HE JOIYCKaeTCs
¢uKcanus Ha OJIHOM MaTepHUaIbHOM HOCUTENE NEPCOHAJBHBIX JaHHBIX, eI 00pabOTKU KOTOPBIX
3aBeJIOMO HecoBMeCTUMBL. [lyis 00pabOTKM pPa3IUyYHBIX KaTeropui MEpCOHAIbHBIX JIAHHBIX,
OCyLIECTBIIsIEMOM 0€3 HCIONb30BaHMUSI CPEJICTB aBTOMAaTU3alMH, JUISl KaXIOW KaTeropuu
NEPCOHAIBHBIX JAHHBIX JIOJKEH UCIIOJIb30BaThCSI OT/IENIbHBIM MaTepHabHbI HOCUTEb.

2.3. Jluna, ocymiecTistomue 00padOTKy MEePCOHAIBHBIX JaHHBIX 0€3 MCIOJIb30BAHUS CPEIICTB
aBTOMaTH3alMu (B TOM YHUCIIE COTPYAHUKHU AIMUHUCTPALMM WIM JIUIA, OCYIIECTBISAIOUIME TaKylo
00paboTKy MO J0roBOpy C aJIMUHHUCTpalueil), NOJKHBbI ObITh NPOMHPOPMHUPOBAHBI O QakKTe
00pabOTKN UMM NIEPCOHATBHBIX JAHHBIX, 00pa00TKa KOTOPHIX OCYILECTBIISCTCS aMUHUCTpael 6e3
WCTIOJIB30BAaHUS CPEJICTB aBTOMATH3AINHU, KaTETOPUSIX 00padaThIBAEMbIX NMEPCOHATIBHBIX NAaHHBIX, a
TaKke 00 0COOEHHOCTSIX U MpaBUJIaX OCYILECTBICHUS TaKOi 00paboTKH.

2.4. Tlpu WCHOJB30BAHMU TUTOBBIX (OPM JOKYMEHTOB, XapakTep HH(POpPMAaIMK B KOTOPBIX
IpearnonaraeT Win JOMycKaeT BKIIOUEHHE B HUX MEPCOHAIbHBIX JaHHBIX (Janee - Tunosas ¢opma),
JIOJKHBI COOJIIOIAThCS CIIEAYIOIHE YCIOBHS:

a) TunoBas (GopMa WM CBSA3aHHBIE C HEH JOKYMEHTHl (MHCTPYKIHS IO €€ 3aloJIHEHHIO,
KAapTOYKH, PEECTPhl U >KYPHAJIbI) JOJKHBI COJEPKATh CBEIECHUS O LENU 00pabOTKH MEepCOHATBHBIX
JIAHHBIX, OCYILECTBIsIeMON 0€3 MCIOIb30BaHUS CPEJCTB aBTOMATHU3aLUHU, UMs (HaUMEHOBaHHE) U
aZpec aJMUHUCTpaUud, (aMWINIO, UMS, OTYECTBO M ajJpec CyObeKTa NEepCOHAIbHBIX JAHHBIX,
HCTOYHUK TOJYYEHHUS NEPCOHAIBHBIX JAHHBIX, CPOKH 00pa0OTKU MEePCOHANBHBIX JAHHBIX, IIEpEUYEHb
JCWCTBUI C TEPCOHATLHBIMU JTAHHBIMH, KOTOpPbIE OyAyT COBEpIIAThCS B Mporecce ux o0pabdoTKH,



o0I111ee OMUCaHne UCTIONIb3YEMbIX aIMUHUCTpAIel crioco00B 00pabOTKM MEPCOHATBHBIX JAHHBIX;

0) tumoBas (opma JOHKHA TpeaycMaTpUBaTh TOJie, B KOTOPOM CYOBEKT MEepCOHATBHBIX
JAHHBIX MOXET IOCTaBUTh OTMETKY O CBOEM COIJIacMM Ha O0O0pabOTKy MepCOHATbHBIX JIAHHBIX,
OCYIIECTBIIsIEMYI0 0€3 MCIOJIb30BaHUSI CPEJICTB aBTOMATHU3AIMH, - IPH HEOOXOAMMOCTH MOTyYEHUS
MUCHMEHHOTO COTJIacusi Ha 00pabOTKY MEePCOHANBHBIX JTAHHBIX;

B) TUroBas (opma JOJKHA OBITh COCTaBJICHA TaKMM 00pa3oM, YTOOBI KaXIbI M3 CYOBEKTOB
MIEPCOHAIBHBIX JAHHBIX, COAEPXKAIIUXCS B JOKYMEHTE, HMEJI BO3MOKHOCTb O3HAKOMHTHCS CO
CBOMMHM TE€PCOHATBHBIMU JaHHBIMH, COAEPKAIIMMUCS B JOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX
MHTEPECOB UHBIX CYOBEKTOB NEPCOHAIBHBIX JIaHHBIX;

r) TUNoBas (opMa JI0JKHA UCKITI0YaTh 00bEJMHEHHE ToJIeH, TpeIHa3HAYCHHBIX JII BHECEHUS
NEPCOHATBHBIX JAHHBIX, LEIX 00paOOTKU KOTOPBIX 3aBE0MO HECOBMECTHUMBI.

2.5. Tlpu BemeHWH >KypHAIOB (PEECTPOB, KHUT), COJEPKAIMX TIEPCOHATBHBIC JTaHHBIC,
HEOO0XO/UMBIE /ISl OJTHOKPATHOTO MPOITycKa CyOBEKTa MEePCOHANBHBIX JIAHHBIX B aIMHHHUCTPALIUIO
WIM B UHBIX aHAJIOTMYHBIX 1IEJIX, TOJKHBI COOMIOAATHCA CIEIYIOIINE YCIOBUS:

a) HeOOXOIMMOCTh BEJICHUS TAKOTO JKypHasla (peecTpa, KHUTH) JIOJKHA OBITh MPeTyCMOTpEeHa
aKTOM aJIMUHUCTpALlMHU, COJAEpXallUM CBEICHHs O Ielu OoOpaOOTKM NEepPCOHANBHBIX JAHHBIX,
OCYILECTBIIsIEMON 0€3 HCIOJIb30BaHMUsI CPEJICTB aBTOMATH3allld, CIOCOOBI (PUKCAIlMM U COCTaB
nH(pOopMalnK, 3aMpalrBaeMoll y CyObeKTOB NepCOHATBHBIX JTaHHBIX, TIepeYeHb JIUL (MOMMEHHO WIIH
M0 JTOJDKHOCTSIM), UMEIOIIMX JOCTYI K MaTepHajbHBIM HOCHTEISIM M OTBETCTBEHHBIX 3a BEJCHHE U
COXpPaHHOCTh JKypHana (peecTtpa, KHUTH), CPOKH OOpPabOTKH TEpPCOHAIBHBIX JAaHHBIX, a TaKXKe
CBEICHUSI O TOpsJKE IMPOMycKa CyOBbEeKTa MEpCOHAJIbHBIX [JaHHBIX B aJMUHHUCTpaluio 0e3
MOATBEP)K/ICHUSI TOJUTMHHOCTH TMEPCOHAJIBHBIX JAHHBIX, COOOLIEHHBIX CYOBEKTOM MEPCOHAIBHBIX
JTAHHBIX;

0) KomMpOBaHME cOJeprallelcs B TakuWX KypHajlax (peecTpax, KHUrax) HMH(GOpMaluu He
JIOTTyCKaeTCs;

B) NEpPCOHAIbHbIE JJAHHBIE KaXJIOTO CyObEKTa MEPCOHATBHBIX NAaHHBIX MOTYT 3aHOCHTHCSI B
TaKoW >XKypHan (KHHTY, peecTp) He Ooyiee OJHOTO pa3a B KaKIOM Cilydae MpOIycKa cCyObekTa
MEePCOHANBHBIX JaHHBIX B aIMUHUCTPALUIO.

2.6. IIpu HecoBMecTUMOCTH Iienieil 00paboTKH MepCOHANbHBIX JTAHHBIX, 3a()UKCUPOBAHHBIX Ha
OJIHOM MaTepHallbHOM HOCHUTENle, €CIId MaTepuaibHbIi HOCHUTENb HE IO3BOJISIET OCYLIECTBIIATH
00paboOTKy MEPCOHAJBHBIX JAHHBIX OTIACIBHO OT JPYIMX 3a()UKCHPOBAHHBIX HAa TOM K€ HOCHTEJe
MEPCOHANBHBIX JAHHBIX, JTOJDKHBI OBITH MPUHATHI MEpHI M0 OOECIEUEHUI0 pa3AeNbHOM 00paboTKU
NIEPCOHAIBHBIX JaHHBIX, B YACTHOCTH:

a) Ip1 HEOOXOJUMOCTH HCTIOBb30BAHMSI WM PACIPOCTPAHEHHS ONPEEIEHHBIX ePCOHATBHBIX
JAHHBIX OTAEJIBHO OT HAXOASIIMXCS Ha TOM )K€ MAaT€pHAJIbHOM HOCUTENE IPYIMX NEPCOHAIBbHBIX
JAHHBIX OCYIIECTBISETCS KOMUPOBAHUE IMEPCOHANBHBIX JAHHBIX, MOAJIEKAIIUX PACIPOCTPAHEHUIO
WIA HCIIOJIb30BAaHHUIO, CIIOCOOOM, HCKJIIOYAIOUIMM OJHOBPEMEHHOE KOMHUPOBAaHUE MEPCOHATbHBIX
JMaHHBIX, HE MOJJEeXAllUX  paclpOCTPaHEHUI0 U  HUCIHOJb30BAHUIO, U  HUCHOJb3yeTCs
(pacnpocTpaHsieTcs) KONHs MEePCOHATBHBIX JaHHBIX;

0) npu HEOOXOAMMOCTH YHMUYTOXKEHUS WM OJOKMpPOBAHMS YacTU NEPCOHAIBHBIX JaHHBIX
YHUYTOXKAETCSI WU OJOKHUPYETCS MaTepUalIbHBI HOCHUTENb C NPEABAPUTEIBHBIM KOIMPOBAHHEM
CBEICHMI, HE TMOAJeXAllUX YHUYTOKEHUIO WM OJOKUPOBAHMIO, CIIOCOOOM, HCKIIOYAIOIINUM
OJTHOBPEMEHHOE KOIMPOBAHHWE IIEPCOHANBHBIX JIaHHBIX, MOAJEXKAIIUX YHUYTOKEHUIO WIH
OJIOKHPOBAHUIO.

2.7. YHUYTOXXEHUE WIN 00€3IMYMBAHUE YaCTH MEPCOHATBHBIX JaHHBIX, €CIU TO JIOMyCKaeTCs
MaTepUaIbHbIM HOCHUTEIEM, MOXXET MPOU3BOIAUTHCS CIIOCOOOM, HCKIIOYAIOMIUM JaJIbHEHIIYIO
00paboOTKy ATHX MEPCOHANBHBIX JAaHHBIX C COXPAaHEHHUEM BO3MOXHOCTH OOpaOOTKH MHBIX JAaHHBIX,
3aUKCUPOBAHHBIX HA MaTepUAIbHOM HOocuTele (yJalleHne, BBIMapbIBaHUE).

2.8. IlpaBuna, npeycMOTpEHHbIE IyHKTaMHu 2.6 u 2.7 Hacrosero Ilonoxkenus, npuMeHsoTCs
TaKXKe B Cllydae, €Clii HeoOXOJUMO 00ecredyuTh pas/elibHyl0 00paboTKy 3aMKCHPOBAHHBIX Ha
OJTHOM MaTepHaJbHOM HOCHUTEJE TIEPCOHATBHBIX MaHHbIX M MHGOpMAIMM, HE SABJISIOIICHCS
MePCOHANBHBIMU JTAHHBIMH.



2.9. VYTouyHeHHE TEPCOHAIBHBIX JaHHBIX IPU OCYIIECTBICHWHM UX 00paboTku 0e3
WCIOJIb30BaHUs CPE/ICTB aBTOMATH3A[MU IPOU3BOAUTCS ITyTEM OOHOBIJICHHUS UM U3MEHEHHS JaHHBIX
Ha MaTepualbHOM HOCHUTENIe, a €CJIM 3TO HE JOMYCKaeTcs TEXHUYECKUMH OCOOCHHOCTSIMHU
MaTepUaIbHOTO HOCHUTENS - MyTeM (QHUKCAIMM Ha TOM K€ MaTepualbHOM HOCUTENEe CBEACHUH O
BHOCHMBIX B HHUX H3MEHEHMAX JIMOO MyTEM H3rOTOBJCHHS HOBOIO MaTE€pPHAJIbHOIO HOCUTENS C
YTOYHEHHBIMU NEPCOHAILHBIMH TAHHBIMHU.

3. MepsI o obecnieueHn o 6€30MacHOCTH MEPCOHATBHBIX JaHHBIX
pu UX 00paboTKe, OCYIIECTBIsIEMON 0e3 NCIOIb30BaHuUs
CpPEe/ICTB aBTOMAaTH3aIHN

3.1. OG6paboTka mepcOHATBHBIX JaHHBIX, OCYIIECTBIseMas O€3 WCIOJIb30BAHUS CPEJICTB
AaBTOMATHU3AIINHU, TOJKHA OCYIIECTBISATHCS TAKUM 00pa3oM, YTOOBI B OTHOIIIEHUHU KaXKJOW KaTeropuu
MEPCOHANBHBIX JIAHHBIX MOXHO OBUTIO ONpEACTUTh MeCTa XPaHCHUS IEePCOHATBHBIX JIaHHBIX
(MaTepuallbHBIX HOCHUTENEH) W YCTAaHOBUTh TMEPEUYEHb JIUI[, OCYIIECTBIAIOMUX 00pabOTKY
MEPCOHANTBHBIX JTAHHBIX JINOO UMEIONTUX K HUM JOCTYII.

3.2. HeobxomuMo obecrmeunBaTh  pa3lieIbHOEC  XpaHEHHUE  TIEPCOHANBHBIX  JAHHBIX
(MaTepHuabHBIX HOCUTENIEH), 00pab0TKa KOTOPHIX OCYIIECTBIISIETCS B PA3TUYHBIX IIEIISIX.

3.3. Ilpu XpaHeHUM MaTepUANbHBIX HOCUTENEH JOJKHBI  COOMIOJATHCS  YCIIOBHS,
o0ecreunBaroNIe COXPaHHOCTh MTEPCOHABHBIX JAHHBIX W UCKITFOYAIOINE HECAHKITMOHUPOBAHHBIN K
HuM Jqoctyn. [lepeueHr Mep, HEOOXOMUMBIX [isi OOECHEYeHUs TAaKUX YCIOBHH, MOPSAOK UX
MPUHITHS, a TakXKe IIepeueHb JIMIl, OTBETCTBCHHBIX 3a peaju3allii0 YKa3aHHBIX Mep,
YCTaHABIUBAIOTCS aIMUHHUCTPAIHCH.



[Tpunosxxenue 3

K IIOCTAaHOBJICHUIO aAIMUHUCTPAIIUN
XPEHOBCKOTO CEIBCKOT0 MOCENEHUS
ot 23.12.2020 . Ne 54

INPABUJIA
OCYHWECTBJIEHUA BHYTPEHHEI'O KOHTPOJIAA COOTBETCTBUA
OBPABOTKHU INIEPCOHAJIBHBIX TAHHBIX TPEBOBAHUAM
K3AIIUTE IEPCOHAJIBHBIX TAHHBIX
B AIMUHUCTPAIIUU XPEHOBCKOI'O CEJIBCKOI'O ITIOCEJEHUSA

1. O0wue moJI0KEHUS

1.1. B coorBercTBUM ¢ HacTosmuMu [IpaBuiamMu OCylIECTBICHHUS BHYTPEHHETO KOHTPOJIS
COOTBETCTBHUS 00paOOTKM MEPCOHAIBHBIX TAaHHBIX TPEOOBAHMSAM K 3aLIUTE MEPCOHAIBHBIX JaHHBIX
(manee - [IpaBuia) B afMUHUCTpPAIUU XPEHOBCKOI'O CEIbCKOTO MOCENIEeHUs (Jajiee - aAMUHUCTPALINS)
ONpEAEIAIOTCA MPOLENypbl, HANpaBICHHbIE HA BBIABIECHUE U IPEIOTBPALLECHUE HapyILICHUN
3akoHojarenbcTBa Poccuiickoit denepanuu B chepe NepcoHAIbHBIX JaHHBIX; OCHOBAHUS, OPSIOK,
(opMBI U METOIBI NMPOBEJCHUS BHYTPEHHETO KOHTPOJII COOTBETCTBHUS OOpPAaOOTKH MEPCOHATBHBIX
JTAaHHBIX TPEOOBAHUSAM K 3aIUTE MEPCOHATBHBIX JIaHHBIX.

1.2. Hacrosimue IlpaBuna paspaboransl B cooTBeTcTBUHM ¢ DepepalbHbIM 3aKOHOM OT
27.07.2006 No 152-®3 «O mnepcoHalIbHBIX JaHHBIX», IlocTtaHoBnenusimu IlpaBuTENBHCTBA
Poccwmiickoit @eneparum ot 15.09.2008 Ne 687 «O6 yrBepxknenuu [lonoxeHus 06 0COOCHHOCTSIX
00pa®OTKM  TMEPCOHAIBHBIX  JIAaHHBIX,  OCYIIECTBISEMBIX  0€3  HUCIOJb30BAaHUS  CPENCTB
aBTomMatuzauum», or 21.03.2012 Ne 211 «OO yTBep)kKAeHMM IEpeuHs MEp, HAIpaBJIEHHBIX Ha
oOecrieueHrEe BBINIOJMHEHHUS O0s3aHHOCTEW, mpenycMoTpeHHbix DenepanbHbiM  3aKkoHOM  «O
MEPCOHATBHBIX JAHHBIX» U IPYTMMU HOPMATUBHBIMU NPABOBBHIMH aKTaMH.

Jns ueneit nHacrosimux IlpaBun uCmonb3yroTcsl MOHATHS, ompeneneHHble denepanbHbIM
3aKOHOM «O NEPCOHAIBHBIX JaHHBIX).

2. CriocoObl U MOPSAJOK OCYIIECTBICHHSI BHYTPEHHETO KOHTPOJIS

2.1. B memsx ocymiecTBiIeHHS BHYTPEHHETO KOHTPOJISI COOTBETCTBHSI 00pabOTKH MePCOHATBHBIX
JMAHHBIX  yYCTAHOBJEHHBIM  TpeOOBaHUSM B  aIMUHHUCTpPAI[MM  OpraHU3yeTcs  MpPOBEICHHE
MEPUOINIECKUX MPOBEPOK YCIOBUNA 00paOOTKU NEPCOHANBHBIX JTaHHBIX.

2.2.  IlpoBepkd  OCYHIECTBJSIIOTCS  YHOJHOMOYEHHBIMH  JOJDKHOCTHBIMH  JIUI[AMH,
OTBETCTBEHHBIMU 32 OPTaHU3AIMI0 OOpaOOTKH TMEPCOHATBHBIX JAHHBIX B aJMUHUCTpAIMHU, JIUOO
KOMHUCCHEi, 00pazyemMoii pacropsKeHueM aIMUHUCTPALIH.

B mpoBeneHun mpoBEepKH HE MOXKET yYaCTBOBAaTh MYHUIMIAJBHBIN CIy)KaIllWd, OPSIMO MU
KOCBEHHO 3aMHTEPECOBAHHBIN B €€ pe3yJibTaTax.

2.3. TlpoBepku COOTBETCTBHS OOpaOOTKH TMEPCOHATBHBIX JAHHBIX YCTAHOBIICHHBIM
TpeOOBaHUSIM B AJMHHHCTpAIMM MPOBOISTCS HAa OCHOBAHMM YTBEPXKJACHHOTO IPABOBBIM aKTOM
aJIMUHUCTPAllMM €XKETOAHOTO IUIaHa OCYIIECTBJICHUS BHYTPEHHETO KOHTPOJIS COOTBETCTBUS
00paOOTKM TMEpPCOHAJbHBIX JAHHBIX YCTAHOBJICHHBIM TpPEOOBAaHUSAM WJIM Ha OCHOBAaHUU
MOCTYNUBIIETO B aJIMUHHUCTPALMIO MUCHMEHHOTO 3asiBIICHUS O HApYIICHHUSIX MpaBUI 0O0pabOTKU
MEPCOHANBHBIX JIaHHBIX (BHEIUIaHOBBIE TMpoBepku). I[IpoBeneHHe BHEIUIAHOBOM IMPOBEPKU
OpraHu3yercss B TEYeHHE Tpex pabouumx JHEH ¢ MOMEHTa MOCTYIUICHHS COOTBETCTBYIOLIETO
3asIBJICHUSI.

24. llpu mnpoBeneHWU TIPOBEPKU COOTBETCTBUSI OOpaOOTKM MEPCOHATBHBIX JAHHBIX
YCTaHOBJIEHHBIM TpPeOOBaHUSIM JIOJDKHBI  OBITH  MOJIHOCTbIO, OOBEKTHMBHO U BCECTOPOHHE



YCTaHOBJICHBI:

- TIOPSA0OK M YCIIOBUSI MIPUMEHEHHUS OPTaHU3alMOHHBIX U TEXHUYECKHUX MEp MO OOeCreyeHUto
0€30MacHOCTH TEPCOHANBHBIX JAaHHBIX MPU HX O00pabdOTKe, HEOOXOAUMBIX JJisi BBIOJHEHUS
TpeOOBaHMI! K 3alIUTE NEPCOHANBHBIX JAHHBIX, UCIIOJIHEHNE KOTOPBIX 00ECIIeUNBAET YCTaHOBIICHHBIE
YPOBHH 3aIIMIIEHHOCTH MEPCOHANIBHBIX JIaHHBIX;

- IOPSJIOK ¥ YCJIOBUS MPUMEHEHUS CPE/ICTB 3alUThl HH(OPMALINN;

- 3 PEeKTUBHOCTh MPUHUMAEMBIX MEP MO 00eCIeUeHHI0 OE30MaCHOCTH MEPCOHAIBHBIX JaHHBIX
710 BBOJIA B 3KCIUTyaTalrio HHYOPMALIMOHHON CUCTEMBI IEPCOHANIbHBIX JaHHbIX;

- COCTOSTHUE yueTa MAalTMHHBIX HOCUTENIEH MepCOHANbHBIX JaHHBIX;

- cOOJI0IEHHE TTPaBUII IOCTYIAa K IEPCOHATILHBIM JTaHHBIM;

- Hanmu4Ke (OTCYTCTBHUE) (PaKTOB HECAHKIIMOHUPOBAHHOTO JOCTYTA K MEPCOHAIBHBIM JaHHBIM U
MIPUHSATHE HEOOXOAUMBIX MED;

- MEpPOIpPHUATHS MO BOCCTAHOBJICHHUIO TEPCOHATBHBIX JaHHBIX, MOIUPHUIIUPOBAHHBIX WU
YHUUYTOKEHHBIX BCJIEICTBUE HECAHKIIMOHUPOBAHHOI'O JOCTYTA K HUM;

- OCYILIECTBJIEHUE MEPOIPUATHI 110 06€CTICUeHUIO IIETTOCTHOCTH MEPCOHATBHBIX JAHHBIX.

2.5. JIoJoKHOCTHBIE JTMIA, OTBETCTBEHHBIE 32 OPTaHU3AIuI0 00paOOTKH MEPCOHATBHBIX JTAHHBIX
B aJIMUHHCTPAIH (KOMUCCHS), UMEIOT MIPaBO:

- 3aMpaniBaTh y COTPYIHUKOB aJMUHHUCTpAIMK HHPOPMAIIHIO, HEOOXOAUMYIO I pean3alun
MOJTHOMOYMI;

- TpeboBaTh OT YNMOJIHOMOUYEHHBIX Ha 00pa0OTKY MEPCOHAIBHBIX JAaHHBIX JOJKHOCTHBIX JIUIL
YTOYHEHHSI, OJOKUPOBAHMS WM YHUYTOXKEHHUS HEIOCTOBEPHBIX WM TMOJNYyYEHHBIX HE3aKOHHBIM
MyTEM NIEPCOHATBLHBIX JTAHHBIX;

- TIPUHUMATh MEphl MO TPUOCTAHOBJICHHUIO WIH TPEKPAlICHHIO OOpaOOTKH TEepPCOHATBHBIX
JAHHBIX, OCYIIIECTBIISIEMON ¢ HapylIeHHEM TpeOOBaHMI 3aKOHOAaTeNIbcTBa Poccuiickoit denepanuu;

- BHOCUTH [71aBe mNpemIoKEeHHs O COBEpPUICHCTBOBAHWU IIPABOBOI0O, TEXHUYECKOTO U
OpPraHMU3aIOHHOTO PEryJIHpOBaHUs oOecreueHus 0e30MacCHOCTH MEPCOHANbHBIX JAHHBIX MpPU HUX
00paboTke;

- BHOCUTH ['7aBe mpensyo’keHus o MPUBJICUYEHUU K JUCUUIUIMHAPHOW OTBETCTBEHHOCTH JIMIL,
BUHOBHBIX B HapyIIEHUH 3aKOHOJAaTeNnbcTBa Poccuiickoit dexepani B OTHOIICHHH OOpaOOTKH
MEPCOHAIBHBIX JTaHHBIX.

2.6. B OTHOUIEHUM NEPCOHAIBHBIX JAHHBIX, CTABIIMX HW3BECTHBIMH JIOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a OpraHu3aluilo0 o00pabOTKM MEpPCOHANbHBIX JIaHHBIX (KOMHCCHH), B XOJ€
MIPOBEJICHUS] MEPOTIPUSTUII BHYTPEHHET0 KOHTPOJIS, TOJDKHA 00ecrednBaThCsl KOH(DUIECHITNATEHOCTD
MEPCOHAIBHBIX JTaHHBIX.

2.7. TlpoBepka noJKHA OBITH 3aBEpIICHAa HE MO3/HEE YeM 4Yepe3 MecCSI CO IHS NPUHSATHA
pemieHus o ee mposeaeHuu. O pe3ynbTaTax MPOBEACHHON MPOBEPKH U Mepax, HEOOXOTUMBIX JUIsS
YCTPAaHEHMs! BBISIBIICHHBIX HApPYIICHUM, [ 1aBe MOKIaAbIBAECT TOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
OpraHm3aluio 00pabOTKH MEepPCOHANbHBIX JaHHBIX JHOO MpejacenaTesib KOMHUCCHHM, B (dopme
MIMCbMEHHOTO 3aKJIFOUYEHUSI.

2.8. KOHTpOJb 32 CBOEBPEMEHHOCTBIO U MPABUIBHOCTBIO MPOBEICHUS BHEINIAHOBON MPOBEPKH
OCYIIECTBIISET JIOJDKHOCTHOE JIMLO, ONPEEIIEHHOE PAaCIOPSHKEHUEM aJMUHHUCTPAMM O Ha3HAYEHUU
BHEIUJIAHOBOW MPOBEPKH.



[Tpunosxenue 4

K [TIOCTaHOBJICHUIO aIMUHUCTPALIUU
XPEHOBCKOTO CEIILCKOrO MOCETICHHUS
oT 23.12.2020 r. Ne 54

INPABUJIA
PABOTbBI C OBE3/IMYEHHBIMHU IEPCOHAJIBHBIMU TAHHBIMU
B AIMUHUCTPAIIUU XPEHOBCKOI'O CEJIBCKOI'O TIOCEJIEHUA

1. OO01me MoM0KEHUS

1.1. Hacrosmue IlpaBuna paboTel ¢ 00€3MMUYEHHBIMH TIEPCOHATBHBIMH  JTAHHBIMU
aIMMHUCTpAIIMd XPEHOBCKOTO CEIBCKOTO TOCENeHHs (lanee - aIMHHHCTpaIus) pa3paboTaHbl C
yuetoM ®@enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O mnepcoOHaANbHBIX [TaHHBIX» U
[MocranoBnenust IIpaButenbctBa P® ot 21.03.2012 Ne 211 «OO6 yTBepKIeHUHM TIEpPEUHS Mep,
HalpaBJIEHHBIX Ha oOecleueHne BBIMOJTHEHUST O00sS3aHHOCTEH, mpeaycMoTpeHHsix @3 «O
MEPCOHANIBHBIX JAHHBIX» U MPUHATHIMU B COOTBETCTBUU C HUM HOPMATUBHBIMH MPABOBBIMHU aKTAMH,
oTIepaToOpamH, SIBJISIOMIMMUCS TOCYIapPCTBEHHBIMU WJIM MYHHUIIUTTAIBHBIMUA OPTaHaAMM.

1.2. lna ueneit Hactosiux [IpaBun MCHonb3yrOTCS MOHSATHS, onpefesneHHble denepalbHbIM
3aK0HOM «O MEePCOHANBHBIX JaHHBIX).

2. YcnoBus 1 ciocoObl 00€371MUMBaHNS TEPCOHANBHBIX JTaHHBIX

2.1. OOe3nuunBaHNE TEPCOHATBHBIX JaHHBIX MOXET OBITh IMPOBEACHO C IEThI0 BEICHHS
CTaTUCTMYECKUX JAHHBIX, CHIDKEHHUs yuiepbda OT pasrialleHus 3allUIIaeMbIX MepCOHAIbHBIX
JTAHHBIX, CHWYKCHHUS KJlacca MHPOPMAIMOHHBIX CHCTEM TIEPCOHABHBIX TaHHBIX aJMHHUCTPAIH U TIO
JOCTIDKEHHH 1Lieeld 00paboTKM WM B clydae yTpaTbl HEOOXOIUMOCTH B JIOCTMIKEHUHU ATHUX LIEJeH,
€CJIM MHOE HE NPEyCMOTPEHO (eiepabHbIM 3aKOHOM.

2.2. Crioco6bI 00€3IMYMBaHuUS TIPU YCIOBUH JalibHEHIIeH 00paboTKH MepcoHaTbHBIX JaHHBIX:

- YMEHBIIICHUE TIepedHs 00pabaThIBAEMBIX CBEIICHUN;

- 3aME€Ha YacTU CBEICHUHN HICHTU(DUKATOPAMU;

- 000011IeHNE - TOHKEHNE TOYHOCTH HEKOTOPHBIX CBEIACHUIA;

- TMOHWXEHHE TOYHOCTH HEKOTOpPhIX CBeACHUH (Hampumep, «MecTO >KHUTENIbCTBA» MOXKET
COCTOSITh M3 CTpaHbI, MHACKCA, pailoHa, ITOCENKa, YIUIIBI, JOMa U KBAPTUPHI, 2 MOKET OBITh yKa3aH
TOJILKO PaiioH, MOCENIOK);

- IeJIeHre CBEJICHUI Ha 4acTu U 00paboTKa B pa3HbIX HH(OPMALIMOHHBIX CHUCTEMAX;

- IPyTHE CIIOCOOBI.

2.3. Cnoco6omM 00e3nMurBaHus B CiIy4ae JOCTHKEHUS 1eeil o0paboTKu WM B Cy4yae yTpaThl
HEOO0XO/IMMOCTH B JIOCTH)KEHUH 3TUX LEeNIeH SIBIISCTCS COKPAIICHUE MEPEUHs MePCOHAIBHBIX JIAHHBIX.

2.4. Pemienre 0 HEOOXOAUMOCTH 00€3TMUUBAHUS IEPCOHATBHBIX JAaHHBIX MPUHUMAETCS TJIaBOU
CENIbCKOTO MOCeJIeHUs B (hOpMe pacTopsKEHHUS.

2.5. Cmyxamye, HEMOCPEICTBEHHO OCYLIECTBIIAIOMIUX 00pabOTKy INEepCOHATIbHBIX JaHHbIX,
TOTOBAT TPEJIOKEHHUS M0 O0E3TMYMBAHHUIO NEPCOHATIBHBIX JTaHHBIX, CIIOCOOYy 00€3IMYMBaHUS, a
TaKk)xe 000CHOBaHHE TaKO HEOOXOIUMOCTH.

2.6. CieunanucTsl, 00CITyKUBaroe 0a3bl JaHHBIX C IEPCOHATBHBIMH JIaHHBIMU, COBMECTHO C
OTBETCTBCHHBIM 32  OpraHW3amuio  00pabOTKM  TEPCOHANBHBIX  JIaHHBIX  OCYIIECTBIISIOT
HEMOCPEICTBEHHOE 00e3TMYNBaHNE BEIOPAHHBIM CIIOCOOOM.

3. HOpHI[OK pa6OTLI ¢ 003 TMYCHHBIMH MNEpCOHAJIbHBIMU JaHHBIMUA



3.1. OGe3nuueHHBIE MEPCOHATBHBIC [aHHBIE HE MOJMJICKAT pa3MIAlICHUI0 U HAPYIICHUIO
KOH(UICHIIMATBHOCTH.

3.2. OGe3nu4eHHbIE MEPCOHATBHBIC JaHHBIE MOTYT 00pabaThIBAThCS C UCIOIB30BAaHUEM U 0€3
WCTIOJIb30BaHUS CPEJICTB aBTOMATH3AIINH.

3.3. IIpu oOpaboTke OOE3TMUEHHBIX NEPCOHANBHBIX ITAHHBIX C HCIOJIB30BAaHHUEM CpPEICTB
aBTOMATHU3alMNA HEOOXOIUMO COOIIOIEHUE:

- MAPOJIBHON MOUTUKY;

- aHTUBUPYCHOM IOJTUTHKH;

- IpaBUJI pabOThI CO ChEMHBIMU HOCHTEIISIMU (€CIT OHU UCTIOIB3YIOTCH);

- IPaBWJI PE3EPBHOTO KOITUPOBAHUS;

- IPaBWJI JOCTYTA B MIOMEIICHHUS, T]I€ PACIIOIIOKEHBI JIEMEHTH UHPOPMAITUOHHBIX CUCTEM.

3.4. Tlpu oOpaboTKe OOE3MMYCHHBIX NEPCOHATBHBIX IaHHBIX 0€3 WCIOJB30BAHUS CPECTB
aBTOMATH3allMd HEOOXOJWMO COONIOJICHHE TMPaBWJI XPAaHEHUs OyMa)KHBIX HOCHTENCH, a Takke
MIPABWJI JJOCTYTA K HUM U B TIOMEIICHHSI, TJIe OHU XPAHSTCA.



[Ipunoxenue 5
K IIOCTAaHOBJICHUIO aAIMUHUCTPAIIUN
XPEHOBCKOTO CEIILCKOrO MOCETICHHUS
oT 25.12.2020 r. Ne 54

IHHEPEYEHD
INNEPCOHAJIBHBIX TAHHBIX, ObPABATBIBAEMbIX
B AIMUHUCTPAIIUU XPEHOBCKOI'O CEJIBbCKOI'O TIOCEJIEHUA

B cootBerctBumn ¢ denepanpabiMu 3akoHamMu oT 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM
rpaxaaHckoit ciyxx6e Poccuiickoit ®enepamymy», ot 27.07.2006 Ne 152-03 «O mnepcoHaIbHBIX
naHHbIx», oT 25.07.2011 Ne 261-®3 «O BHecenuu usMeHeHudt B DenepanbHblii 3akoH «O
NePCOHAIBHBIX JaHHBIX», YKa3oM [Ipesunenta Poccuiickoit @enepanun ot 30.05.2005 Ne 609 «O6
yTBepxkAeHUN [10510)KeHHs 0 MEePCOHANBHBIX JAHHBIX TOCYJAapCTBEHHOIO IPaskJaHCKOTO CIy’KaIlero
Poccuiickoit ®@enepanuu ¥ BEIEHUU €r0 JMYHOTO JENa», JPYTMMH HOPMAaTUBHBIMHM IIPaBOBBIMU
aKkTaMd II0 BOIPOCaM MCIOJIb30BaHUS M 3alllUThl HWH(OPMALMOHHBIX PECYpCOB M pElICHHEM
KOMHCCUHU TI0 OpraHu3alMyd U MPOBEACHHIO padOT MO 3allUTe MEPCOHAIBHBIX JAHHBIX ONpENeeH
CJIEYIOIINN TepeueHb MEePCOHAIbHBIX JAHHBIX, 00pabaThIBAEMBIX B aIMUHUCTPALIUU XPEHOBCKOIO
CEJIBCKOTO MOCEJICHUS:

Ne C
Ne Bux UCII1/An Buja 00padoTku POk Heur
XpPaHeHus o0paboTkm
n/n
JlanHpie 0 paOOTHUKAX, B TOM YHCIE | DIEKTPOHHBIM U |5 JeT [on6op u
®.1.0., nata u MecTo pOXKAEHUs, MO, | OyMaKHbIN paccTaHOBKa
nacropTHee  JaHHBIE, (oTorpadus, KaJIpoB
rpaxnaascTtso, aapec, MHH, crpaxoBou
HoMmep B [IDP, nomuc OMC, cemeitHoe
IIOJIOKEHUE, TPYNOBas JESATEIBHOCTD,
BOMHCKHUI yd4eT, 00pa3oBaHUE, ydeHas
CTETEHb, KIIACCHBIM YMH, BOMHCKOE WIIH
CIeLUaIbHOE 3BaHUE,
JUIUIOMaTHYECKHAN paHr,
KBaJTM(PUKAIMOHHBIA pa3psil, HaIu4ne
CYyIMMOCTH, JOIYyCK K TIOC. TaliHe,
HarpaJpl WIA 3HaKA OTJINYUS, CBEICHHUS
0 ONM3KMX POJCTBEHHHUKAX, CBEICHUS
00 oTmyckax, cBeleHusl 0 foxonaax, Ne
p/cuera, Ne kapThl 1 unsle 110
20.1.0. 3agButens, AOMAIIHUNA aJpec, | DIEKTPOHHBIM M |5 JeT Peanuzanus
TenedOH U aipec AIEKTPOHHON MOUTHl | OyMasKHBIN BO3JIOKECHHBIX HA
QIMUHUCTPALIUIO
X pEHOBCKOTO
CEIbCKOI0
[IOCEJICHHUS
[IOJIHOMOYMI
3O.M.0.  coTpyaHuKa,  AOMKHOCTb, | DIEKTPOHHBIA U |5 JeT Jenexnoe
KJIaCCHBIH ~ YHMH,  BBICAyra  JieT.| OyMaKHBIH Ha4YUCIJICHHE




HaumenoBanue opranmsanuu, OI'PH,

UHH, ropunnueckuii agpec, D.N.O.

pYKOBOJUTES, ero MacIopTHHIE

JTaHHbIE, CpEeAHssl 3apaboTHas TIaTa,

COCTaB CEMbH, WKIMBEHIBI, UX MECTO

paboThl, JIOJIKHOCTB, aapec

NPOKUBaHUS, Tee()OH

40.1.0. w©eneecriocooHoro, @.M.O.|DnekTpoHHBIA  H |5 J€T Peanuzanms

OMEKyHa, aJ[pec  PETUCTpaluu | | OyMasKHBIHA BO3JIOXKEHHBIX Ha

MPOKMBAHMS, TACIIOPTHHIE JIaHHEIE, aJIMUHUCTpPALIIIO

®.1.0. ycpiHOBREeHHBIX aered, ©.J1.0. XPpEHOBCKOIO

ONEKYyHa, aJ[peC  pPErUCTpaluud H CEJIbCKOIO

MIPOKMBAHUS, TACTIOPTHBIE TAHHbBIE MIOCEJIEHUS
MOJTHOMOYHI

3®.1.0. rpaxkgaHuHa, JaTta W MECTO | DJIEKTPOHHBIM M |5 JeT Peammzanusa

poxnenus, TtenedoH, angpec, MO, | OyMakKHbBIN BO3JIOXKEHHBIX Ha

MacnopTHbIe  JaHHblE, QoTorpadus, aJIMUHUCTPALIIO

rpaxjaaHcTso, agpec, MHH, crpaxoson XPpEHOBCKOTO

Homep B [IDP, nomuc OMC, cemelinoe CEIBCKOT0

MOJIOXKEHUE, TPYJAOBasi JEATEIbHOCTD, MIOCENIEHUS

BOMHCKHI ydYeT, 0Opa3oBaHHE, ydeHas MOJTHOMOYM I

CTENEHb, BOMHCKOE WM CHEHUATbHOE

3BaHMHE, CBEJICHUS 0 OJIM3KUX

POACTBEHHUKAX, HaMMEHOBAHHE

opranuzanuu, OI'PH, HH, OKATO,

IOpUINYECKUN azapec, d.1N.0.

PYKOBOJUTEIS, ero MacIopTHHIC

JTAaHHBIE

[lepeueHr MoOKET mepecMaTpuBaTbcsl IO MeEpe HEOOXOJWMOCTHM B COOTBETCTBHM C
YCTaHOBJICHHBIM ITOPSAKOM.



[Tpunosxenue 6

K IIOCTAaHOBJICHUIO aAIMUHUCTPAIIUN
XPEHOBCKOTO CEIBCKOT0 MOCENEHUS
ot 23.12.2020 . Ne 54

Tunosas popma

AnMmuHucTpannio XpeHOBCKOIO CENbCKOTO MOCENEHUs
HoBoycMaHCKOro MyHHIIMIIAIBHOTO palioHa BopoHexckon
obractu
N.B. MunbsryHoBoi

(momKHOCTH PabOTHHKA)

(pamumus 1.O. paboTHUKA)

COI'JIACUE
HA OBPABOTKY ITIEPCOHAJIbHBIX JAHHBIX MYHULIMITAJIBHBIX CJIYXKALLIUX
AJIMUHUCTPALIMY, TPAYXKIAH, TPETEHYIOIINX
HA 3AMEILEHUE JOJDKHOCTEN
MYHULMITAJIBHOU CJTY)XKBbl AAIMUHUCTPALIMU

ﬂ’ b
(amummsi, UM, OTYECTBO)
3apETUCTPUPOBAHHBIN TIO a/Ipecy: ,

OCHOBHOM JJOKYMEHT, yI0CTOBEPAIONIUIN JIUYHOCTD

(HaI/IMCHOBaHI/Ie JOKYMECHTA, YAOCTOBEPAIOUIET0 JIMYHOCTD,

Cepus U HOMEP, CBEICHU O NaT€ BblJa4u JOKYMCHTA U BbIAABIIEM €TO opraHe)

Jaro corjiaCue

(HaMeHOBaHHE OpraHHU3aIiH)

(ampec opraHu3arum)

Ha aBTOMATH3UPOBAHHYIO, a TaKKe 0€3 MCIIOJIb30BaHUS CPEACTB aBTOMATU3alUU 00pPabOTKY MOUX
MEPCOHANILHBIX JaHHBIX, @ IMEHHO COBEpPILICHUE JCHCTBUM, MPEeIyCMOTPEeHHBIX 1. 3 4. 1 ct. 3 denepanbHOro
3akoHa OoT 27.07.2006 Ne 152-®3 «O mepcoHaTBHBIX NAaHHBIX», BKIIOYAs COOp, 3alHCh, CUCTEMATH3AITHIO,
HAaKOIUICHUE, XpaHEHue, yToyHeHue (OOHOBJICHHME, W3MEHEHHE), HW3BJCUYCHHE, HCIIOJIb30BaHUE, Iepenady
(pacnipocTpaHeHme, TpeACTaBICHHUE, AOCTYI), 00e3IWYMBaHUE, OJOKHpPOBAaHWE, YIallCHHE, YHHUYTOXKCHHE,
COJIEPIKAIIMXCSI B HACTOSIIEM 3asBIICHHUH, B LIEISIX 00eCIIeueHUs COOIIIO/ICHHS TPYIOBOT'O 3aKOHOIATEILCTBA U
HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COACHCTBUSA B TPYIOYCTPOMCTBE, OOYYCHMH W TMPOJBUKCHHS I10
ciyx0e, oOecrieueHus TMYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJHUYECTBA M KaYeCTBA BBINOIHICMOMN
paboTel u oOecrmedeHHs] COXPAHHOCTH HMYIIECTBA, (OPMHUPOBaHUS MYHHIIMIIAIHHOTO pe3epBa KaJpos,
YIPaBIEHYECKOTO pe3epBa ISl 3aMEIICHNS BAKAHTHBIX JTOJDKHOCTEH MYyHHIIUTIABHON CTy»KObI, 2 UMEHHO:

®damuusi, WM, OTYECTBO; JaTa POXKICHUS, MECTO POXKJACHHUS; TIOJN;, TPAXKIAHCTBO;, 3HAHUE
WHOCTPAHHOTO $sI3bIKa; OOpa30BaHHUE, MOBBINICHUE KBATU(PHUKAIMK, NPOPECCHOHAIbHAS IMEPEHOArOTOBKA,
CTOXUPOBKA, TMPHCBOCHHE YYEHOW CTENEeHW; YYEHOTO 3BaHHA (€CIM TaKOBOE WMEETCs) WM HaJndue
CIIEITUANBHBIX 3HAHWH; Tpodeccrus (CHEIUAIBHOCTE); TPYAOBOH M OOIMMIA CTaX, CBEACHHUA O IIpHUEMax;
MEPEMEIICHUAX U YBOJBHEHUSAX 0 TPEIBIAYIIMM MECTaM Pa0bOoThI, pa3Mep JICHEKHOTO COAepKaHus (OKIa,
Haa0aBKH, TPEMHUU), COCTOSHHE B Opake, COCTaB CEMbH, MECTO pa0OThl WIM Y4eObl UICHOB CEMbU U
POJICTBEHHHUKOB; MMACIOPTHBIC AAHHBIC, aIpeC MECTa JKUTEIIbCTBA, JaTa PErUCTPAIlMK 10 MECTY JKUTENIbCTBA;
HOMEp TenedoHa (IOMAIITHEro0, COTOBOI0); MACHTU(PHUKAIIMOHHBIA HOMEDP; HOMEP CTPaxOBOI'0; CBUACTEIHCTBA
rOCy/IapCTBEHHOTO TEHCHOHHOTO CTPAaXOBaHUS; CBEACHUS, BKIIOYCHHBIC B TPYAOBYIO KHHXKKY; CBEACHHUS O
BOMHCKOM yu4eTe; Qororpadus; cBeJeHHS O COCTOSHHH 370POBbS, KOTOPBIE OTHOCATCS K BOMPOCY O
BO3MOJKHOCTH; BBIIIOJIHEHUS PA0OTHUKOM TPYAOBOM (DYHKIIMH, BOJIMTEIBCKOE YIOCTOBEpEHHE (B CBS3H C



BBIITOJTHEHUEM TPYIOBOH (YHKIMH pabOTHHKA), 3aKIIOUCHHE MEIWIMHCKOTO YUYPEXKICHUS O HaTUYuH
(oTcyTcTBUM) 3a00s€BaHMs, MPEMSATCTBYIOLIETO IMOCTYIUIGHHIO Ha MYHHLIMIIAIBHYIO CIYyXOy Wi ee
MIPOXOXKACHUIO, MaTepUalbl IO ATTECTALNU; CONEPKAHUE TPYAOBBIX JOTOBOPOB M 3aHMMaeMasl JOJKHOCTB,
CBEIEHHS O JJ0X0/aX, UMYILECTBE U 0053aTEIbCTBAX HMYLIECTBEHHOTO XapaKTepa; JIOKYMEHTBI 0
HarpaxxJieHuu (rpaMoThl, AUMIIOMBI, yIOCTOBEPEHUS O HATPaXKICHUH).

Hacrosimee cormacue neiictByer co OHA €ro MOANMCAHUS IO JHA OT3bIBA B MHCHbMEHHOU (opme B
CITyJasx, MPeyCMOTPEHHBIX JIEHCTBYIONINM 3aKOHOIaTEIbCTBOM.

OO0 OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH IPEICTABICHHBIX CBEICHUHN MPEIyNpexacH(a).

(Pamunus U.0O. paboTHHKA) (moamuce) (nara)
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K IIOCTAaHOBJICHUIO aAIMUHUCTPAIIUN
XPEHOBCKOTO CEIILCKOrO MOCETICHHUS
oT 23.12.2020 r. Ne 54

Tunosast popma

I'maBe XpeHOBCKOIO CENBCKOTO MOCEIEHUS
N.B. MuneryHoBoit

oT

(®.1.0. rpaxnannHa)

(MecTO perucTpanun)

COI'JIACHE
CYBBEKTA ITEPCOHAJIBHBIX JAHHBIX
HA OBPABOTKY ITEPCOHAJIBHBIX JAHHBIX

A, ,
TacIiopT CePUH , HOMep ,

BBIJaHHBIN

«_» roja, a0 coriacue aMUHHUCTpPAIUU XPEHOBCKOI'O CEIhCKOTO IMOCENCHUs Ha

ABTOMAaTU3UPOBaHHYI0, a TaKke Oe3 WCIONMb30BaHMS CPEICTB aBTOMAaTH3alMd  O00OpabOTKy  MOUX
MIEPCOHANIBHBIX JTaHHBIX, @ UIMEHHO COBEpIICHHE NEHCTBUHN, MPEAyCMOTPEeHHBIX 1. 3 4. 1 cT. 3 denepaipHOTO
3akoHa oT 27.07.2006 No  152-®3 «O mepcoOHAIBHBIX JaHHBIX» (COOp, 3amUCh, CHUCTEMATH3AIUIO,
HaKOIUICHUE, XpaHeHHWe, yTO4YHeHue (OOHOBJICHWE, M3MEHEHHWE), W3BIICYCHHUE, HCIIOIb30BaHUE, Iepeava
(pacnipocTpaHeHue, TpEACTaBIEHHE, IOCTYII), O0e3MMYNBaHKUe, OJIOKUPOBAHHE, yAaJeHHEe, YHUUTOKECHIES
NIEPCOHAJIBHBIX JAaHHBIX) M COJCPXKAIIUXCS B HACTOSAIIEM 3asBICHHM, B IeNIAX oOecreueHus
COOJIOJICHUST TPYJOBOTO  3aKOHOJATENIbCTBA M WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COACHCTBHUS B
TPYAOyCTPOWCTBE, OOY4YeHHH W TPOJBMKEHHS TI0 Ciyx0e, oOecriedeHns JIMYHON Oe301macHOCTH
pabOTHHUKOB, KOHTPOJISI KOJIMYECTBA W KAdecTBa BBHITIONHAEMOH paboThl M o0OecredeHus: COXPaHHOCTH
UMYIIECTBa, (HOPMUPOBAHUS MYHHIIMIIAIBHOTO pe3epBa KaJllpoB, YIIPaBICHYECKOTO pe3epBa JUTSt
3aMEIICHHUS BAaKaHTHBIX JODKHOCTEH MYHUITUIAILHOU CITYKOBI, @ HMEHHO:

@Qamunusi, WMA, OTYECTBO; Jara POXKACHHWSA; MECTO POXKISHHS; IOJN; TPaKIAHCTBO; 3HAHUE
WHOCTPAHHOTO sI3bIKa; OOpa3oBaHWE, IIOBHINICHUE KBaTH(DHUKAITNH, MPOGECCHOHATFHAS TIEPETIOATOTOBKA,
CTOXUPOBKA, TPUCBOCHUE YYCHOH CTCICHU, yYEHOTO 3BaHUs (ECIM TaKOBOE WMEETCs) WIH HaJIN4ue
CHelMaIbHBIX 3HaHMIA; npodeccust (CHenHaIbHOCTh); TPYMOBOW M OOIMMH CTax, CBEICHHS O MpHEMax,
MePEMEIICHUSIX W YBOJBHEHUAX IO MPEABITYIINM MecTaM paboThI, pa3Mep ACHEKHOTO Comep KaHus (OKIIaj,
HaJ0aBKM, TNPEMHUM); COCTOSHHUE B Opake, COCTaB CEMbU, MECTO Pa0OThI WM Yy4YeObl YICHOB CEMbH U
POIICTBEHHHKOB; TACIOPTHHIE AAaHHBIE, apec MeCcTa JKUTENbCTBA, Jara pPEerucTpalid 10  MECTy
KUTENECTBA; HOMep TenedoHa (JIOMAIIHer0, COTOBOTO); WACHTU(UKAIMOHHBIA HOMEP; HOMEDP CTPaxOBOTO
CBUJICTEILCTBA T'OCYAAPCTBEHHOTO TEHCHOHHOTO CTPAaXOBaHUS; CBEICHUS, BKIIOYCHHBIE B TPYIOBYIO
KHIDKKY; CBEJICHHMsSI O BOUHCKOM YyueTe; ¢ororpadus; CBEJACHUS O COCTOSHUU 370POBbs, KOTOPHIC
OTHOCSTCA K BOMPOCY O BO3MOXXHOCTH BBIITOJIHEHUS PaOOTHUKOM TPYIOBOH (YHKIHH, BOAHMTEIHCKOE
YIOCTOBEPECHHE (B CBSA3M C BBHITIOJHEHUEM TPYIOBOW (YHKIIMKM paOOTHUKA), 3aKIIOUCHHE MEIUITMHCKOTO
YUPESKICHHUST O HAIMYHUU (OTCYTCTBHHU) 3a00JICBaHMSI, TIPENATCTBYIONIETO OCTYIJICHHIO HA MYHHIIUTIAITBHYIO
cryx0y WIM ee TMPOXOXKACHUI0, MaTepualibl IO aTTECTAllUd, COJCPXKAHHE TPYIOBBIX JOTOBOPOB U
3aHUMaeMasl JOJKHOCTh, CBEICHUS O MOXOAaX, MMYIIECTBE W  00sA3aTeNbCTBaX  MMYIIECTBEHHOTO
XapakTepa, ITOKYMEHTHI O HarpaKICHUU (TPaMOTHI, TUTIOMEI, YIOCTOBEPCHIUS O HATPAXKICHIIH).

st 00paboTKH B LENIX (ykazaTh 1enu oopaboTKH)
S yTBepxkmar, 94TO O3HAKOMIIEH C JOKYMEHTaMH aJIMUHHUCTpaIi XPEHOBCKOTO CEIhCKOTO ITOCEIICHHS,
YCTaHABIMBAIOIIUMHU TOPSIOK OOpaOOTKH MEePCOHATBHBIX
JIAaHHBIX, a TAK)KE C MOMMH MTPaBaMU U 00S3aHHOCTSIMH B 3TOM 00J1aCTH.
Cornacue BCTyIMaeT B CHIUTY CO JTHS €T0 MOMAIMUCAHUS U JIEUCTBYET B TEUCHHUE




HCOIPEACICHHOI'0 CpOKa. Cornacue MOXET OBITH OTO3BAHO MHOIO B JI1000€ BpEMA Ha OCHOBAaHHUU MOECTO
IHUCBbMCHHOTI'O 3asBJICHUA.

« » 20 I.

(Tmouce) (®.1.0.)
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K IIOCTAaHOBJICHUIO aAIMUHUCTPAIIUN
XPEHOBCKOTO CEIBCKOT0 MOCENEHUS
ot 23.12.2020 . Ne 54

Tunosas ¢popma A

B aagMunucTpanuio XpeHOBCKOr0 CEIbCKOr0 MOCEICHUS

(bammmmus, UM, OTIECTBO, apPec MecTa PErUCTPaIHH,

cepusl, HOMEp IMacropTa, CBEACHU O AaTC BblJa4YM MMACIIOPTa,

cBezieHust 00 opraHe, BBIAABIIEM NAcOPT CyObeKTa

NEPCOHAJIBHBIX I[aHHBIX)

PA3BACHEHUE
CYBBEKTY HEPCOHAJIBHBIX JJAHHBIX FOPUJIMYECKUX TIOCJIEACTBUI
OTKA3A IIPEJJCTABUTH CBOU ITEPCOHAJIbHBIE JIAHHBIE

MHe pa3bsiCHEeHa HEOOXOAUMOCTh MPEICTABICHUS MOUX TIEPCOHAIILHBIX JTAHHBIX.

MHe pa3bsCHEHO, YTO B Cllydae OTKa3a NPEACTABUTh MOHM IMEPCOHAIbHBbIC NaHHBIC aMHUHHCTPAIUU
XPEHOBCKOTO CENBCKOTO MOCEICHHS 3TO TTOBJICYET 32 COOOM:

- HCBO3MOXHOCTH IIOCTYIUICHHA Ha MYHUIUIIAIBHYIO CJ'Iy)I(6y B aIMHHHUCTpAIUIO XpeHOBCKOFO
CEeNbCKOTO TMOCETCHUST (HEBO3MOXKHOCTh 3aKJIFOUCHHS TPYJOBOTO JOTOBOpPa) M 3aMEHICHHS JTOJDKHOCTH
MYHHUIUNATBHON CITY>KOBI B aIMUHUCTPAIIHH XPEHOBCKOTO CELCKOTO TTOCEIICHHUS;

- HEBO3MOXKHOCTH TOJIyYeHHs OTBETa Ha MO€ OOpalieHHe B aIMUHUCTPALUI0 XPEHOBCKOTO CEILCKOTO
MOCEJICHHsI, TIOJUICHKAIEE PACCMOTPEHUIO B TMOPAAKE, MpeaycMOTpeHHOM dDenepaibHbBIM 3aKOHOM OT
02.05.2006 Ne 59-03 «O mopsake paccMOTpeHHs oOpaieHuii rpaxaan Poccutickoit @eneparuny;

- HEBO3MOXXHOCTh peallu30BaTh CBOHM TIpaBa U O0O0S3aHHOCTU, MPEIYCMOTPEHHBIC JECHCTBYIOIIUM
3aKOHOJIATEIbCTBOM, YTO TIOBJICUET OTKA3

(Yka3atb 11esb 00paleHus B aIMIUHHCTPALNI0 XPEHOBCKOTO CEIBCKOTO MTOCEICHHUS)

(mara) (moamucek) (pacmmdpoBka moAmnucy)




Tunosas ¢popma b

B agMunucTpannio XpeHOBCKOr0O CEIbCKOr0 MOCEICHUS

((baMI/IJ'H/ISI, nMms, OTUCCTBO, aAPCC MECTAa PErucTpaluu,

Cepusi, HOMEpP IMacropTa, CBEACHUA O AaTC BbIJa4YH IMacriopTa,

CBCOCHUA 00 OpraHe, BbIAAaBIICM MacopT Cy6’BCKTa

MEPCOHANIBHBIX TAHHBIX)

PA3BSACHEHUE .
CYBBEKTY ITEPCOHAJIBHBIX JJAHHBIX FOPUUYECKUX ITOCJIIEACTBUU
OTKA3A [NPEACTABUTH CBOU ITEPCOHAJIBHBIE IAHHBIE

YBaxaemblii(as)

(pamuusi, UMs1, OTYECTBO)

B cootBercTBuu ¢ TpebGoBaHmsmMu DenepanbHoro 3akoHa Poccwiickoit ®enmepammu Ne 152-03 ot
27.07.2006 «O mepcoHaANBPHBIX MAaHHBIX»  yBemoMIsieM Bac, 4Tro 00s3aHHOCTH MpencTaBieHUs Bamm
MIepPCOHANIBHBIX JaHHBIX YCTaHOBJIEHA MyHKTOM 2 yacTH 1 crtaThi 6 PenepanbHoro 3akoHa «O MepcoOHATbHBIX
JaHHBIX» (00paboTKa MEepCOHANBHBIX AaHHBIX HE0OXOoAWMa A IOCTHXKCHHUS LeNed, MpeayCMOTPEHHBIX
MEXIyHapOJHbIM J0roBopoM Poccuiickoit ®denepaiiud WM 3aKOHOM, IS OCYILECTBJICHUS W BBITIOJHEHUS
BO3JIOKCHHBIX 3aKOHOJATENLCTBOM Poccuiickoit Denmeparuu Ha omeparopa (QYHKIHM, MTOTHOMOYHH |
00s13aHHOCTEH), a TAKXKE CIEAYIOUMMH HOPMaTUBHBIMU akTaMu: denepaibHbIM 3aKOHOM «O MYHHIIUIIATBHON
ciryxx0e B Poccutickoii @enepanny», PepepanbHbM 3aK0HOM «O MPOTUBOJICHCTBUN KOPPYNILUN», Tpya0BEIM
konekcoM Poccuiickoil denepanyu.

B cmyuae orkasza Bamu mpencTaBUTh CBOM TNEpPCOHANBHBIE JaHHBIE aIMHHHCTpanys XPEHOBCKOTO
CEJICKOTO TIOCEJICHUS HE CMOXET Ha 3aKOHHBIX OCHOBAHMSX OCYIIECTBUTH TaKYI0 00pabOTKy, 4TO MPHUBENET K
cienyomumM A Bac opuanueckum nocaeacTBUsIM:

B coorBerctBUM co crathimu 57, 65, 69 Tpymooro koxekca Poccuiickoii Denepaiyim cyOBeKT
MEPCOHANBHBIX JAaHHBIX, TMOCTYMAIOUMKA Ha paboTy WiIM paboTaOmMi B aJMHHUCTPALMH XPEHOBCKOTO
CEITbCKOTO TIOCENEeHNS, 00sI3aH MPEICTAaBUTh ONPEIEIICHHBIN TIepeYeHb HHpOpMAIIHH O cele.

bes mpencraBneHns cyOBEKTOM IMEPCOHAIBHBIX MAHHBIX OOS3aTENBbHBIX U 3aKIIOYEHUS TPYIOBOTO
JOTOBOpA CBEICHUI TPYIOBOI JOTOBOP HE MOKET OBITh 3aKJIIOYCH.

Ha ocnoBanuu nmyskra 11 wactu 1 craten 77 TpynoBoro koaekca Poccuiickoit @enepaunn TpyaoBoit
JIOTOBOP TIPEKpAIIaeTCs BCIEACTBHE HAPYIICHHS yCTAHOBJIEHHBIX OOS3aTENBHBIX MPAaBHI €r0 3aKIIOYCHHUS,
€CIIM 3TO HapYyIIECHUE UCKII0YaeT BO3MOXHOCTH MPOJIOJKEHUS PaOOTHI.

n " 2 0 T.
(mata) (moamucs) (pacmrdpoBKa MOJIIIHCH)
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K IIOCTAaHOBJICHUIO aAIMUHUCTPAIIUN
XPEHOBCKOTO CEIBCKOT0 MOCENEHUS
ot 23.12.2020 . Ne 54

Tunosas ¢popma

OBA3ATEJILCTBO/COI'JIAIIEHUE
O HEPAS3I'JTAIIEHUU ITEPCOHAJIBHBIX TAHHBIX
CYBBEKTA ITEPCOHAJIBHBIX JJAHHBIX

H, b
nmacnopT Ccepruun , HOMCD 5 BLI,Z[aHHBIfI -

R 20 roja, B MepHOJ TPYIAOBBIX OTHOLIEHHUH C
aHMHHI/ICTpaHHCfl XpeHOBCKOI‘O CCJIBCKOI'O IIOCCJICHUA U B TCUCHUC JICT MOCJIC UX MPCKpallCHUSA B
COOTBETCTBHUHU C PACIOPSDKEHHEM aIMHHHUCTPALUN XPEHOBCKOTO CENbCKOTO IOCENEHHS OT « »
20 1. Ne 00513yI0CH:!

1) He pasrmamaTh W He MepelaBaTh TPETHUM JIMIIAM CBEACHUS, COACpIKAIUE NTEPCOHANIBHBIE JIaHHBIE,
KOTOpble MHE OyAyT OOBEpEHBI MM CTaHyT M3BECTHHI IO padoTe, KpOME CiIydaeB, MNpPEAYCMOTPEHHBIX
3aKOHONATeNbCTBOM Poccuiickoit @enepanni M € pa3pelieHds OTBETCTBEHHOTO 3a  00paboTKy
JaHHBIX B aIMUHUCTpPAIIUH,

2) BBINONHATH TpeOOBaHMS NPUKA30B, PACHOPSDKEHHMS M HMHCTPYKIMH IO 00pabOTKE MepCOHaTbHBIX
JaHHBIX B YaCTH, MEHS Kacarolencs;

3) B CjIy4da€ IOIBITKM MNMOCTOPOHHUX JIMI IOJYYUTH OT MCHA CBCACHHA, COACPKAIINE TICPCOHAJIBHBIC
JAaHHBIC, a TaKXKe B Cllyyae yTepu HOCHUTeNeH mH(OpMaIluU, COACPKAIIMX TAKHE CBEIACHUS, HEMEUICHHO
cOOOMINTE 00 ITOM JIMILy, OTBETCTBEHHOMY 3a 00paOOTKY MEPCOHAIBHBIX JaHHBIX;

4) He NPOM3BOAUTH IPEIHAMEPECHHBIX ACHCTBHUH, HAPYLIAIOUIMX JOCTOBEPHOCTh, LIEJIOCTHOCTh WU
KOH(I)HI[CHHH&JILHOCTL NEPCOHAJIIBHBIX  JaHHBIX, XpaHHUMBbIX u 06pa6aTmBaeM51x B aAMHUHHCTpalluu
XPEHOBCKOTI'O CEJIBCKOr0 MOCENIECHHU.

Jlo MOero cBeIeHHs TAK)XE T0BEIICHBI:

(YKa3bIBatOTCS MyHUITUTIAIEHBIC TIPABOBBIE AKTHI)
MHe  u3BEeCTHO, 4YTO  HApYyIIGHHWE 3TOr0 O00s3aTeNBCTBA MOXKET IMOBJIEYh OTBETCTBEHHOCTH,
NPEAYCMOTPEHHYIO  TPYIOBBIM, aJAMHHHCTPATUBHBIM U YTOJOBHBIM 3aKOHOJATeNbCTBOM Poccuiickoit
®denepanuu.

(Tmommmcsk)
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K TIOCTAHOBJICHUIO a/IMAHUCTPAIIAN
XPEHOBCKOTO CEIBCKOT0 MOCENEHUS
ot 23.12.2020 . Ne 54

HOPAJOK JOCTYIIA PABOTHUKOB
AIMHUHUCTPAIIMU XPEHOBCKOI'O CEJIBCKOI'O ITOCEJIEHUSA
B IIOMEHIEHUSA, B KOTOPBIX BEAETCA OBPABOTKA
HEPCOHAJIBHBIX TAHHBIX

1. Obure nosoxKeHus

1.1. Hacrosmmii Ilopsigok noctyna paOOTHMKOB aJMHUHHUCTPALUKU XPEHOBCKOTO CEIBLCKOI0
MOCEJICHUSI B IIOMELICHUS, B KOTOPHIX BejneTcsi 0o0paboTKa MEepCOHAIBHBIX JAHHBIX (Jayee -
[lopsanok), ycraHaBiMBaeT eauHbIE TpeOOBaHUS K JOCTyNy paOOTHUKOB aIMHHHCTpAIUU
XPEHOBCKOIO CEIbCKOI0 MOCENICHUs (hajnee - aJJMUHUCTPALMs) B CIy>KEOHbIE IMOMELICHHUS B LEeIAX
MPEOTBPALICHUS] HApYyLIEHUs INpaB CyOBEKTOB NEPCOHAJIBHBIX JAaHHBIX, OOpaOaThIBa€MbIX B
aJIMUHHUCTpalllu, ¥ o0ecredyeHus: coOmoieHuss TpeOOBaHUK 3aKOHOIATEIbCTBA O MEPCOHATbHBIX
JTAHHBIX.

1.2. Hacrosumii Ilopsinok oOsi3aTeneH Ui NPUMEHEHHUs] U UCIOJHEHUS BCeMH PaOOTHUKaAMH
aJIMMHUCTpPALIHH.

1.3. IlepeueHb CcCIy’)K€OHBIX IOMELICHUH, B KOTOPBIX BeAeTCs 00pabOTKa MEePCOHAIBHBIX
JAHHBIX, YTBEPXKAACTCS PaCOPsKEHUEM aJIMUHUCTPALIUH.

2. TpeOoBaHus K Ci1yKEOHBIM ITOMEIIEHUIM

2.1. B nensax cobmojeHus TpeOOBaHUM K OIpaHMUEHHIO JOCTYIA B CIIy)KEOHBbIE MMOMELICHHUS
aJIMMHUCTpALMU 00€CIIeYNBaIOTCS:

- UCTIOJIb30BAHUE CITYKEOHBIX MOMELIEHUI CTPOTro M0 HA3HAUYEHHUIO;

- HaJIM4yue Ha BXOJaX B CIyKeOHbIe IOMEUICHHsI JBepeil, 00OpyIOBaHHBIX 3allOPHBIMU
YCTPOMCTBAMH, YIUIOTHSIOIIUMHU JIEMEHTAMU;

- coiepKaHME BEpel Ciy>KeOHbIX MOMEIIeHUH B Hepabouee BpeMs B 3aKpHITOM Ha 3allOpHOE
YCTPOMCTBO COCTOSIHUM;

- OCTEKJICHHE OKOH B 3[JaHHM aIMUHUCTpALlH, COJEp’KaHUE UX B Hepabouee BpeMs B 3aKpbITOM
COCTOSIHUY,

- IOCTYT B CIIy>K€OHbIE TOMEILLEHUS TOIbKO pAaOOTHUKOB aJIMUHUCTPALIUH.

2.2. Jloctyn B ciayxeOHble MOMEIIEHUS PaOOTHUKOB JOMYCKAeTCS TOJIBKO JJISi BBIOJHEHHS
MOPYYEHUH U NOTydeHHs] HHPOPMAIIH, HEOOXOIUMOM JJIs UCTIOTHEHHS CITYKEOHBIX 00S3aHHOCTEH B
COOTBETCTBUM C JIOJDKHOCTHOM WHCTpPYKLUMEH, HHBIX JIML - B CIy4yasX, YCTAHOBJIEHHBIX
3aKOHO/1aTEIbCTBOM.

2.3. B kaxz1oM ci1y)keOHOM MOMEIEHHH HA3HA4aeTCs JIMIO0, OTBETCTBEHHOE 3a COOIIO/IEHUE
TpeOOBaHMI K OrPaHUYEHHIO JIOCTYIIA B CIIy>)KEOHOE ITOMEILIEHUE.

2.4. PaboTHHKaM 3ampelnaeTcs IepegaBaTh KIOYM OT CIYXEOHBIX MOMEIIEHUH TPEeTbUM
JULAM.

3. KonTpouib 3a cobmroeHreM TpeboBaHui K JOCTYIy paOOTHHUKOB B CIYKEOHbIE ITOMEIICHUS

3.1. Texkyumii KOHTpOJIb 3a COJAEpKAaHHEM CIYXeOHBIX TOMEIIEHHH OCYIIeCTBISET
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 3alUTY MEPCOHANbHBIX JaHHBIX B aIMUHUCTPALIUU.

3.2. PaGoTHUKH, OOHAPYKUBILUE IMONBITKY NPOHUKHOBEHHs IMOCTOPOHHUX JIMIl B CIyX)eOHOe
[IOMEIICHNE, HEMEAJIECHHO COOOINAIOT 00 3TOM JOJKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a 3aILUTY
NIEPCOHAJIbHBIX JaHHBIX B aIMUHUCTPALIUU.
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